City and County of San Francisco
Department of Elections

Sfelections.org (415) 554-4375

Understanding Your
Vote-By-Mail Ballot
RETURN ENVELOPE

If you cannot return your ballot yourself: ONLY mark this box if you made a mistake or destroyed

You may authorize your spouse, child, parent, your ballot and want a replacement ballot sent to you

grandparent, grandchild, brother, sister, or a person 1. Tear the ballot cards in two, enclose in this envelope, and sign in the space provided
residing in the same household to return your ballot 2. Mail envelope to the Department of Elections no later than 10 days prior to Election Day

to the Department of Elections or to any San Francisco Name and relationship of person
polling place. To do so, complete this section andthe  authorized to return your ballot - . e e S .
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LA Printed on paper containing a minimum
" of 30% post-consumer content.

Complete and sign declaration
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| declare under penalty of perjury that | am a resident of the precinct in San Francisco, This envelope containing the official ballot s to be opened only by the ing board
California, in which | am voting; | am the person whose name appears on this envelope; and | AN AR R ETE «
have not applied for, nor intend to apply for, a vote-by-mail ballot from any other jurisdiction
for this election.
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Sign in the box below. Do not print. For your ballot to be counted, your San FranCIsco’ CA 941 02
S I G N H E R E signature must match the signature in your voter record.
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Date voter information was extracted from database.

Voter's party preference abbreviation - printed in primary elections
only.

Voter's ballot type
Voter's precinct number

Voter identification number - This is a unique sequence assigned to
each registered voter.

Barcode sequence number - This barcode number is associated with
the voter identification number in the Department of Elections voter data-
base. It allows the Department to verify that a voter’s ballot was returned.

Intelligent Mail Barcode (IMB) - The Intelligent Mail Barcode (formerly
known as the 4-State Customer Barcode) is barcode technology used by
the United States Post Office to sort and track letters and flats. The fol-
lowing fields are embedded within the IMB barcode:

e Barcode Identifier — number to encode the presort identification (Car-
rier Route (CR), Area Distribution Center (ADC), etc)

e Service Type Identifier — value representing both the class of the
mail (such as first-class, standard mail, business reply, etc.) and any
services requested by the sender

e Mailer ID— number assigned by the USPS that identifies the specific
business sending the mailing

e Serial (or sequence) Number — a mailer-assigned ID specific to the
mail-piece to identify the piece of mail

e Delivery Point ZIP Code — the five, nine, or eleven-digit forms of
the ZIP code

This IMB is visible through the address window in the outer envelope
when the ballot is sent to the voter, and allows for USPS electronic routing
to the voter address (the IMB in number 10 refers to the Department of
Elections address). The IMB in this example is decoded as:

Barcode ID: 00 (default)

Service Type Identifier: 042 (Ancillary Service Endorsement: Return Service
Requested)

Mailer ID: 001101 (vendor mailer ID - the vendor has multiple mailer IDs)
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Serial Number: 950551332 (identifies specific piece of mail)
Delivery Point Zip Code: 94102205832

Envelope count for vendor quality control during printing and mailing.

2D barcode - Electronically readable identification for vendor quality con-
trol during printing and mailing. The barcode contains an extract number -
a two-digit code to represent the type of extract (military, main, etc.), enve-
lope count (see number 7), and file number - a number assigned based on
quantity of records in an extract. The barcode format is XXYYYYYYZ/ZZZ,
XX=extract, YYYYYY=envelope count, ZZZ/=file number.

2D barcodes on the envelope can be read by most barcode readers, such
as those available as SmartPhone applications.

Barcode sequence number - See number 5. The Department scans this
barcode to verify that a voter’s ballot was returned. This number is printed
twice to help ensure that information is retained if there is any damage to
the envelope.

. Intelligent Mail Barcode (IMB) - See number 6 for details about the

IMB barcode. The same barcode is also on the front of the envelope, and
allows for USPS electronic routing of mail to the Department of Elections
if either side the envelope is scanned. The IMB in this example is decoded
as:

Barcode ID: 00 (default)

Service Type Identifier: 708 (business reply)

Mailer ID: 901070 (vendor mailer ID - the vendor has multiple mailer IDs)
Serial Number: 050000000 (identifies specific piece of mail)

Delivery Point Zip Code: 941029812

2D barcode for envelope - Electronically readable envelope identifica-
tion for vendor quality control during printing and mailing (see number 12).

Vendor material name for envelope - Visually readable envelope
identification for vendor quality control during printing and mailing. The
material name is SFRA=San Francisco, ECS=English, Chinese, Spanish. It
also includes the electronic code for the material name that is reflected in
the 2D barcode: 61=San Francisco, R=Return, 008= envelope version.



