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Preparing for Election Day: All Poll Workers

Working on Election Day is an important responsibility and commitment.To ensure you are
prepared, follow these guidelines:

Vote Before Election Day

e On Election Day, you will be busy assisting voters and will not be able to go to your
home polling place to vote.

¢ Request to be mailed a Vote-by-Mail ballot.
e Vote early at City Hall starting 29 days before Election Day.

Review Your Training Materials

e Review this manual; it is the key to a successful Election Day!

e Visit sfelections.org/pollworker and click on “training resources” to watch videos and
review your election knowledge by taking our online quiz!

Locate Your Assigned Polling Place

¢ You will receive a precinct assignment letter with the location of your polling place
assignment approximately two weeks before Election Day.

e Consider your transportation options and practice the trip to find the best route and
estimate your travel time.You must arrive at the polling place by 6:00 a.m. on Election
Day.

® Check your poll worker profile at sfelections.org/pollworker. View information about
your precinct assignment, payroll, and more.

Get Ready the Day Before
e Get extra sleep! Being well-rested will help you stay alert throughout Election Day.

e Pack food, water, and extra clothes to keep warm. Business casual attire and
comfortable shoes are appropriate at polling places.

If you are no longer able to work, call the Poll Worker Division at (415) 554-4395 immediately. A poll
worker who “no-shows” on Election Day leaves the polling place understaffed, overworked, and un-
able to process voters quickly and efficiently.
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Preparing for Election Day: Inspectors

Inspectors, in addition to the general preparation listed on the previous page, please complete
these required tasks:

Pick Up Inspector Bag and Talk with Your Team

¢ Pick up the Inspector Bag after your training class if you are assigned to a polling place. Use the
checklist in the Inspector Folder to confirm that all supplies and ballots were received. Keep the
Inspector Bag secure and bring it to the polling place on Election Day morning.

e Call Clerks (see Bilingual Requirement and Precinct Staffing Form in Inspector Folder). Remind
Clerks to arrive by 6:00 a.m. on Election Day. If a Clerk cancels, call (415) 554-4395 immediately.
Note: Staffing may change due to poll worker availability. View the most current staffing list at sfelections.org/pw/
profile.

e Call the polling place (see Bilingual Requirement and Precinct Staffing Form). Confirm polling
place will be unlocked by 6:00 a.m on Election Day. If you are scheduled to open the polling
place, check that the keys are in the Inspector Folder. Check Special Instructions Sheet, if any,
for unlocking instructions. Confirm what to do with the keys at the end of Election Day.

e Talk to your Field Election Deputy (FED). Your FED will call you before Election Day.

Prep the Roster

e Write letters A-Z on blank tabs, then apply tabs to Roster of Voters according to last name.
There are only 23 tabs, so combine some letters into one tab, for example: PQ and XYZ.

e Your FED may deliver a Supplemental Vote-by-Mail Voters List to you on Election Day morning
(orange paper).This is a list of voters who already received a ballot. Update your Roster by writ-
ing VBM ISSUED under those voters’ names in the Roster.

e Your FED may also deliver Late-but-Eligible Voters List (purple paper). This is a list of voters who
are eligible to vote, but whose information was processed after the Roster was printed. Process
the voters on this list as you would with any voter listed in the Roster.

Visit Polling Place (if you are able to)
e Time how long it takes you to get there. You must arrive by 6:00 a.m. on Election Day.

e Plan how to set-up. If your Inspector Folder has a Special Instructions Sheet, it is a legal
requirement to follow these instructions. If there are no special instructions, use the layout
requirements on page 15 in this manual.

e Set-up booths and tables before Election Day if polling place owner gives permission.

e Get ready the day before! Pack food, water, and extra clothes to keep warm. Business casual
attire and comfortable shoes are appropriate at polling places.

—Do not unlock, unseal, or set-up voting machines before Election Day—
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Your Election Day Team

On Election Day, you are an election official and an important part of the Election Day team.

Your Precinct Team: Inspector and Clerks

* You will work with your precinct team: the Inspector (polling place Supervisor) and two to four
Clerks.

e Set the tone and example for your team: treating your team with courtesy and respect creates a
welcoming and accessible polling place for poll workers and voters alike!

e Your teammates and voters may not remember the exact words you use, but they will remem-
ber your positive and supportive attitude.

Phone Support: Election Center

e Call: (800) 554-9934 (the number is also listed on the back of this Manual).

e Election Center staff can answer your questions over the phone or send a field representative to
assist you in person.

Field Support

e Your Field Election Deputy (FED) will deliver additional polling place ballots and visit your poll-
ing place throughout Election Day to support your team.

¢ VVoting Machine Technicians will provide assistance needed with voting equipment.

e Your District Support Team will assist with any polling place related issues and help ensure an
accessible set-up.

Results and Ballot Collectors

e At the end of Election Day, a Department of Parking and Traffic (DPT) officer will collect the elec-
tronic election results (1st pick-up) and a Deputy Sheriff will collect ballots and materials (2nd
pick-up).
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Your Training Manual and Election Day Tasks

This manual includes procedures you need to know to assist the Department of Elections in con-
ducting a fair, accurate, and impartial election.

Inspector Instructions Clerk Job Cards

e All sections marked e Instructions for Clerks
INSPECTOR' in this manual o= e Clerk Job Cards are perforated
are Inspector Instructions o pages in this manual. Inspector will
¢ Follow the Inspector 5 assign a Job Card to each Clerk
Instructions on Election Day Ll
to ensure you complete all o. / I
tasks ) J TE] OPENING
= JOB CARD

Part 1: Assign GREEN Job Cards

oc
E to Clerks
| Part 2: Set-up voting machines
2 with one Clerk assisting
Part 3: Final Preparations and — ]
Declaring Polls Open set'quaMeec"o" se‘[,':,':,tvho;'"g
VOTING (Blue Job Cards)
Part 1: Assign BLUE Job Cards to
§ Clerks
w1 Part 2: Follow Voting Procedures
o. . .
2 Checklist and supervise Clerks
Part 3: Assist voters who request to -
. . Roster Clerk Ballot Clerk Insight Clerk Street Index/
use the Edge Accessible Machine Find voters’ names  |ssue ballots  Assist voters using Redirection
in Roster Insight machine Clerk

Part 1: Assign YELLOW Job Cards to
Clerks

Part 2: Complete Posted Ballot Statement

Part 3: Transfer custody of electronic

results

Part 4: Transfer custody of ballots and

materials and prepare voting machines Count unused Count materials Count Roster
for storage ballots in Red Box Signatures

Part 5: Clean-up tasks
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Poll Worker Mission

On Election Day, you will take an oath to perform your duties to the best of your ability. Here are
the three general rules of service all poll workers should follow:

Protect Voter Rights

e Uphold the laws and regulations that protect voter rights.

¢ Display accessibility tools: the Americans with Disabilities Act _
and the Help America Vote Act ensure voters have the right to yé’.ﬂé’%‘éﬁir
access tools to vote privately and independently. Hon

¢ Display materials in all required languages: the Voting Rights
Act guarantees voters the right to receive voting materials and
assistance in English, Chinese, Spanish, and Filipino in San
Francisco. Specific materials are also required in Vietnamese,
Korean, and Japanese.

® Report any electioneering, invasion of privacy, or tampering to
the Election Center. The California Elections Code and Voter Bill
of Rights require that voters have the right to cast a secret
ballot free from intimidation.

Serve Voters with Respect

e Show respect with actions, words, and tone of voice to people
of every ethnicity, race, color, national origin, sexual
orientation, age, language, ability, income, religion, creed,
political affiliation, etc.

e When assisting a voter with a disability, put the person first
(say “person with a disability” not “disabled person”) and treat
him or her like any other voter.

e Be attentive to voters: do not use personal electronics or other
distractions at the polling place.

Offer Assistance

e At all times on Election Day, wear a name tag in each language
you speak.

e Ask every voter if you may offer any assistance and let the
voter tell you what (if any) support is welcome.

¢ If unsure how to assist a voter, call the Election Center.
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Providing Assistance

Individual voters will have personal preferences, but here are general guidelines for
communicating politely and providing proper assistance to voters. To watch videos on providing
assistance, visit: sfelections.org/pollworker

Voters with Speech Limitations

* Be patient. Wait for the voter to finish speaking. Do not
interrupt or attempt to finish their sentences.

¢ To clarify a voter's statement, restate what you understood as
a yes/no question.

e Tools: pen and paper for voter to write questions.

Voters with Hearing Limitations

e |If a voter uses an interpreter, address the voter directly.

e |f a voter reads lips, face him or her and speak clearly in a
normal tone of voice.

¢ Do not speak loudly unless the voter requests.

e ™ e Tools:TTY hotline: (415) 554-4386, pen and paper to write
answers.
Voters with Mobility Limitations
ﬂ: 3 e Never touch or move a walker, cane, or other equipment

without the voter’s permission.

e Sit down to speak with a voter who is seated or in a wheel-
chair (it is much easier on the voter’s neck).

e |f a voter brings an assistant, address the voter directly.

e Tools: touchscreen ballot on the Edge Accessible Machine,
seated booth, pen grip, curbside voting, sip/puff device, or
head-pointer available for dispatch.

Voters with Sight Limitations

e Greet the voter, say you are a poll worker and orient the voter
to the polling place layout. Ask if any assistance is needed.

e |[f a voter asks to be guided, offer an arm or shoulder for the
voter to hold, then walk slightly ahead of the voter.

* Do not distract guide animals by petting or talking to them.
The animal needs to focus on the job.

¢ Tools: magnifying lens, audio ballot on the Edge Accessible
Voting Machine, large-print, or Braille information.
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Providing Assistance (continued)

Assisting a Voter with Marking a Ballot

e Upon request, up to two people can assist a voter with marking a ballot.

¢ |f you assist a voter with marking a ballot, do not discuss the voter’s choices with anyone
else.

¢ Fill out the Assisted Voters List in the front of the Roster for all assisted voters.

Curbside Voting

e |f a voter cannot enter the polling place, a Clerk and the Inspector will bring a ballot, the
Roster, a ballot pen, Blue Secrecy Folder, and “l Voted!” sticker to the voter. Note: Curbside
voters may require a voting booth; have two poll workers bring it out to them.

¢ The voter signs the Roster, then the Clerk returns the Roster to the polling place.
e The voter returns the pen and the marked ballot in the Blue Secrecy Folder to the Inspector.

¢ Ask the voter if he or she wants to wait to confirm that the voting machine accepted the
ballot.

¢ Do not look at the ballot unless the voter requests assistance.

e Offer an “I Voted” sticker.

e |f a voter requests an audio/touchscreen ballot, call the Election Center.
e Some voters may prefer to be assisted in a language other than English.

e |[f you are a bilingual poll worker, wear a name tag at all times in each language you speak
so that voters know to approach you for assistance in that language.

e The Voter Information Kiosk displays information in multiple languages including City Voter
Information pamphlets and other information.

¢ Display the “Ballot Information” sign on the Election Table to let voters know that language
hotlines are available to assist them. Alternatively, a poll worker can use the hotline to help
translate between the poll worker and the voter.

Election materials and the )
ballot are available in English,

Chinese, Spanish, and
Filipino. In addition, certain
materials and ballot facsimiles are
available in Vietnamese, Korean,
and Japanese.

- J
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Electioneering

Electioneering means audibly or visibly advocating for or against an item on the ballot and is
not allowed within 100 feet of the polling place room entrance (not building entrance). You can
help protect voters’ rights by checking for electioneering in the following ways:

Campaign Signs within 100 ft.

Conversations, Clothing, or

Materials Inside the Polling Place

¢ 100 feet is about 35 long steps. If you are
in a hallway or other open area, measure
from Election Table. Remove signs and
call the Election Center.

* Voters may have materials in the voting
booth, but may not display or discuss any-
thing related to items on the ballot outside
the booth. The Inspector may read the fol-
lowing statement:

Campaign Staff or Volunteers Say:

within 100 ft.

Hello, my name is __ and | am the Inspector

* Alert the Election Center and ask the per- for this precinct. | would like to remind you
son(s) to relocate. The Inspector may read that state law does not allow electioneering
the following statement: at polling places. Please do not discuss or

display any material about items on the
ballot until you are 100 feet away from

Say: the entrance to this room. You may use
) materials when you are in the voting booth,
Hello, my name is __ and | am the Inspector but please take any materials with you
for Precinct __. | would like to remind you when you exit the booth.

that California Elections Code Section 18370
states that no one may visibly or audibly
advocate for or against any item on the
ballot within 100 feet of a room where voting
is taking place. | would be happy to show

If You Notice Electioneering

you where you may relocate. e Clerks should notify the Inspector if
electioneering is taking place. The Inspector
and/or Clerks should report all
electioneering and campaign activity to the
Election Center.

g Your FED can provide “No ¢ Politely remind anyone conducting election-
Electioneering” signs if needed eering or campaign activity that it is not

allowed within 100 feet of the polling place.
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Election Observers

Members of the media, representatives of campaigns, and election monitors are welcome to
visit your polling place. Observers will introduce themselves to you.The following are general

guidelines for observers at the polling place:

Observers May
¢ Observers may observe the election process as long as they do not interfere with the voting
process or your duties as a poll worker.
e Observers may inspect signatures in the Roster and/or Street Index.

Observers May Not

e Observers may not disrupt the voting process. Examples of disruptions include: voting is
slowed or stopped, voters are having difficulty entering or exiting the polling place, voters
are being discouraged from entering the polling place, or any normal procedures are made

difficult or impossible to complete.

e Observers may not sit at the Election Table.
e Observers may not interfere with a voter’s right to cast a secret ballot.
If Observers Have Questions

* You may answer questions covered in poll worker materials.
e |f asked for your opinion, as an Election Official you must answer ‘no comment’ and refer
such questions to the Voter Assistance hotlines.
Exit Polling

e Media and organizations may conduct exit polling — surveying voters about how they voted.

e Exit polling is not allowed within 25 feet of a polling place. Surveying voters about how
they voted may be conducted beyond 25 feet of a polling place.
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Opening Procedures

6:00 a.m. to 7:00 a.m.

The Inspector will bring the Inspector Bag with precinct-specific supplies: Ballots, Roster, Ballot
Facsimiles, and more!

The voting equipment and generic supplies will already be at the polling place.

OPENING PROCEDURES TASKS

Part 1: Assign GREEN

- Job Cards to Clerks and I I I
= direct set-up OPENING OPENING OPENING
= ) JOB CARD JOB CARD JOB CARD
5| Part 2: Set-up voting

~+ | machines with one Clerk

(7] isti Set-up signs Set-u Set-up votin
= assisting hsg Election 'Fable boI:)ths J

Part 3: Final Preparations
and Declaring Polls Open

We can assist you!

Call the Election Center immediately if:

Polling place is locked at 6:00 a.m.

Inspector is not there at 6:00 a.m.

Voting equipment is unavailable or is not working
Materials are missing or you cannot find something

You may not be ready to begin processing voters at 7:00 a.m.

You have any questions or need assistance

Call the Election Center

if you have questions or to clarify procedures:

Election Center (800) 554-9934
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Election Day Opening Supplies

These are the supplies you need to set-up your polling place. Inspectors, follow your Inspector In-
structions and assign a Job Card to each Clerk.

Supplies at the Polling Place

O Red Box (contains Red Red Opening Supply Bag with:

Opening Supply Bag, O Plastic pockets with Voter Information
Red |_<'°Sk Bag, a.nd Pamphlets in Chinese, Spanish, and
Plastic Supply Kit) Filipino to be placed on the Voter

O Insight Voting Machine Information Kiosk

Tabulator O Voter Bill of Rights posters

O 'S_Sight Voting Machine OPrimary Elections poster
ins

O Polling Place Direction signs

O Closing bags (located .
in Insight bins) O Page Magnifier

I Components for the O Voter Registration Cards

Edge Accessible Voting

Machine Prepare, Plan,
“Participate OLanguage Preference Forms

OBlue Ballot Secrecy Folders

O Voter Information

Pamphlet in English O Manila folder with map and list of polling

places

O Provisional Envelopes Plastic Supply Kit with:

O Extension cords/powerstrips for voting
machines

OName tags

O Edge Accessible OPoll worker pins

Voting Machine O Security seals for
voting machines and

closing bags

OYellow cable and stick-
ers for sealing red box
O Voting booths

O Pens and pen grip
O “l Voted!” stickers

O Paperclip for securing printout from Insight
Machine

O Large “Polling Place -
Vote Here"” sign

0 60-inch string to measure accessibility (5 ft
turning space)

OO Red Kiosk Bag




Supplies Brought by Inspector

Inspector Bag with:
OO Ballot facsimiles (Viethnamese, Korean, and Japanese) to be placed
in the pockets on the Voter Information Kiosk

O Inspector Folder (located in the side pocket above the San
Francisco Seal)

O Ballot boxes with ballots in 3 language pads

Inspector Folder with:

O Custody Transfer Form O Precinct number card (to place in

O Security Seal Sheet “Vote Here” sign)

Olinsight Voting Machine keys O Universal Accessibility sign (if any)

with red cord O Special Instructions to the
OBilingual Requirement and Inspector

Precinct Staffing Form O Polling Place keys (if any)
O Poll Worker Payroll Sheet O Write-in Candidate List (if any)
O Roster of Voters O Write-on tabs to mark Roster A-Z

O Street Index (2 sets) (23 tabs, write 2 letters on 3 tabs)

[0 “Ballot Information” sign O Poll Worker parking permits

Supplies Brought by FED

O Additional ballots in green FED bag
FED O Supplemental Vote-by-Mail List (orange paper, if any)
i O Late-but-Eligible Voters List (purple paper, if any)

f—
DE‘;JI of Elections
San Francisco
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Part 1: Inspector Assigns Opening Job
Cards and Directs Set-Up

1.1 INSPECTOR: From clear Plastic Supply Kit, give poll worker name tags and pins to all
Clerks.

—

] INSPECTOR: From the Inspector Folder, give all Clerks orange parking permits.

2.
3. INSPECTOR: Tear out perforated pages and assign a Green Opening Job Card to each
Clerk:

OJob Card 1: Signs OJob Card 2: Election O Job Card 3: Voting
Table Booths

dO1ITdSNI

bacnd oo okt Than phag e
By ke, st P Mok el ik ] ekt 4 axtbesion
st

Along with Job Card 1, Along with Job Card 2,
from Inspector Bag, give: from Inspector Bag, give:

[0 Posted Copy of Street [ Roster of Voters

Index O Table Copy of Street
OBlue laminated Index

Accessible” sign (if O “Ballot Information”

any)

sign
O Precinct number card O List of Write-In

(place in large “Polling Candidates (if any)

Place” sign)
O Ballot
[0 Ballot facsimiles in atiots
Vietnamese, Korean, ORemind Clerk other
and Japanese materials are in Red
Supply Bag

OO Remind Clerk other
signs are in Red

Supply Bag

Inspector, your bag contains ballot facsimiles in Vietnamese, Korean, and Japanese. Please
ensure these facsimiles are placed in the correct pockets on the Voter Information Kiosk.
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4.[] INSPECTOR: Direct accessible polling place set-up to meet the following guidelines, unless
Special Instructions Sheet is provided in the Inspector Folder.

Check your Inspector Folder. You must follow the Special Instructions Sheet
and/or the Setup Diagram. If extra poll workers are assigned to your team as
part of the Special Instructions, assign the duties as directed.

INSPEGOR

a. L] Post signs to direct all voters d. O Place Insight Voting Machine, Edge
towards the accessible entrance. Accessible Voting Machine, and Red
Box so they are visible to voters and
b. (] Create a clear, wide path of travel in reach of poll workers.
from the Election Table to the Insight
Voting Machine, Edge Accessible e. [1 Place Voter Information Kiosk in a
Voting Machine, and seated voting location easily seen by voters to
booth. Leave a 5-foot turning space display legally required information.
in front of each. Use the provided The two pillars can be placed
string in the Plastic Supply Kit to separately if needed.

help with measuring.
f. [ Tape down all cords that are on the

c. 1 Arrange remaining equipment so floor. If provided, use safety cones to
voters flow smoothly through the direct voters away from hazards and
voting process. Voting booths may mats to cover cracks, drains, etc.
be placed side-by-side to conserve
space.

Accessible Seated

Voting Booth Standing Voting

Booths

Edge Accessible
Voting Machine

Insight Voting
Machine

Election
Table

Red Box
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INSPECTOR: TEAR OUT AND ASSIGN THIS JOB CARD.

OPENING
JOB CARD

Set-Up Signs
(Outside Polling Place)

OO0 w00

Polling Place ©
V Here

Precinct

1234

Lugar de Votacion ‘ﬂsﬁiﬁ ‘ Lugar ng Botohan

Vote Aqui FEIHRTR Bumoto Dito

@

Polling Place

Lugar de Votacion| 143t | Lugar ng Botohan

=
[

VOTER BILL of RIGHTS

@

7B N

! Vider R

Post the large “Polling Place Vote Here” sign so
voters can see it from the street with the precinct
number card (from Inspector Folder) inserted into
the plastic sleeve.

Post directional signs and/or use orange cone (if
provided) to mark an accessible path (smooth
sidewalks, no stairs, ramps at curbs) from the street
to the polling place room entrance.

Post Voter Bill of Rights in all languages (from Red
Supply Bag) at the entrance to the voting room, low
enough to be read by people using wheelchairs.

Post the Primary Elections Poster (from Red Opening
Supply Bag) at the entrance to the voting room, low
enough to be read by people using wheelchairs.

Post a copy of the Street Index (from Inspector
Folder) at the entrance to the voting room, low
enough to be read by people using wheelchairs.

Post the “Accessible” sign (if provided, in Inspector
Folder) so voters can see it from the street. Sign is
double-sided; point arrows towards the polling
place.

Questions? Call the Election Center (800) 554-9934




L
OPENING

Set-Up Voter Information Kiosk
00 OO0

‘ Unfold .

Check that English,
Chinese, Spanish,
from each side and Filipino

‘ pockets contain:

SF City Voter

Information
From Red Kiosk Bag, remove 2 folded Unfold one pillar, making  Push in from each side so pillar Pamphlets
Voter Information Kiosk pillars. sure the text is right side becomes rounded. It should (Eng_llsh. _
up. If possible, lay pillar ~ open and stand up on its own. version isin-
flat on table or clean Repeat with second pillar. Insight Machine
surface to unfold. Bin)
State Voter
Guide
Check that

Vietnamese,
Korean, and
Japanese pockets
contain:

Ballot Facsimile
(in Inspector

From the Red Opening Supply Bag, From the Insight, find English- Place Kiosk so it is visible and Beel
remove 6 plastic pockets. Each pocket language Voter Information accessible to voters. In a smaller State Voter
contains information required for display. Pamphlets. From the Inspector Bag, polling place, pillars may be Guide
Attach the pockets as shown, according find ballot facsimiles in placed separately. If there is

to labels on Kiosk. Vietnamese, Korean, and Japanese. room, place pillars together.

Place these in pockets according to Make sure that pillars are stable.
language.



I I I I I I I I INSPECTOR: TEAR OUT AND ASSIGNTHIS JOB CARD.

GEtE Set-Up Election Table

Find all materials from this checklist and place them as shown in the picture on the back of
this card.

Place Card Activator (for the Edge Machine) behind the Election Table, where it will be easily
reached when needed.

Find in the Polling Place

Chairs
Table

Find in Red Opening Supply Bag

Blue Ballot Secrecy Folders

()

Page Magnifier
Language Preference Forms

Manila Election Table Folder containing map, polling
place list (on blue paper), Voter Registration Cards, etc.

Ask for These Items from Inspector

Roster of Voters

Table copy of Street Index
List of Write-in Candidates (if any)

Ballots

“Ballot Information” Sign and Stands

Find in Insight Machine Bins

Pink Provisional Envelopes

Find in Clear Plastic Supply Kit

Pens (ballot marking pens and/or ballpoint pens: both
types of pens can be used by voters to mark a ballot)

ADA pink foam pen grips

Questions? Call the Election Center (800) 554-9934



OPENING
JOB CARD

OO0’ O0

Set-Up Election Table

1817 uyor
so( auer

sn

ajepipue)
ul-apIpn
payIa)

1. Write-in
Candidate List
(if any)

7. Blue Secrecy Folders

VOTER SIDE

These items should face the voter

2. "Ballot Information” 3. Pen with foam 4. Language 5. Page Magnifier 6. Pens (remove
sign (standing upright pen grip Preference Form caps before
and facing voters) handing to voters)

In folder:
City map

Polling place list

Voter Registration
Cards

Place blank provisional
nvelopes here

lace extra Write-in
andidate List here

8. Roster of Voters 9. Street Index 10. Election Table Folder 11. Ballot Cards are in a set on a
pad in order. Each bilingual version
has a separate pad.

POLL WORKER SIDE

These items should face you




OPENING
JOB CARD

[ i

Open case. Pop black flaps open Close case. Turn it over and firmly insert legs into holes at a
and take legs out. Close flaps. slight angle. Set booth on its legs.

Open case. Lift grey sides into notches. Connect lights from booth to booth. Plug first booth’s cord into
second booth’s socket. Then plug second booth’s cord into third
booth's outlet, etc. Plug last cord into wall socket or extension
cord.

Remember to check “How to Vote” signs are in all voting booths, including Accessible Seated booth.

Questions? Call the Election Center (800) 554-9934



T _
Ghike Set-Up Seated Accessible Booth

Open case and remove two curved and two straight Insert two curved base legs into front holes (nearest the
legs, as well as two leg extensions, by pulling up. case handle) on case bottom.

(5)

= )

Attach leg extensions: push in Insert legs firmly into holes on bottom Turn the booth onto its legs. Lift case lid.
button and rotate leg so button of case. Note: straight legs should be Set grey sides into notches. Plug booth
pops up through hole. inserted at a slight angle. light into next booth (daisy chain) or into

a power source.
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Voting Equipment

The Inspector, with one Clerk assisting, sets up the voting equipment.

Insight Voting Machine

* The Insight Voting Machine counts paper
ballots on Election Day.

e Only “Standard” voters insert their paper
ballot into the ballot slot. The ballot is
counted and securely stored in the bins.

Edge Accessible Voting Machine

e The Edge Accessible Voting Machine is

available upon request for the voter. Printer attached

* Touchscreen or audio ballot allows voters
who cannot easily mark a paper ballot to
vote privately and independently. Voter Cards

o

e If a voter requests to use the Edge Machine:
the Inspector activates a voter card in the
Card Activator. The voter then inserts acti-
vated voter card into the Edge Machine.

e After completing the ballot, the voter will
verify that the vote was recorded correctly
on the Voter Verified Paper Audit Trail printer
(or via audio playback).

e The California Secretary of State requires
the Department to transfer all Edge votes
onto paper ballots after the election to
count them.

¢ [n the morning, the Red Box contains poll
worker supplies.

¢ During Election Day, the Red Box stores
voted ballots in Vote-by-Mail envelopes and
provisional envelopes as well as other
materials. The Red Box remains sealed until
polls close.

Red Box

N —Tabulator

—— Bins

N
w

INSPEGOR
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Part 2: Voting Equipment Setup

Only the Inspector may unseal, unlock, or touch controls on machines. The Inspector should ask
a Clerk to assist with machine set-up.

Plastic seals are color-coded:
GREEN - break at opening, YELLOW - break at closing, RED - never break

You will need the following items for setting-up voting machines:

[0 Security Seal Sheet [ Plastic Seals with barcode.  OlInsight Voting Machine keys

(in Inspector Yellow cable and sticker (in Inspector Folder). Keep
Folder). seals for sealing Red Box the keys around your neck at
(in Supply Kit). all times. Leave key with
most senior Clerk when

| Sy o e v
-

- [ going on your break.

i
e fy SA AT

e |
s

s = 'EEEﬁ
= ]

1
1
!
L
]
3
i

Set Up Insight Voting Machine

1.1 INSPECTOR: Check that green
seal on black Insight Tabulator
transport bag is intact and
number matches Seal Sheet,
Line (A).

2.[1 INSPECTOR: Break green
seal. To break seal, pull on
tab above barcode. Place in
Inspector Folder.

ity and County of Frandsou Department of Elections ¢

Open bag and take out Insight
Tabulator.

» At opening, use this sheet with the Poll Worker Manual to verify security and set up the voling machines.

+ Complete znd initial at the bottom of the column to document seals are intact and malch serial numbers
each of the four required sacurity checks.

» Call the Election Certer if 2 seal is missing, broken, or does not match senal number listed on this she:

» When closing security check is complete, place this sheet in Inspector Folder. Place Inspector Folder infted
Bo at closing.

» Please initial here to verify that you have received Insight voting machine keys
Security Seal and serial number (if applicable) H- Opening 2. noo/ Place broken seals in
Insight black transport bag, green plastic seal 123456789

s Inspector Folder.
B. Insight case, orange slicker seal (1) |

IC. Insight memory pack door, yellow plastic seal 456746574

D. Insight red LED counter displays zero :

E. Insight grey bins, green-dot sticker 45878778

[F. Edge blue transport bag, white plastic seal 45435778

G

. Edge printer, red plastic seal

of touchscreen, silver sticker seals (3
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4.[] INSPECTOR: Unlock and flip open top

bin lid (keys in Inspector Folder).

Open me! Open the lid

so it lays flat.

5.0

Have two people work together to set
the Insight Tabulator on top of the bin:

a. [ Line up neon sticker on front of
bin with neon sticker on front of
tabulator.

b. [0 Fit slot on bottom of tabulator
onto metal tab on top of bin.

C. ] Lightly pull handle on front of
tabulator to ensure secure
placement.

6.1

7.0

8.0

9.0

INSPECTOR: On back of tabulator, check
orange sticker seal is intact and matches
Seal Sheet, Line (B).

INSPECTOR: Open control panel with
round key (turn to left).

INSPECTOR: Push power cord into sock-
et to fully connect cord. Plug other end
of power cord into wall outlet or exten-
sion cord.

INSPECTOR: Inside control panel, check
yellow seal on memory pack door is
intact and matches Seal Sheet, Line (C).

10.01

11.0

12.[1

INSPECTOR: Close and lock the control
panel (turn the key to the right).

INSPECTOR: Check the red LED counter
and opening paper printout tape both
show zero votes cast. Record on Seal
Sheet, Line (D).

INSPECTOR: Sign bottom of printout
with ALL Clerks. Roll and paperclip
printout. DO NOT rip tape: all printouts
(opening report, voting messages/errors,
closing report) must be one long record.

INSPECUOH
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13.01

A ——

INSPECTOR: Check green dot sticker
seal on bin door matches Seal Sheet,
Line (E). Remove sticker seal and place
on Security Seal Sheet in the space
provided.

14.01

O dSNI

Be]  Seal Sheet, Line (E)

INSPECTOR: Unlock Auxiliary Bin in
the back of the machine, make sure it is

empty, then relock it in the fully closed
position.

INSPECTOR: Unlock top and bottom locks
on bin door on the side of the bins.

Empty the bins:

a. ] Remove canvas closing bags and
generic plastic closing bags from
white bins and set them out of the
way; they will not be needed until
after the polls close at 8 p.m.

b. (1 Remove black bags containing
equipment for the Edge Machine.

¢. 1 Remove provisional envelopes from
white bins and give to Clerk
assigned Job Card 2.

d. [0 Remove English Voter Information
Pamphlet from white bins and give
to Clerk assigned Job Card 1.

Place empty white bins back inside, close
and lock bin door.

Provisional 15.0
Envelopes
16. 1
English Voter
Information
Pamphlet
' - Equipment for
Closing Edge machine 17.0J
Bags
&l 18.01
19.01

Place roll of “l Voted!” stickers (located in
Supply Kit) on Insight Machine.

Ensure that the last page of “Insight
Messages” flipchart is attached to the
machine. Poll workers and voters should

be able to flip pages easily.

If the machine returns a ballot with a
message, the meaning of the
message is explained on the
flipchart.
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Set Up the Edge Accessible Voting Machine

1. INSPECTOR: Check that the Edge blue
transport bag white seal is intact and
number matches Seal Sheet, Line (F).

a.[] INSPECTOR: Break seal, place in T

Inspector Folder. |_(F|i:‘llrlilnl_l_c1f\7r-l

2.[1] Have two people work together to remove

Edge Machine from bag. With wheels fac-

ing up, set it in the center of a long blue or
square white table.

INSPEGOR

3.0 Remove lid. Remove power cord (located
in the lid of the machine).

4.[] Lift touchscreen:
a. [ Lift touchscreen fully upright.
b. OJ Fit metal support stand into notches

nearest base of screen. Ensure the
support stand fits securely.

5.0 Plug in power cord:

a. [ Plug rubber end of power cord into
AC IN port and metal pronged end
into power source.

b. (I Check green AC ON light is lit.
(Charging light may come on, then
go off when battery is fully charged,
but AC light must be lit at all times).
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Seal Sheet, Line (G)

A ——

6.1 Attaching the printer: Take printer out
of its longer, black rectangular bag.

a. ] INSPECTOR: Check printer’s red
seal is intact and matches Seal
Sheet, Line (G). Do Not Remove.

b. [J Slide both edges of silver printer
rail inside black rail bracket on
Edge Machine. When correctly
placed, you should see the paper
side of printer when looking at
the touchscreen.

€. [] Plug small printer cord into
power cord port. Plug large
printer cord (with “TOP’ sticker
facing up) into data cord port.
Tighten screws.

7. Before turning on power for Edge,
open privacy panels and make sure
nothing is touching the touchscreen.

8.[1 INSPECTOR: Lift unsealed “POWER
ON/OFF” door with green sticker.
Turn knob to “ON.” LED Screen reads:
Election Verify, then: Please Wait.

9. [ Check privacy curtains:

a. ] Check top curtain is attached to
both privacy panels.

b. (1 Pull off black cloth rectangle from
inside left panel. Attach to velcro
tabs on outside of left panel and
side of printer so only voter will
see printout on printer.
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10.01

INSPECTOR: Use the Security Seal
Sheet (in Inspector Folder) to check se-
curity seals are intact and match Seal
Sheet, Lines (H)-(L):

Line (H): 3 Silver sticker
seals
(one is behind this small
door)

Line (J): Orange sticker
seals (on each side)

cap (Do NOT remove)

11.01

12.01

13.0

INSPECTOR: When small LED screen

at the back of machine reads “Ready
to Open Polls”, break green seal on
yellow POLLS OPEN/CLOSE door. Place
broken seal in Inspector Folder.

INSPECTOR: Switch knob to open
polls. (Do this before 7 a.m.) Never
turn polls switch back to closed before
8:00 p.m.!

INSPECTOR: After switching polls to
OPEN, re-seal POLLS OPEN/CLOSE
door with yellow plastic seal from
Supply Kit. Record serial number on
Seal Sheet, Line (M).

Line (K): Red seal on black

Line (I): Yellow seal on
cartridge results door

N
e/

INSPEGOR

POLLS DPEN/CLOSED
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Seal Sheet,
Line (N)

A ——

14.[] INSPECTOR: After opening report
has printed, seal top of printer rail
with yellow plastic seal. Pull seal
through both tabs. Record serial
number on Seal Sheet, Line (N).

15.[1 Check touchscreen displays blue
screen that reads “To Begin Voting”.

a. [l Record the Protective Counter
number on Seal Sheet, Line (O).

b. [J Check Public Counter displays
zero votes cast: Seal Sheet,
Line (P). If anything else is dis-
played, call Election Center.

Plug audio unit into
machine during set-up.

16.[1 Attaching the audio unit: audio
unit is in the smallest black bag.
Remove keypad with connected
headphones from bag.

a. L] Plug audio unit into audio
port. NOTE: the clip of the audio
unit cord should “snap” into the
port and fit securely.

b. [J Check that headphones are
connected to keypad.

c. [ Check that green light on
audio keypad is ON.

17. [0 Place the attached audio unit with
headphones behind the touch-
screen.



1.0
2.01

3.0

4.0

5.0

1.0

2.0

3.0

4.0

Card Activator for the Edge Voting Machine

Take the Card Activator out of black bag.

Pleaze Insert

Check voter cards and Edge Instructions booklet are g eTT———

in black bag. (Only activate a voter card if a voter
requests to use the Edge Machine.)

INSPECTOR: Check 2 silver sticker seals on bottom
of Card Activator are intact: Security Seal Sheet,
Line (Q).

INSPEGOR

INSPECTOR: Check red-dot sticker seal over port on
right side of Card Activator is intact: Security Seal
Sheet, Line (R).

INSPECTOR: Turn Card Activator on. After 10
seconds, LED screen will read: “Please Insert Voter
Card.” Do not insert card. Only activate a voter card :
if a voter requests to use the Edge Machine. Switch = :
Card Activator off. Put Card Activator (switched
off) back in black bag. Place behind Election Table ,
within reach of a poll worker. Only switch on to Seal Sheet, Line (R)
activate a card at voter’s request.

Red Box

Remove all supplies from Red Box. Place
supplies behind Election Table.

INSPECTOR: Place yellow security cable from
Supply Kit around middle of Red Box so ends
meet at the center of the box (over the round
white Seal of San Francisco). Join the ends of
the security cable with a yellow plastic seal.
Record serial number on Security Seal Sheet,
Line (S).

INSPECTOR: Place one yellow dot sticker
(from Supply Kit) on each side of the top of
the Red Box to hold cable in place.

Place Red Box next to Election Table within
reach of a poll worker and visible to voters.
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Part 3: Final Preparation and Declaring Polls Open

Final Preparation

% 1.0 When you have completed set-up of 3.0 INSPECTOR: If any Clerks are
@ your accessible polling place, all the missing, check the Bilingual
= Clerks and the Inspector must sign the: Requirement and Precinct
Staffing Form. If a bilingual
i a. [ Declaration of Poll Workers. requirement is not met, call the
Located in the front of the Roster Election Center.
% of Voters, this declaration attests
that you will comply with elec- 4.[] INSPECTOR: Before opening
=N, tion law and perform your duties the polls, tear out perforated
as a poll worker. pages and assign a Blue Voting
Procedures Job Card to each
b- O PayroII sheet. Read the state- Clerk. Review Job Card with each

ment at the top of the sheet
aloud for the Clerks. (If you do
not sign this form, you will not
receive your stipend).

Clerk to ensure Clerks understand
procedures.

2.[1 Check if your Field Election Deputy
(FED) has dropped off:

a. [] Supplemental List of Vote-by-
Mail Voters (orange paper).
Voters on this list signed up to
Vote-by-Mail after the Roster
was printed. If your FED drops
off this list, update the Roster by
writing VBM Issued under those
voters’ names in the Roster.

= min st 47

... Roster Clerk

b. (] Late-but-Eligible Voters List
(purple paper). The registration
of the voters on this list was pro-
cessed after the Roster was
printed. These voters are eligible
to vote just like other voters
listed in the Roster.

Declare Polls Open

1.[] INSPECTOR: At 7:00 a.m., the 2.[1 Upon accepting the first ballot card,
Inspector proclaims: the Insight Voting Machine prints

First Ballot Read and the time. After

Say:% The Polls are Now Open! the first card, the Insight does NOT

print anything for accepted ballot cards;
it just makes a ‘happy noise’ and the
red LED counter goes up by 1 for each
inserted card.
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Voting Procedures

7:00 a.m. to 8:00 p.m.

You will spend most of Election Day working with your polling place team to serve voters.
Welcome voters as your guests and remember to uphold your mission: 1) Protect Voter
Rights, 2) Serve Voters with Respect, and 3) Offer Assistance.

If you are a Clerk, you will serve all voters according to the procedures on your Job Card.
The Inspector may assign a Job Card to you for the whole day, or you might alternate
between two or all three Job Cards.

The Inspector will complete the Voting Procedures Checklist, supervise Clerks as they
complete the assigned Voting Job Cards, and fill in for Clerks when they go on break.

VOTING PROCEDURES TASKS

e Assign BLUE Job Cards

to Clerks 1 1 1

(-

=4 ° rollowVoting T, T, T,

B Procedures Checklist 1 2 3

& e Supervise Clerks

— e Assist voters who Roster Clerk Ballot Clerk Insight Clerk

- request to use Find voters’ Issue Ballots Assist voters
the Edge Accessible names in using Insight
Machine Roster Machine

VOTING
JOB CARD
4

If your precinct has 4 clerks, then assign
the Street Index/Redirection Clerk Job
Card.

Street Index/
Redirection Clerk

On Election Day, remember to wear a name tag at all times in each
language you speak so voters know to approach you. Ask every voter:

Say: % “May | offer you any assistance?”

Call the Election Center

if you have questions or to clarify procedures:

Election Center (800) 554-9934



Recommended Break Schedule

Inspector, you may wish to remove this page and post it as a reference for your poll worker team.

aN:(;"sole 9:00 am 10:00 am 11:00 am 12 noon 1:00 pm 2:00 pm 3:00 pm 4:00 pm
/nspecz‘oﬂ%ﬂ%— 10:00-11:00 11::0105' 2:00-3:00
Clerk 1 %13 % 1100-12:00 11‘:13%' 3:00-4:00
Clerk 4 %13 50 11:00-12:00 113:13%' 3:00-4:00
E’/er/(.?l ?31105 12:00-1:00 ‘;i‘; 4:00-5:00
(:/erMI E;?;t; 12:00-1:00 ‘1::34‘;' 4:00-5:00

1. Write names in the Recommended Break Schedule above (orcreate your own schedule in the Blank Break Schedule below).

2. Each precinct team member receives (2) 15-minute breaks and (2) 1-hour breaks between the hours of 9:00 am —5:00 pm. These breaks may be

delayed if there is heavy voter turnout. Give adult Clerks who will stay late 15t choice of breaks.
3. No one may go on break before 9:00 am or after5:00 pm. No one may take the 2 %2 hours of break time all at once.

4. When the Inspector is on break, the rest of the team is at the polling place. The Inspector designates one Clerk to be in charge and gives this Clerk the
voting machine keys.

5. The designated cell phone for the precinct stays at the precinct at all times, even when the phone’s owner is on break.
6. The Inspector will note if a poll worker is late returning from break. Check nametags are visible when poll worker returns from break.
Blank Break Schedule

Name

and Role 900 am

10:00 am 11:00 am 12 noon 1:00 pm 2:00 pm 3:00 pm 4:00pm

Inspector

Clerk 1

Clerk 2

Clerk 3

Clerk 4




36 The Contents of the Ballot

e A: School Bonds e K: General Sales Tax e R: Neighborhood Crime Unit
e B: City College Parcel Tax e [: MTA Appointments and e S: Allocation of Hotel Tax Funds
e (: Loans to Finance Acquisition and Budget e T: Restricting Gifts and Campaign

Rehabilitation of e M: Housing and Development Contributions from Lobbyists

Affordable Housing Commission * U: Affordable Housing
e [): Vacancy Appointments e N: Non-Citizen Voting in Requirements for Market-Rate
« E: Responsibility for Maintaining Street School Board Elections Development Projects

Trees and Surrounding Sidewalks e (O: Office Development in e V: Tax on Distributing Sugar-
« F- Youth Voting in Local Elections gahilestlck Point and Hunters Sweetened Beverages

o ) om e \\V: Real Estate Transfer Tax on
e G: Police Oversight e . .
e P: Competitive Bidding for Properties Over $5 Million

* H: Public Advocate Affordable Housing Projects on

e X: Preserving Space for Neighborhood
Arts, Small Businesses and
Disabilities e (: Prohibiting Tents on Public Community Services in Certain

e J: Funding for Homelessness and Sidewalks Neighborhoods
Transportation

17 State Measures

e |: Funding for Seniors and Adults with City-Owned Property

e 571: School Bonds. Funding for e 56: Cigarette Tax to Fund e 60: Adult Films. Condoms. Health
K-12 School and Community Healthcare, Tobacco Use Requirements.
College Facilities. Przvintlog,fesearch:[ « 61: State Prescription Drug
e 52: Medi-Cal Hospital Fee and taw tnforcement. Purchases. Pricing Standards.
Program. o 37: Crl.:mréall S.entlences. Parole. « 62: Death Penalty
e 53: Revenue Bonds. Statewide uven e_ rimina ) o .
Proceedings and Sentencing. ® 63: Firearms. Ammunition Sales.
Voter Approval.
e 58: English Proficiency. e 64: Marijuana Legalization.

e 54: Legislature. Legislation and

Proceedings. Multilingual Education.

e 65: Carryout Bags. Charges.

e 59: Corporations. Political
Spending. Federal
Constitutional Protections.

e 55: Tax Extension to Fund e 66: Death Penalty. Procedures.

Education and Healthcare. * 67: Ban on Single-Use Plastic

Bags.
* President e (alifornia State Senator e Community College e Superior Court Judge
and Vice President District 11 Board )
of the United States FOUR SEATS * BF""”F* of Supervisors
e Member of the State Districts 1, 3,5, 7, 9,
* U.S. Senator Assembly * BART Board of 11
Districts 17 and 19 Directors

e U.S. Representative

in Congress e Board of Education
Districts 12 and 14 FOUR SEATS

Districts 7 and 9

1 District Measure
e RR: BART Safety, Reliahility and Traffic Relief
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General Election

The Consolidated General Election is expected to have a high turnout, which means you may see an
increase in the number of voters you assist. We are here to support you!

Managing Long Lines

If you experience lines at your polling place due to high voter turnout:

e Thank voters waiting in line for their patience — your calm and courteous attitude helps set the
tone for the polling place.

e Periodically announce:

Say: | “Thank you for waiting. We ap- Say: | “if anyone in line is here to drop off
preciate your patience and will a Vote-by-Mail Ballot, please check
[ ” AND P .
assist you as soon as we can. that it is signed and sealed, and
drop it in the Red Box.”

Acknowledging voters waiting in line will help them understand that you are busy and doing your best
to serve voters quickly and efficiently.

The Ballot

The ballot will consist of multiple cards. All San Francisco voters will vote for federal, state, and local

offices as well as state and local measures. A

e Voters in odd-numbered Supervisorial Districts (1, 3,
5,79, and 11) will elect Supervisors using ranked-
choice voting. This contest will be on an additional
ballot card. If you are assigned to work in an
odd-numbered district, you will issue a 5-card
ballot.

e If you are assigned to work in an even-numbered
Supervisorial District (2, 4, 6, 8, and 10), you will
issue a 4-card ballot.

e The “Ballot Information” sign for your precinct (see
pg 39) will indicate whether you will issue 4 or 5
cards.

Ballot Transfer

The bins in the Insight Voting Machine can hold up to 1,000 ballot cards. The LED counter on the
machine shows how many cards have been inserted. Monitor the LED counter and let your Inspector
know as soon as it reaches 700. You may need to transfer voted ballots from the Insight Voting Machine
to a blue closing bag. Follow instructions on page 60.

Map of San Francisco showing the
Supervisorial Districts.

You may also need to transfer the contents of the Red Box once it gets full. Follow instructions on page
61.
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Ranked-Choice Voting

Ranked-choice voting allows voters to rank up to three candidates for the same office. San Francisco
voters use ranked-choice voting to elect most offices.

Marking the Ranked-Choice Ballot

¢ In a ranked-choice contest, the names of all GITY AND COUNTY 178
candidates are listed in three repeating e e
columns on the ballot, allowing voters to
rank candidates for the same office.

¢ |f there are fewer than three candidates for . e
an office, or to rank fewer than three e

WOUNTAR

candidates, voters may select their choice(s)
and leave any remaining columns blank.

Example of a ranked-choice contest. A different candidate
is marked in each column.

CITY AND COUNTY | 7l

FFAVORITE MATURE SETTING | B B EIE AREE
Vot your find, wcond, and erd choices / S @2 E— RO LEEAY

: Where to find more information: R
" ¢ in the Voter Information Pamphlet;

¢ in the Voter Information Kiosk; and

4 4 41 1

" ¢ in each voting booth.

More than one candidate is marked in a column. This vote

If the Insight Voting Machine returns a
cannot be counted.

voter’s ballot card and prints a
message about a contest, use the
flipchart on the Insight Machine to
explain the message to the voter.

CITY AND COUNTY / 58

FAVORITE NATURE SETTING / B B E2)8 HR
Wone your e, pcond, snd thisd choim | RETEE— - A_CRZST

If voters have any questions, call Voter
Assistance (415) 554-4375.

Vist our website for more details:

sfelections.org

for that candidate will be counted only one time.



= 39

Ballot Information Sign and Issuing the Ballot

Ballot Information Sign

Display this two-page “Ballot Information”
sign on the Election Table using the stands
provided.

ImpeimasyenksalBaletel

Th |S Sig n: =R | Informacionisebrelboletas!
BERE Preferencia de Idioma Pinapaborang Wika

H I BRIHEER AT R ibir ) chir{ola
e explains voters’ language preference b ey
options [ Card1 il -~ 1 [t W Toricta 1 EEtas i
. lﬂu State Measures Tarjeta 2 R MJZ Vg
* shows how many cards the voter will Cards [ _&;W TR
receive Tarjeta 4 e Kadd
Tarjeta [ [EITED | ommeneuponn

¢ |ists what contests are on each card

HRERARESEE | R ENEET]

HREEAAAES - EPSERE

ERBAEREHE ARG |
EOERLE -

]

e lists Voter Assistance Hotlines in sngmomsr :

H H H ilini i ! ilelpod dar! Metutuiumgzn Nemi (el

English, Chinese, Spanish, Filipino, MRy T e
Vietnamese, Korean, and Japanese

sfelections.org sfelections.org sﬁ%f@mﬁmmﬁ,mfg

2% M HAROBRAME ARSh TR,

7 BT LES
Chiing T8i C6 Thé Gitp Quy Vil : v BRIDBFEOEVELET

¢ indicates that a ballot facsimile is (415) 554-4375 (415) 554-437 (415) 554-4375
available in Vietnamese, Korean, and
Japanese. Voters can use these
facsimiles as a reference to mark the
official ballot

Issuing the Bilingual Ballot

The ballot is available in: English/Chinese s §p | oo o |Motty |
(CH), English/Spanish (SP), English/Filipino " o — & —-Nehman /
( F I ) i ROBI:iK;:ON CH 20 Delancy Street O mxton
e If a voter has a language preference Fi - b j/t&;
- . . . ROBI —1 — [~ 1
in the Roster, issue their ballot in that st

language )l%
. =1 ==\ 7" = 1=\
e If there is no language preference in  Receipt :

the Roster, alert the voter that they ~ Stapled
can ask for and receive a Spanish or strip
Filipino ballot, otherwise issue the
English/Chinese ballot. If a voter

wants to update their language

preference, ask them if they would

like to complete a Language

Preference Form so we can update

their preference for future elections

s |

I ECH 5

5th Ballot card only in odd-numbered supervisorial English + English + English +
districts (1,3,5,7,9, and 11). Spanish Filipino Chinese
(Default for no
language preference)
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How to Process a Standard Voter

This is an overview of processing a Standard Voter. See the voting procedures Job Cards
for step-by-step instructions. The Roster of Voters lists all the voters registered in a precinct.

Standard Voters are listed in the Roster with no notes.

Check Roster

As Roster Clerk (Job Card 1), you will greet voters and find their names in the Roster.
Standard Voters do not have notes in the Roster. For a Standard Voter, you will:

Confirm voter’s Fill in bubble Ask voter to sign on the signature line

name and address \ next to the bubble

\ N \
XREF VOTER Wz | LANG \ ADDRESS \\BALLOT SIGNATURE \ /
V4 v S -
| ey i N | Ait S | M
170 RAM":AEOZLLL SP 300 Delancy Street % O | |!I||| D
I

Standard Voters (no notes in
Roster) sign the Roster!

Check Language Preference

RAMIREZ RAMIREZ ’
1083 1170

HAROLD MOLLY SP

|

/" For a Voter with NO Language Preference \| [ For a Voter WITH a Language Preference )
Say: | “vou will receive an English/ Show the Ballot Clerk the voter’s language
Chinese ballot unless you prefer preference in the Roster. Language preference
a Spanish or Filipino version” abbreviations: CH-Chinese, SP-Spanish, FI-Filipino
. Y,

If voter wants a version with Filipino or Spanish: If voter does not indicate another preference:
¢ Tell the Ballot Clerk and offer the voter e Show the Ballot Clerk the voter’s name
the Language Preference Form in case in the Roster with no language prefer-
the voter wishes to update their pref- ence. The Ballot Clerk can issue the
erence for future elections. Whether or default English/Chinese ballot.
not the voter completes the form,
\_ issue the preferred ballot. )
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Standard Voter (continued)

Update Street Index

The Street Index lists voters in that precinct numerically by the cross reference number
next to their name in the Roster of Voters. There are 2 copies of the Street Index: one
copy remains on the table and the other copy is posted just outside your polling place.

A

XREF VOTER NAME LANG ADDRESS BALLOT smm}
Street RAMIREZ 300 Delancy Street S
Ind 1083 o Herrett/

ndex HAROLD
Number
RAMIREZ 300 Delancy Street O
1170 Ly SP
|

Table Street Index

Step A) Table copy: For each voter,
find the cross reference number
(XREF) from Roster. Cross off the
number on the Street Index.

ADDRESS VBM

Street
Index
Number

Ramirez, Harold
Bolhman, Steve
Griffis, Jeff

Thompson, Thoma

08
1084
1085 302

086 303

Posted Street Index

Step B) On the Posted copy (posted just
outside your polling place room): Once an
hour until 6 p.m., mark through names of
all voters crossed off onTable Street Index.

ADDRESS VBM
Delancy Street, San Francisco

1083 300 Ramirez, Haroka
1084 301 Bolhman, Steve
1085 302 Griffis, Jeff

086 303 Thompson, Thoma

Step C) Mark through names onTable copy once Posted copy has been updated.

ADDRESS VBM
Delancy Street, San Francisco

“Poss——300 Ramirez, Ha ¥k
1084 301 Bolhman, Steve
1085 302 Griffis, Jeff

086 303 Thompson, Thoma

ONLY Give Standard Voters a Blue Secrecy Folder

This folder keeps the voter’s ballot private and lets the
Insight Clerk know that this is a Standard Voter.

Say:
Ask every voter:

May | offer you any assistance?

If the voter requests to use the Edge Accessible Machine,

let your Inspector know.
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Standard Voter (continued)

Issue Ballot

If you serve as Ballot Clerk (Job Card 2), you will:

Issue a paper ballot to the voter unless the voter
requests to use the Edge Accessible Voting
Machine.

¢ |[ssue the ballot based on the voter’s language
preference. If the voter does not have a language
preference, issue an English/Chinese ballot by
default.

e Ballot cards are in a set on a pad in order (Card 1,
Card 2, etc). Each bilingual version has a separate
pad. Tear off the complete set of cards for each
voter. Do not break up a set.

bth Ballot card only in odd-numbered
supervisorial districts (1,3,5,7,9, and 11).

Voter Inserts Ballot into Insight Machine

If you serve as Insight Clerk (Job Card 3), you will:

a ) Monitor the Insight Voting Machine to ensure that
the ballots of ONLY Standard Voters are accepted.

e Only Standard Voters (Blue Secrecy Folder) may
use the Insight Voting Machine.

® The Insight Voting Machine will accept the ballot
and make a “happy noise” This voter’s ballot has
been counted on Election Day!

e |[f the machine returns the ballot with a message or
stops working, look to the Job Card for directions.
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How to Process a Vote-by-Mail (VBM) Voter

Vote-by-Mail (VBM) voters have already been issued a ballot, either by mail or early
voting. Vote-by-Mail voters have three options:

Option 1: Drop Off Ballot

A San Francisco voter may drop off a
voted Vote-by-Mail ballot at any polling
place in San Francisco. DO NOT look
for this voter in the Roster.

e Confirm that the Vote-by-Mail enve-
lope is signed and sealed. Ask the
voter to drop the envelope in the Red VBM voters dropping off their ballot
Box. sign the envelope.

e Offer an “l Voted” sticker.

Option 2: Exchange Ballot

AVBM voter registered in your polling place is listed in the Roster with a VBM Issued note.
This voter can drop off the Vote-by-Mail ballot or exchange the ballot for a precinct ballot.

If the voter wants to exchange the VBM ballot:

e Ask the voter to seal the ballot in the
VBM envelope.

e Write CANCELED across BOTH SIDES
of the envelope and drop the enve-
lope in the Red Box. This lets the
Department of Elections know that
this voter did not vote their VBM

ballot. VBM voters exchanging their ballot
sign the Roster.

5“;“-.";5".’? '“—“‘“"—“"‘b‘“—“—is—-r Eé,%sm —
2 | =

@l

B e e

e After dropping canceled ballot in Red
Box, process voter as a Standard

Voter.
f FCTEN )
85 Delancy Street /IR YA
1445 ROBINSON ¥ . a%ﬂ/fﬁ e,%/ﬁé}(/i
ROSIE VBM Issued

Option 3: Vote Provisionally

e |f the voter does not have the VBM ballot, they
may vote provisionally.

e DO NOT mark anything in the Roster. Ask the
Ballot Clerk to conduct provisional voting.

Provisional Voters sign the
provisional envelope.
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A

How to Process a Provisional Voter

Voters vote provisionally if their eligibility cannot be determined at the polling place.

Reasons for voting provisionally include:

a.

‘VBM Issued’ note in the Roster, but voter does not have Vote-by-Mail Ballot;

b. Voter not listed in Roster, but Voter declined to go to home polling place;

c. Thereis an ID required note in Roster, but Voter does not show ID.

The Voter receipt
(back flap of
envelope) includes
information on
provisional voting
and the reference
number voters can

6 REFERENCE NUMBER %% NUMERO DE REFERENCIA NUMERD NG SANGGUNIAN

RECIBO PARA EL ELECTOR DE

12345678

PROVISIONAL BALLOT Desprenda y guarde para sus llh?ﬂﬂw&ﬂﬁakﬁ Tanggalin am\f:am £a
VOTER RECEIPT archivos ya que necesitard este 124k, @ BB UWMEEN  inyong maa rekord dahil kakail-
Detach and retain for your recibo para verificar el estatus EAEIERRGE, anganin ninyo itong resibo para
records as you will need this de su holeta provisional. Para Ry i-check ang katayuan ng inyong
raceipt to check the status of ello, visite sfelections.org/tools/pvlockup  probisyonal na balota. Para
your provisional ballot. sfaloctions.org/tools/pviookup,  ERETRESR gawin ito, pumunta sa

To do so, go m {lame al Departamento de
falactii I ! El al [415) 554-4366 o
al nimero gratuito (868)
325-9163, y proporcione al
nirmero de referencia en este

recibo.

(415)554-4267, RO RBIE
(866)325-9163, Hifeh
FURANEEERLLN
DA R R,

sfelections.orgftoolsipviookup,
tumawag sa Dapartamento ng
mga Eleksyon sa {415) 554-4310
© sa toll-free (866) 325-9163, at
ibigay ang numero ng sangguni-
an (reference number) na nasa
resibong ito.

Voter Information (CA Elections Code §14310 and $14311) You have been asked to vole a provisional ballot for one of the following reasons:
1. Records show that you were sent a vote-by-mail ballot, but you cannot provide It to the pollworker. The Department of Elections will check jte

call the Depanment of Electians
at (415) 554-4375 or toll free (866)
325-9163, and provide the refer-
ence number on this receipt.

use to check the r
status of their
provisional ballot. /

Clerk completes
steps 1-5.

Voter completes
steps A-E.

—

TR
P e '*__‘ City and County of San Francisco
@:}. Department of Elections
o &
e
o

POLL WORKER: Complete Steps 1-5 with voter at the election table.
1. Print: Precinct# __ _ _  Supervisorial District #
2. Mark: Aeason for provisional voting:

[]"VBM lssued” note in Roster, but voter does not have vote-by-mail ballot [ Voter is not listed in Roster, voter declined redirection to home polling place

[1"ID Required” note in Roster, but voter does not show 1D [Cl0ther (explain}-

Provisional Voting Envelope

3. Assist voter to read. sign and fill out Steps A-E below.

VOTER: Complete Steps A-E + ELECTOR: Complete los pasos AE + BE : SHAZCRFEM « BOTANTE: Kumpletuhin ang mga Hakbang A-E
By signing below, | declare under penalty of perjury that | am the registered voter in San Francisco whose name and signature appear on this envelope. | understand that voting twice
in the same election constitutes a crime. | have not previously voted in this election, either by vote-by-mail ballot or at any polling place.

Deciam bajo pera de perjurio qus soy elector nscrito an San Francisco y soy FAEEGITRFLEE FARSETETEE Sa pagpirma sa ibabia, aking idnecaklars sa ilzfim ng parusang parjury [pagsisinungaling sa
Ia parsana cuya rembre y fima apareca en esta sabre. Entiendo qua & volar | LB FRT - RABSER— E!EP sinumpazng salaysay] na isa akong rehistradang botante ng San Francisco na ang pangalan at
s veces en k2 misma eleceitn constituye un delito. Mo he votada BRWMEILE - A A LRSS ERRRER pirma 2y nakzsulat sa sobreng ito. Nzuunawazn ko na itinuturing na krimen ang pagbotn ng
previamente en asta elacién, ni mediante bolata de voto por comaa ni en maﬁsx@&&m&awx» dalawang beses sz iisang aleksyon. Hindi pa =ko bumotn sz elekcsyong ifo, sa pamamagitzn ng
ningan ofro bugar de votacidn. vote-by-mail na balota man or saznmang lugar ng botohan.

yon ‘ w 11/08/2016

B. SIGN HERE | Fmeaui| itz Punimadio  Today's Date |Feshs | 55 | PetsaNgayon

Jon Snow
A. Name | Nombre | #43/|Pangalan

For your ballot to be counted, SEresanE g ang iy
05 /27/ 1992 m:::mmmn;mmﬁ %F:gi;,’f l““s:d’“' gg;%i’?eﬂ m%mﬂnﬁm
= 2 iam e su inscrincion slactn il paqurent
C. Date of birth (month-day-year) :‘;ﬁ;ﬂmw BEEH—w- = ”
Fecha de nacimiento (mes-dia-afio) :
HEH % (A-B-%)
Petsa ng Kapanganakan (bu, taon)
1390 California St. SF 94122 /7
D. Current home addres E. If you have moved since you last registered to vote, print your previous

s
(street address and /IP code; not PO Box or mailing address)

Domicilio actual

(direccion y codigo postal; no apartado postal o una direccion postal)

B E(EHO I ERE A FE AR T R R RE RS EREFa )
Kasalukuyang address ng tirahan

|address ng kalye at ZIP Code; hindi PO Box o address pang-mail)

address and date you moved

Si usted se ha mudado desde la dltima ver que se inscribit para votar, escriba su direccin anterior y la
fecha en que se mudd

MEZEEAFLHRFERET, FARESERELHMN MR ERENEE

Kung lumipat kayo mula nang huli kayong nagparehistro upang bumato, i-print ang inyong dating
address at petsa ng inyong paglipat

- Precinct Ballot T R Cod
4. Check that all information is complete and clearly written recine allot Type eason tode
5. Issue to voter: the receipt from the back of this envelope and the ballot.
INSPECTOR: If voter requests to use the Edge accessible machine, Party Date processed Initials

record |0 # from Card Activator:

Dapartment of Elections
Staft Lise Only
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Provisional Voter (continued)

The Ballot Clerk will help process the provisional voter by following steps 1-5 on the provi-
sional envelope. The provisional voter will seal the ballot in the provisional envelope and
deposit in the Red Box. The provisional voter does not use the Insight Voting Machine.

The provisional voter does not use the Place provisional envelopes, with the
Insight Voting Machine. ballot sealed inside, into the Red Box.

Processing the Provisional Voter

The reasons for provisional voting are explained on the
provisional envelope receipt. Read the reason to the voter, then
complete steps 1-5 with the voter at the Election Table. Instruct
the voter to fill out steps A-E on the provisional envelope.

Say:

@ Please fill out Steps A through E on this
envelope. You will need the reference number
on this receipt to check whether your vote
was counted. After you mark your ballot, seal
it in the envelope and drop it in the Red Box.
Do not insert your ballot into the Insight
Voting Machine.

@ Voter should:
Fold completed card in half and place in

completed provisional envelope, then
seal and place into Red Box.

Say:

@ < Thank you for voting!

and offer an “l Voted” sticker.
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Other Situations

A

ID Required Note in Roster

An ID Required note in the Roster means that voter did not provide enough information
when registering to vote.

/ cCiviie T

—

ROME
98
RYAN

CH

250 Delancy Street
ID Required

ol

250 Dalancy Q"Dn'\f\\k\/

e Show the voter the yellow pages in the front of the Roster. These pages list all
acceptable forms of identification.

e |f the voter shows a form of ID listed on the yellow pages, process the voter as a
Standard Voter.

e |f the voter does not show a form of ID listed on the yellow pages, process the voter
provisionally.

¢ |f the note says both ID Required and VBM Issued, call the Election Center.

Voter Not Listed in Roster

First, double check all pages in the Roster. If you still cannot find the voter’s name, offer
the following options:

¢ vote provisionally, or

e redirection to their home polling place

Voter Wants Redirection to Home Polling Place

e Call Voter Assistance for directions; or

Voters can check their registration
and home polling place location on
sfelections.org.

¢ Voter can look up polling place address on sfelections.org; or

e Use the map and polling place list (on blue paper) to locate voter’s home polling place

When using the map and polling place list:
Find the map and the polling place list (on blue paper) in the

1.

2.

Election Table folder.

Ask voter to point to where they live on the map. Precinct num-
bers are listed on the map.

Find the corresponding precinct number on the polling place
list and tell the voter the address of their home polling place. If
you need assistance, call the Election Center.



INSPECTOR: TEAR OUT AND ASSIGN THIS JOB CARD.

VOTING
JOB CARD

OO0

@ Greet voter and find voter in the Roster. saV:%

S Roster Clerk

Welcome!
May | have your name and address?

Standard Voter: Listed in Roster with No Notes

(for other situations, see back of this job card)

Street XREF VOTER NAME LANG

ADDRESS BALLOT SIGNATURE

Index Reference

Number RAMIREZ

HAROLD

1083

300 Delancy Street

@ Confirm voter’'s name and address

@ Fill in bubble and ask voter to sign on signature line

@ Check voter’s language preference:

For a voter with NO Language Preference:
Say:

“You will receive an English/Chinese ballot
unless you prefer a Spanish or Filipino
version.”

If voter wants a version with Filipino or Spanish:
Offer voter Language Preference Form.

Say: | “If you would like your language preference
noted for future elections, please fill out this

form and return it to the Election Table.”

For a voter WITH a Language Preference:
Show the Ballot Clerk the voter’s language
preference in the Roster. Language prefer-
ence abbreviations: CH-Chinese, SP-Spanish,
FI-Filipino.

If voter does not indicate another preference:
The Ballot Clerk can issue the default English/

Chinese ballot.

(Place any completed Language Preference Forms in back of Roster)

@ Update Street Index

a Table Copy: For each voter,

b Posted Copy (posted just out-

¢  Table Copy: draw a line

find the cross reference
number from Roster. Cross
off number.

ABDRFSS

',/.‘ VBM

Street
Index Reference

Number

treet, San Francisco
Ramirez, Harold
Bolhman, Steve
Griffis, Jeff

303 Thompson, Thoma

side your polling place room):
Once an hour until 6 p.m., draw
a line through names of all vot-
ers crossed off on table copy.

ADDRESS VBM
Delancy Street, San Francisco

1084 301 Bolhman, Steve
1085 302 Griffis, Jeff
086 303 Thompson, Thoma

through names once
posted copy has been
updated.

ADDRESS

‘:tu{ 300
1084 301
LLOSS 302
086 303

VBM

Bolhman, Steve
Griffis, Jeff
Thompson, Thoma

@ Give voter Blue Secrecy Folder

If voter requests an audio or touch-

@ Ask Every Voter: % May | offer you any assistance?

screen ballot (Edge Accessible Voting
Machine), ask Inspector to assist.

Questions? Call the Election Center (800) 554-9934. Voter has questions? Call Voter Assistance (415) 554-4375.



Roster Clerk ol

Vote-by-Mail (VBM) Voter

TS )

OO0

ROBINSON 85 Delancy Street

1445 ROSIE VBM Issued ‘; O VVBM Issued
, Note in Roster

Say:
Y The Roster shows that you were issued a Vote-by-Mail ballot. You can drop off your ballot here or | can
exchange your VBM ballot for a precinct ballot. If you cannot provide it, you may vote provisionally.

Drop Off Exchange Provisional
Voted VBM envelopes can be Ask voter to seal VBM envelope. If voter does not have their
dropped off at any polling Write CANCELED on BOTH sides Vote-by-Mail envelope and
place. Do NOT check Roster. of the envelope and drop it in Red wants to vote at the polling
Confirm envelope is signed and Box. Process voter as Standard place, ask Ballot Cl.er.k o
sealed and drop it in Red Box. Voter. process voter provisionally.

Offer “l Voted” sticker.

ROME CH 250 Delancy Street O .
198 RYAN ID Required H ID Required

Note in Roster

@ Show voter yellow pages in front of Roster.

. The Roster shows that you did not provide enough information when you registered to vote. Please provide
Say: ) : "
any form of ID listed here (yellow Roster pages), otherwise you may vote provisionally.

If the voter SHOWS ID: Process as Standard Voter.
If the voter DOES NOT SHOW ID: Ask the Ballot Clerk to process provisionally.

If the voter has BOTH ID Required and VBM Issued note, call the Election Center.
Voter Not Listed in Roster

Double check ALL Roster pages (including purple pages, if any). If you still cannot find voter’s
name:
I cannot find you listed in our Roster. This precinct’s ballot may be different from the ballot in your home
@ Say: precinct. May we direct you to your home polling place or would you prefer to vote provisionally here?

If voter wants to vote provisionally, ask Ballot Clerk to assist with provisional voting.

If voter wants to go to home polling place, the Ballot Clerk’s Job Card has instructions for pro-
viding directions. If Ballot Clerk is unavailable, use map and polling place list to provide redirec-
tion to home polling place, or call (415) 554-4375 for directions as well as have the voter visit
sfelections.org.
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R Ballot Clerk

Voters receive a paper ballot unless they request a touchscreen or audio ballot. Issue the ballot
according to voter’s language preference in the Roster unless the voter requests another language.
Ballot cards are in a set on a pad in order (Card 1, 2, 3, etc). Each bilingual version has a separate

pad.
How to Issue the Ballot: ez Sp| oo o | Motty |

ROBINSON 350 Delancy Street L

Tear off the correct N ?;ﬁ’w"m |

number of ballot cards. Faxton CH o ?I};:w“
ROEI:ESTOENR FI 10 Delancy Street

Tear off voter’s receipt o ——— 1 T ————————— =

stubs.

@ Issue the set of ballot Receipt =

cards and receipts. Stapled strip— [

Do not remove 5

staples from middle

strip. Drop stapled

strip in Red Box when
all ballots have been
issued.

Hand to the voter:
@ ballot, receipts, and

pen.

4 Card Ballot

The ballot contains 4 cards; please check both | The ballot contains 5 cards and includes a

bth Ballot card only in odd-numbered supervisorial
districts (1,3,5,7,9, and 11).

Say:

sides of the cards for contests. For more ranked-choice voting contest; please check both
information on the ballot, please see this sign sides of the cards for contests. For more

(point to Ballot Information sign). Here are your information on the ballot, please see this sign
ballot receipts and a pen. Please return this pen (point to Ballot Information sign). Ranked-choice
after voting. Thank you! instructions are on the ballot and in the voting
booths. Here are your ballot receipts and a pen.
| Please return this pen after voting. Thank you!

@ IR If voter requests an audio or

May | offer you any assistance? > touchscreen ballot (Edge Accessible
Voting Machine), ask Inspector to
assist.

Questions? Call the Election Center (800) 554-9934. VVoter has questions? Call Voter Assistance (415) 554-4375.



Ballot Clerk

VOTING
JOB CARD
2

OO0 00

Voter Not Listed in Roster: Directions to Home Polling Place
If voter wants to go to home polling place: When using the map and polling place list:

Use map and polling place list to @ Find the map and the polling place list (on blue paper)

provide redirection to home polling

in the Election Table folder.

sllaiee o @ Ask voter to point to where they live on the map.

Call for directions to home polling
place: (415) 554-4375; or @

Voter can also visit: sfelections.org Find the corresponding

Precinct numbers are listed on the map.

precinct number on the polling

place list and tell the voter the address of their home

polling place. If you nee
Center.

d assistance, call the Election

If Voter Wants a Replacement Ballot Card

Write VOID across returned card. Look at the card number
and language abbreviation in the lower right corner so you
reissue the correct card.

Tear off a complete set of ballot cards (1-4 or 1-5) from the
ballot pad. Give voter the correct replacement card and
receipt and write VOID on the remaining cards from that set.

Put all the voided cards in the Red Box.

If the voter requests to void the same card again, issue the
new card and Say:

GO © O

Under state law, | can only issue the

same card 3 times. This is the third and
< final card that | may issue to you. May |
offer you any assistance?

 ont

Voter's Void card  Replacement card

Void
remaining
cards from
replacement
set

Assist Voter with Provisional Voting

A voter must vote provisionally if their eligibility cannot be determin

ed at the polling place.To

process a voter provisionally, first explain to the voter the reason that they are voting provisionally,
then complete steps 1-5 with the voter at the Election Table. Instruct the voter to fill out steps A-E on

the provisional envelope.

Say: Please fill out Steps A through E on this envelope. You will

need the reference number on this receipt to check
Q < whether your vote was counted. After you mark your

ballot, seal it in the envelope and drop it in the Red Box.
Do not insert your ballot into the Insight Voting Machine.

Voter Should:
Fold completed card in half and place in completed provisional
envelope, then seal and place into Red Box.

Say: < Thank you for voting! and offer an “l Voted” sticker.
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e Insight Clerk

00 00

Standard Procedures

@ Sit or stand behind the Insight Voting Machine to protect voter privacy. Never look at or
touch a voted ballot.

Only voters with a Blue Secrecy Folder may use the Insight Machine because they are
@ Standard Voters and signed the Roster. (If voter does not have a Blue Secrecy Folder, ask
voter to return to Election Table for assistance).

Say:
Please insert your ballot one card at a
time and release quickly.

@ Collect Blue Secrecy Folder and pen.

Say:
@ Thank you for voting! 7

and offer an “l Voted” sticker.

Check LED counter. If counter reaches 700, tell Inspector.

Blue Secrecy Folder
If the Machine Returns a Voter’s Ballot

If the machine returns a voter’s ballot and prints a message, it means a contest on the
ballot is marked in a way the machine cannot read.

Follow these steps: +Message and Contest
The printout lists the message and the contest =
it applies to. Show printout to voter. = R
[ 0000 = TR S —
Say: e

The machine returned — i
your ballot and printed a L . iy
message.

T Flipchart with

message

Show (or read) to the voter the meaning of the .
explanations

message on the flipchart attached to the machine.

@ Ask the voter to choose ONE option:

If: Voter wants to get | If: Voter wants to '

a new ballot card. submit ballot as-is.

Then: Direct voter to Then: Press the “3” "
get a replacement | key through the round @ k3
ballot card at the opening in the control oY
Election Table. panel at the back of

the Insight Machine.

Questions? Call the Election Center (800) 554-9934. Voter has questions? Call Voter Assistance (415) 554-4375.



e InSight Clerk

00 00

Clearing a Ballot Jam

A ballot jam means a ballot card is stuck in the tabulator and the machine did not route it to the
appropriate bin. If a ballot jams, check the Insight printout:

If printout reads: If printout reads:
BALLOT HAS NOT BEEN PROCESSED BALLOT HAS BEEN PROCESSED

Pull up the Insight Tabulator Ask voter to re-insert card if Pull up the Insight Tabulator While you are lifting the
by the handle in front to undamaged. If card is torn or by handle in front to check Insight Tabulator, ask voter
check for ballot. Ask voter bent, ask voter to take for ballot. Ask voter to to drop the card directly in
to gently pull the ballot damaged card to the Election gently pull the ballot out. the FRONT slot (slot

card out. Table for a replacement ballot nearest to voter).

card.

If the Machine Stops Working

@ Inspector will unlock Auxiliary Bin so voting
can continue and then call the Election Center
for assistance.

() s
Please insert your ballot

into this secure bin.

Auxiliary Bin locked in
‘open’ position to
expose secure slot for
ballots

N

When issue is resolved, call your Field Election Deputy (FED) to insert Auxiliary Bin ballots into the Insight Machine. If any ballots
are returned with a message, they must be placed back in the Auxiliary Bin — they will be processed after the election.
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e Street Index/Redirection

ﬁo Note: Not all precincts have 4 clerks. Use this Job Card only if you precinct has a 4th clerk

Update the Street Index

@ Table Copy: For each voter, find cross
reference number from Roster. Cross
off number.

Street
Index
Number

Ramirez, Harold
Bolhman, Steve
Griffis, Jeff

ADDRESS VBM

Delancy Street, San Francisc

Posted Copy (posted just outside your
@ polling place room): Once an hour until

6 p.m., mark through names of all vot-

ers crossed off onTable Street Index

300 Ramirez, Harola
1084 301 Bolhman, Steve

Griffis, Jeff

Ramirez, Ha/ ¥
301 Bolhman, Steve
302 Griffis, Jeff

086 303 Thompson, Thoma

@ Table Copy: Mark through names once
Posted Copy has been updated.

Assist with Redirection to Voter’s Home Polling Place

For a voter not listed in the Roster, offer the option of redirection or provisional voting.

If voter wants to go to home polling place:

Use the city map and polling place list to provide redirection to home polling place; or
Call for directions to home polling place: (415) 554-4375; or
Voter can also visit sfelections.org

When using the city map and polling place list:

@ Find the city map and the polling place
list (on blue paper) in the Election Table

folder.

@ Ask voter to point to where they live on
the map. Precinct numbers are listed on

the map.

@ Find the corresponding precinct num-
ber on the polling place list and tell the
voter the address of their home polling
place. If you need assistance, call the
Election Center.

Questions? Call the Election Center (800) 554-9934. Voter has questions? Call Voter Assistance (415) 554-4375.
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VOTING

Street Index/Redirection <%

Assist Voter with Provisional Voting

A voter must vote provisionally if their eligibility cannot be determined at the polling place. To process
a voter provisionally, first explain to the voter the reason that they are voting provisionally, then
complete steps 1-5 with the voter at the Election Table. Instruct the voter to fill out steps A-E on the
provisional envelope.

Say: e € o —— | Reference
& X
@ Please fill out Steps A through E on this Poucrgtbeedr gsn the
envelope. You will need the reference number e
on this receipt to check whether your vote EIELS (B U
was counted. After you mark your ballot, seal provisional
it in the envelope, and drop it in the Red Box. envelope.
Do not insert your ballot into the Insight
Voting Machine.

@ Voter should:
Fold completed card in half and place in

completed provisional envelope, then
seal and place into Red Box.

Say:
@ < Thank you for voting!

and offer an “l Voted” sticker.




Message and
contest it
applies to

=
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Insight Voting Machine Ballot Messages

If the Insight Machine returns a voter’s ballot card and prints a message, it means a contest
on the ballot is marked in a way the machine cannot read.

A voter always has a choice to re-mark a ballot card or have it accepted as-is.

On Election Day, use the flipchart on the Insight Machine to show the voter explanations
of the messages. Messages, ballot images, and explanations are reprinted below:

ATT

“Irregular Voting Pattern” mes-
sages are for ranked-choice
voting contests only.

Message

Message Meaning

UN-VOTED
BALLOT

OVER-VOTED
OFFICE

IRREGULAR
VOTING
PATTERN

OVERVOTED RANK

IRREGULAR
VOTING
PATTERN

"DUPLICATE CANDIDATE _

UN-VOTED BALLOT

e No selections are
marked on the
ballot card.

To mark the ballot
card, use the bal-
lot-marking pen. If
you do not wish to
vote any contests
on this card, tell
the poll worker to
accept the ballot
card.

OVER-VOTED OFFICE

® More than the
allowed number of
selections are
marked. No vote for
this contest can be
counted.

To change your
vote, ask for a new
ballot card.
Otherwise, tell the
poll worker to
accept the ballot
card.

CITY AND COUNTY | I

vt wem wme AREFEREY

CITY AND COUNTY [ &8
iy e BBE AR

2|
s I

oo,
ut
o——
-
ua,
= -
e

o
--

Irregular voting pattern:
OVERVOTED RANK

* More than one candi-
date is marked in a
column. Your vote in
this column and any
columns after it
cannot be counted.

To change your vote,
ask for a new ballot
card. Otherwise, tell
the poll worker to

accept the ballot card.

[ -

ot |
s oy, |
- Y .
us ™
]| Ml
it | o |
u™ Pl ]
o= -

Irregular voting pattern:
DUPLICATE CANDIDATE

e The same candidate
is marked more than
once. Your vote for
that candidate will
count only one time.

To select a different
candidate for your
second and third
choice, ask for a new
ballot card.
Otherwise, tell the
poll worker to accept
the ballot card.

J
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If a Voter Requests Specific
Assistance

A

Inspector’s Voting Procedures Checklist

Inspector, complete this checklist to ensure your team follows procedures.

Ensure Clerks Follow Job Cards

(fill position when Clerks are on break)
Roster Clerk

* Reminder: Follows procedures and
informs voters of bilingual ballot
options.

b. Ballot Clerk

e Reminder: Issues correct, complete, (4 or

5) card bilingual ballot.

c. Insight Clerk

e Reminder: Only allows voters with Blue
Ballot Secrecy Folders to insert ballots. If
the machine returns a voter’s ballot, uses
the flipchart to explain the voter’s
options.

Check Security of Voting

Machines with Clerk as Witness

O At 12:00 p.m. and 4:00 p.m.: Verify voting

machines and Red Box seals are intact.
Sign the bottom of the Security Seal
Sheet with a clerk.

Check for Electioneering

O Check that there are no signs or audible/visi-

ble campaigning within 100 ft. of the polling
place (see page 8).

O Do not look at or touch a voter’s ballot
unless the voter requests assistance.

O Fill out Assisted Voters List (in front of
Roster) if any voter requests assistance.

OIf a voter cannot enter the polling place,
provide curbside voting (see page 7).

[ Call the Election Center with any ques-
tions.

Check All Voting Materials

O Check if your Field Election Deputy
(FED) has dropped off:

e Supplemental List of Vote-by-Mail
Voters (orange paper). Update the
Roster by writing VBM Issued under
those voters’ names in the Roster.

¢ Late-but-Eligible Voters List (purple
paper). These voters are eligible to
vote just like other voters listed in
the Roster.

O “Ballot Information” signs and all
materials are on Election Table and in
Voter Information Kiosk pockets.

O Ballot and provisional envelope
supplies are sufficient. If ballot cards
are running low, or fewer than 25
provisional envelopes are left, call the
Election Center and your FED.

O Initial the Custody Transfer Form (from
Inspector Folder) when your FED deliv-
ers additional ballots.

O Name tags on all poll workers are
clearly visible and identify bilingual poll
workers.

O Insight Messages flipchart is on Insight
Machine.

0 “How to Vote” signs are posted in
voting booths.

If Voters Have Children with
Them

OBy law, parents/guardians may take
children under age 18 into the voting
booth.



=
Insight Voting Machine Situations

If a Voting Machine Has a Problem

Always continue voting. Unlock the Auxiliary Bin in the back of the machine.
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Say to voters:

Say: < Please insert your ballot into this secure bin.

O Call the Election Center for assistance. Lock Auxiliary

OWhen machine has been repaired, you or the Bin in “open’
FED will insert ballots from Auxiliary Bin into position to
machine. If any ballots are returned with a expose the
message, place them back in the Auxiliary Bin secure slot
— they will be processed after the election. for ballots
Make the following announcement:
Say:
My name is ___ and | am the FED/Inspector for this precinct. This machine is

working again and we will now insert ballots into the machine that voters
deposited in the Auxiliary Bin while the machine was not working.

If the Insight Machine Returns a Voter’s Ballot and Prints a Message

Follow Voting Job Card 3: Insight Clerk

INSRECHIOR

O Show printout message from the machine to the voter.
0 Show meaning of the message on the flipchart (attached to Insight machine) to the voter.
O Voter decides:

e A: submit ballot as-is (voter re-inserts card, Clerk presses “3” key through the opening
on the back panel); or

¢ B: re-mark ballot (voter removes ballot and takes it to the Election Table for
replacement)

If the Insight Machine Jams

Follow Instructions on Voting Job Card 3: Insight Clerk
Read printout.

A. If printout says ‘BALLOT HAS NOT BEEN
PROCESSED’, the vote has not been counted.

1. Pull up the InsightTabulator by handle in 1.

B. If printout says ‘BALLOT HAS BEEN
PROCESSED’, the vote has been counted.

Pull up the Insight Tabulator by handle at

front to check for ballot. Ask voter to
gently pull the ballot card out.

Ask voter to re-insert card if undamaged,
or take it to the Election Table for a
replacement if the card is torn or bent.

2.

the front to check for ballot. Ask voter to
gently pull the ballot card out.

While you are lifting the Insight
Tabulator, ask voter to drop the card
directly in the FRONT slot (nearest to
voter).
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Edge Accessible Voting Machine Instructions

If a voter requests to use the touchscreen or audio ballot, you must activate a voter card. To begin, get
the Card Activator from the square black bag.

Standard TOUCHSCREEN Ballot (Voter Signs Roster)

1. Turn on the Card Activator. Wait until
the screen reads: “Please Insert Voter
Card” Insert voter card into Card
Activator with arrow pointing into
yellow slot.

2. Screen will read: “Activate this card?”
Press [Yes]. Screen will read: “Activating
card...”

When activation is complete, voter card
will eject. Turn off Card Activator.

) Lt

~oonnwrev\ VTR

4. Give card to voter. Say:

dO1ITdSNI

Say: | Insert this card into the yellow slot on the ma-
chine below the touchscreen and follow the
on-screen instructions. Please let me know if you
need any assistance.

1. Turn on the Card Activator. Wait 6. When activation is complete, voter
until the screen reads: “Please card will eject. Turn off Card
Insert Voter Card” Insert voter card Activator.

with arrow pointing into yellow slot.
7. Give card to voter. Say:
2. Screen will read: “Activate this
card?” Press [0] key. Say:| insert this card into the yellow slot on the
machine below the touchscreen and follow the
on-screen instructions. Please let me know if
you need any assistance.

3. Screen will read: “Provisional
Voter?” Press [Yes].

8. When voter begins voting, drop
(empty) envelope with recorded ID
number into Red Box.

4. Screen will read: “Copy ID, and
press Enter” followed by a 10-char-
acter code. Copy this code into the
space provided in the grey area at
the bottom of provisional envelope.

5. Press [Enter] key. Screen will read:
“Activating card...”
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Edge Accessible Voting Machine Instructions (continued)
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Say:

Standard AUDIO Ballot (Voter Signs Roster)

1. Turn on the Card Activator. Wait until the
screen reads: “Please Insert Voter Card”.
Insert voter card into Card Activator with
arrow pointing into yellow slot.

2. Do NOT press YES when screen reads:

“ Activate this card?”

a) Press [Menul. (DO NOT press [Yes])
b) Press [4] key for audio.

3. When audio activation is complete, voter

card will eject. Turn off Card Activator.

Walk voter to Edge machine. For voter with
sight impairment, offer your arm or shoulder
for the voter to hold, then walk slightly
ahead.

Make sure:
a) keypad is plugged into audio port
b) green light on keypad is ON

Check headphones are connected to keypad.

Hand keypad to voter so headphone cord is
at the bottom.

Ask voter if they would like assistance insert-

ing the voter card into the yellow card slot on

the Edge Machine. Once voter card is insert-
ed, audio ballot will load, and touchscreen
will display Audio Voting Enabled. Green
light on audio keypad will blink rapidly when
audio plays. Call the Election Center if voter
requests help with audio ballot.

Say to voter:

After you select a language and exit the how-to-
vote instructions, you will hear the title, location
and date of this election. Please do not press any
buttons until you hear the title of the first contest.
Please let me know if you need any assistance.

Press
“MENU"
- and
- 4" Key for
Card Activator AUdiO

1 B
::% - @r—;

INSRECHIOR

a few minutes to load. If
ballot freezes while loading, call Election
Center.

Audio ballot takes

For an AUDIO PROVISIONAL
BALLOT, call Election Center
immediately: (800) 554-9934
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Ballot Transfer During Voting Hours
Insight Transfer

The red LED counter on the Insight Voting Machine shows how many cards have been inserted and are
stored in the bins of the machine. The bins can fit up to 1,000 cards.To prevent the bins from filling and
jamming the machine, you must transfer the voted ballots from Bin 2 to secured blue closing bags.

If the LED counter on the Insight Machine reaches 700, follow these steps:

1.1 Call the Election Center to obtain authorization to
complete transfer. If you need your FED to assist
you, the Election Center will dispatch your FED.
Otherwise, one of your Clerks may assist you with
completing the transfer.

1 Get two blue closing bags from your supplies.

2.
3. [ Say the following announcement to alert voters of
the procedure:

/2]
)
<

May | have your attention please? Due to the multi-card
ballot, the ballot bin for this machine is almost full. We will
transfer the voted ballots into these security bags and store
them in a secure ballot bag until the polls close.

dO1ITdSNI

4.[] Unlock bin door. There are two white bins inside. You
will make the transfer ONLY for Bin 2 (the larger bin).
Pull Bin 2 out. Do not empty Bin 1 or the Auxiliary
Bin.

Place Ballots from Bin 2
5.0 Empty Bin 2 by placing ballots in a blue closing bag in blue closing bags.

so they lay neatly. Each blue closing bag holds about
600 cards when full. Do not fill bag to capacity if it is
too heavy. Have 2 people lift bag. Use as many blue
bags as needed. If you require additional bags, ask
your FED to provide them or call the Election Center.
Additional generic plastic closing bag may also be

used.
. . . To seal bag: bring both zippers
6.[] Seal bags with a blue plastic seal from your Plastic together, pull seal through
Supply Kit. both round openings in zippers

and through tab on bag.
7.0 Place Bin 2 back and lock the bin door.

8. [ Place sealed blue bags in the Inspector Bag.

If you repeat the transfer, you may break the seals on the blue bag if there is room in the bag, or use
additional bags.
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Ballot Transfer During Voting Hours (continued)

Red Box Transfer

The Red Box contains many items; it is designed to fit over 500 envelopes/ballots.

1.1 Pick up the handle and shake the Red Box Shake the Red Box to fit more items.
to fit more items.

2. If this does not work, call the Election
Center to obtain authorization to complete
transfer.

3. [ Have a yellow seal ready along with the
Inspector Bag.

4.[1] Say the following announcement to alert
voters of the procedure:

Say:
May | have your attention please? Due to the high
turnout at this precinct, the Red Box is almost full. We
will transfer the contents into a secure bag until the
polls close.

INSRECHIOR

5. Remove the yellow seal and place it in the
Inspector Folder.

6.1 Place the contents into the Inspector Bag. Place con-
tents from

Red Box into
the Inspector
Bag.

7.1 Reseal the Red Box using a new yellow seal.

8. [ Seal the Inspector Bag on the side and top
using blue plastic seals.

Using a blue plastic seal, seal the two zipper
tags on the top and on the side (the side
with San Francisco Seal) of the Inspector Bag.
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Exactly 8:00 p.m.

At exactly 8:00 p.m., the Inspector loudly announces:
Say: “The Polls are Now Closed!”

All voters in line at 8:00 p.m. proceed to vote. If you have a line of voters outside the polling
place, bring them inside and close the door or send a poll worker to the end of the line to
inform late arrivals the polls are closed.

If you have voters in line at 8:45 p.m., please call the Election Center.

When the final voter exits, begin Closing Procedures. Your final responsibility is to secure
Election Day materials.

Part 1: Assign YELLOW Job
Cards to Clerks

Part 2: Transfer custody of
electronic results 111 1T Il
Part 3: Complete Posted 108 EK‘R% 1O CARD 1O CARD
Ballot Statement and . ( X )
Certificate of Performance

— . Count unused Count materials Count Roster
Part 4: Transfer custody of ballots in Red Box Signatures

ballots/materials and
prepare voting machines for
storage

Part 5: Clean-up tasks

Students may leave at 9 p.m.
All adults must stay until both Custody
Transfers have been completed

Call the Election Center

if you have questions or to clarify procedures:

Election Center (800) 554-9934



Part 1: Inspector Assigns Job Cards and
Directs Closing

1. INSPECTOR: You will need the following items for closing procedures:

O Custody Transfer O Security Seal [0 Posted Ballot O Voting Machine
Form Sheet Statement (Back Certificate of
of Roster) Performance

(Back of Roster)

O Canvas closing O Pink Bubble Bag [ Security Seals without barcodes (to seal
bags (generic (for electronic closing bags) and small ‘fang’ seal for
plastic closing results) Edge Machine)

bags, if needed)

arifkin.com
10 e L

INSPECTOR: Tear out perforated pages and assign aYellow Closing Job Card to each Clerk:

OJob Card 1: Count OJob Card 2: Count OJob Card 3: Count
Unused Ballots Red Box Materials Signatures in Roster




CLOSING
JOB CARD

1 ) Count all the ballot cards remaining on
the Election Table.

Total cards on Election Table:

2 Count all the ballot cards in boxes in
the Inspector Bag (50 cards per unused
ballot pad for a b-card ballot, 40 cards
for a 4-card ballot).

Total cards from Inspector Bag:

3 Count all the ballot cards in boxes from
the FED Bag (50 cards per unused ballot
pad for a b-card ballot, 40 cards for a
4-card ballot).

Total cards from FED Bag:

Property of
Dept of Elections
San Francisco

4 | Add together totals from Steps 1

through 3
PART 2: BALLOT CARDS RETURNED
Total Unused Ballot Cards: E  Unused precinct ballot cards (Ciosing Card 1, Step 4) Q
INSPECTOR: Record the Total on the Posted Ballot

-

Statement: Line E. 4 %
5 Generic ballots are issued in emergen-
cies. If you have generic ballots, count

them separately PART 2: BALLOT CARDS RETURNED
EX Unused generic ballot cards (if any) (Closing Card 1, Step

INSPECTOR: Record the Total on the Posted Ballot

Total Generic Ballot Cards: Statement: Line Ex.

-

6 Place all the ballots you have counted and all white bal-
lot boxes in the FED bag. With the Inspector, seal the FED
bag with a blue plastic seal.

1 Complete the clean-up task on the back
of the card.

8 Give this Job Card to the Inspector.

Questions? Call the Election Center (800) 554-9934



CLOSING
JOB CARD

_ W
Remove plastic pockets from Lay pillar flat on clean surface Place pillar on its side and fold each sec-
Kiosk and place into Red to flatten columns. Find label tion to match Labels 2 with 2, 3 with 3
Opening Supply Bag (not Red #1 on bottom of both sides and so on.
Kiosk Bag). and fold pillar together so
labels meet.
4 5 6
Pillar should easily fold flat Repeat steps 1-4 for second Place both pillars into Red
when folded correctly. pillar. Kiosk Bag. Folded pillars

should be flat and fit easily.



CLOSING
JOB CARD
2

INSPECTOR:

Break the seal on the Red Box and place in Inspector Folder. Give this Clerk
closing bags: brown bag (Bag #4), purple bag (Bag #5), and pink bag (Bag

CLERK:

@

#6).

Count and record materials described below. Place in designated closing

bags.

1. Count number of ballot cards marked VOID.

PART 2: BALLOT CARDS RETURNED

TOTAL: F  Void ballot cards (ciosing Card 2, Step 1)

Statement: Line F.

2. Count number of CANCELED Vote-by-Mail envelopes.

INSPECTOR: Record the Total on the Posted Ballot ';

PART 4: VOTE-BY-MAIL BALLOT COUNT

TOTAL: J  Canceled Vote-by-Mail envelopes (Ciosing Card 2, Step 2 Q

INSPECTOR: Record the Total on the Posted Ballot

Statement: Line J.

3. Find stapled ballot pad stubs (do not count these).

4. Place all items in brown closing bag (Bag #4).

5. Count number of VOTED Vote-by-Mail envelopes.

PART 4: VOTE-BY-MAIL BALLOT COUNT

K Voted Vote-by-Mail envelopes (Closing Card 2, Step 5) .
INSPECTOR: Record the Total on the Posted Ballot TOTAL:

s Tjj Statement: Line K.

6. Place envelopes in purple closing bag (Bag #5).
You have 2-3 purple bags; use as many as
needed.

Questions? Call the Election Center (800) 554-9934

a




7.

Count the number of provisional envelopes with a blank ‘Edge
Voter’ section at the bottom of the envelope (this means the
envelope contains a paper ballot).

PART 2: BALLOT CARDS RETURNED

G Provisional envelopes (Closing Card 2, Step 7) P
TOTAL.:

CLOSING
JOB CARD
2

INSPECTOR: Record the Total on the Posted Ballot

s Tjj Statement: Line G.

8.

10.

11.
12.

Count the number of provisional envelopes with ‘Edge Voter’ sec-
tion at the bottom of the envelope filled in (this means the voter
voted on the Edge Machine and the envelope does not contain a
paper ballot). If none, write “0”

PART 3: EDGE BALLOT COUNT

| Provisional envelopes indicating Edge vote (Closing C

; INSPECTOR: Record the Total on the Posted Ballot TOTAL:
V Tjj Statement: Line |.

Find any completed Voter Registration Cards placed in
Red Box during the day (do not count these).

Place provisional envelopes and completed Voter Registration
Cards in pink closing bag (Bag #6).

Lay out all the materials on the Election Table.

Complete the clean-up task below and give this Job Card to your
Inspector.

Place signs in Red Opening Supply Bag

O

Pla

Supply Bag and return items to Plastic
Supply Kit

O

Remove signs posted outside the polling
place (do not remove Posted Ballot
Statement, Insight Machine printout, and
Edge totals report). Remove blue tape
from signs.

ce Election Table items in Red Opening

Items remaining on the ElectionTable:
page magnifier, manila Election Table
folder, etc.

10




CLOSING
JOB CARD

Remove any letter tabs from
bottom of Roster pages.

If any lines are signed but
no bubble is filled, fill the
bubble.

Count number of signatures
on each page. Write number
in box at bottom of page.

Add together all the
signatures on all the
pages. Use scratch paper if
needed.

Write the total number
below:

Total Signatures in Roster (all pages)

Remove Posted Street Index from
outside the polling place. Give
Posted and Table copies of Street
Index to Inspector to place in
Inspector Folder.

Place completed Language
Preference Forms or any other
forms turned in by the voter into
the yellow closing bag (Bag #7)
marked ‘Roster of Voters'.

Give this Job Card and Roster to
the Inspector. If asked, assist
Inspector in completing Posted
Ballot Statement (last page in
Roster).

Complete the clean-up task on the
back of this card.

Date: 09/25/2016

CONSOLIDATED GENERAL ELECTION Roster of Active Voters CITY & COUNTY OF SAN FRANCISCO
NOVEMBER 8, 2016 Registration Close: 9/25/2016
IWARNING: Itis a crime punishable by imprisonment in the state prison or in county jail for anyone to fraudulently vote, fraudulently attempt to vote, vote more than once, attempt to vote
more than once, impersonate a voter, or attempt to impersonate a voter. (California Elections Code sections 14108 & 18560)
XREF VOTER NAME LANG ADDRESS BALLOT SIGNATURE VOTER ID
RAMIREZ 300 Delancy Street
o | o) (A 0
P 0 [T
| oy St @ |7lowman B (R R
oston A Dsencp e 0 [ O A

ms | "N s O (VAR AR

PETER I e
e | By Resic Robison | NN
o | O ey O [ 0
on | 0 [
R ® 5. Rome | INNNMINHIN
0 [T
o | L s 0 (00

REX VBMIssued | || e R
| " 291Delncy et 0 (0 OO
it | " e e ® .., (00 O O
n | T 0 [T
Ballot Type: 001 Generated Voting Precinct: 1103 Total Signatures

Garage / Delancy Street

letter tabs

73 of 86
RDYR

Count signatures on
each page

PART 5: ROSTER SIGNATURE COUNT

L Signatures in Roster (Closing Card 3, Step 5)

INSPECTOR: Record the Total on the Posted Ballot
Statement: Line L.

Questions? Call the Election Center (800) 554-9934

.Bag #7, Roster of Voters




CLOSING
JOB CARD

(M -

Unplug booths from the daisy Fold in the grey sides. Close the black lid and turn the booth
chain. over so that the legs are facing up.

4 5
Straight Leg %
Extensions

2
x2 —
Longer Legs @
Curved legs X2
Remove legs and place in IMPORTANT for Accessible This placement will allow you to close the
storage compartment. Booth: Place the legs into the booths.

storage compartment in the
order displayed above.



Part 2. Transfer Custody of Electronic Results

A Department of Parking and Traffic Officer will collect the electronic results from your precinct.
Follow the steps below to prepare the materials.

1.[] Record Edge Public Counter from
touchscreen onto:

Custody Transfer Form (Part 3, Line A)
Posted Ballot Statement (Part 3, Line H)

NOTE: If there are 10 or more votes cast, you will
need to complete the Edge Machine Vote
Totals Report. Call the Election Center if you
have any questions.

2.1 Record number on the Protective
Counter. Seal Sheet, Line O.

3.[] INSPECTOR: Check all seals are
intact (See Security Seal Sheet).

4.[] INSPECTOR: DO NOT close polls
before 8 p.m. Break yellow seal on
POLLS OPEN/CLOSE door, putin
Inspector Folder.

5.0 INSPECTOR: Open POLLS OPEN/
CLOSE door.

6.1 Turn knob to CLOSE.
7.0 Wait 5-20 seconds for report to

start printing. Wait for printing to
finish.

8.[] INSPECTOR: Open POWER ON &
OFF door.

9.1 Turn knob to off.

10. ] INSPECTOR: Break yellow seal on
results cartridge door, place in
Inspector Folder.

11.[1] INSPECTOR: Open Door. Remove
Results Cartridge and place in Pink
Bubble Bag. Close door.

INSPEGUOR
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STEP 4:

1st: All-day
report: place
in Pink Bubble
Bag

STEP 6:

2nd: Totals-
only report:
post outside

4.0]

5.0

6.0

7.0

8.0

9.01

INSPECTOR: Write number from red LED
counter on Posted Ballot Statement Part 2,
Line C.

INSPECTOR: Check orange sticker seal under
control panel lock is intact.

INSPECTOR: Unlock control panel. Check
memory pack door yellow seal is intact.

INSPECTOR: Print all-day report (for 1st pick-
up) using keypad:

a) press Print Totals key;
b) press 0 (zero) to print vote totals;
c) press 9-9-9-9 to print audit log;

d) press Paper Feed key to advance 6 inches
of blank tape;

e) leave an inch of tape sticking out of
machine when tearing off tape.

Inspector and all Clerks sign the printout at
the bottom. Place this report in Pink Bubble
Bag.

INSPECTOR: Print totals-only report:

a) press Print Totals again. Wait for printing to
finish;

b) press Paper Feed to advance tape, then
tear off printout.

Inspector and all Clerks sign totals-only print-
out at the bottom.

Keep the 2nd report to post outside the poll-
ing place with yellow copy of Posted Ballot
Statement.

UNPLUG MACHINE!



10. ] INSPECTOR: Break yellow seal on
memory pack door, place in Inspector
Folder. If seal is stuck in door, twist seal
“head” (flat part with number) until it
breaks off from the “tail”— then you will
be able to open the door.

11.[1] INSPECTOR: Open memory pack door.
Push black post up slightly (about 1/8
inch) and slide to far right. Remove
memory pack and place in Pink Bubble
Bag.

12.[1 Slide post back to center to close mem-
ory pack door. Place only the head of
the power cord into control panel, NOT
entire cord.

1.[] INSPECTOR: With DPT
Officer, sign Custody
Transfer Form Part 3 to
transfer custody.

o=

LI

2_ I:‘ Seal P|nk Bubble Bag With Part 3: Data (Inspoctor to Departmant of Parking and Traffie Officor)

. . A |Numbaer of Votes Shown on the E Public Countar
paper seal (located in Pink B |Edge Machine Resuns Gartig
C_|Insight Machine Printout

Inop | DPT

Tsp | PP7

Bubble Bag).
3.1 Give Officer bottom (pink)
copy of Custody Transfer

Form.

4.[] DPT Officer takes sealed Pink

1
INSPEGIOR

Bubble Bag.
Insight Voting ~ Edge Voting Insight Voting Machine
Congratulations! Machine all-day Machine results ~ memory pack
report cartridge

You've completed the electronic
results custody transfer!




Part 3: Complete Posted Ballot Statement and
Voting Machine Certificate of Performance

The Posted Ballot Statement documents that you are returning all the ballots given to your pre-
cinct. The Clerks count materials and record totals on their Closing Job Cards.

1.[1 Complete Posted Ballot Statement (in back of Roster) using Clerk Job Cards. Call the

O dSNI

Election Center with any questions.

Please note the Clerk Job Cards also contain instructions for clean-up tasks. You can copy
the totals from the Job Cards and return them to the Clerks so that they can complete the

clean-up tasks.

City and County of San Francisco Department of Elections
POSTED BALLOT STATEMENT

November 8, 2016 Consolidated General Election PCT 1234

PART 1: BALLOT CARDS RECEIVED

A Number of precinct ballot cards picked up from DOE 500
B Number of precinct ballot cards delivered by FED 500
Bx Number of generic ballot cards delivered on Election Day

(only delivered if replacement Inspector dispatched or additional supply required) 0

Total ballots received: ’W‘

TOTAL 1
PART 2: BALLOT CARDS RETURNED
C  Ballot cards counted by Insight machine (red LED counter) 450
D Ballot cards in Insight Auxiliary Bin (count these) 0
E Unused precinct ballot cards (Closing Card 1, Step 4) 5’0
EX  Unused generic ballot cards (if any) (Closing Card 1, Step 5) [7)
F Void ballot cards (ciosing Card 2, Step 1) 5
G  Provisional envelopes (Ciosing Card 2, Step 7) . x _&  [umbercticardsinyour = S5

| Total ballots returned: 7000 |

TOTAL 2

| Is TOTAL 1 equaltoToTAL2? &ES) NO |

Describe any activity at the Polling Place that might affect your ballot count:

Har A splicable

PART 3: EDGE BALLOT COUNT
H  Votes cast on Edge accessible machine (Public Counter)
| Provisional envelopes indicating Edge vote (Ciosing Card 2, Step 8)

PART 4: VOTE-BY-MAIL BALLOT COUNT
J Canceled Vote-by-Mail envelopes (Closing Card 2, Step 2) 5
K Voted Vote-by-Mail envelopes (Ciosing Card 2, Step 5) / 2

PART 5: ROSTER SIGNATURE COUNT
L Signatures in Roster (Ciosing Card 3, Step 5) ?ﬂ

Inspector: Leave white and pink copies in the Roster.
Remove yellow copy to post outside polling place with Insight vote-totals tape.

Line A and B are
pre-filled. If you
have generic
ballots, your FED
will help you
record the num-
ber on Line Bx.

If there are any
ballots in the
Auxiliary Bin (at
back of the
Insight
machine),
count these
separately.

Use completed
Clerk Closing Job
Cards to fill in
remaining lines.



2.[1 Complete the voting machine Certificate of Performance (in back of Roster) and follow
the instructions on the Certificate of Performance for the option that is applicable to your
precinct.

City and County of San Francisco
Department of Elections

CERTIFICATE OF PERFORMANCE
Of Voting Machines
November 8, 2016 Consolidated General Election PCT 1234

Poll Worker: Select ONE option:

A:
More than 10 votes were cast on each of the voting machines at this precinct. The results of votes cast for
each contest is posted for each voting machine. S e | ecto ptl on B |f
Poll worker: Post 1) one copy of this Certificate of Performance of Voting Machines, 2) the yellow copy of the fewe r th an ‘I 0
Posted Ballot Statement, 3) the second (shorter) printout from the Insight voting machine, and 4) complete and
post the Edge accessible voting machine vote totals report (located in the Roster). p eo p I ev Ot e d on
— B the Edge
The results of votes cast are not posted for voting machines that recorded fewer than 10 votes cast. M ac h | ne an d
Results of votes cast are posted for the voting machine that recorded more than 10 votes cast.
(Check this option if fewer than 10 people voted on the Edge accessible voting machine) more th an ‘I 0
Poll worker: Post 1) one copy of this Certificate of Performance of Voting Machines, 2) the yellow copy of the
Posted Ballot Statement, and 3) the second (shorter) printout from the Insight voting machine. p eo p | e VOte d on

the Insight

C:
Fewer than 10 votes were cast on either voting machine at this precinct. The results of votes cast for each M ac h Ine. Th IS
contest is not posted for either voting machine. H
will apply to most
Poll worker: Post 1) one copy of this Certificate of Performance of Voting Machines, and 2) the yellow copy of .
the Posted Ballot Statement. p recin C'[S .
We, the Inspector and Clerks at this precinct, certify that the above information is accurate to the best of our
knowledge.
Inspector’s Signature Clerk’s Signature
Clerk’s Signature Clerk’s Signature
Clerk’s Signature Clerk’s Signature

3. [ All poll workers sign Posted Ballot Certification (back cover of Roster).

4.[] Remove only the yellow copy of Posted Ballot Statement. Leave white
and pink copies in the Roster.

INSPEGUOR

5.[] Remove one copy of Certificate of Performance.

6.1 Place Roster in yellow bag marked ‘Roster of Voters'.

.Bag #7, Roster of Voters

7.0 Follow instructions on the Certificate of Performance.

For most precincts: Use blue tape to post the
yellow copy of Posted Ballot Statement, one
copy of the Certificate of Performance, and the
Insight vote-totals tape (the second printout)
outside. If you selected option A on the Certif-
icate of Performance, complete and post the
Edge Accessible Voting Machine Vote Total
Report. Call Election Center with any ques-
tions.




Part 4: Transfer Custody of Ballots and Materials
and Prepare Voting Machines for Storage

A Deputy Sheriff will collect all ballots, Roster, and Edge printer. Follow the steps below to pre-
pare.

1.1 When Closing Job Card 1 is com-
plete and unvoted ballots have been
counted, place all unused ballots in
the FED Bag(s).

2.[] INSPECTOR: Seal FED Bag(s) with
blue plastic (non-barcoded) seal from
Supply Kit through the zipper and
tab.

3.0 Place sealed FED Bag(s) near the
Election Table for custody transfer to
Deputy Sheriff.

Property of
Dapt of Elections
San Francisco

1.1 The Edge printer contains election
information and will be picked up by
the Deputy Sheriff with other election
materials. Never break the red seal on
the printer.

O dSNI

2.[1 Take curtain off printer and reattach to
left panel of Edge machine.

3.[] INSPECTOR: Break yellow seal on
top rail of printer. Place broken seal in
Inspector Folder.

4.[] Disconnect printer cords. Slide printer
off Edge machine.

5.0 Place in bag with “this side up” sticker
on bag and printer on the same side.

6.1 Set printer in bag on Election Table for
custody transfer to Deputy Sheriff.



1.1 Place write-in ballots from Bin 1 into light green bag.

Unlock Insight bin door. Pull out Bin 1
(smaller bin).

Ballots in this bin contain write-in
votes.

Place ballots into light green bag (Bag
#1).

Give any empty bags to Deputy.

2. [ Place ballots from Bin 2 into blue bag.
Pull out Bin 2 (larger bin). =z

One small handful at a time, place ballots from Bin
2 into blue bag (Bag #2) neatly. Have two people
lift bag. Use as many bags as needed.

Give any empty bags to Deputy.

Do not fold or wrinkle ballots. Place ballots in bag neatly so they lay
flat.

INSPEGUOR

3. [ Unlock the Auxiliary Bin in the back of the machine.

Voted ballots in this bin have not
been counted. If there are any
ballots in this bin, count them and
record total number. Posted Ballot
Statement, Line D.

Place any ballots from Auxiliary
Bin into orange bag (Bag #3).

Give any empty bags to Deputy.




[J INSPECTOR: Close and lock bin lid on top of bins.

Unplug and tuck Edge power cord under flap
inside Edge case lid.

Unplug audio unit and place it back in its small
black bag.

Lower touchscreen. Put case lid on Edge and
latch lid.

Place Edge in its blue bag. Pull zipper tab to
the very end of the zipper.

Fit zipper tab into grooves and press flat. If 21
pieces of original seal are visible, push out ﬁ';.ff‘.‘,‘.".-_.?.”'.‘.'-.
with the tip of a ballpoint pen.

INSPECTOR: Insert white plastic “fanged”
seal from Supply Kit. Record serial number on
Security Seal Sheet, Line (T).

Place plug/head (not entire cord) inside control
panel compartment. Lock door.

With Clerk, lift tabulator off bins and zip inside
black bag.

[1 INSPECTOR: Seal zipper on Insight bag with Seal Sheet, Line (U)

O dSNI

blue plastic seal from Supply Kit. Record serial
number on Security Seal Sheet, Line (U).

Check Card Activator is TURNED OFF and
UNPLUGGED (red, green lights OFF). Place Card
Activator, power cord, and any voter cards in
black bag.

After Deputy Sheriff has checked that Insight bins
are empty, place Card Activator and Audio Key-
pad, in their black bags, back into Insight Bin 2.

Lock bin doors.

Initial Seal Sheet, Line (V) to confirm machines
are closed and locked.

Voting Machines STAY at polling place



[01) Light Green Bag:
Voted ballots with
write-in votes from
Insight Bin 1

[02) Blue Bag:
Voted ballots from
Insight Bin 2. You
have 2-3 blue bags;
use as many as
needed

[03) Orange Bag:
Voted uncounted
ballots from
Auxiliary Bin (count
these ballots, if any)

[J04) Brown Bag:
Canceled Vote-by-
Mail envelopes, void
ballots, ballot pad
stubs

Deputy Sheriff takes all items on this page.
See next page for Custody Transfer instructions.

[05) Purple Bag: Voted
Vote-by-Mail
envelopes. You have
2 purple bags; use
as many as needed

[0 6) Pink Bag:
Provisional enve-
lopes, Voter
Registration Cards

[07) Yellow Bag: Roster
of Voters and forms
turned in by voters

[J8) Edge Printer

[09) FED Bag(s):
Unvoted Ballots
(sealed)

INSPEGUOR



O dSNI

1.0

2.1

3.0

4.1

5.0

Seal each bag as shown,
with a blue plastic (not
barcoded) seal.

For bags with one
zipper, pull seal through
round opening in zipper
and tab on bag.

For bags with two
zippers, bring both
zippers together. Pull
seal through both round
openings in zippers and
through tab on bag.

Deputy checks Insight bins
(Bin 1, 2, and Auxiliary Bin)
and Red Box are empty.

Initial Custody Transfer
Form Part 4 with Deputy
Sheriff to transfer custody
of all listed materials.

Deputy will take all items
listed on Custody Transfer
Form. Place Bags #1-6 in
the Inspector Bag (if bags
do not fit, Deputy will take
them separately).

Take bottom copy of Cus-
tody Transfer Form, give
all remaining copies to
Deputy Sheriff. (Keep pink
DPT copy if waiting for 1st
pick-up!)

s

CUSTODY TRANSFER FORM

November 8, 2016 Consolidated General Election

hock (do NOT tak

A_Jbag #1, Light reen bag: 1

B [Bag #2, Bue bag:nsi

lots (may be more than 1 bag) |

ool B AR R AT BT B

p— I

Part 4: Ballot and Materials (Inspector te Deputy Sheriff)
Check_(do NOT take): Insight bins (Awiiary, 1, 2), and Red Box are emply

-
DepiGas P

Proety ot
Dept of Elections
San Francisco




Part 5: Clean-Up Tasks

People and organizations in our communities generously allow use of their space to conduct
the election. Before you go home, please check that all election supplies left at the polling
place are neatly packed in one area.

1.[] INSPECTOR: Clean-up tasks are on Job Cards. Ensure Clerks complete clean-up tasks.

¢ Pack kiosk (Instructions on back of Closing Job Card 1)

¢ Place signs and Election Table items back into Red Supply Bag and return items to
designated spaces in Plastic Supply Kit (instructions on bottom back of Closing Job
Card 2)

e Pack voting booths (instructions on back of Closing Job Card 3)

2.[] Place these items in the Inspector Folder.

e Security Seal Sheet and broken security seals

¢ Voting machine keys (if you have polling place keys, follow instructions in key pouch)
e Street Index (remove Posted Street Index from outside the polling place)

e Job Cards and Poll Worker Manual (remove this section so you can follow the steps)

3. [ Place Inspector Folder, Red Opening Supply Bag, Red Kiosk Bag, and Plastic
Supply Kit into Red Box.

4.[] Return any furniture you may have moved
to its original location. Close windows if
you opened any (lock if they were locked).

5.0 Clean-up trash (a plastic bag is included in
your supplies).

6. [ Place voting machines, Red Box, and large
signs neatly in one area.

INSPEGUOR

7.0 Take personal items home with you. Call
Election Center if there are any lost-and-
found items.

8.1 Turn off lights.

AlllitemsionithisipagelSiTAYfatipollingjplace
TnEmX e {ier el SEvice on [Eesiicn [Dey
Plees celll the Elstion Conter when et Custodyliensioms have been complsiet!
Rhonel(800)1554:9934



Quick Guide for Closing

i

Insight Voting

Machine all- Edge Voting Insight Voting
day report Machine results Machine memory
cartridge pack

Pink Custody e
Transfer Form Pink Bubble Bag

Brown Bag

Pink Bag Light Green Bag Orange Bag Blue Bag

ALL COLORED
CLOSING BAGS
LEAVE WITH THE
DEPUTY SHERIFF.

White and Green
Custody Transfer
Forms

Pty ot
Dﬁl:! of Elections
San Francisco

Roster and all :
collected forms FED Bag Black Printer Bag



Plastic | FoBector  Red Opening Supply Bag and ~
. Folder e ening Supply Bag an
Supply Kit Red K|%sk Bag

You keep the yellow

Custody Transfer Form!

J

' Any Tables and
Chairs

Voting Booths

Red Box
Polling Signs

Voter Machines

ALL ITEMS NEATLY PLACED!

AlllitemsionithisipagelSiTAYfatipollingjplace
ilhankeycukforayeurisenvicelonlElection
Pleess fielll us elbout your cpericnes] Complets fhe Rl Worler suvey éi

Istelectionsteng/pellwerike!






GEOSSARY

The English - Spanish - Chinese - Filipino poll worker scripts and glossary are intend-
ed to be used by bilingual poll workers to provide language assistance to voters.

85



Welcome! May | have your
name and address please?

May | offer you any assistance?

Vote-by-Mail (VBM) voter:

The Roster shows that you
were issued a Vote-by-Mail
ballot. You can drop off your
completed ballot here, or | can
exchange your Vote-by-Mail
ballot for a precinct ballot. If
you cannot provide it, you may
vote provisionally.

For a voter with no language
preference:

You will receive an English/
Chinese ballot unless you
would prefer a Spanish or
Filipino version.

If you would like your
Language Preference noted for
future elections, please fill out
this form and return it to the
election table.

Roster Clerk Scripts

Bienvenido/a! jPuede darme
su nombre y direccion por
favor?

Puedo ofrecerle asistencia?

La lista muestra que fue
enviado una boleta por correo.
Usted puede entregar su boleta
marcada aqui o le puedo
intercambiar su boleta de voto
por correo por una boleta del
recinto. Si no puede
proporcionarla, puede votar
provisionalmente.

Usted recibira una boleta en
inglés/chino a menos que
prefiera una version en
espanol o filipino.

Si usted desea mantener esta
preferencia de idioma para
elecciones futuras, por favor
complete esta solicitud y
regrésela a la mesa de elec-
ciones.

v SRR eV AN )y i o=
% 7
BERRAIEBE?

ERABBERNETFEZC AL
o '@C_JJ/XTEWE’Jﬂ%}iEEEQ‘W%
KEBAER o IIREARBEIR M,
JE?TLX&T*# M o

RIEIRT ZHE o RIKE—
W IRARE  RRIEBRG EILS
NEIFERE R -

m%@ﬁFHMM£§F%
EE I RRAER AR EY
I#AEO

Malugod na pagbati! Maaari
po bang malaman ang
pangalan at address ninyo?

Maaari ko ba kayong mabigyan
ng anumang tulong?

Ayon saTalaan, inisyuhan kayo
ng balota na boto-sa-
pamamagitan-ng-koreo. Maaari
nyong ihulog dito ang iyong
nakumpletong balota, o maaari
kong palitan ang inyong balota
na boto-sa-pamamagitan-ng-
koreo ng balota ng presinto.
Kung hindi ninyo nadala ito,
maaari kayong bumoto nang
probisyonal.

Makakatanggap kayo ng
balotang nasa wikang Ingles/
Intsik maliban na lamang kung
ang Espanyol o Filipino na
bersiyon ang mas gusto ninyo.

Kung nais ninyong panatilihin
ang inyong mas
nagugustuhang wika para sa
mga susunod na eleksyon,
mangyaring kumpletuhin ang
form na ito at isauli sa mesa
ng mangagawa sa lugar ng
botohan.



Voter not listed in Roster:

| am sorry, | cannot find you
listed in the Roster. This
precinct’s ballot may be
different from the ballot in your
home polling place. May we
direct you to your home
polling place, or would you
prefer to vote provisionally
here?

For anyone who is
electioneering:

California law states that no
one may visibly or audibly
advocate for or against any
item on the ballot within 100
feet of a room where voting is
taking place. Please: hold your
discussion, take off your
button, put away materials
while in the polling place.

Para elector no listado en la
lista de electores:

Lo siento, no puedo encontrar
su nombre en la Lista de
Electores. Es posible que la
boleta de este recinto no
contiene todas las contiendas
que aparece en la boleta de su
recinto local. ;Podemos
dirigirle a su lugar de votacién
local o prefiere emitir un voto
provisional aqui?

Para elector que esta haciendo
propaganda electoral:

La ley de California establece
que nadie puede abogar, de
forma visible o audible, por o
en contra de cualquier asunto
incluido en la boleta a menos
de 100 pies del lugar donde la
votacion esta ocurriendo. Por
favor: Pare su discusion,
Quitese el botdn, ponga a un
lado los materiales, mientras
esté en el lugar de votacion.

HRATIARRRZENER:

WAL CRMAARIE R ERE
WERZE L - BRI EERN
EENEECNEEREENREER
FTrEREREIRE - B LIESE
FENEERRNGE ? NECER
EERGRAIERE

HRETRIREERER ¢
INERARE RSB AR LIER Rk
AH100RRAAERRNEERF

1 FERE PSR ERE FAVERIR
B - ERZHNER > 5 BB
BABURHIRERE, FRIIBRE, 1L
EBOEEEER

Botanteng hindi nakalista sa
Talaan:

Paumanhin po, pero hindi ko
kayo mahanap na nakalista sa
Talaan. Ang balota nitong
presinto ay maaaring iba sa
balota sa presinto ng botohan
na itinakda para sa inyong
tirahan. Maaari po ba namin
kayong ituro sa presinto ng
botohan para sa inyong
tirahan, o mas gusto ba
ninyong bumoto nang
probisyonal dito?

Para sa sinumang
nangangampanya sa botohan:

Ayon sa batas ng California,
walang sinuman ang maaaring
pangampanya nang nakikita o
naririnig para o laban sa
anumang item na nasa balota
sa loob ng 100 piye mula sa
silid kung saan isinasagawa
ang botohan. Mangyaring: itigil
ang inyong diskusyon,
tanggalin ang inyong button,
itago ang mga material habang
nasa presinto ng botohan

GLOSSARY



For Provisional Voter:

Please fill out Steps A through
E on this envelope. You will
need the serial number on this
receipt to check whether your
vote was counted. After you
mark your ballot, seal it in the
envelope, and drop it in the
Red Box. Do not insert your
ballot into the Insight Voting
Machine. May | offer you any
other assistance?

For voters in even-
numbered supervisorial
districts:

The ballot contains 4 cards;
please check both sides of
the cards for contests. For
more information on the
ballot, please see this sign
(point to Ballot Information
Sign). Here are your ballot
receipts, and a pen. Please
return this pen after voting.
Thank you!

Ballot Clerk Scripts

Para un elector provisional:

Por favor complete los pasos A
a E en este sobre. Usted
necesitara el niumero de serie
impreso en este recibo para
averiguar si su voto fue
contado Después de marcar su
boleta, introduzcala en el
sobre, e inserte el s obre en la
Caja Roja. No introduzca su
boleta en la maquina de
votacion Insight. Puedo
asistirle de alguna otra
manera?

La boleta esta compuesta por 4
tarjetas. Haga el favor de
revisar ambos lados de cada
tarjeta para ver todas las
contiendas. Para mas
informacion sobre la boleta,
vea este rotulo (apunte al
rotulo de informacion sobre la
boleta). Aqui estan los recibos
de su boleta y un lapicero.
Devuélvanos el lapicero
después de votar. jGracias!

HRREGEEERER -

BEBEEEH EHAZIESRHD
BEEERIIE LRFERESE
NEZEREE - SR ERE
% BICEZRRCEEH NI EEE
OFMBEEAIFEA - BAERERE
ZHEA “Insight” HBEH - TIEFE
THEARIEBHIE?

BEEAHANRFE  FERER
EMABHNHEEER - BREEMN

EZEH m/%L@hT%(F
FERERIERE) - EREHE

TWﬁ&ﬁ@TX;ﬁﬁ%ﬁgﬁ
ANZE - AXERKHILERER
Bl o B !

Para sa probisyonal na botante:

Mangyaring sagutin ang Steps
A hanggang E sa sobreing ito.
Kakailanganin ninyo ang
sunud-sunod na mga numero
sa resibo para i-check kung
binilang ang boto ninyo.
Pagkatapos ninyong markahan
ang inyong balota, ilagay sa
loob ng sobre, isara’t idikit ang
sobre, at ihulog sa Pulang
Karton. Huwag ninyong ipasok
ang inyong balota sa makinang
pamboto na Insight. Maaari ko
ba kayong mabigyan pa ng
anumang ibang tulong?

Naglalaman ng 4 na kard ang
balota; paki-check ang
magkabilang panig ng mga
kard para sa mga labanan. Para
sa karagdagang impormasyon
sa balota, paki-tingnan itong
karatula (ituro ang Karatula ng
Impormasyon ukol sa Balota).
Ito ang inyong mga resibo ng
balota, at panulat. Paki-balik
itong panulat pagkatapos
bumoto. Salamat po!



For voters in odd-numbered
supervisorial districts:

The ballot contains 5 cards and
includes a ranked-choice voting
contest; please check both
sides of the cards for contests.
For more information on the
ballot, please see this sign
(point to Ballot Information
Sign). Ranked-choice
instructions are on the ballot
and in the voting booths. Here
are your ballot receipts and a
pen. Please return this pen
after voting. Thank you!

Issuing a Replacement Ballot
Card:

Under state law, | can only
issue the same card 3 times.
This is the third and final card
that | may issue to you. May |
offer you any assistance?

La boleta estd compuesta por 5
tarjetas e incluye una
contienda de votacion por
orden de preferencia. Haga el
favor de revisar ambos lados
de cada tarjeta para ver todas
las contiendas. Para mas
informacion sobre la boleta,
vea este rétulo (apunte al
rotulo de informacién sobre la
boleta). Encontrara
instrucciones para votar por
orden de preferencia en la
boleta y en las cabinas de
votacion. Aqui estan los
recibos de su boleta y un
lapicero. Devuélvanos el
lapicero después de votar.
jGracias!

Dar una boleta de reemplazo

Conforme a las leyes estatales,
solamente puedo dar 3 veces
la misma boleta. Esta es la
tercera y ultima que me esta
permitido entregarle. jLe
puedo ayudar en algo?

ERAIEORT  EREEEL
HERTNHEERR  FEMRER
FHEASHENGREERR - BEEER
MWEZER  F2EEEETME (
BRAEZEERHERE) - SR
TR ES AR GEELERE
RENER - BEREEZBIRN
HEAEREEEREZERMNE -
HZETRFICEREMABA - 3
& !

BHERES
RBNE - HR AR BRI

EREIRX - Erf =ik HERHA
DB BRI —IRIER - 55/
BURAR R TIR LR LE R BY 7

Naglalaman ng 5 na kard ang
balota na kasama ang labanan
sa ranked-choice voting; paki-
check ang magkabilang panig
ng mga kard para sa mga
labanan. Para sa karagdagang
impormasyon sa balota, paki-
tingnan itong karatula (ituro
ang Karatula ng Impormasyon
ukol sa Balota). Mga
instruksiyon sa ranked-choice
ay nasa balota at sa mga
voting booth. Ito ang inyong
mga resibo ng balota at
panulat. Paki-balik itong
panulat pagkatapos bumoto.
Salamat po!

Sa ilalim ng batas ng estado, 3
beses lamang ako maaaring
mag-isyu ng kaparehas na
kard. Ito na ang pangatlo at
huling kard na maaari kong
ibigay sa inyo. May iba pa ba
akong maaaring maitulong sa
inyo?

GLOSSARY



For voter with blue secrecy
folder:

Please insert one card at a time
into the ballot slot and release
quickly. Thank you for voting!

If voter has no blue secrecy
sleeve:

Excuse me, do you have a blue
secrecy sleeve for your ballot?

If ballot is returned and a
message prints:

A message about your ballot
printed here. Would you like
me to explain it?

If Insight is not working (use
auxiliary bin in back of
machine):

Please insert your ballot into
this secure bin.

Insight Clerk Scripts

Para elector con cubierta azul
de confidencialidad:

Por favor, meta las tarjetas una
por una por la ranura y
suéltela. jGracias por votar!

Si el elector no tiene la
cubierta de confidencialidad:

Disculpe, jtiene una cubierta
azul para proteger la
privacidad de su voto?

Si la boleta es devuelta y la
maquina imprime un mensaje:

Hay un mensaje impreso sobre
su boleta. ;Quiere que le lea la
explicacion?

Si la maquina Insight no
funciona:

Por favor, inserte su boleta en
este cajon asegurado.

HRFREERBUMHRANER

ERE AR ERNERED
WRERT  HHENRE!

MBERSAECREIMK -

HAKE » BHZE—ERRELH
BB AR RE X RIG?

MEERRHAFITENE —3REAR
 :

EEE—EENEREB R
EIFRE - i5MIEEEREEEETT
ENFRENS?

MR “Insight” ML
B HE T NS BRI -

Para sa botante na may kulay-
asul na folder para sa
kalihiman:

Mangyaring isa-isang ipasok
ang card sa butas para sa
balota at bitiwan agad. Salamat
sa pagboto ninyo!

Kung walang kulay-asul na
sisidlan para sa kalihiman ang
botante:

Paumanhin po , mayroon ba
kayong kulay-asul na sisidlan
para sa kalihiman para sa
balota ninyo?

Kung ibinalik ang balota at
nag-print ng mensahe:

May mensaheng na-print dito
tungkol sa balota ninyo. Gusto
ba ninyong ipaliwanag ko ito?

Kapag hindi gumagana ang
Insight:

Mangyaring ihulog ang balota
ninyo dito sa ligtas na bin.



ACCESSIBLE

Can be used by people with
disabilities (polling place,
seated voting booth, Edge
Accessible Voting Machine).

AMERICANS WITH
DISABILITIES ACT

(ADA) Federal law that
prohibits discrimination
against people with physical
or mental disabilities.

ASSISTED VOTERS LIST
Page that must be filled out
if voter receives assistance
in marking a ballot. Located
in the Roster of Voters.

Glossary

ACCESIBLE

Que puede ser utilizado por
personas con discapaci-
dades (lugar de votacion,
cabina electoral, Edge).

LEY DE
ESTADOUNIDENSES CON
DISCAPACIDADES (ADA)
Ley federal que prohibe la
discriminacion de las personas
con discapacidades fisicas o
mentales.

LISTA DE ELECTORES
ASISTIDOS

Pagina en la Lista de
Electores en la que se toma
nota si un elector recibe
asistencia al marcar su
boleta.

EEw

SRR AL H ARSI
K EARR IR - KR
fE~ “Edge” MEEBRHRITH)

o

EEEEALTE
RIEIAR B DR EE VB E
@0 o

BZMBREREE
MRBRER Y BERCHIR
By - BT FABZIHEH
ZEH

ACCESSIBLE

Magagamit ng mga taong
may kapansanan (presinto
ng botohan, voting booth

na maaaring maupo habang
bumoboto, accessible na
makinang pamboto na Edge )

BATAS UKOL SA MGA
AMERIKANONG MAY
MGA KAPANSANAN
(ADA) Batas na Pederal na
nagbabawal sa diskriminasyon

laban sa mga taong may mga
kapansanan na pisikal o mental

ASSISTED VOTERS LIST

Pahina na dapat sulatan at
sagutin kapag tumanggap
ng tulong ang botante sa
pagmarka ng balota. Nasa
Talaan ng Mga Botante.

GLOSSARY



BALLOT

Two types of ballot for
voters:

Paper cards that a voter
marks to vote.

A touchscreen and audio
version of the ballot is
available on the Edge
Accessible Voting Machine
upon request.

CUSTODY TRANSFER
FORM

A document used for the
transfer of ballots and
materials. Inspector receives
this form when picking up
the Inspector Supply Bag. It
is filled out and signed
every time custody of
ballots is transferred.

DECLARATION OF POLL
WORKERS

Oath printed inside front
cover of Roster. Poll workers
must take the oath and sign
the Declaration before polls
open.

BOLETA

Hay dos tipos de boleta para
los electores:

Tarjetas de papel que el
elector marca para votar.

La pantalla tactil y la versién
de audio de la boleta estan
disponible en la maquina de
votacion accesible Edge
bajo peticion.

FORMULARIO DE
CUSTODIAY SEGURIDAD
Formulario oficial que docu-
menta la transferencia de
boletas y materiales. El
inspector recibe este formu-
lario al recoger el Maletin de
Materiales del Inspector. Se
completa y firma cada vez
que la custodia de las bole-
tas se transfiere.

JURAMENTO DEL
TRABAJADOR ELECTORAL
Juramento impreso al dorso de
la portada de la Lista de
Electores. Los trabajadores
electorales (PW) deben tomar
este juramento y firmarlo antes
de abrir el lugar de votacion.
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BALOTA

Mga card na papel na minamarkahan
ng botante para bumoto.

Available ang bersyon ng balota sa
touchscreen at na audio sa accessible
na makinang pamboto na Edge kapag
humiling.

FORM PARA SA PAGLIPAT NG
PAG-IINGAT

(CTF) Ang opisyal na form na
ginagamit para patunayan sa
pamamagitan ng dokumento ang
paglipat ng mga balota at mga
material. Natatanggap ng
Inspector itong form sa panahon
ng pag-pick-up niya sa Bag ng
Supply ng Inspector. Sinusulatan
ito at pinipirmahan sa bawat
pagkakataong inililipat ang pag-
iingat sa mga balota.

DEKLARASYON NG MGA
MANGGAGAWA SA PRESINTO
Panunumpang nakalimbag sa
harap na pabalat ng Talaan. Dapat
manumpa ang mga manggagawa
sa presinto at pirmahan ang
Deklarasyon bago magbukas ang
presinto ng botohan.



DEPT OF PARKING AND
TRAFFIC OFFICER

Officer who picks up
electronic election data after
polls close.

DEPUTY SHERIFF

Officer who picks up ballot
and election materials after
polls close.

ELECTION CENTER
Telephone hotline for poll
workers to call with
questions or requests for
assistance

ELECTION, GENERAL
Election serves to elect
candidates for State and/or
Federal offices

ELECTION, MUNICIPAL
Election serves to elect
candidates for local offices.

DEPARTAMENTO DE
TRANSPORTEY
ESTACIONAMIENTO
Agente que recoge ciertos
datos electronicos
electorales después de que
se cierren los lugares de
votacion en la mayoria de
los recintos.

DELEGADO DEL ALGUACIL
Agente que recoge cierta
documentacion electoral
después de que se cierren
los lugares de votacion en la
mayoria de los recintos.

CENTRO ELECTORAL

Linea telefonica a la que los
trabajadores electorales
pueden llamar si necesitan
asistencia o si tienen
preguntas.

ELECCIONES GENERALES
Elecciones que se celebrant
para elegir candidatos para
cargos Estatales o
Federales.

ELECCIONES MUNICIPALES
Elecciones que se celebran
para elegir candidatos para
cargos locales.
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OFFICER NG DEPARTAMENTO NG
PARADAHAN AT TRAFFIC

(DPT) Officer na pumi-pick up ng
elektronikang data ng eleksyon
pagkatapos magsara ang presinto
ng botohan.

DEPUTY SHERIFF

Officer na pumi-pick-up ng mga
balota at mga material ng
eleksyon pagkatapos magsara ang
presinto ng botohan.

SENTRO NG ELEKSYON

(EC) Hotline sa telepono para sa
mga manggagawa sa presinto na
matatawagan kapag may mga
tanong o humihiling ng tulong.

ELEKSYON, PANGKALAHATANG
Eleksyon na isinasagawa para
Iboto ang mga kandidato para sa
mga katungkulan sa Estado at/o
Pederal.

ELEKSYON, MUNISIPAL NA
Eleksyon na isinasagawa para
Iboto ang mga kandidato para sa
lokal na mga katungkulan.

GLOSSARY



ELECTION, PRIMARY
Election serves to narrow
down a field of candidates
to run in the general
election.

ELECTIONEERING

Any audible or visible
material advocating for or
against any item on the
ballot. Not permitted within
100 feet of entrance to room
where polling place is
located.

EXIT POLLING

Asking a voter how he or
she voted. Not permitted
within 25 feet of the
entrance to the room where
the polling place is located.

FIELD ELECTION DEPUTY
(FED) In-field supervisor
providing support to polling
places on Election Day.

HELP AMERICA VOTE
ACT

(HAVA) Federal law with
registration and voting
requirements.

ELECCIONES PRIMARIAS
Elecciones que se celebran
para disminuir el nUmero de
candidatos que se postulan
para las elecciones
generales.

PROPAGANDA ELECTORAL
Cualquier actividad o
material visible o audible
que aboga por o en contra
de cualquier asunto incluido
en la boleta. No esta
permitida a menos de cien
pies de la entrada de un
lugarde votacion.

ENCUESTA DE SALIDA
Entrevista al elector para
saber cdmo ha votado. No
se permite hacer estas
encuestas a menos de 25
pies de la entrada de un
lugar de votacion.

DELEGADO DE CAMPO EN
LAS ELECCIONES
Supervisor que provee
asistencia en los el Dia de
las Elecciones.

LEY PARA AYUDAR A
AMERICA A VOTAR

Ley federal que contiene los
requisitos de inscripcion y
votacion.
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ELEKSYON, PRIMARYANG

Eleksyon na isinasagawa para paliitin
ang grupo ng mga kandidato na
tatakbo sa pangkalahatang eleksyon.

PANGANGAMPANYA SA PANAHON NG
ELEKSYON

Anumang naririnig o nakikitang mate-
rial na nangangampanya para o laban
sa anumang item na nasa balota.
Hindi pinahihintulutan sa loob ng 100
piye mula sa pasukan ng silid na kin-
aroroonan ng presinto ng botohan.

PAGTATANONG SA PAGLABAS
Pagtatanong sa botante kung paano
siya bumoto. Hindi pinahihintulutan
sa loob ng 25 piye mula sa pasukan
ng silid na kinaroroonan ng presinto
ng botohan.

DEPUTY NG ELEKSYON NA
NAKATALAGA SA LABAS

(FED) Superbisor na nakatalaga sa
labas na tumutulong sa mga presinto
ng botohan sa Araw ng Eleksyon.

BATAS NG TULUNGAN BUMOTO ANG
AMERICA

(HAVA) Batas na Pederal na may mga
utos tungkol sa rehistrasyon at pag-
boto.



LIST OF QUALIFIED WRITE-
IN CANDIDATES

Contains names of qualified
write-in candidates. Only votes
for qualified write-in
candidates can be counted.
Displayed on Election Table at
all times.

POLL MONITOR

Person (usually part of an
organization) observing polling
place activities.

POLLING PLACE

Voting location for a precinct.
Specifically, the room where
voters sign Roster and cast
ballots (CEC 18370).
Electioneering/exit polling
measured from entrance to
room.

Home Precinct/ Polling Place
Assigned to a voter based on
the address they gave when
registering to vote. The voter’s
name will be printed in the
home precinct’s Roster.
Precinct(PCT)

Area of San Francisco where
1,000 or fewer voters live.

LISTA OFICIAL DE CANDIDATOS
CALIFICADOS NO LISTADOS
Contiene los nombres de los
candidatos calificados no listados.
Solamente se pueden contar los votos
por candidatos no listados calificados.
Esta lista debe exhibirse en la mesa
electoral en todo momento.

OBSERVADOR DE LAS ELECCIONES
Persona (generalmente representando
a una organizacion) que observa las
actividades de un lugar de votacion.

UGAR DE VOTACION

Lugar dentro del area de un recinto
donde se vota. Especificamente, es la
habitacién donde los electores firman
en la Lista de Electores y emiten sus
votos (CEC 18370). Las distancias
relacionadas con la propaganda
electoral y las encuestas de salida se
miden desde la entrada de la
habitacién.

Recinto/Lugar de Votacidn Local

Al inscribirse, los electores son
asignados a un recinto local segun su
domicilio. EI nombre del elector estara
impreso en la Lista de Electores de su
recinto (PCT) local.

Recinto

Area de San Francisco delimitada para
incluir un maximo de mil electores.

BRHEEREARE
BREAGENERBIREANLS -
ﬁ&%@ﬁ%ﬁ%f%A%ﬁﬁ
DETHE - ARIBREREANESR
RERAERES —BERIMERFL
HEFLE- °

?Xmgﬁm
HERZIEBNA
(BERKREEER) -

REh

BREENREE - FRIFEER

EQE%Etﬁ%ﬁ&m%Fﬁ

(CEC18370) - B A MR
BETEFTE ﬁ%ﬁ%@ﬁ&%ﬁ

EFARIHDE, ©

JE IR B SR

WFﬁE§£2mﬁh{%mmﬁ

?EJ /l\IZl EEI]?QEEE LEEIJZZ_&L%
HEEERFHRERERZE
o

TR ERABENHAN
10009 =3 &1y -

LISTAHAN NG KWALIPIKADONG
WRITE-IN NA MGA KANDIDATO
Naglalaman ng mga pangalan ng
kwalipikadong write-in na mga
kandidato. Mga boto lamang para

sa kwalipikadong write-in na mga
kandidato ang maaaring bilangin.
Naka-display sa lahat ng oras sa mesa
ng eleksyon.

TAGASUBAYBAY NG BOTOHAN

Tao (karaniwang kaanib sa isang
organisasyon) na nagsusubaybay sa
mga gawain sa presinto ng botohan.

PRESINTO/LUGAR NG BOTOHAN
Lokasyon ng botohan para sa
presinto. Tiyakan, ang silid kung saan
pumipirma ang mga botante saTalaan
at bumoboto (CEC 18370). Ang
sukatan ng pangangampanya/
pagtatanong sa lumalabas na botante
ay mula sa pasukan sa silid.
Presinto/Lugar na Botohan na Itinakda
para saTirahan

Itinakda sa botante batay sa address
na ibinigay nila sa panahon ng pagpa-
parehistro para bumoto. llilimag ang
pangalan ng botante saTalaan ng
presinto na itinakda para sa tirahan.
Presinto (PCT)

Lugar sa San Francisco kung saan
nakatira ang 1,000 botante o mas
kaunti pa

GLOSSARY



POSTED BALLOT
STATEMENT

Official Election Day record
stating number of ballots
received, cast, unused, void
and canceled. Located in the
back of the Roster of Voters,
and must be completed by poll
workers at the end of Election
Day. Yellow copy must be
posted outside the polling
place at the end of the night.

PROVISIONAL ENVELOPE
Pink envelope filled out by poll
worker and Provisional Voter.
Voter receives envelope receipt
with information about why
voter must vote provisionally,
and reference number to check
status of vote after election.
Voter seals ballot inside
envelope and deposits in Red
Box

ANUNCIO DEL INVENTARIO
DE BOLETAS

Informe oficial sobre la
cantidad y tipos de boletas
recibidas, emitidas, sin usar,
anuladas y canceladas. Se
encuentra en la contraportada
de la Lista de Electores, y debe
ser completada por los
trabajadores electorales al fin
del Dia de las Elecciones. La
copia amarilla debe ser
expuesta fuera del lugar de
votacion al final de la noche.

SOBRE PROVISIONAL

Un sobre de color rosa en cual
informacion es escrita por el
trabajador electoral y el elector
provisional. El elector es
proporcionado un recibo con
informacion sobre las razones
por que un elector tiene que
votar provisionalmente y un
numero de referencia es
proporcionado para que el
elector pueda determinar el
estado de su boleta electoral
provisional después de las
elecciones. El elector sella su
boleta dentro del sobre y lo
deposita en la Caja Roja.
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NAKAPASKIL NA PAHAYAG
TUNGKOL SA BALOTA

(PBS) Opisyal na record ng
Araw ng Eleksyon na nag-
sasaad ng bilang ng mga
balotang natanggap, ibinoto,
hindi nagamit, walang-bisa
at kinansela. Nasa hulihan ng
Talaan ng Mga Botante, at
kailangang makumpleto ng
mga manggagawa sa presin-
to sa katapusan ng Araw ng
Eleksyon. Kailangang ipaskil
ang kulay-dilaw na kopya sa
labas ng presinto ng botohan
sa katapusan ng gabi.

SOBRE PARA SA
PROBISYONAL NA BALOTA

Kulay-pink na sobre na si-
nusulatan at sinasagot ng
manggagawa sa presinto at ng
probisyonal na botante. Tatang-
gap ang Botante ng resibo para
sa sobre na may impormasyon
tungkol sa dahilan kung bakit
kailangang bumoto nang
probisyonal ang botante, at

ng sangguniang numero para
i-check ang status ng boto pag-
katapos ng eleksyon. llalagay
ng Botante ang balota sa loob
ng sobre, Isasara’t ididikit ang
sobre at ihuhulog sa Pulang
Karton.



RED BOX

In the morning, the Red Box
contains poll worker supplies.
During Election Day, the sealed
Red Box stores voted ballots in
Vote-by-Mail and Provisional
envelopes, Canceled and
voided ballots and other
materials. The Red Box is used
until the polls close and may
require a transfer during the
Election Day.

ROSTER OF VOTERS

List contains names,
addresses, and registration
information of voters in
precinct, including active
voters (white pages), and late
but eligible voters (purple
page). Also contains
Declaration of Poll Workers, ID
Required voter information,
Roster Correction Form,
Assisted Voters List, and
Posted Ballot Statement.

CAJA ROJA

En la manana, la caja roja contiene
materiales para los trabajadores
electorales. El Dia de las
Elecciones, en la caja roja sellada
se guardan los sobres con las
boletas marcadas de voto por
correo, las boletas canceladas y
anuladas, y otros materiales. La
caja roja se usa hasta que se cierre
el lugar de votacién y podria ser
necesario transferirla en el
transcurso del Dia de las
Elecciones.

LISTA DE ELECTORES

Lista que contiene el nombre,
direccion e informacién de la
inscripcion de todos los electores
de un recinto electoral: electores
activos (paginas blancas) y
electores que se inscribieron tarde
pero que si pueden votar (pagina
violeta). También contiene el
juramento de los trabajadores
electorales, informacién sobre los
electores que necesitan mostrar
una identificacién, el formulario de
correccion de la lista de electores,
la lista de electores que necesitan
asistencia, la declaracién
publicada de boletas.
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PULANG KARTON

Sa umaga, naglalaman ang Pulang
Kahon ng mga supply para sa mga
manggagawa sa lugar ng botohan.
Sa Araw ng Eleksyon, nakatago sa
selyadong Pulang Kahon ang mga
nabotohang balota ng Vote-by-Mail
at mga Probisyonal na sobre, mga
Kanselado at mga pinawalang-bisang
balota at iba pang mga materyales.
Gagamitin ang Pulang Kahon hang-
gang magsara ang botohan at maaar-
ing mangailangan ng paglilipat sa
Araw ng Eleksyon.

TALAAN NG MGA BOTANTE

Nilalaman ng Talaan ang mga pan-
galan, mga address, at mga impor-
masyon ng rehistrasyon ng mga
botante sa presinto, kasama ang
mga botanteng active (mga pahinang
kulay-puti), mga botanteng nahuli
pero karapat-dapat bumoto (mga
pahinang kulay-ube). Kasama rin dito
ang Deklarasyon ng Mga Manggaga-
wa sa Presinto, impormasyon tungkol
sa botanteng nangangailangan ng ID,
Form Para sa Pagwawasto ngTalaan,
Listahan ng mga Botanteng Tinulun-
gan, at Nakapaskil na Pahayag Tung-
kol sa Balota.

GLOSSARY



Late But Eligible Voters List
(purple Roster pages)

Placed after the Active Voters
List in the Roster. Contain
names of any voters who
registered after Roster was
printed. These voters are
processed in the same way as
voters listed on other pages.

Final Supplemental Vote-by-
Mail List

Contains names of voters who
requested vote-by-mail ballots
after Roster was printed. These
voters are processed in the
same way as voters listed with
a VBM Issued note in the
Roster.

SECRECY SLEEVE/FOLDER
Poll worker gives with ballot to
protect voter privacy: blue
sleeve=Standard Voter, pink
envelope=Provisional Voter.

Lista de electores que se inscribieron
tarde pero que si pueden votar (paginas
moradas de la lista que entrego el

delegado de campo) en la parte delantera

de la lista de electores. Contiene los
nombres de los electores que se

inscribieron después de que se imprimio

la lista de electores. A estos electores se
los procesa de la misma manera que a

los electores cuyo nombre aparece en las

otras paginas.

Lista final suplementaria de electores
que votan por correo (paginas
anaranjadas que entrego el delegado de
campo). Contiene los nombres de los

electores que solicitaron boletas de voto

por correo después de que se imprimio
la lista de electores. A estos electores se
los procesa de la misma manera que a
los electores junto a cuyo nombre
aparece VBM impreso en la lista.

CUBIERTA/SOBRE DE
CONFIDENCIALIDAD

Cubierta o sobre que el trabajador
electoral entrega al elector con la boleta
para proteger su privacidad: Cubierta
azul= elector tipico, sobre rosa= elector
provisional.
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Listahan ng mga Botanteng Nahuli
Pero Karapat-dapat Bumoto (kulay
ube ang mga pahina ng Talaan na
inihahatid ng Field Elections Deputy
[Opisyal na Sumusuporta sa mga
Operasyon sa Araw ng Eleksyon])
Nakalagay pagkatapos ng Listahan
ng mga Botanteng Aktibo sa Talaan.
Naglalaman ng mga pangalan ng
sinumang botante na nagparehistro
pagkatapos na mai-print ang Talaan.
Ang pag-proseso sa mga botanteng
ito ay katulad ng sa mga botanteng
nakalista sa ibang mga pahina.

Kahuli-hulihang Dagdag sa Talaan ng
Vote-by-Mail (kulay orange ang mga
pahina na inihahatid ng Field Elections
Deputy) Naglalaman ng mga pangalan
ng mga botante na humiling ng mga
vote-by-mail na balota pagkatapos na
mai-print ang Talaan. Ang pag-proseso
sa mga botanteng ito ay katulad ng

sa mga botanteng nakalista na may
“VBM Issued” note saTalaan.

SISIDLAN PARA SA KALIHIMAN

Ibinibigay ng manggagawa sa
presinto na kasama ng balota para
pangalagaan ang pagkapribado

ng botante: kulay-asul na
sisidlan=karaniwang botante, kulay-
pink na sobre=probisyonal na botante.



SECURITY SEAL SHEET
Found in the Inspector Folder,
this sheet lists the security
seals to be verified throughout
the day and provides space for
documentation.

STREET INDEX

List containing names of voters
in a precinct in order of
reference number listed in the
Roster of Voters. Table and
posted copies are marked by
poll workers until 6:00 pm to
show who voted at polling
place.

TTY

Telephone-typewriter that lets
people who are deaf, hard of
hearing, or speech-impaired
use the telephone to
communicate.

HOJA DE SELLOS DE
SEGURIDAD

Se puede encontrar en la
Carpeta del Inspector. Contiene
la lista de los sellos de
seguridad que deben ser
verificados durante el dia y
proporciona espacio para
documentacion.

LISTA DE DIRECCIONES

Lista que contiene los nombres
de los electores de un recinto
electoral ordenados por
numero de referencia que se
encuentra en la lista de
Electores. Las copias de esta
lista en la mesa electoral y las
expuestas al publico son
marcadas por los trabajadores
electorales hasta 6:00 p.m.
para mostrar quien voto en el
lugar de votacion.

Aparato de Telecomunicacioén
que permite a las personas
sordas, con dificultades para
oir, o en el habla, usar el
teléfono para comunicarse.
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SHEET NG MGA TATAK NA
PANSEGURIDAD

Matatagpuan sa Folder

ng Inspector, nakalista sa
sheet na ito ang mga tatak

na panseguridad na dapat
ipatunay sa buong maghapon
at naglalaan ng espasyo para
sa mga pagpapatunay.

INDISE NG MGA KALYE

Listahang naglalaman ng
mga pangalan ng mga
botante sa presinto batay
sa sangguniang numerong
nakalista saTalaan ng Mga
Botante. Minamarkahan ng
mga manggagawa sa presinto
hanggang ika-6 ng gabi ang
mga kopyang nasa mesa at
nakapaskil para ipakita ang
mga bumoto sa presinto ng
botohan.

Telepono-makinilya na
nagpapahinulot sa mga taong
bingi, mahina ang pandinig,
o may kahirapan sa pagsalita
na gumamit ng telepono para
makipag-komunikasyon.
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VOTER ASSISTANCE
HOTLINE

Telephone line to answer voter
questions, look up party
registration, and redirect voters
to home precinct if needed. The
hotlines are available in
multiple languages and are
listed on the "Ballot
Information" sign on the
ElectionTable.

VOTER INFORMATION
KIOSK

Display stand in polling place
with legally required materials
and information in multiple
languages, including Voter
Information Pamphlet.

VOTER INFORMATION
PANMIPHLET

(VIP) Pamphlet containing
legally required election
information including sample
ballot and local ballot measure
summaries. Place English,
Chinese, Spanish and Filipino
versions into Voter Information
Kiosk pockets.

LINEA DE AYUDA AL ELECTOR
Linea telefonica para contestar
las preguntas de los electores,
buscar afiliacién de partido
politico, y redirigir a un recinto
de votacion si es necesario. Las
lineas de asistencia se
encuentran en el cartel ‘Ballot
Information’ sobre la mesa
electoral.

KIOSKO DE INFORMACION
PARA LOS ELECTORES
Despliegue de los materiales e
informacion legalmente
requeridos en el lugar de
votacion. Incluye el Folleto de
Informacién para los Electores.

FOLLETO DE INFORMACION
PARA LOS ELECTORES

Es un folleto que contiene toda
la informacidén sobre las
elecciones exigida por la ley,
tal y como una muestra de la
boleta y resimenes de las
iniciativas de ley locales. Haga
el favor de poner a la vista las
versiones en inglés, chino,
espanol y filipino del folleto en
el exhibidor del Quiosco de
Informacion para los Electores
(VIK).
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HOTLINE NG TULONG PARA
SA BOTANTE

Linya ng telepono para sagutin
ang mga tanong ng botante,
para tingnan ang rehistrasyon
sa partido at ibalik ang mga
botante sa presinto ng tirahan
kung kailangan. Available
ang mga hotline sa Ingles,
Instik, Filipino, at Espanyol at
nakalista sa stand ng “Ballot
Information” na nasa mesa sa
eleksyon.

KIOSK NG IMPORMASYON
PARA SA BOTANTE

Display stand sa presinto ng
botohan na kasama ng mga
iniuutos ng batas na mga
material at impormasyon
kasama ang Pamplet ng
Impormasyon Para sa Botante.

PAMPLET NG IMPORMASYON
PARA SA BOTANTE

Pamplet na naglalaman ng
mga impormasyon sa eleksyon
na kinakailangan sa batas,
kasama ang halimbawang
balota at mga buod ng mga
proposisyon sa lokal na balota.
Ilagay ang mga bersiyong
Ingles, Tsino, Espanyol, at
Filipino sa loob ng sisidlan sa
Kiosk ng Impormasyon para sa
Botante.



VOTING, CURBSIDE

Voting conducted outside the
polling place for voters unable
to enter it.

VOTING, EARLY

Voting that begins 29 days
before Election Day at City
Hall.

VOTING, EMERGENCY
Voting conducted when polling
place is locked or equipment
cannot be used.

VOTER, STANDARD

Listed in the Roster with no
notes. Voter signs the Roster,
receives a (blue) Secrecy
Sleeve, a paper ballot, and
uses the Insight Voting
Machine. (Voter can request to
use the touchscreen or audio
ballot on the Edge Accessible
Voting Machine).

VOTACION EN LA ACERA
Votacidén realizada afuera de un
lugar de votacién para
electores que no pueden
entrar.

VOTACION ANTICIPADA
Votacién que comienza 29 dias
antes del Dia de las Elecciones
en el Ayuntamiento.

VOTACION DE EMERGENCIA
Votacién realizada cuando el
lugar de votacién estéa cerrado,
o el equipamiento no se puede
usar.

ELECTORTIPICO

Figura en la Lista de Electores
sin anotaciones. Firma la Lista
de Electores, recibe un Sobre
de Confidencialidad (azul), una
boleta de papel, y usa la
maquina de votacion Insight.
(Elector puede solicitar usar
una pantalla tactil o boleta en
audio de la maquina accesible
de votacion Edge.
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PAGBOTO SA LABAS SATABI NG
BANGKETA

Pagboto na isinasagawa sa labas ng
presinto ng botohan para sa mga
botanteng hindi makapasok.

MAAGANG PAGBOTO

Botohan na nagsisimula nang 29 araw
bago Araw ng eleksyon sa City Hall.

EMERGENCY NA BOTOHAN

Botohan na isinasagawa kapag
nakakandado ang presinto o hindi
magamit ang mga kagamitan

KARANIWANG BOTANTE

Nakalista saTalaan na walang mga
nota. Pipirma ang Botante saTalaan,
tatanggap ng (kulay-asul) na Secrecy
Sleeve (Sisidlan Para sa Kalihiman),
isang papel na balota, at gagamitin
ang makinang pamboto na insight.
(Maaaring hilingin ng botante na
gamitin ang touchscreen o ang audio
ballot sa accessible na makinang
pamboto na Edge).

GLOSSARY



VOTER, ID REQUIRED
First-time voter who registered
by mail, but did not provide ID
required by HAVA. Directions
for processing these voters are
on yellow pages of Roster.

VOTER, PROVISIONAL (PV)
(ALSO SEE PROVISIONAL
ENVELOPE)

(PV) Voter must vote
provisionally if voter is a) not
listed in the Roster; b) is listed
as VBM lIssued but cannot
return VBM ballot; c) is listed
as ID Required in the Roster
but does not show ID; or, d) in
a Primary election, requests
ballot other than the option(s)
listed by name in Roster. Poll
worker and voter fill out
provisional envelope. Sealed
PV envelope containing ballot
is deposited in Red Box.
Department of Elections checks
information after the election
to determine whether all or
some of ballot can be counted.

ELECTOR QUE REQUIERE
IDENTIFICACION

Elector que esta votando por la
primera vez y que se inscribio
a votar por correo pero no
proporciond identificacion
requerido por la Ley Para
Ayudar a América a Votar.

ELECTOR PROVISIONAL (PV)
Un elector debe votar
provisionalmente si a) su
nombre no aparece en la lista
oficial de electores inscritos en
este recinto electoral; b) solicitd
una boleta de voto por correo,
pero no puede entregarla al
trabajador electoral; c) esta
listado en la Lista de Electores
como teniendo que proporcionar
identificacion pero no la
proporciona; d) en unas
Elecciones Primarias, desea votar
una boleta diferente a las
opciones listadas junto a su
nombre en la lista de electores.
El trabajador electoral y el elector
llenan la informacion necesaria
en el sobre provisional. El sobre
sellado es puesto en la caja roja.
El Departamento de Elecciones
verificara la informacién después
de las elecciones para determinar
si toda o parte de la boleta puede
ser contabilizada.
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BOTANTE NA KAILANGANG
MAGPAKITA NG ID

Botante na ngayon pa lang
boboto na nagparehisto sa
pamamagitan ng koreo pero
hindi nagbigay ng ID na
iniuutos ng HAVA.. Ang mga
direksyon sa pagpo-process sa
ganitong mga botante ay nasa
kulay-dilaw na mga pahina ng
Talaan.

PROBISYONAL (PV)

(tingnan din ang Probisyonal na
Sobre)

(PV) Kailangang bumoto nang
probisyonal ang botante kung
siya ay a) hindi nakalista sa
Talaan; b) nakalista naVBM
issued ngunit hindi maibalik ang
VBM na balota; c) nakalista na
Kailangan ang ID saTalaan pero
hindi nagpakita ng ID, o; d) sa
Primaryang Eleksyon, humiling
ng balota na naiiba sa (mga)
opsyon na nakalista sa tabi ng
pangalan saTalaan. Susulatan
at sasagutin ng parehong
manggagawa sa presinto at

ng botante ang probisyonal na
sobre. Ang selyadong sobre ng
PV na naglalaman ng balota

ay ihuhulog sa Pulang Karton.
Iche-check ng Departamento

ng Eleksyon ang impormasyon
pagkatapos ng eleksyon para
alamin kung maaaring mabilang
ang lahat ng mga balota o ang
ilan lamang.



VOTER, VOTE-BY-MAIL

Vote-by-Mail ballots (VBM) in sealed
envelopes may be dropped off at any
San Francisco polling place or at City
Hall on Election Day, or exchanged if a
voter wishes to vote at a polling place. If
a voter is listed in as Vote-by-Mail in the
Roster and cannot exchange VBM ballot,
voter must vote provisionally.

LAS BOLETAS DE VOTO POR
CORREO

Pueden ser depositadas en
cualquier Caja Roja en San
Francisco el Dia de las
Elecciones, o intercambiadas
por el elector si desea votar en
el lugar de votacion. Si el
elector se encuentra en la Lista
de Electores como elector de
voto por correo y no puede
intercambiar su boleta de voto
por correo, el elector debe
votar provisionalmente.
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BOTO-SA-PAMAMAGITAN-NG-
KOREO

Ang mga balota ng boto-sa-
pamamagitan-ng-koreo (VBM) na
nasa selyadong sobre ay maaaring
dalhin sa anumang presinto ng
botohan ng San Francisco o sa

City Hall sa Araw ng Eleksyon, o
maaaring papalitan kung gusto ng
botanteng bumoto sa presinto ng
botohan. Kung nakalista ang botante
saTalaan na Boto-sa-Pamamagitan-
ng-Koreo at hindi mapapalitan ang
VBM na balota, dapat bumoto nang
probisyonal ang botante.

GLOSSARY



EDGE VOTING MACHINE

Accessible voting machine with
touchscreen and audio ballot options.
Upon voter request, the Inspector will
activate a voter card in the Card
Activator. The voter will use the
activated voter card to vote. The votes
are transferred onto paper ballots after
the Election, per California Secretary of
State requirements.

Edge Card Activator and Voter Cards
Poll worker uses Card Activator to
activate standard or provisional Edge
ballot in touchscreen or audio mode.
Instructions for using the machine are
located in the Card Activator bag.
Edge Printer

Connected to the Edge to print opening
report, Voter Verified Paper Audit Trail
and closing report. Must remain sealed
at all times.

MAQUINA DE VOTACION
ACCESIBLE EDGE

Maquina de votacion accesible
con boleta en pantalla tactil y
funciéon de audio. Bajo
solicitud del elector, el
inspector activara una tarjeta
de elector en el Activador de
Tarjetas. Los votos son
transcritos en boletas de papel
después de las Elecciones,
segun la Secretaria del Estado
de California.

Activador de Tarjetas

Maquina que el trabajador
electoral usa para activar las
boletas tipicas o provisionales
en la maquina Edge con
pantalla tactil o con la funcién
de audio.

Impresora

Conectada a la maquina Edge
para imprimir el informe de
apertura, el registro de
selecciones en papel, y el
informe de cierre. Debe
permanecer sellada en todo
momento.
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MAKINANG PAMBOTO NA EDGE
Accessible na makinang pamboto
na may mga opsyon na touchscreen
at audio ballot. Sa panahon na
humiling ang botante, i-a-activate
ng Inspector ang voter card sa Card
Activator. Gagamitin ng botante
ang na-activate na voter card para
bumoto. Inililipat ang mga boto sa
mga balotang papel pagkatapos ng
Eleksyon, ayon sa mga iniuutos ng
Kalihim ng Estado ng California.
Card Activator at Voter Cards na
Edge

Ginagamit ng manggagawa sa
presinto para i-activate ang
standard o probisyonal na balota
ng Edge sa touchscreen o audio
mode. Ang mga tagubilin sa
paggamit ng makina ay nasa bag
ng Card Activator.

Printer na Edge

Nakakonekta sa Edge para i-print
ang pambungad na report, ang
Katunayang nasa Papel para sa
Pag-audit na Bineripika ng Botante
[Voter Verified Paper Audit Trail] at
ang Pangwakas na Report. Dapat
manatiling selyado sa lahat ng oras.



INSIGHT VOTING
MACHINE

Voting machine that counts
and securely stores paper
ballots on Election Day.
Insight Auxiliary Bin

Ballot bin located on back of
Insight machine, used to
store voted ballots if Insight
malfunctions.

Insight Message

Prints out on Insight tape if
contest(s) is marked in a way
that cannot be counted.The
machine returns the ballot
card and prints a message.
Poll worker must direct voter
to the “If your ballot is
returned” flipchart for
information on the message.
Voter may request either a
new ballot card to re-mark or
for poll worker to accept card
as-is.

Insight Printout Tape

Paper printout of opening
report, messages, errors, and
closing report.

MAQUINA DE VOTACION INSIGHT
Maquina de votacidén que escanea
las flechas completadas en la boleta
y guarda las boletas de manera
segura el Dia de las Elecciones.
Cesto Auxiliar de la Maquina Insight
Cesto localizado en la parte trasera
de la méaquina utilizado para
almacenar boletas marcadas en caso
de que la maquina Insight no
funcione.

Mensaje de Insight

Mensaje de la Maquina Insight: Este
mensaje es impreso en la cinta si
la(s) contienda(s) han sido
marcada(s) de una manera en la cual
no se puede(n) contabilizar. La
maquina devuelve la boleta e
imprime un mensaje. El trabajador
electoral debe dirigir al elector al
papelografo “If your ballot is
returned” para mas informacion
sobre este mensaje. El elector puede
solicitar una nueva boleta para
volver a marcarla o pedir al
trabajador electoral que acepte la
boleta tal y como la marcoé.

Cinta de la Maquina Insight

Informe de apertura, mensajes,
notificaciones de error, e informe de
cierre que la maquina de votacion
imprime en una cinta de papel.
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MAKINANG PAMBOTO NA INSIGHT

Makinang pamboto na nagbibilang
at nag-iimbak nang ligtas ng

mga balota na papel sa Araw ng
Eleksyon.

Auxiliary Bin (Aux Bin) na Insight

Bin para sa balota na nasa likuran
ng makinang Insight, ginagamit
para iimbak ang mga balotang
ibinoto kapag pumalya ang Insight.

Mensahe na Insight

Nagpi-print sa tape na Insight kung
ang (mga) labanan ay minarkahan
sa paraang hindi mabilang.
Ibinabalik ng makina ang card na
balota at nagpi-print ng mensahe.
Dapat ituro ng manggagawa sa
presinto ang botante sa flipchart
para sa “kung ibinalik ang balota
ninyo” para sa impormasyon
tungkol sa mensahe. Maaaring
humiling ang botante ng alinman
sa dalawa, ng panibagong card na
balota para muling markahan o
na tanggapin na ng manggagawa
sa presinto ang card na walang
pagbabago.

Tape ng Printout na Insight

Printout sa papel ng pambungad
na report, mga mensahe, mga
kamalian, at pangwakas na report.

GLOSSARY



Quick Review

Arrive to your polling place by 6 a.m.!

e Your mission as a poll worker is to 1) protect voter rights, 2) serve voters
with respect, and 3) offer assistance.

The ballot is bilingual, each with content in English and one other language:
Chinese, Spanish, or Filipino.

Call the Election Center if you have any questions, we are here to assist you!

Where Voter

Type of Voter Where Voter Signs Places Paper
Ballot

Insight Machine (or

Standard Edge Machine if voting
. Roster :
(no notes in Roster) audio or touchscreen
ballot)

Vote-by Mail voter

dropping off VBM ballot Vote-by-Mail Envelope Red Box

Vote-by-Mail voter
exchanging VBM ballot Roster Insight Machine
for precinct ballot

Provisional Provisional Envelope Red Box



support is just a phone call awa

Election Center
(800) 554-9934

e Answers poll worker questions from 5:30 a.m. to final custody transfer

e Sends field support to polling place to assist
e Responds to any poll worker reports of tampering, fraud, etc.

Voter Assistance

English: (415) 554-4375 Vietnamese: (415) 554-4375

Chinese: (415) 554-4367 Japanese: (415) 554-4375

Spanish: (415) 554-4366 Korean: (415) 554-4375

Filipino: (415) 554-4310 All other languages: (415) 554-4375
TTY: (415) 554-4375

Answers voter questions
Translates between voter and poll worker
Offers voter directions to home polling place

Responds to any voter reports of tampering, fraud, etc.

Emergency

e For medical problems or life-threatening emergencies, first call 911
e Evacuate polling place if necessary
e C(Call the Election Center for instructions to continue voting







