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City and County of San Francisco
Resources

Department of Human

Edwin M. Lee Micki Callahan
Mayor Human Resources Director
MEMORANDUM
DATE: August 19, 2013
TO: Hoenorable Civil Service Commission
THROUGH: Micki Callahan, Human Resources Director
FROM: Kerry Ko, Client Services Director

SUBJECT: Report of Exempt Positions Under Charter Sections
: 10.104-16 Through 10.104-18

Charter Sections 10.104-16, 10.104-17, and 10.104-18 provide that certain part-time, seasonal,
temporary and substitute positions may be exempt from civil service selection, appoiniment, and
removal procedures subject to approval of the Civil Service Commission. On June 3, 1996, the Civil
Service Commissicn adopted procedures and guidelines for the processing and approval of such
appointments. The Commission also authorized the Human Resources Director to act on written
requests for exemptions, issue instructions to departments proposing exemptions, and provide the
Commission with reports regarding these transactions.

This report covers pesition requests approved under Charter Sections 10.104-16, 10.104-17, and -
10.104-18 from January 1% through June 30™ of 2013 for all City departments, exciuding the
Municipa! Transpertation Agency, Community College District and Unified School District. The
position requests are reported by department, exempt category and classification.

Notes

In Augest 2012, the City converted 1ts Human Resources management system from PeopleSoft 7.5 to
eMerge PeopleSoft 9.0. This conversion required a wholesale revision of most of the processes and
operations involving the establishment, approval and filing of positions. One of the significant and
necessary changes resulting from the conversion was the elimination of the use of Requisitions as they
had been known in PeopleSoft 7.5. In their place, the eMerge PeopleSoft 9.0 Position Request has
come to represent the authonty for a departient to fill a posttion. For the purposes of this report, the
term “Position Request™ bas been substituted for Requisition.

Because this report pertains to Position Reguests which were approved during the six-month period
from January to June 2413, some of the appointments made o these posiions at the beginming of this
period may have since ended. Other requests approved during this period may still be in the process
of being filled. Additionally, many Temporary Exempt position requests incinde a headcount of more
than one. Therefore, the Iist should not be equated to the number of exempt appontments made in
these categories during this period.
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Report of Exempt Positions Under Charter Sections

10.104-16 Through 10.104-18
August 18, 2013

Summary of Posttion Requests in eMerge PeopleSoft

The number of Position Requests in exempt categories 16-18 approved from January 1, 2013 through
Tune 30, 2013, was:

Category 16: 136
Category 17: 30
Category 18: 222
Total 388

Summary of Appointments

As of June 30, 2013, the number of appointments in each category, and their respective percentage of
the City’s total workforce of 28,857, was:

Y% of Total Workforce
(28,857)
Category 16: 3647 12.6%
Category 17: 59 0.2%
Category 18: 1344 3.6%

Total 4750 16.4%

It should be noted that of the 1044 Category 18 employees, 265 were appointed between January and
June, 2013, in the Public Service Aide/Trainee series, almost exclusively in the Jobs Now Program at
the Human Services Agency. Many of these appointments were to Position Requests with multiple
head counts.

‘The exempt categones are described below:

16 - Temporary and seasonal appointments not to exceed the equivalent of half-time during any
fiscal year, except that such positions may be filled through regular civil service procedures.

17 - Appoimntments, which shall not exceed two vears and shall not be renewable, as substitutes for
civil service employees on leave, except that such positions may be filled through regular Civil
Service procedures.

18 - Appointments, which shall not exceed three vears and shall not be renewabie, for special
projects and professional services with limited term funding, except that such positions may be
filled through regular Civil Service Cornmission procedures.
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