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The substance or effect of the decision or order appealed from is the ISSUANCE on February 11, 2022 to Steve 
Martisauskas, of a Site Permit (Horizontal expansion at rear of all levels; new interior stairs to connect all levels; remodel 
and reconfigure interior walls throughout per plans; excavate and expand existing garage; new doors and windows per 
elevations,  two new bedrooms and two new bathrooms; in-ground hot tub location in rear yard; remodel kitchen) at 436 
Eureka Street. 
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      Date Filed: February 25, 2022 
 

CITY & COUNTY OF SAN FRANCISCO  
BOARD OF APPEALS 
 

PRELIMINARY STATEMENT FOR APPEAL NO. 22-013     
 

I / We, Susy Chen, hereby appeal the following departmental action: ISSUANCE of Alteration Permit No. 

2018/10/09/2526  by the Department of Building Inspection which was issued or became effective on: February 

11, 2022, to: Steve Martisauskas and Courtney Martisauskas, for the property located at: 436 Eureka Street.  
 

BRIEFING SCHEDULE:  
 

The Appellant may, but is not required to, submit a one page (double-spaced) supplementary statement with this 
Preliminary Statement of Appeal. No exhibits or other submissions are allowed at this time. 
 
Appellant's Brief is due on or before:  4:30 p.m. on March 24, 2022, (no later than three Thursdays prior to the 
hearing date). The brief may be up to 12 pages in length with unlimited exhibits.  It shall be double-spaced with a 
minimum 12-point font.  An electronic copy shall be emailed to: boardofappeals@sfgov.org, 
julie.rosenberg@sfgov.org tina.tam@sfgov.org nick@thomas-works.com 
 
Respondent's and Other Parties' Briefs are due on or before: 4:30 p.m. on April 7, 2022, (no later than one 
Thursday prior to hearing date).  The brief may be up to 12 pages in length with unlimited exhibits.  It shall be 
doubled-spaced with a minimum 12-point font.  An electronic copy shall be emailed to: boardofappeals@sfgov.org, 
julie.rosenberg@sfgov.org tina.tam@sfgov.org susychen@gmail.com 
 
Hard copies of the briefs do NOT need to be submitted to the Board Office or to the other parties. 
 
Hearing Date: Wednesday, April 13, 2022, 5:00 p.m., City Hall, Room 416  Information for access to the hearing 
will be provided before the hearing date. 
 
All parties to this appeal must adhere to the briefing schedule above, however if the hearing date is changed, the 
briefing schedule MAY also be changed. Written notice will be provided of any changes to the briefing schedule.  
 
In order to have their documents sent to the Board members prior to hearing, members of the public should email 
all documents of support/opposition no later than one Thursday prior to hearing date by 4:30 p.m. to 
boardofappeals@sfgov.org.  Please note that names and contact information included in submittals from members 
of the public will become part of the public record. Submittals from members of the public may be made 
anonymously.  
 
Please note that in addition to the parties' briefs, any materials that the Board receives relevant to this appeal, 
including letters of support/opposition from members of the public, are distributed to Board members prior to hearing. 
All such materials are available for inspection on the Board’s website at www.sfgov.org/boa. You may also request a 
hard copy of the hearing materials that are provided to Board members at a cost of 10 cents per page, per S.F. 
Admin. Code Ch. 67.28.  
 
 

The reasons for this appeal are as follows:  
 
See attachment 
 

Appellant or Agent: 
 

Signature: Via Email 
Print Name: Susy Chen, appellant  



This is an appeal to permit number 201810092526.  I am the owner and resident in the 

neighboring home at 430-432 Eureka.  This appeal is to the part of the permit that includes 

building a second floor addition adjacent to my building.  I am concerned that the planned 

second floor addition would severely impair the light and air to my home.   

For four of the bedrooms in my home, the sole source of light and air is from a lightwell.  

For two of those bedrooms, a single window is the only source of light.  The light and air to the 

lightwell comes from an opening on the second floor. The permit plan would extend the 

adjacent building at the second floor substantially closing off the lightwell’s source of light and 

air.   

The Residential Design Guidelines (page 16) requires design modification to minimize 

impact on light when a project will have a greater impact on the light of a neighboring building.  

In the circumstance of this particular project, the planned addition will block the lightwell that 

is critical to preserving the habitability of the bedrooms of my home.   

To minimize the impact on light, the Residential Design Guidelines (page 16) calls for 

setbacks on the upper floor and a sloped roof design.   The permit addition design does not 

incorporate a sloped roof design and does not provide for enough setback to minimize the 

severe impact on light to the neighboring building.   
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Permit Details Report

Report Date: 2/25/2022 3:14:06 PM
  
Application Number: 201810092526
Form Number: 3
Address(es): 2767 / 002A / 0 436 EUREKA ST

Description:

HORIZONTAL EXPANSION @ REAR OF ALL LEVELS.(N) INTERIOR STAIR TO CONNECT
ALL LEVELS. REMODEL & RECONFIGURE INTERIOR WALLS THROUGHOUT PER PLAN
EXCAVATE & EXPAND EXISTING GARAGE.(N) DOORS AND WINDOWS PER
ELEVATIONS, NEW 2 BEDS & 2 BATHS.IN GROUND HOT TUB LOCATION IN REAR
YARD.REMODEL KITCHEN

Cost: $800,000.00
Occupancy Code: R-3
Building Use: 27 - 1 FAMILY DWELLING

Disposition / Stage:

Action Date Stage Comments
10/9/2018 TRIAGE  
10/9/2018 FILING  
10/9/2018 FILED  
2/9/2022 APPROVED  
2/11/2022 ISSUED  

Contact Details:
Contractor Details:

License Number: OWN
Name: OWNER OWNER
Company Name: OWNER
Address: OWNER * OWNER CA 00000-0000
Phone:

Addenda Details:
Description:

Step Station Arrive Start In
Hold

Out
Hold Finish Checked By Hold Description

1 CPB 11/16/18 11/16/18 11/16/18 TORRES
SHIRLEY  

2 CPB 8/10/20 8/10/20 8/10/20 VICTORIO
CHRISTOPHER

Reconcile Paper to BB611-472-439, Permit
Center to rescan application into BB, CV;

3 CP-ZOC 11/16/18 1/16/19 2/9/21 HORN
JEFFREY

Project Approved. EPR project. Vertical
(basement)and horizontal rear addition to add
1,790 SF to an existing single-family home.
jeffrey.horn@sfgov.org 2/9/2021. Reassigned
from Chris Townes 10/29/2019.

3 CP-NP 2/6/20 2/18/20 3/19/20 HORN
JEFFREY

Emailed 311 cover letter on 2/6/2020 (William
Mailed Section 311 notice on 2/18/2020; expir
3/19/2020 (William).

4 BLDG 8/11/20 12/14/20 2/23/21 1/4/22 QUAN SUE  
5 BLDG 12/14/20 2/23/21 2/23/21 1/4/22 QUAN SUE wkp 999

6 DPW-
BSM 8/11/20 8/12/20 8/12/20 12/1/21 12/1/21 DENNIS

RASSENDYLL

9.1 Approved EPR SITE Permit only. ADDEND
requirement(s) for sign off:Inspection
Conformity Urban Forestry. All sidewalk
applications and plans MUST be applied onlin
Download sidewalk applications at
http://www.sfpublicworks.org/services/permi
Your application will be ON-HOLD until all
necessary PUBLIC WORKS-BSM permits are
completed or plan checker(s) could recommen
sign off to the satellite office via email. - RD
8.13- EPR, comments issued RD

7 SFPUC 8/11/20 8/20/20 8/20/20 8/28/20 8/28/20 CHUNG DIANA

EPR - Permit has been assessed a Capacity
Charge. DBI will collect. See Invoice attached t
application. - 08/28/20. Comments addressed
Hold released. - 08/28/20 Placed in Hold
pending comments. - 08/20/20

8 SFPUC 1/5/22 1/5/22 1/5/22 CHUNG DIANA
RESTAMP. EPR - Permit has been assessed a
Capacity Charge. DBI will collect. See Invoice
attached to application. - 01/05/22.

9 CP-ZOC 1/27/22 1/27/22 1/27/22 HORN
JEFFREY

1/27/2022. Restamp of EPR for non-planning
revisions. jeffrey.horn@sfgov.org

10 BLDG 1/27/22 2/3/22 2/3/22 QUAN SUE Restamp

http://www.sfgov.org/
http://www6.sfgov.org/index.aspx?page=2
http://www6.sfgov.org/index.aspx?page=3
http://www6.sfgov.org/index.aspx?page=4
http://www6.sfgov.org/index.aspx?page=5
http://www6.sfgov.org/index.aspx?page=6
http://www6.sfgov.org/index.aspx?page=44
http://www.sfgov.org/
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Contact SFGov Accessibility Policies
City and County of San Francisco © 2022

11 SFPUC 1/27/22 2/1/22 2/1/22 CHUNG DIANA
RESTAMP. EPR - Permit has been assessed a
Capacity Charge. DBI will collect. See Invoice
attached to application. - 02/01/22.

12 DPW-
BUF 1/27/22 2/7/22 2/7/22 KELLER

STEPHEN Approved

13 DFCU 1/27/22 1/27/22 1/27/22 BLACKSHEAR
JOHN

1/27/22: Planning entered a Child Care impact
fee on this permit. DPW-Bureau of Urban
Forestry has entered a requirment to plant (1)
tree. The project sponsor must contact DPW-
BUF at urbanforestry@sfdpw.org or 628-652-
8733 to have the planting inspected and signed
off. This requirement must be completed befor
a final inspection can be scheduled with DBI.

14 PPC 8/11/20 8/11/20 2/8/22 PHAM ANH
HAI

2/8/22: Invite sent to CPB to close out permit;
HP 1/27/22: Invite sent to BLDG, SFPUC &
DPW-BUF to review and stamp REV3.2
drawing; HP 1/27/22: Email sent to DFCU; HP
1/27/22: Invite sent to DCP to review and stam
REV3 drawing. Email BSM & PUC to stamp
application form; HP 11/6/20: scanned by
Jennifer Lung of CPC . Plans still with City
Planning. ibb 8/12/20: Physically In-Hold by
City Planning for scanning. ibb 8/11/20; BB
session created. Invite sent to
applicant,Horn,BLDG,BSM,PUC; AD 11/16/18
To DCP; HP

15 CPB 2/8/22 2/9/22 2/11/22 SONG SUSIE

2/11/22: PAYMENT RECEIVED. SITE ISSUED
EMAILED LINKS TO APPLICANT.
STRUCTURAL NITIFICATION MATERIRAL
TO CPB. SS 2/11/22: OWNER BUILDER FORM
RECEIVED. PENDING PAYMENT, SS 2/9/22
SITE APPROVED IN BB. 22 PGS. EMAILED
APPLICANT FOR OWNER BUILDER FORM
OR CONTRACTOR LETR/STATEMENT. SS
01/10/2022: School fees posted.ay 01/07/202
School fees sent.ay

This permit has been issued. For information pertaining to this permit, please call 628-652-3450. 

 

Appointments:

Appointment Date Appointment AM/PM Appointment Code Appointment Type Description Time Slots

Inspections:

Activity Date Inspector Inspection Description Inspection Status

Special Inspections:

Addenda No. Completed Date Inspected By Inspection Code Description Remarks

For information, or to schedule an inspection, call 628-652-3400 between 8:30 am and 3:00 pm.

Station Code Descriptions and Phone Numbers

Online Permit and Complaint Tracking home page.

Technical Support for Online Services
If you need help or have a question about this service, please visit our FAQ area.

http://www6.sfgov.org/index.aspx?page=44
http://www6.sfgov.org/index.aspx?page=73
http://www6.sfgov.org/index.aspx?page=45
http://www.sfgov.org/
https://dbiweb.sfgov.org/dbipts/
http://dbiweb.sfgov.org/DBI_FAQ/DBI_FAQs.html


  

         BRIEF SUBMITTED BY THE APPELLANT(S) 
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RYAN J. PATTERSON (SBN 277971) 
BRIAN J. O’NEILL (SBN 298108) 
ZACKS, FREEDMAN & PATTERSON, PC 
601 Montgomery Street, Suite 400 
San Francisco, CA 94111 
Tel: (415) 956-8100 
Fax: (415) 288-9755 
ryan@zfplaw.com 
brian@zfplaw.com 
 
Attorneys for Appellant, 
SUSY CHEN 
 

 
SAN FRANCISCO BOARD OF APPEALS 

 
 
SUSY CHEN,  

Appellant, 

v. 

CITY AND COUNTY OF SAN 
FRANCISCO, SAN FRANCISCO 
DEPARTMENT OF BUILDING 
INSPECTION, 
 
                       Respondents. 
____________________________________ 
 
STEVE MARTISAUSKAS, 

Determination Holder. 
 

  
 
APPELLANT’S BRIEF 
 
Date:  April 13, 2022 
Time:  5:00 p.m. 
Appeal No.: 22-013 
BPA No.:     201810092526 
Address:      436 Eureka Street 
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I.  SUMMARY 

The Appellant requests a minor project modifications to preserve the sole windows for 

multiple bedrooms at her property. The Board should grant this appeal because: 

1. There is no evidence that 311 Notice was given. 

2. The project plans omitted the Appellant’s lightwell and windows – in clear 

violation of Section 311 – which hid the project’s impacts from Planning staff. 

3. The project fails to include a side setback and blocks the only windows for two 

adjacent bedrooms, in violation of the Residential Design Guidelines. 

4. The project builds a second story atop an unpermitted rear addition that was 

never reviewed for consistency with the Planning Code. 

5. Simple design modifications, such as a matching lightwell, can solve the 

problem and preserve light for both properties. 

II.  INTRODUCTION 

Our office represents Susy Chen, owner and resident of the home at 430-432 Eureka Street, 

which is directly adjacent to the project site. Ms. Chen has lived in the building for 18 years. She 

lives in the second floor unit, and tenants rent the first-floor unit. Despite several friendly exchanges 

with the Permit Holder, including emails regarding repainting the lightwell on Ms. Chen’s property 

in August 2020, at no time did the Permit Holder disclose to Ms. Chen that there was a pending 

permit application for a project that would block that same lightwell. Ms. Chen never received 

Section 311 notice – and neither did her neighbors. The first time Ms. Chen was informed about the 

project was in February 2022, when she received a notice of permit issuance.  

On March 11, 2022, the Department of Building Inspection issued BPA No. 201810092526 

for a three-story rear addition to an existing single-family home, as well as other alterations and 

interior remodeling. The project will block the only source of natural light for the bedrooms on Ms. 

Chen’s first floor – her tenants’ unit. To wit, the project fails to provide a matching lightwell or side 

setback in that area, severely impacting six windows and four bedrooms. 

As a threshold matter, there is no evidence that a 311 Notice was mailed to adjacent property 

owners as required by the Planning Code. Six different neighbors have submitted declarations 
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confirming that they did not receive a 311 Notice for the project, and the project file contains no 

record of a 311 Notice being sent. At a minimum, this permit should be withheld until proper 311 

Notice is mailed and adjacent property owners are provided an opportunity to review the project. 

Even if notice had been given, the project plans failed to identify several of Ms. Chen’s adjacent 

windows that will be impacted by the project. The plans obscured the potential impacts, which 

prevented the Planning Department from conducting an adequate analysis of the project. As a result, 

the project was never reviewed by the Residential Design Advisory Team for consistency with the 

Residential Design Guidelines.  

Moreover, a historical review of the property demonstrates that a rear addition was built to 

the property line and partially blocked the Appellant’s lightwell without proper permits. The current 

project only exacerbates the impacts of the prior unpermitted expansion by constructing another 

story atop the illegal addition. At a minimum, the unpermitted development should be included as 

part of this project proposal and evaluated for consistency with the Planning Code, as would be 

required in any abatement proceeding. 

 The project is entirely inconsistent with the Residential Design Guidelines, which require 

projects to consider the immediate context of a project and minimize impacts to the light of adjacent 

properties. The project fails to incorporate any of the Residential Design Guidelines’ 

recommendations to minimize impacts to light, such as providing shared lightwells or eliminating 

parapet walls. Rather than provide a shared lightwell to preserve light to both properties, the 

proposed project includes a skylight adjacent to the Ms. Chen’s lightwell with a 30-inch tall parapet, 

providing light to the Permit Holder’s stairwell while choking out all of the natural light available to 

the bedrooms next door. 

 The Board should grant this appeal and require proper 311 Notice, with accurate plans that 

account for the unpermitted addition, before the Permit is issued, to allow neighbors the opportunity 

to voice their concerns and reach a mutually beneficial solution with the Permit Holder. 

Alternatively, the Board should grant this appeal and direct the Permit Holder to make 

modifications to the project to protect the light of both properties, as required by the Planning Code 

and Residential Design Guidelines. 

III. ARGUMENT 
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A. Neighborhood Notification for the Project was Not Given 

Planning Code Section 311(d) requires written notice of proposed projects to be mailed to 

all properties within 150 feet of the subject lot. The Planning Code requires that building permit 

applications “be held for a period of 30 calendar days from the date of the mailed notice to allow 

review by residents and owners of neighboring properties and by neighborhood groups.”  

Here, there is no evidence in the record that a 311 Notice was mailed to neighboring 

properties as required by the Planning Code. A Sunshine Request was submitted by the Appellant 

on March 4, 2022 to request all records related to the project, including a specific request for all 

Neighborhood Notification documents. (Declaration of Susy Chen, “Chen Decl.,” at Exhibit J.)  

The Sunshine Request response included a request by the Planning Department for payment of 

postage fees, but no evidence that the payment was received or that the 311 Notice was actually 

mailed. (Chen Decl. at Exhibit K.)  No proof of payment, declaration of mailing, or any other 

confirmation of mailing was included in the Sunshine Request response. This is unusual. Six 

neighbors have submitted declarations confirming that they did not receive a 311 Notice for this 

project. (Chen Decl. at Exhibit B.)   

The 311 Notice deficiencies violated the Appellant’s right to have her concerns heard under 

discretionary review. Had the Appellant received notice two years ago, there was a higher 

probability that her modifications would be readily accepted. Despite the current appeal, the permit 

has already been issued which prejudiced her ability to discuss her concerns with the Permit Holder, 

the Planning Department, and the Planning Commission. Because proper notice was not provided, 

at a minimum the Board should grant the appeal and require that a 311 Notice be mailed, to allow 

review by neighbors and other members of the public as required by law.  

B. The Project Plans Omit Adjacent Bedroom Windows, in Violation of § 311 

Even if the 311 Notice had been mailed, the drawings for the project materially violate 

Planning Code requirements. Planning Code Section 311(d)(7) states that the 311 Notice must 

include drawings that show “the full profiles of the adjacent structures including the adjacent 

structures’ doors, windows and general massing” and “include the full profile of the adjacent 
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building in the foreground of the project, and the adjacent windows, lightwells and general 

massing.”  

The purported 311 Notification plans failed to identify the six adjacent windows and four 

adjacent bedrooms that will be impacted by the project. (Declaration of Mike Garavaglia 

(“Garavaglia Decl.”, at ¶ 4.) The site plans did not identify the existing lightwell or windows at all, 

obscuring the potential impacts. The side elevations completely omitted two windows for bedrooms 

that have no other source of light. The lack of information and inaccurate plans prevented the 

Planning Department and neighbors from understanding and evaluating the true impact of the 

project. The absence of information regarding the adjacent properties that is specifically required 

by the Planning Code prevented any meaningful review, even if 311 Notice had been provided.  

C.  Significant Unpermitted Development Occurred at the Property 

The property underwent a historical review as part of the project evaluation, which included 

a review of all the prior building permits for the project. The original 1922 construction permit was 

for a two-story over basement, 25-foot-wide, 32-foot-deep building. (Chen Decl. at Exhibit G.)  

The 1950 Sanborn Map shows that the subject property had a rear porch that was set back from the 

lightwell (id. at Exhibit H), which is confirmed by a 1954 building permit to “dig out under 

projecting backporch to depth of about 2 feet for headroom under porch.” (Id. at Exhibit I.) 

Despite the building permit history showing that the permitted structure was a 32-foot deep 

building, the 311 Notice describes the existing building as 46 feet deep. It appears at some point a 

prior property owner illegally installed a rear addition, expanding and converting the “back porch” 

into residential living space without a permit. The Planning Department’s historical review of the 

property did not uncover any building permits that approved a rear addition or conversion of the 

back porch. As a result, the Planning Department reviewed the project with an inaccurate baseline 

and failed to account for the impact of the unpermitted development on the neighboring property. 

Significantly, the unpermitted rear addition was built to the property line and partially 

blocked the Appellant’s lightwell. This project only exacerbates the issue by constructing another 

story atop the unpermitted expansion, compounding the adverse impacts of the unpermitted 

addition. At a minimum, the unpermitted development should be included as part of this project 
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proposal and evaluated by the Planning Department for consistency with the Planning Code, as 

would be required in the violation enforcement procedures in Planning Code Section 176.       

D. The Project Does Not Comply With the Residential Design Guidelines 

Planning Code Section 101 states that a principal purpose of the code is to “provide 

adequate light, air, privacy and convenience of access to property, and to secure safety from fire and 

other dangers.” In addition, the Residential Design Guidelines go beyond mere numerical 

requirements and are intended to ensure that the specific, unique context of adjacent properties are 

taken into consideration. The guidelines articulate design expectations meant to avoid unnecessary 

impacts to adjacent properties. The proposed project is entirely inconsistent with the Guidelines 

protecting side-spacing, the light and air of adjacent properties, and overall neighborhood context. 

These Guidelines include: 

• Guideline: When considering the immediate context of a project, the concern is 

how the proposed project relates to the adjacent buildings.  

• Guideline: Respect the existing pattern of side spacing. . . Side spacing helps 

establish the individual character of each building while creating a rhythm to the 

composition of a proposed project.  

• Guideline: Articulate the building to minimize impacts on light and privacy to 

adjacent properties 

The proposed project ignores the specific context of the adjacent properties and will have 

significant impacts to light and air to multiple single-window bedrooms. The third-floor addition 

will extend four feet to the south, directly adjacent to the Appellant’s lightwell, without providing a 

matching lightwell or any side setback at all. The extension will block the only source of light to 

four bedrooms, including two rooms with only one window. While the Appellant does not object to 

the project generally, this four-foot expansion without a setback or matching lightwell would have a 

significant adverse impact on her tenants’ home. (“Garavaglia Decl.”, at ¶ 4.) Although providing a 

matching lightwell or side setback would not entirely eliminate the light and air impacts, this 

solution would greatly minimize the impacts and allow at least some light to reach these existing 

bedrooms.   
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The Residential Design Guidelines specifically address situations such as this where 

proposed projects would have a disproportionate impact to light and air due to dense building 

patterns.  In this specific situation, the expansion has a uniquely greater impact on the neighboring 

building because it is south of the lightwell, blocks the only source of light to six windows and four 

bedrooms, and further encloses an existing lightwell by building further along the property line. 

Rather than taking the particular context of adjacent properties into consideration and designing the 

project to reduce potential impacts, this project ignores that context.     

The guidelines describe several design modifications that must be considered in order to 

minimize impacts to neighboring properties, including: 1) Provide setbacks on the upper floors of 

the building; 2) Include a sloped roof form in the design; 3) Provide shared lightwells to provide 

more light to both properties; 4) Eliminate the need for parapet walls by using a fire-rated roof.  

This project fails to incorporate any of the specific design modifications that are required to 

be considered. The project does not provide a side setback adjacent to the Appellant’s bedroom 

windows and does not provide a shared lightwell to preserve light to both properties. Rather than 

provide a shared lightwell to preserve light to both properties, the proposed project includes a 

skylight adjacent to the Appellant’s lightwell to provide light for the Permit Holder’s stairwell while 

blocking the natural light that reaches multiple single-window bedrooms of the Appellant’s 

property. This design is entirely inconsistent with the Residential Design Guidelines and shows no 

consideration for the immediate context of the project, the project’s relationship to adjacent 

buildings, or the impacts to neighbor’s light and air. 

The inclusion of a skylight adjacent to the Appellant’s lightwell exacerbates, rather than 

minimize the project impacts as required by the Residential Design Guidelines. California Building 

Code Section 705.11 requires a 30-inch-tall parapet when a skylight is located within five feet of a 

roof edge. Here, the proposed skylight is within five feet of the roof edge and therefore requires a 

30-inch-tall parapet directly adjacent to the lightwell, further reducing any potential light from 

reaching the bedrooms next door. The second floor also includes a new skylight just west of the 

lightwell along the property line, which also requires a new 30-inch-tall parapet that will further 

reduce any potential light from reaching the lightwell. The project completely ignores the 
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Residential Design Guidelines’ directive to eliminate the need for parapets, and instead designed a 

project that requires them in the areas that will be most detrimental to the adjacent property.  

As explained above, the plans for this project omitted the six windows and four bedrooms 

that will be impacted by the project, which obscured the project’s impacts. As a result of these 

omissions, the project was never referred to the Residential Design Advisory Team for review for 

consistency with the Residential Design Guidelines. The lack of 311 Notice prevented neighbors 

from raising these issues with Planning staff or the Planning Commission. In fact, the Planning 

Department did request that project be set back five feet from the south side property line to bring 

the project into conformity with the Residential Design Guidelines, yet it did not identify the lack of 

any side set backs on north side property line directly adjacent to the bedroom windows in the 

Appellant’s home. Had the location of the windows been properly identified and the plans 

accurately drawn, or had 311 Notice been provided, these issues could have been resolved long ago. 

D. Proposed Compromise Solution 

The Appellant has discussed proposed solutions with the Permit Holder to resolve this issue, 

including meeting with the Permit Holder and his architect at the project site. (Chen Decl. at ¶ 19.)   

The Permit Holder rejected a proposal to shift the rear addition north to provide a three-foot 

setback, which could easily be accommodated as there is seven feet of open space to the north. 

However, the Permit Holder rejected this idea because the northern open space would enable him to 

capture as much southern light as possible, while at the same time blocking the southern light that 

reaches Ms. Chen’s property. The Permit Holder also rejected a proposal to provide a matching 

lightwell because this would not fit with his grand staircase design. While the Permit Holder did 

offer to set back the third-floor master bedroom by one foot, this set-back area is adjacent to a blank 

wall and would not solve the light impacts to the Appellant’s bedroom windows. 

Due to the lack of flexibility shown by the Permit Holder and his architect, the Appellant has 

consulted with her own architect to design a potential solution. As shown below, the proposed 

project can easily be modified to maintain the integrity of the existing lightwell while still providing 

virtually the same new square footage by making three minor design changes. First, the Appellant’s 

lightwell is located adjacent to the proposed large staircase. The ceiling and roof above the staircase 
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are currently designed as a flat roof, making the ceiling above the second-floor landing almost 20 

feet tall. The ceiling and roof above the staircase could instead include a notch set back from the 

lightwell, which would still maintain a 9-foot ceiling clearance. (Garavaglia Decl., at Exhibit B.) 

Second, the ceiling of third-floor master bedroom could be shifted 1-foot to the south, as the 

Permit Holder has already proposed, and the ceiling could be reduced from ten feet to nine feet. 

This would greatly reduce the shadow impacts to the lightwell from the rear addition. (Id.) Third, 

the second-floor skylight over the kitchen could be shifted west approximately three feet, which 

would eliminate the need for a 30-inch-tall parapet adjacent to the lightwell. (Id.) 

The design changes would have minimal impact on the project, merely requiring ceiling 

heights to be reduced and skylights to be shifted. On the other hand, the design changes would 

significantly increase the only natural light that reaches the Appellant’s lightwell and bedrooms. 

These design modifications are exactly the type of small concessions that the Residential Design 

Guidelines require.         

IV.  CONCLUSION 

 The proposed project would block the Appellant’s lightwell and substantially impact her 

tenants’ only source of natural light for multiple single-window bedrooms. The Board should grant 

this appeal and require proper 311 Notice, with accurate plans that disclose the adjacent bedroom 

windows and account for the property’s unpermitted addition.  

Alternatively, the Appellant requests minor project modifications – a notched roof above the 

staircase, a 1-foot shift south and 1-foot ceiling reduction for the master bedroom, and a slightly 

shifted skylight – which are necessary to bring the project into compliance with the Planning Code 

and Residential Design Guidelines.   
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Dated: March 24, 2022 
 

Respectfully submitted, 
 
ZACKS, FREEDMAN & PATTERSON, PC 
 
 
 
 
 

 Brian O’Neill 
Attorneys for Appellant 
SUSY CHEN 
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RYAN J. PATTERSON (SBN 277971) 
BRIAN J. O’NEILL (SBN 298108) 
ZACKS, FREEDMAN & PATTERSON, PC 
601 Montgomery Street, Suite 400 
San Francisco, CA 94111 
Tel: (415) 956-8100 
Fax: (415) 288-9755 
ryan@zfplaw.com 
brian@zfplaw.com 
 
Attorneys for Appellant, 
SUSY CHEN 
 

SAN FRANCISCO BOARD OF APPEALS 
 
 
 
 
 
SUSY CHEN,  

Appellant, 

v. 

CITY AND COUNTY OF SAN 
FRANCISCO, SAN FRANCISCO 
DEPARTMENT OF BUILDING 
INSPECTION, 
 
                       Respondents. 
____________________________________ 
 
STEVE MARTISAUSKAS, 

Determination Holder. 

 

  
DECLARATION OF SUSY CHEN 
IN SUPPORT OF APPELLANT’S BRIEF 
 
 
Date:  April 13, 2022 
Time:  5:00 p.m. 
Appeal No.: 22-013 
BPA No.:     201810092526 
Address:      436 Eureka Street 
 

 
 

I, Susy Chen, declare as follows:  

1. I am the owner of the real property commonly known as 430-432 Eureka Street, San 

Francisco. My property is directly south of the real property commonly known as 436 Eureka 

Street. I make this declaration based on my own personal knowledge of the following facts, except 

to those matters stated on information and belief, and as to those matters, I believe them to be true. 

If called as a witness herein, I can and will competently testify thereto. 

2.  I have resided in the 430-432 Eureka building since 2004. For several years, my 

brother and my young nephews and nieces lived in the first-floor unit and I lived in the second floor 
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unit. My building at 430-432 Eureka building has a lightwell along the southern property line 

adjacent to the 436 Eureka Street property. There are six windows in the lightwell serving four 

bedrooms, including two bedrooms on the first-floor unit where the lightwell windows are the only 

windows in the bedroom.    

3. For the past eight years, the first-floor unit has been a rental unit, serving as a home 

to families with young children, as well as groups of individuals working in the City. I have always 

managed the rental unit and have never raised the rent on any tenant or evicted anyone.   

4. Around 2018, Steve and Courtney Martisauskas (the “property owners”) moved into 

436 Eureka Street.  We exchanged phone numbers and email addresses, occasionally emailing about 

tree trimming and landscaping projects.   At no time did they mention or speak with me about 

Building Permit Application Number 201810092526 (BPA No. 201810092526), which they applied 

for in 2018 to expand their residence.   

5.  In August 2020, we exchanged emails regarding my plan to paint the lightwell that is 

adjacent to the 436 Eureka property.  They did not mention that the walls I was considering painting 

would soon be enclosed by the expansion project proposed in BPA No. 201810092526.  

6. The first notice I received regarding the 436 Eureka residential expansion project 

was in February 2022 when I received a notice of permit issuance for BPA No. 201810092526.   

7. Upon reading the notice, I contacted the property owners to ask about the timing of 

the construction and requested to see the plans.  Courtney Martisauskas stated that it would be Fall 

or next Spring before construction because they didn’t have a contractor yet.  I asked about the 

plans for second floor rear expansion and she said she would try to dig up the plans.  When a few 

days had passed and she hadn’t provided the plans, I went to the San Francisco Department of 

Building Inspection office to view them. The plans included a rear expansion on the upper floors 

that would be built to the property line and would block the light that enters the lightwell windows 

on my property. I also noticed that the plans did not show all of the lightwell windows on my 

property.   

8. On February 22, 2022, after viewing the plans for BPA No. 201810092526, I went to 

the San Francisco Planning Department help desk for advice. The employee working the help desk 
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gave me the contact information for the project planner, Jeffrey Horn.  That day, I emailed Jeffrey 

Horn, the project planner, and later he called me to discussed my concerns.  A true and correct copy 

of my email exchange with Jeffrey Horn is attached hereto as Exhibit A. 

9. Jeffrey Horn asked whether I received an earlier notice in mid-February 2020, and I 

told him that I had not received a notice.   

10. After that conversation with Mr. Horn, I contacted the residents that lived in my 

building during that time period and two other neighbors within 150 feet of 436 Eureka Street to see 

if they had received the notice.   

11. All of the neighbors I spoke with stated that they were unaware of the project and did 

not remember receiving a notice or any mail from the San Francisco Planning Department at that 

time.  True and correct copies of the letters and declarations I received from my neighbors are 

attached hereto as Exhibit B. 

12.  On February 23, I asked Steve and Courtney Martisauskas to discuss their plans.  

They asked to meet that weekend.  A true and correct copy of my email exchange with the property 

owners is attached hereto as Exhibit C.  

13. On Friday, February 25, I called them to let them know I was filing an appeal due to 

the February 26 calendar deadline and that I hoped we would resolve it ourselves. 

14. On February 27, I met with Steve Martisauskas.  He gave me an overview of the 

plans and a copy of a set of plans, which he said were the most recent version of the project and 

smaller in scope than the original plans.  The plans he provided looked different than the plans for 

BPA No. 201810092526 that I reviewed at the San Francisco Department of Building Inspection.    

15. After looking through the plans, I returned to the San Francisco Department of 

Building Inspection to compare the two plans and to ask the San Francisco Planning Department 

help desk what to do about the missing notices and the standard setbacks from lightwells.  The 

employee at the help desk told me that I could ask Jeff Horn for the list of property owners who had 

been mailed a notice. 

16. On March 8, I invited the property owner and their architect, Nick Thomas, to view 

the lightwell from my building.   
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17. Mr. Thomas measured the lightwell as 3 foot 3 inches in width and recorded all the 

measurements in his notebook. A true and correct copy of Mr. Thomas’ measurements is attached 

hereto as Exhibit D. I believe this is an accurate measurement of the lightwell.  

18. The property owner, Mr. Thomas, and I, also went on the first-floor roof of 436 

Eureka, measured the area where the approved project plans would expand the building along the 

property line, and marked the four-foot expansion with blue painter’s tape.  A true and correct copy 

photograph of the blue painter’s tape marking the expansion is attached hereto as Exhibit E. 

19. I asked Steve Martisauskas and Mr. Thomas why the floorplan adjacent to the 

lightwell could not be shifted over by a few feet for a side setback, when their plan showed more 

than seven feet of open space on the other side.  Mr. Thomas stated that it didn’t fit within their 

program, was a cantilever design, and that the space on the other side was for them “to capture all 

that Southern light.”  I followed up our meeting with an email summarizing the modifications we 

discussed. A true and correct copy of the follow-up email is attached hereto as Exhibit F.   

20.  On March 14, Steve Martisauskas met with me at my request to discuss 

modifications.  The residents of 432 Eureka joined the meeting to voice their concerns about the 

loss of light. The owner discussed my requests and offered a reduction in roof height, provided he 

can preserve 9-foot ceilings, and to increase the planned side-setback.   

21. I told Mr. Martisauskas that the planned side-setback was adjacent to a blank wall 

and that the setback should be adjacent to the lightwell.  He said that if I insisted on a setback 

directly adjacent to the lightwell, then he preferred for the Board of Appeals to make a decision. I 

told Mr. Martisauskas that building along the lightwell was the most critical factor to the loss of 

light, and his plan would result in a building mass within arm’s length from my window. The first-

floor resident, Mr. Shojaei, discussed the importance of light to him and his family’s well-being, 

particularly because they work from home, and offered his design assistance to the owner’s 

architect to design a plan with a setback adjacent to the lightwell, so that he would have some light 

and ‘Susy would not have a wall in her face.’  

22. On March 16, 2022, I returned to the San Francisco Department of Building 

Inspection to review the history of the lightwell.  I was provided the original 1922 construction 
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permit that was for a two-story over basement, 25 foot by 32 foot building.  A true and correct copy 

of the 1922 construction permit is attached hereto as Exhibit G. 

23. According to the permit plans in BPA No. 201810092526, the current structure has a 

second story that is 32 feet in depth. However, the first floor extends another 14 feet 1 ½ inches. 

This first-floor extension does not match the 1922 construction permit.    

24. The 1950 Sanborn map I downloaded from the Library of Congress shows that the 

subject property had a rear porch which was set back from the lightwell.  A true and correct copy of 

the 1950 Sanborn Map is attached hereto as Exhibit H. 

25. In reviewing all of the building permits provided to me by the San Francisco 

Department of Building Inspection, I found no permit for a first-floor addition extending from the 

original two-story building.  The first mention of the first-floor addition is in a 2001 permit 

application to build a second-floor addition “above existing kitchen.”  A true and correct copy of all 

of the permits for 436 Eureka Street provided to me by the San Francisco Department of Building 

Inspection are attached hereto as Exhibit I. 

26. On March 16, 2022, I spoke with Brett Howard, the San Francisco Department of 

Building Inspection District Inspector.  He conducted his own independent search of the permit 

records for 436 Eureka Street. Mr. Howard said that the only permit he found for a horizontal 

addition is the permit at issue in this appeal and referred me to file a complaint.   

27. On March 4, 2022, I submitted a Request to View Public Records via email to the 

San Francisco Planning Department. I requested a copy of all records, notes, and correspondence 

related to BPA No. 201810092526. I followed up on my request several times via email to request a 

copy of all correspondence. A true and correct copy of the records request and emails are attached 

hereto as Exhibit J.  

27. On March 21, 2022, I received a complete response to my March 4, 2022 records 

request with all correspondence. No evidence that a notice for the project had been mailed to 

neighbors was included in the record request response. A true and correct copy of the 

correspondence from the record request response is attached hereto as Exhibit K. 
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Susy Chen <susychen@gmail.com>

Questions about 436 Eureka - Permit 201810092526 

Susy Chen <susychen@gmail.com> Tue, Feb 22, 2022 at 3:59 PM
To: jeffrey.horn@sfgov.org

Hello Jeffrey,

I understand from Claire that you have all the plan information for permit 201810092526 -- 436 Eureka Street.  I am the
owner of the adjacent property at 432 Eureka Street and I recently received notice of the permit.

I was wondering if there was a time to speak with you so I can learn about the considerations for the project's second floor
rear addition.  I live next door and I have bedrooms facing a lightwell next to the permitted addition.  See attached.  

Call me anytime or send me a time that works for you.

Thanks!
Susy
415.867.8100

4 attachments

first floor bedroom1.jpg 
851K

first floor bedroom1 window.jpg 
1046K

first floor bedroom2.jpg 
863K

first floor bedroom2 light2.jpg 
981K

https://mail.google.com/mail/u/0/?ui=2&ik=3cd7c16f08&view=att&th=17f23e03eb895d54&attid=0.1&disp=inline&realattid=f_kzys2ydt0&safe=1&zw
https://mail.google.com/mail/u/0/?ui=2&ik=3cd7c16f08&view=att&th=17f23e03eb895d54&attid=0.2&disp=inline&realattid=f_kzyse56l1&safe=1&zw
https://mail.google.com/mail/u/0/?ui=2&ik=3cd7c16f08&view=att&th=17f23e03eb895d54&attid=0.3&disp=inline&realattid=f_kzyseubn2&safe=1&zw


https://mail.google.com/mail/u/0/?ui=2&ik=3cd7c16f08&view=att&th=17f23e03eb895d54&attid=0.4&disp=inline&realattid=f_kzysfpvt3&safe=1&zw
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March 14, 2022 
 
Re: 432 Eureka 
 
To Whom It May Concern: 
 
My name is Benji Trangle, I was a tenant residing at 432 Eureka Street, San Francisco.  My tenancy 
included the period from February through March 2020. 
 
I do not remember receiving notice of an application for building permit or any mail addressed 
to the homeowner from the San Francisco Planning Department regarding the neighboring 
building at 436 Eureka during that period.   
 
I was unaware of the building project until I was asked about it this month. 
 
Sincerely, 
 
 
 
Benji Trangle 



March 14, 2022 

Re: 432 Eureka 

To Whom It May Concern: 

My name is Adam Collins, I was a tenant residing at 432 Eureka Street, San Francisco.  My tenancy 
included the period from February through March 2020.   

I do not remember receiving notice of an application for building permit or any mail addressed 
to the homeowner from the San Francisco Planning Department regarding the neighboring 
building at 436 Eureka during that period.   

I was unaware of the building project until I was asked about it this month. 

Sincerely, 

Adam Collins 
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Susy Chen <susychen@gmail.com>

436 Eureka 

Susy Chen <susychen@gmail.com> Wed, Feb 23, 2022 at 10:34 AM
To: Courtney Martisauskas <courtsf@gmail.com>

Hello Courtney, 

Thanks for speaking with me this weekend regarding your building 
permit.  I really appreciate you as neighbors and I understand the 
challenges of these projects. 

I took a look at the permit and specifically the expansion at the 
second floor rear.  The addition has a side setback of 3 feet from the 
property line.  Next to the planned addition, on my side is a 
lightwell that is the sole source of light for four bedrooms in my 
home.  That lightwell depends on the sunlight that is currently coming 
from the opening on the second floor.  I'm sure you can't see it from 
your side, attached are some photos. 

I would like to talk about whether there are some design solutions 
(sloped roof, distance etc.) to minimize the impact on the air and 
light to the lightwell.  Let me know if you have any time to discuss 
this today. 

Thanks, 
Susy 
415.867.8100 

5 attachments

first floor bedroom1.jpg 
851K

first floor bedroom1 window.jpg 
1046K

first floor bedroom1 light.jpg 
1239K
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first floor bedroom2.jpg 
863K

first floor bedroom2 light2.jpg 
981K
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Susy Chen <susychen@gmail.com>

436 Eureka Plan Modifications 

Susy Chen <susychen@gmail.com> Fri, Mar 11, 2022 at 9:04 AM
To: Steve <martisauskas@gmail.com>, Courtney Martisauskas <courtsf@gmail.com>
Bcc: Susy Chen <sc@lawdirector.com>, christinekellyconsulting@gmail.com

Hello Steve,

I’m glad we got to meet and speak with your architect about the permit plans.  As I explained to Nick, my building has
two units and each unit’s bedrooms face the lightwell.  Because the lightwell is the sole source of natural light and air to
our bedrooms, loss of light to it will have a severe effect on me, Daute, and Moritz. 

I understand your desire to expand your building.  The main issue is your second floor addition which will significantly
impact the area that feeds air and light to our lightwell.  

Some loss of light is unavoidable however, your plan does not include design modifications to minimize the impact of
this loss of light to my home.  For example, the plan includes building an additional 4 feet on the property line, in front of
windows and adjacent to the lightwell, with no setback. 

I hope that we can agree to these modifications so that your plans can move forward incorporating measures for
minimizing the loss of light and air to my home.  

Thank Nick for taking the measurements of the lightwell, I appreciate his help.  I’ll follow up on Monday to check on the
status of these requests, but feel free to reach out to me if you have any questions.

Best,
Susy

MODIFICATIONS REQUESTED 

(1) Match Lightwell
(2) Increase Setback adjacent to lightwell
(3) Lower Roofline of Rear Addition
(4) Remove New Parapets

DISCUSSION NOTES

The most critical modifications for minimizing the impact of light to us are matching the lightwell and increasing the
setback adjacent to the lightwell. 

Match Lightwell - setback second floor addition from lightwell to create a shared lightwell area. Building along the
property line further seals off the lightwell.  The current plan has a side setback that is not positioned adjacent to the
lightwell. This request is to match the position of the lightwell so that the setback is opposite of it. Attached are Nick’s
measurements of the lightwell.

Increase Setback adjacent to lightwell. You have a side setback of 3 feet on your plans. Add an additional 2 feet to
any construction adjacent to the lightwell in order to create an adequate setback for light and air.  The plans show more
than 7 feet of space on the other side of the building, so there is enough space to shift the building to that side.  The
overall result of this modification would be a lightwell positioned opposite of my lightwell with a setback of 5 feet.
Because the new addition will be directly in front of windows, adding this little bit of breathing space would make a
difference in reducing the new shadow.  

Lower Roofline of addition — sloped roof is one of the design measures to increase light, however I understand your
desire for a flat roof design.  Lowering the roof of the addition can also accomplish a similar effect.  I understand you can
reduce the roofline while preserving the 9 foot ceiling height you currently have on that floor.



Remove New Roof Parapet - Set skylight inward to eliminate the need for a parapet or use fire rated roof. The current
plan's new parapet raises the wall directly adjacent to the lightwell adding a new element to block the light.

Remove Parapet on first floor skylight -  minimize the height of the first floor skylight by using a fire rated roof.  The
current plan's new parapet and skylight blocks airflow and light to the first floor unit. 

Attachments:

Nick's measurements of the lightwell
View of my windows from your property with the blue tape showing the area to be built along the property line.

2 attachments

Lightwell Measurements by Architect Nick.png 
1390K

Lightwell Window w Blue Tape.png 
3974K
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Susy Chen <susychen@gmail.com>

436 Eureka Plan Modifications 

Steve Martisauskas <martisauskas@gmail.com> Wed, Mar 16, 2022 at 9:12 PM
To: Susy Chen <susychen@gmail.com>

Susy, 

I'm writing to follow up on our meeting outdoors held in our backyard at 436 Eureka St on 3/14/2022. In attendance was
Steve Martisauskas, Susy Chen, Daunte & Moritz. 

Below are the requested changes to our project in which we are willing to concede: 

(1) Increase setback adjacent to lightwell from 3ft to 4ft 
(2) Remove top floor roof parapet and use fire rated roof
(3) Remove middle floor roof parapet and use fire rated roof 
(4) Lower roofline of addition as much as possible while maintaining ceiling height. 

We are aware that these concessions do not meet all of your requests, but we are hoping that you are amicable to meet
somewhere in the middle. 

Sincerely, 
Steve & Courtney 
[Quoted text hidden]
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EXHIBIT H 
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EXHIBIT J 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 







Susy Chen <susychen@gmail.com>

Records Request - 436 Eureka 

Susy Chen <susychen@gmail.com> Fri, Mar 4, 2022 at 1:51 PM
To: CPC-RecordRequest@sfgov.org

Please find attached request for all records planning notes etc related to permit application 201810092526.

Let me know if you need any additional information.

Thanks,
Susy

Records Request - 436 Eureka - Susy Chen.pdf 
556K

https://mail.google.com/mail/u/0/?ui=2&ik=3cd7c16f08&view=att&th=17f56ea8b6853224&attid=0.1&disp=attd&realattid=f_l0cyagtr0&safe=1&zw


 This message is from outside the City email system. Do not open links or attachments from untrusted sources.

Susy Chen <susychen@gmail.com>

Records Request - 436 Eureka 

CPC-RecordRequest <CPC-RecordRequest@sfgov.org> Fri, Mar 4, 2022 at 2:15 PM
To: Susy Chen <susychen@gmail.com>, CPC-RecordRequest <CPC-RecordRequest@sfgov.org>

Susy,

We received your record request dated March 4, 2022.

 

You requested records for the property at 436 Eureka. We will endeavor to complete your request
on or before March 14, 2022 (Cal. Govt Code 6253(c) and Admin Code 67.21(b)).

 

 

Thank you,

Chan Son, Executive Secretary 
Record Request

San Francisco Planning  

49 South Van Ness Avenue, Suite 1400, San Francisco, CA 94103

Direct: 628.652.7346 | www.sfplanning.org

San Francisco Property Information Map

 

 

 

From: Susy Chen <susychen@gmail.com>  
Sent: Friday, March 04, 2022 1:51 PM 
To: CPC-RecordRequest <CPC-RecordRequest@sfgov.org> 
Subject: Records Request - 436 Eureka

 

[Quoted text hidden]

https://www.google.com/maps/search/49+South+Van+Ness+Avenue,+Suite+1400,+San+Francisco,+CA+94103?entry=gmail&source=g
http://www.sfplanning.org/
https://sfplanninggis.org/pim/
mailto:susychen@gmail.com
mailto:CPC-RecordRequest@sfgov.org


Susy Chen <susychen@gmail.com>

Records Request - 436 Eureka 

CPC-RecordRequest <CPC-RecordRequest@sfgov.org> Fri, Mar 11, 2022 at 2:24 PM
To: Susy Chen <susychen@gmail.com>, CPC-RecordRequest <CPC-RecordRequest@sfgov.org>,
"kellyconsultingsf@gmail.com" <kellyconsultingsf@gmail.com>

Susy,

Per our phone conversation earlier, I am producing the files for the property now. Once staff
provide the email correspondence, I will send them to you.

Partial responsive record is ready. You could download the folder via a link here. The link will be
available for 30 days.

 

PLEASE NOTE: Please follow instruction attached to retrieve the records. Check your spam
folder if you don’t get the code.

[Quoted text hidden]
[Quoted text hidden]

Instructions to Access OneDrive File.pdf 
122K

https://sfgov1-my.sharepoint.com/:f:/g/personal/chanbory_son_sfgov_org/EnMPUOwYdDlDrB9GDNEmLogBGSv6RxAHWXjCI_r68w4xFA?e=nG2Wgb
https://mail.google.com/mail/u/0/?ui=2&ik=3cd7c16f08&view=att&th=17f7b15b3bb8c520&attid=0.1&disp=attd&safe=1&zw


Susy Chen <susychen@gmail.com>

Records Request - 436 Eureka 

CPC-RecordRequest <CPC-RecordRequest@sfgov.org> Thu, Mar 17, 2022 at 5:27 PM
To: Susy Chen <susychen@gmail.com>, CPC-RecordRequest <CPC-RecordRequest@sfgov.org>

Hi Susy,

Here is a set of correspondence for the property. I may have another set. Will forward once
received.

[Quoted text hidden]

Westhoff_PRA_436Eureka.pdf 
404K

https://mail.google.com/mail/u/0/?ui=2&ik=3cd7c16f08&view=att&th=17f9a6c1741723e1&attid=0.1&disp=attd&safe=1&zw


Susy Chen <susychen@gmail.com>

Records Request - 436 Eureka 

Susy Chen <susychen@gmail.com> Mon, Mar 21, 2022 at 11:14 AM
To: CPC-RecordRequest <CPC-RecordRequest@sfgov.org>

Hello Chan,

Thanks for working on my Sunshine Ordinance Request dated March 4, 2022 (attached).  As of today, you have sent me
a partial record.  

I am still waiting for the correspondence notes relating to the project, including any from the project planner - Jeffrey
Horn. 

I need those records as soon as possible because I have an appeal brief due by March 24, 2022.  

Thanks for your assistance, 
Susy

Records Request - 436 Eureka - Susy Chen (2).pdf 
556K

https://mail.google.com/mail/u/0/?ui=2&ik=3cd7c16f08&view=att&th=17fadb0706a8b293&attid=0.1&disp=attd&realattid=f_l110wsaf0&safe=1&zw
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From: Horn, Jeffrey (CPC)
To: San, William (CPC)
Subject: 436 Eureka 311 Plan Set, 311 Notice and Poster 436 Eureka Street
Date: Monday, February 03, 2020 2:06:00 PM
Attachments: 311 Notice and Poster 436 Eureka Street.doc.mflink

436 Eureka 311 Plan Set.pdf.mflink

  Hi William,

Please process this project for Section 311.

Thanks!

mailto:Jeffrey.Horn@sfgov.org
mailto:William.San@sfgov.org

m-files://show/A4A7DACD-B0DC-4322-BD29-F6F07103C6E0/0-1160152?object=723B2FF6-B3CE-457C-BE5F-253BB08982C2


m-files://show/A4A7DACD-B0DC-4322-BD29-F6F07103C6E0/0-1160157?object=3CE16674-6F24-4CFC-8FD9-4F657B507498



 
This message is from outside the City email system. Do not open links or attachments from untrusted
sources.

From: Ellise Gallagher
To: Horn, Jeffrey (CPC)
Cc: Eric Pereira
Subject: 436 Eureka St - 201810092526 - Bluebeam Session ID: 954-555-245
Date: Tuesday, January 04, 2022 5:10:16 PM

 

Hi Jeff, 

Happy New Year!

I'm reaching out on behalf of the site permit for 436 Eureka St. We needed to complete a few
revisions for final approval, and we received those stamps today. You initially approved this
project on February 09, 2021. Could you please re-stamp the Revision 03 (named:
201810092526_BLDG DWGS-REV03) set in the Bluebeam Session 954-555-245?

Please let me know if you have any questions.

Thanks, 
Ellise

-- 
Ellise Gallagher

McGRIFF ARCHITECTS
San Francisco | New York
office: 415.525.3561
direct: 415.815.2547
www.mcgriffarchitects.com

mailto:ellise@mcgriffarchitects.com
mailto:Jeffrey.Horn@sfgov.org
mailto:eric@mcgriffarchitects.com
https://avanan.url-protection.com/v1/url?o=http%3A//www.mcgriffarchitects.com/&g=YThlNTJmNmU1MTkzMTExNA==&h=MGQyNTlhN2Q2NTEwNTg0ZjE1OWM2NmM4N2NkYWNiZTVkNzgyY2I3NDkzZjcwMWRmNGM4MDQ0NWM3NTEwNGZiMA==&p=YXAzOnNmZHQyOmF2YW5hbjpvOjk1NjBmOTdmOGQ4ZDI5ZmIxMmNmZDJiMDZmZWY3ZmUwOnYxOmg=


 
This message is from outside the City email system. Do not open links or attachments from untrusted
sources.

From: Ellise Gallagher
To: Ellise Gallagher
Subject: 436 Eureka St - 201810092526 - restamp Rev 03
Date: Thursday, January 27, 2022 12:33:15 PM

 

Hello, 

I'm emailing to request you re-stamp Revision 3 for 436 Eureka Street. This set includes the
Licensed Architect stamp & signature. Apologies for the delay and mix-up on this, and thanks
for re-stamping! 

No changes had been made.

436 Eureka St 201810092526 REVIEW
Session ID: 954-555-245
Session URL: https://studio.bluebeam.com/join.html?ID=954-555-245

Best,
Ellise

-- 
Ellise Gallagher

McGRIFF ARCHITECTS
San Francisco | New York
office: 415.525.3561
direct: 415.815.2547
www.mcgriffarchitects.com

mailto:ellise@mcgriffarchitects.com
mailto:ellise@mcgriffarchitects.com
https://avanan.url-protection.com/v1/url?o=https%3A//studio.bluebeam.com/join.html%3FID%3D954-555-245&g=M2JhYzdmOWI1YWYzNGFjYQ==&h=MjRhNjQ4OGU1ZDM4NzdhNDA5ZTk5OWUwNjY5ZmRkMGUwOTE2ZmUwN2VkODg4ZTQ3Y2I0Y2YwYmYxOTUxMzliOQ==&p=YXAzOnNmZHQyOmE6bzo4ZTU2MjQwMWY5OGE5YzQ5MTBhMTYwZGMwYTE5ODdlMjp2MTpoOk4=
https://avanan.url-protection.com/v1/url?o=http%3A//www.mcgriffarchitects.com/&g=MDFjNTRhMmRmYjVmY2Q5Zg==&h=OGVhNmU3OWJkNjU1ZDcxZjdjZGNiYmY2YWI5NTcyNjBlMjE4N2I0MmM4ZGQ5YjI4NWM3MjA1NzIzZDY0ZWU5YQ==&p=YXAzOnNmZHQyOmE6bzo4ZTU2MjQwMWY5OGE5YzQ5MTBhMTYwZGMwYTE5ODdlMjp2MTpoOk4=


From: San, William (CPC)
To: info@mcgriffarchitects.com
Cc: Horn, Jeffrey (CPC); cordelia@mcgriffarchitects.com
Subject: 436 Eureka Street - 2018.10.09.2526 / 2018-015711PRJ
Date: Thursday, February 06, 2020 5:16:01 PM
Attachments: 311-312 Declaration of Posting (fillable).pdf

311-312 Notice Poster and Declaration Handout.pdf

Dear Applicant,

The Planning Department has determined that the project proposed in Building Permit Application

No. 2018.10.09.2526  is ready for public notification.  Please submit the postage fee in order to
proceed with the notification. 

1. Notification Fee:  A check in the amount of $710.28 made payable to the Planning
Department.  This amount due reflects a $81.00 processing fee plus $3.68 per envelope.  A
notification will be mailed to all owners and tenants who live within 150’ of the subject
property, all registered neighborhood groups who have requested to receive notification of
projects in your neighborhood, and any other individuals who have specifically requested to
receive notifications for the subject property.

Effective April 2, 2018, the Department will be generating all notification materials in-house.

What happens next?

1. Please drop-off the postage check and pick-up the orange 11”x17” notification poster at the
Planning Department’s reception desk, located at 1650 Mission Street, Suite 400.

2. The neighborhood notification will be mailed approximately one week after receipt of
payment.  During this time, you will be contacted with the start and end dates of the 30-day
notification period. 

3. Make sure to write-in the start and end dates on the orange poster, and post it at the subject
property by the start date. 

What do I do with the Declaration of Posting?

The attached Declaration of Posting form is to be completed and returned to your planner AFTER
the notification period has expired.  Please see the attached Declaration of Posting Instructions.

How and where do I need to post the Orange Notice Poster?

Please see attached Notice of Posting Instructions. 

Who should I contact with questions?

Please contact your assigned planner with any questions about the notification process. 

 
 
William San
Current Planning Division
San Francisco Planning Department 
1650 Mission Street, Suite 400 San Francisco, CA 94103
www.sfplanning.org

mailto:William.San@sfgov.org
mailto:info@mcgriffarchitects.com
mailto:Jeffrey.Horn@sfgov.org
mailto:cordelia@mcgriffarchitects.com
http://www.sfplanning.org/
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Declaration of Posting 
For Section 311 / 312 Only 


I,  , do hereby declare as follows: 


1. On      , 20     , I posted a public notice on the 


project site (one on each frontage for through and corner lots) indicating my intention to secure 


a building permit and describing the extent of the proposed work for the property located at 


.  The public notice was furnished to me by the 


Planning Department. 


2. After posting the aforementioned notice, I determined that the required notice was posted


during the requisite duration between       and    , 20     . 


Building Application Number: 


Project Address:  


I declare under the penalty of perjury under the laws of the State of California that the foregoing is 
true and correct. 


EXECUTED ON THIS DAY, , 20    , IN SAN FRANCISCO. 


Name (Print or Type) 


Relationship to Project: e.g. owner, Attorney, Architect, etc. 


Submit completed Declaration of Posting immediately to the Project Planner after the expiration date. 


______________________________________________________
Signature





		Declaration of Posting

		For Section 311 / 312 Only





		Name Print or Type: 

		Relationship to Project eg owner Attorney Architect etc: 

		date4: 

		year3: 

		name: 

		date: 

		year: 

		date3: 

		year2: 

		Building Application Number: 

		Project Address2: 

		project address: 

		date2: 








www.sfplanning.org 


Section 311/312 Notice Poster 


Department support staff will contact you with the dates of the notification period.  The notice must 
be posted on the site through 5:00 p.m. on the expiration date.  If the expiration date falls on a 
weekend or holiday, the poster is to remain up through the end of the next business day.  


ONLY POST THIS NOTICE AFTER RECEIVING THE DATES! 


Instructions for posting the Orange notice at the subject property: 


1. If a window of the building or building façade is within 6 feet of the property line, the poster 
must be posted inside the window or on the building façade if the window is not large 
enough.


a. The bottom of the poster must be no lower than three feet above grade and the top 
of the poster no higher than six feet above grade.


b. The face of the poster must be parallel to the street and the entire poster and 
lettering must be clearly visible from a public street, alley or sidewalk.


c. If the poster is posted on the building façade, it must be covered with plastic or 
transparent materials to protect it from rain.


d. The pathway to the sign must be unobstructed so that the interested parties can 
approach closely and read the poster.


e. The poster shall not be posted on a commonly used door that might be left open so 
that the sign will be obscured from public view.


2. If the building is more than six feet from the property line, the poster must be mounted on a 
display board at the property line.


a. The top of the poster must be between five and six feet above grade.
b. The face of the poster must be parallel to the street and the entire poster and 


lettering must be clearly visible from a public street, alley or sidewalk.
c. The poster must be covered with plastic or transparent materials to protect it from 


rain.


3. If the project site is a corner property or a through lot, a poster must be posted on each 
street frontage following the instructions above.







 


 


 
PAGE 2     SAN FRANCISCO PLANNING DEPARTMENT 


  
 


 


Declaration of posting 
 


ONLY RETURN THIS DOCUMENT AFTER THE EXPIRATION DATE! 


Instructions for submitting the Declaration of Posting: 


The applicant must submit the enclosed Declaration of Posting, signed under penalty of perjury, 
which declares that the applicant has completed the posting of the Notice as required by the 
Planning Code.  


The Declaration of Posting must be returned to the project planner immediately after the expiration 
date.   It can be submitted via email. 


After the notification period has expired and the Department receives the Declaration of Posting, the 
project planner will check whether a request for a Discretionary Review has been filed.  Any 
concerned party can file a Discretionary Review request.  If a Discretionary Review request has been 
filed during the notification period, the Planning Commission may use its discretionary powers, at a 
public hearing to revise the project. If a Discretionary Review request has not been filed the project 
planner may approve the application and forward it to the Department of Building Inspection for 
review. 


 





		Section 311/312 Notice Poster

		Instructions for posting the Orange notice at the subject property:



		Declaration of posting

		Instructions for submitting the Declaration of Posting:







www.sfplanning.org

Declaration of Posting 
For Section 311 / 312 Only 

I,  , do hereby declare as follows: 

1. On      , 20     , I posted a public notice on the 

project site (one on each frontage for through and corner lots) indicating my intention to secure 

a building permit and describing the extent of the proposed work for the property located at 

.  The public notice was furnished to me by the 

Planning Department. 

2. After posting the aforementioned notice, I determined that the required notice was posted

during the requisite duration between       and    , 20     . 

Building Application Number: 

Project Address:  

I declare under the penalty of perjury under the laws of the State of California that the foregoing is 
true and correct. 

EXECUTED ON THIS DAY, , 20    , IN SAN FRANCISCO. 

Name (Print or Type) 

Relationship to Project: e.g. owner, Attorney, Architect, etc. 

Submit completed Declaration of Posting immediately to the Project Planner after the expiration date. 

______________________________________________________
Signature



www.sfplanning.org 

Section 311/312 Notice Poster 

Department support staff will contact you with the dates of the notification period.  The notice must 
be posted on the site through 5:00 p.m. on the expiration date.  If the expiration date falls on a 
weekend or holiday, the poster is to remain up through the end of the next business day.  

ONLY POST THIS NOTICE AFTER RECEIVING THE DATES! 

Instructions for posting the Orange notice at the subject property: 

1. If a window of the building or building façade is within 6 feet of the property line, the poster 
must be posted inside the window or on the building façade if the window is not large 
enough.

a. The bottom of the poster must be no lower than three feet above grade and the top 
of the poster no higher than six feet above grade.

b. The face of the poster must be parallel to the street and the entire poster and 
lettering must be clearly visible from a public street, alley or sidewalk.

c. If the poster is posted on the building façade, it must be covered with plastic or 
transparent materials to protect it from rain.

d. The pathway to the sign must be unobstructed so that the interested parties can 
approach closely and read the poster.

e. The poster shall not be posted on a commonly used door that might be left open so 
that the sign will be obscured from public view.

2. If the building is more than six feet from the property line, the poster must be mounted on a 
display board at the property line.

a. The top of the poster must be between five and six feet above grade.
b. The face of the poster must be parallel to the street and the entire poster and 

lettering must be clearly visible from a public street, alley or sidewalk.
c. The poster must be covered with plastic or transparent materials to protect it from 

rain.

3. If the project site is a corner property or a through lot, a poster must be posted on each 
street frontage following the instructions above.
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Declaration of posting 
 

ONLY RETURN THIS DOCUMENT AFTER THE EXPIRATION DATE! 

Instructions for submitting the Declaration of Posting: 

The applicant must submit the enclosed Declaration of Posting, signed under penalty of perjury, 
which declares that the applicant has completed the posting of the Notice as required by the 
Planning Code.  

The Declaration of Posting must be returned to the project planner immediately after the expiration 
date.   It can be submitted via email. 

After the notification period has expired and the Department receives the Declaration of Posting, the 
project planner will check whether a request for a Discretionary Review has been filed.  Any 
concerned party can file a Discretionary Review request.  If a Discretionary Review request has been 
filed during the notification period, the Planning Commission may use its discretionary powers, at a 
public hearing to revise the project. If a Discretionary Review request has not been filed the project 
planner may approve the application and forward it to the Department of Building Inspection for 
review. 

 



 
This message is from outside the City email system. Do not open links or attachments from untrusted
sources.

From: Cordelia Kotin
To: Horn, Jeffrey (CPC)
Cc: Benjamin McGriff
Subject: 436 Eureka
Date: Wednesday, November 06, 2019 9:32:19 AM

 

Hi Jeffrey,

Hope you are well, I wanted to follow up on our correspondence with you and Delvin from
last week to see if you had any additional comments regarding our project at Eureka
street (Permit 201810092526). Additionally, do all the comments from Chris Townes still
stand? Our clients have been extremely patient with the permitting process but the project has
been sitting at the planning desk for over a year now.  I hope you understand their frustration
with transitioning to a new planner incurring additional time. Can you confirm that this project
will be attended to immediately? It would be unfair to add it to the end of your queue as it
already sat in Chris's for months, as well. 
I am happy to answer any questions on the project, please feel free to contact me- our office
line is (415) 525 3561.

Thanks,
Cordelia

-- 
Cordelia Kotin

McGRIFF ARCHITECTS
1475 FIFTEENTH STREET
SAN FRANCISCO, CA 94103 
415.525.3561 
www.mcgriffarchitects.com

mailto:cordelia@mcgriffarchitects.com
mailto:Jeffrey.Horn@sfgov.org
mailto:benjamin@mcgriffarchitects.com
https://maps.google.com/?q=1475+FIFTEENTH+STREET+SAN+FRANCISCO,+CA+94103%C2%A0+415&entry=gmail&source=g
https://maps.google.com/?q=1475+FIFTEENTH+STREET+SAN+FRANCISCO,+CA+94103%C2%A0+415&entry=gmail&source=g
http://www.mcgriffarchitects.com/


From: Horn, Jeffrey (CPC) on behalf of Small, Maia (CPC)
To: Horn, Jeffrey (CPC)
Subject: 436 Eureka
Start: Tuesday, November 12, 2019 10:45:00 AM
End: Tuesday, November 12, 2019 11:00:00 AM
Location: Des Rvw Table

 

mailto:/O=EXCHANGELABS/OU=EXCHANGE ADMINISTRATIVE GROUP (FYDIBOHF23SPDLT)/CN=RECIPIENTS/CN=8BADEEAA805C4B59A654325E6B0E62BD-JEFFREY HOR
mailto:/O=EXCHANGELABS/OU=EXCHANGE ADMINISTRATIVE GROUP (FYDIBOHF23SPDLT)/CN=RECIPIENTS/CN=6C7A526A28744147829015A252AAAEAE-MAIA SMALL
mailto:Jeffrey.Horn@sfgov.org
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February 25, 2022 
 
Steve Martisauskas, Determination Holder(s) 
c/o Nick Thomas, Agent for Determination Holder(s) 
Thomas Works Architecture and Design 
436 Eureka Street 
San Francisco, CA 94114 
nick@thomas-works.com   
 
 
 Appeal No.: 22-013 
 Appeal Title:  Chen vs. , PDA 
 Subject Property:  436 Eureka Street 
 Permit Type: Site Permit 
 Permit No.: 2018/10/09/2526 
 
Dear Nick Thomas: 
 
This is to notify you that an appeal has been filed with this office protesting the ISSUANCE of the above-
referenced permit. Pursuant to Article I, §8 of the San Francisco Business & Tax Regulations Code, 
the permit is hereby SUSPENDED until the Board of Appeals decides this matter and releases a notice 
of decision and order. 
 
We are enclosing a copy of the Preliminary Statement of Appeal for your information. 
 
The hearing regarding this matter has been scheduled for April 13, 2022, at 5:00 p.m., and will be 
held at City Hall, Room 416, 1 Dr Carlton B Goodlett Pl, San Francisco, CA 94102 
 
If you have any further questions, you may email this office at boardofappeals@sfgov.org or call (628) 
652-1150. 
 
Sincerely, 
 
BOARD STAFF 
 
 
cc:  Department of Building Inspection c/o Matthew Greene 
       matthew.greene@sfgov.org  
 
Susy Chen, Appellant(s) 
432 Eureka Street 
San Francisco, CA, 94114 
susychen@gmail.com  

mailto:boardofappeals@sfgov.org
http://www.sfgov.org/boa
mailto:boardofappeals@sfgov.org
mailto:matthew.greene@sfgov.org
mailto:susychen@gmail.com


      Date Filed: February 25, 2022 
 

CITY & COUNTY OF SAN FRANCISCO  
BOARD OF APPEALS 
 

PRELIMINARY STATEMENT FOR APPEAL NO. 22-013     
 

I / We, Susy Chen, hereby appeal the following departmental action: ISSUANCE of Alteration Permit No. 

2018/10/09/2526  by the Department of Building Inspection which was issued or became effective on: February 

11, 2022, to: Steve Martisauskas and Courtney Martisauskas, for the property located at: 436 Eureka Street.  
 

BRIEFING SCHEDULE:  
 

The Appellant may, but is not required to, submit a one page (double-spaced) supplementary statement with this 
Preliminary Statement of Appeal. No exhibits or other submissions are allowed at this time. 
 
Appellant's Brief is due on or before:  4:30 p.m. on March 24, 2022, (no later than three Thursdays prior to the 
hearing date). The brief may be up to 12 pages in length with unlimited exhibits.  It shall be double-spaced with a 
minimum 12-point font.  An electronic copy shall be emailed to: boardofappeals@sfgov.org, 
julie.rosenberg@sfgov.org tina.tam@sfgov.org nick@thomas-works.com 
 
Respondent's and Other Parties' Briefs are due on or before: 4:30 p.m. on April 7, 2022, (no later than one 
Thursday prior to hearing date).  The brief may be up to 12 pages in length with unlimited exhibits.  It shall be 
doubled-spaced with a minimum 12-point font.  An electronic copy shall be emailed to: boardofappeals@sfgov.org, 
julie.rosenberg@sfgov.org tina.tam@sfgov.org susychen@gmail.com 
 
Hard copies of the briefs do NOT need to be submitted to the Board Office or to the other parties. 
 
Hearing Date: Wednesday, April 13, 2022, 5:00 p.m., City Hall, Room 416  Information for access to the hearing 
will be provided before the hearing date. 
 
All parties to this appeal must adhere to the briefing schedule above, however if the hearing date is changed, the 
briefing schedule MAY also be changed. Written notice will be provided of any changes to the briefing schedule.  
 
In order to have their documents sent to the Board members prior to hearing, members of the public should email 
all documents of support/opposition no later than one Thursday prior to hearing date by 4:30 p.m. to 
boardofappeals@sfgov.org.  Please note that names and contact information included in submittals from members 
of the public will become part of the public record. Submittals from members of the public may be made 
anonymously.  
 
Please note that in addition to the parties' briefs, any materials that the Board receives relevant to this appeal, 
including letters of support/opposition from members of the public, are distributed to Board members prior to hearing. 
All such materials are available for inspection on the Board’s website at www.sfgov.org/boa. You may also request a 
hard copy of the hearing materials that are provided to Board members at a cost of 10 cents per page, per S.F. 
Admin. Code Ch. 67.28.  
 
 

The reasons for this appeal are as follows:  
 
See attachment 
 

Appellant or Agent: 
 

Signature: Via Email 
Print Name: Susy Chen, appellant  



This is an appeal to permit number 201810092526.  I am the owner and resident in the 

neighboring home at 430-432 Eureka.  This appeal is to the part of the permit that includes 

building a second floor addition adjacent to my building.  I am concerned that the planned 

second floor addition would severely impair the light and air to my home.   

For four of the bedrooms in my home, the sole source of light and air is from a lightwell.  

For two of those bedrooms, a single window is the only source of light.  The light and air to the 

lightwell comes from an opening on the second floor. The permit plan would extend the 

adjacent building at the second floor substantially closing off the lightwell’s source of light and 

air.   

The Residential Design Guidelines (page 16) requires design modification to minimize 

impact on light when a project will have a greater impact on the light of a neighboring building.  

In the circumstance of this particular project, the planned addition will block the lightwell that 

is critical to preserving the habitability of the bedrooms of my home.   

To minimize the impact on light, the Residential Design Guidelines (page 16) calls for 

setbacks on the upper floor and a sloped roof design.   The permit addition design does not 

incorporate a sloped roof design and does not provide for enough setback to minimize the 

severe impact on light to the neighboring building.   
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Permit Details Report

Report Date: 2/25/2022 3:14:06 PM
  
Application Number: 201810092526
Form Number: 3
Address(es): 2767 / 002A / 0 436 EUREKA ST

Description:

HORIZONTAL EXPANSION @ REAR OF ALL LEVELS.(N) INTERIOR STAIR TO CONNECT
ALL LEVELS. REMODEL & RECONFIGURE INTERIOR WALLS THROUGHOUT PER PLAN
EXCAVATE & EXPAND EXISTING GARAGE.(N) DOORS AND WINDOWS PER
ELEVATIONS, NEW 2 BEDS & 2 BATHS.IN GROUND HOT TUB LOCATION IN REAR
YARD.REMODEL KITCHEN

Cost: $800,000.00
Occupancy Code: R-3
Building Use: 27 - 1 FAMILY DWELLING

Disposition / Stage:

Action Date Stage Comments
10/9/2018 TRIAGE  
10/9/2018 FILING  
10/9/2018 FILED  
2/9/2022 APPROVED  
2/11/2022 ISSUED  

Contact Details:
Contractor Details:

License Number: OWN
Name: OWNER OWNER
Company Name: OWNER
Address: OWNER * OWNER CA 00000-0000
Phone:

Addenda Details:
Description:

Step Station Arrive Start In
Hold

Out
Hold Finish Checked By Hold Description

1 CPB 11/16/18 11/16/18 11/16/18 TORRES
SHIRLEY  

2 CPB 8/10/20 8/10/20 8/10/20 VICTORIO
CHRISTOPHER

Reconcile Paper to BB611-472-439, Permit
Center to rescan application into BB, CV;

3 CP-ZOC 11/16/18 1/16/19 2/9/21 HORN
JEFFREY

Project Approved. EPR project. Vertical
(basement)and horizontal rear addition to add
1,790 SF to an existing single-family home.
jeffrey.horn@sfgov.org 2/9/2021. Reassigned
from Chris Townes 10/29/2019.

3 CP-NP 2/6/20 2/18/20 3/19/20 HORN
JEFFREY

Emailed 311 cover letter on 2/6/2020 (William
Mailed Section 311 notice on 2/18/2020; expir
3/19/2020 (William).

4 BLDG 8/11/20 12/14/20 2/23/21 1/4/22 QUAN SUE  
5 BLDG 12/14/20 2/23/21 2/23/21 1/4/22 QUAN SUE wkp 999

6 DPW-
BSM 8/11/20 8/12/20 8/12/20 12/1/21 12/1/21 DENNIS

RASSENDYLL

9.1 Approved EPR SITE Permit only. ADDEND
requirement(s) for sign off:Inspection
Conformity Urban Forestry. All sidewalk
applications and plans MUST be applied onlin
Download sidewalk applications at
http://www.sfpublicworks.org/services/permi
Your application will be ON-HOLD until all
necessary PUBLIC WORKS-BSM permits are
completed or plan checker(s) could recommen
sign off to the satellite office via email. - RD
8.13- EPR, comments issued RD

7 SFPUC 8/11/20 8/20/20 8/20/20 8/28/20 8/28/20 CHUNG DIANA

EPR - Permit has been assessed a Capacity
Charge. DBI will collect. See Invoice attached t
application. - 08/28/20. Comments addressed
Hold released. - 08/28/20 Placed in Hold
pending comments. - 08/20/20

8 SFPUC 1/5/22 1/5/22 1/5/22 CHUNG DIANA
RESTAMP. EPR - Permit has been assessed a
Capacity Charge. DBI will collect. See Invoice
attached to application. - 01/05/22.

9 CP-ZOC 1/27/22 1/27/22 1/27/22 HORN
JEFFREY

1/27/2022. Restamp of EPR for non-planning
revisions. jeffrey.horn@sfgov.org

10 BLDG 1/27/22 2/3/22 2/3/22 QUAN SUE Restamp

http://www.sfgov.org/
http://www6.sfgov.org/index.aspx?page=2
http://www6.sfgov.org/index.aspx?page=3
http://www6.sfgov.org/index.aspx?page=4
http://www6.sfgov.org/index.aspx?page=5
http://www6.sfgov.org/index.aspx?page=6
http://www6.sfgov.org/index.aspx?page=44
http://www.sfgov.org/


2/25/22, 3:13 PM Department of Building Inspection

https://dbiweb02.sfgov.org/dbipts/default.aspx?page=PermitDetails 2/2

Contact SFGov Accessibility Policies
City and County of San Francisco © 2022

11 SFPUC 1/27/22 2/1/22 2/1/22 CHUNG DIANA
RESTAMP. EPR - Permit has been assessed a
Capacity Charge. DBI will collect. See Invoice
attached to application. - 02/01/22.

12 DPW-
BUF 1/27/22 2/7/22 2/7/22 KELLER

STEPHEN Approved

13 DFCU 1/27/22 1/27/22 1/27/22 BLACKSHEAR
JOHN

1/27/22: Planning entered a Child Care impact
fee on this permit. DPW-Bureau of Urban
Forestry has entered a requirment to plant (1)
tree. The project sponsor must contact DPW-
BUF at urbanforestry@sfdpw.org or 628-652-
8733 to have the planting inspected and signed
off. This requirement must be completed befor
a final inspection can be scheduled with DBI.

14 PPC 8/11/20 8/11/20 2/8/22 PHAM ANH
HAI

2/8/22: Invite sent to CPB to close out permit;
HP 1/27/22: Invite sent to BLDG, SFPUC &
DPW-BUF to review and stamp REV3.2
drawing; HP 1/27/22: Email sent to DFCU; HP
1/27/22: Invite sent to DCP to review and stam
REV3 drawing. Email BSM & PUC to stamp
application form; HP 11/6/20: scanned by
Jennifer Lung of CPC . Plans still with City
Planning. ibb 8/12/20: Physically In-Hold by
City Planning for scanning. ibb 8/11/20; BB
session created. Invite sent to
applicant,Horn,BLDG,BSM,PUC; AD 11/16/18
To DCP; HP

15 CPB 2/8/22 2/9/22 2/11/22 SONG SUSIE

2/11/22: PAYMENT RECEIVED. SITE ISSUED
EMAILED LINKS TO APPLICANT.
STRUCTURAL NITIFICATION MATERIRAL
TO CPB. SS 2/11/22: OWNER BUILDER FORM
RECEIVED. PENDING PAYMENT, SS 2/9/22
SITE APPROVED IN BB. 22 PGS. EMAILED
APPLICANT FOR OWNER BUILDER FORM
OR CONTRACTOR LETR/STATEMENT. SS
01/10/2022: School fees posted.ay 01/07/202
School fees sent.ay

This permit has been issued. For information pertaining to this permit, please call 628-652-3450. 

 

Appointments:

Appointment Date Appointment AM/PM Appointment Code Appointment Type Description Time Slots

Inspections:

Activity Date Inspector Inspection Description Inspection Status

Special Inspections:

Addenda No. Completed Date Inspected By Inspection Code Description Remarks

For information, or to schedule an inspection, call 628-652-3400 between 8:30 am and 3:00 pm.

Station Code Descriptions and Phone Numbers

Online Permit and Complaint Tracking home page.

Technical Support for Online Services
If you need help or have a question about this service, please visit our FAQ area.

http://www6.sfgov.org/index.aspx?page=44
http://www6.sfgov.org/index.aspx?page=73
http://www6.sfgov.org/index.aspx?page=45
http://www.sfgov.org/
https://dbiweb.sfgov.org/dbipts/
http://dbiweb.sfgov.org/DBI_FAQ/DBI_FAQs.html


From: Longaway, Alec (BOA)
To: nick@thomas-works.com; susychen@gmail.com
Cc: Horn, Jeffrey (CPC); Atijera, Evamarie (CPC); CROSSMAN, BRIAN (CAT); Burke, Kenneth (DBI); Kim, Bonnie

(DBI); Duffy, Joseph (DBI); Gasparac, Christine (DBI); Hannan, Patrick (DBI); Lau, Anita (BOA); Longaway, Alec
(BOA); Ho, Gary (DBI); Man, Ben (DBI); Mejia, Xiomara (BOA); Murray, John (DBI); Hasbun, Carmen (DBI);
O"Riordan, Patrick (DBI); Panelli, Steven (DBI); Pei, Carrie (DBI); Pereira, Neville (DBI); RUSSI, BRAD (CAT);
Samarasinghe, Giles (DBI); Sider, Dan (CPC); Tam, Tina (CPC); Teague, Corey (CPC); Walls, Mark (DBI); Wong,
Suzanna (DBI); Watty, Elizabeth (CPC); Greene, Matthew (DBI); Birmingham, Kevin (DBI); Rosenberg, Julie
(BOA)

Subject: APPEAL FILED NO. 22-013 @ 436 EUREKA STREET
Date: Friday, February 25, 2022 3:19:57 PM
Attachments: APPEAL FILED NO. 22-013 @ 436 EUREKA STREET.pdf

Special Instructions for Parties.pdf

 
 
Alec Longaway
Legal Assistant, San Francisco Board of Appeals
49 South Van Ness, Suite 1475
San Francisco, CA  94103
Work PH: 1-628-652-1152
Cell: 1-415-746-0119
 
The Board’s physical office is open to the public by appointment only. Please email
boardofappeals@sfgov.org or call 628-652-1150 if you would like to meet with a staff
member.
 
 

mailto:alec.longaway@sfgov.org
mailto:nick@thomas-works.com
mailto:susychen@gmail.com
mailto:Jeffrey.Horn@sfgov.org
mailto:evamarie.atijera@sfgov.org
mailto:Brian.Crossman@sfcityatty.org
mailto:kenneth.burke@sfgov.org
mailto:bonnie.kim@sfgov.org
mailto:bonnie.kim@sfgov.org
mailto:joseph.duffy@sfgov.org
mailto:christine.gasparac@sfgov.org
mailto:patrick.j.hannan@sfgov.org
mailto:anita.lau1@sfgov.org
mailto:alec.longaway@sfgov.org
mailto:alec.longaway@sfgov.org
mailto:gary.ho@sfgov.org
mailto:ben.man@sfgov.org
mailto:xiomara.mejia@sfgov.org
mailto:john.patrick.murray@sfgov.org
mailto:carmen.hasbun@sfgov.org
mailto:patrick.oriordan@sfgov.org
mailto:steven.panelli@sfgov.org
mailto:carrie.pei@sfgov.org
mailto:neville.pereira@sfgov.org
mailto:Brad.Russi@sfcityatty.org
mailto:giles.samarasinghe@sfgov.org
mailto:dan.sider@sfgov.org
mailto:tina.tam@sfgov.org
mailto:corey.teague@sfgov.org
mailto:mark.walls@sfgov.org
mailto:suzanna.l.wong@sfgov.org
mailto:suzanna.l.wong@sfgov.org
mailto:elizabeth.watty@sfgov.org
mailto:matthew.greene@sfgov.org
mailto:kevin.birmingham@sfgov.org
mailto:julie.rosenberg@sfgov.org
mailto:julie.rosenberg@sfgov.org
mailto:boardofappeals@sfgov.org
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February 25, 2022 
 
Steve Martisauskas, Determination Holder(s) 
c/o Nick Thomas, Agent for Determination Holder(s) 
Thomas Works Architecture and Design 
436 Eureka Street 
San Francisco, CA 94114 
nick@thomas-works.com   
 
 
 Appeal No.: 22-013 
 Appeal Title:  Chen vs. , PDA 
 Subject Property:  436 Eureka Street 
 Permit Type: Site Permit 
 Permit No.: 2018/10/09/2526 
 
Dear Nick Thomas: 
 
This is to notify you that an appeal has been filed with this office protesting the ISSUANCE of the above-
referenced permit. Pursuant to Article I, §8 of the San Francisco Business & Tax Regulations Code, 
the permit is hereby SUSPENDED until the Board of Appeals decides this matter and releases a notice 
of decision and order. 
 
We are enclosing a copy of the Preliminary Statement of Appeal for your information. 
 
The hearing regarding this matter has been scheduled for April 13, 2022, at 5:00 p.m., and will be 
held at City Hall, Room 416, 1 Dr Carlton B Goodlett Pl, San Francisco, CA 94102 
 
If you have any further questions, you may email this office at boardofappeals@sfgov.org or call (628) 
652-1150. 
 
Sincerely, 
 
BOARD STAFF 
 
 
cc:  Department of Building Inspection c/o Matthew Greene 
       matthew.greene@sfgov.org  
 
Susy Chen, Appellant(s) 
432 Eureka Street 
San Francisco, CA, 94114 
susychen@gmail.com  



mailto:boardofappeals@sfgov.org

http://www.sfgov.org/boa

mailto:boardofappeals@sfgov.org

mailto:matthew.greene@sfgov.org

mailto:susychen@gmail.com





      Date Filed: February 25, 2022 
 


CITY & COUNTY OF SAN FRANCISCO  
BOARD OF APPEALS 
 


PRELIMINARY STATEMENT FOR APPEAL NO. 22-013     
 


I / We, Susy Chen, hereby appeal the following departmental action: ISSUANCE of Alteration Permit No. 


2018/10/09/2526  by the Department of Building Inspection which was issued or became effective on: February 


11, 2022, to: Steve Martisauskas and Courtney Martisauskas, for the property located at: 436 Eureka Street.  
 


BRIEFING SCHEDULE:  
 


The Appellant may, but is not required to, submit a one page (double-spaced) supplementary statement with this 
Preliminary Statement of Appeal. No exhibits or other submissions are allowed at this time. 
 
Appellant's Brief is due on or before:  4:30 p.m. on March 24, 2022, (no later than three Thursdays prior to the 
hearing date). The brief may be up to 12 pages in length with unlimited exhibits.  It shall be double-spaced with a 
minimum 12-point font.  An electronic copy shall be emailed to: boardofappeals@sfgov.org, 
julie.rosenberg@sfgov.org tina.tam@sfgov.org nick@thomas-works.com 
 
Respondent's and Other Parties' Briefs are due on or before: 4:30 p.m. on April 7, 2022, (no later than one 
Thursday prior to hearing date).  The brief may be up to 12 pages in length with unlimited exhibits.  It shall be 
doubled-spaced with a minimum 12-point font.  An electronic copy shall be emailed to: boardofappeals@sfgov.org, 
julie.rosenberg@sfgov.org tina.tam@sfgov.org susychen@gmail.com 
 
Hard copies of the briefs do NOT need to be submitted to the Board Office or to the other parties. 
 
Hearing Date: Wednesday, April 13, 2022, 5:00 p.m., City Hall, Room 416  Information for access to the hearing 
will be provided before the hearing date. 
 
All parties to this appeal must adhere to the briefing schedule above, however if the hearing date is changed, the 
briefing schedule MAY also be changed. Written notice will be provided of any changes to the briefing schedule.  
 
In order to have their documents sent to the Board members prior to hearing, members of the public should email 
all documents of support/opposition no later than one Thursday prior to hearing date by 4:30 p.m. to 
boardofappeals@sfgov.org.  Please note that names and contact information included in submittals from members 
of the public will become part of the public record. Submittals from members of the public may be made 
anonymously.  
 
Please note that in addition to the parties' briefs, any materials that the Board receives relevant to this appeal, 
including letters of support/opposition from members of the public, are distributed to Board members prior to hearing. 
All such materials are available for inspection on the Board’s website at www.sfgov.org/boa. You may also request a 
hard copy of the hearing materials that are provided to Board members at a cost of 10 cents per page, per S.F. 
Admin. Code Ch. 67.28.  
 
 


The reasons for this appeal are as follows:  
 
See attachment 
 


Appellant or Agent: 
 


Signature: Via Email 
Print Name: Susy Chen, appellant  







This is an appeal to permit number 201810092526.  I am the owner and resident in the 


neighboring home at 430-432 Eureka.  This appeal is to the part of the permit that includes 


building a second floor addition adjacent to my building.  I am concerned that the planned 


second floor addition would severely impair the light and air to my home.   


For four of the bedrooms in my home, the sole source of light and air is from a lightwell.  


For two of those bedrooms, a single window is the only source of light.  The light and air to the 


lightwell comes from an opening on the second floor. The permit plan would extend the 


adjacent building at the second floor substantially closing off the lightwell’s source of light and 


air.   


The Residential Design Guidelines (page 16) requires design modification to minimize 


impact on light when a project will have a greater impact on the light of a neighboring building.  


In the circumstance of this particular project, the planned addition will block the lightwell that 


is critical to preserving the habitability of the bedrooms of my home.   


To minimize the impact on light, the Residential Design Guidelines (page 16) calls for 


setbacks on the upper floor and a sloped roof design.   The permit addition design does not 


incorporate a sloped roof design and does not provide for enough setback to minimize the 


severe impact on light to the neighboring building.   
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Permit Details Report


Report Date: 2/25/2022 3:14:06 PM
  
Application Number: 201810092526
Form Number: 3
Address(es): 2767 / 002A / 0 436 EUREKA ST


Description:


HORIZONTAL EXPANSION @ REAR OF ALL LEVELS.(N) INTERIOR STAIR TO CONNECT
ALL LEVELS. REMODEL & RECONFIGURE INTERIOR WALLS THROUGHOUT PER PLAN
EXCAVATE & EXPAND EXISTING GARAGE.(N) DOORS AND WINDOWS PER
ELEVATIONS, NEW 2 BEDS & 2 BATHS.IN GROUND HOT TUB LOCATION IN REAR
YARD.REMODEL KITCHEN


Cost: $800,000.00
Occupancy Code: R-3
Building Use: 27 - 1 FAMILY DWELLING


Disposition / Stage:


Action Date Stage Comments
10/9/2018 TRIAGE  
10/9/2018 FILING  
10/9/2018 FILED  
2/9/2022 APPROVED  
2/11/2022 ISSUED  


Contact Details:
Contractor Details:


License Number: OWN
Name: OWNER OWNER
Company Name: OWNER
Address: OWNER * OWNER CA 00000-0000
Phone:


Addenda Details:
Description:


Step Station Arrive Start In
Hold


Out
Hold Finish Checked By Hold Description


1 CPB 11/16/18 11/16/18 11/16/18 TORRES
SHIRLEY  


2 CPB 8/10/20 8/10/20 8/10/20 VICTORIO
CHRISTOPHER


Reconcile Paper to BB611-472-439, Permit
Center to rescan application into BB, CV;


3 CP-ZOC 11/16/18 1/16/19 2/9/21 HORN
JEFFREY


Project Approved. EPR project. Vertical
(basement)and horizontal rear addition to add
1,790 SF to an existing single-family home.
jeffrey.horn@sfgov.org 2/9/2021. Reassigned
from Chris Townes 10/29/2019.


3 CP-NP 2/6/20 2/18/20 3/19/20 HORN
JEFFREY


Emailed 311 cover letter on 2/6/2020 (William
Mailed Section 311 notice on 2/18/2020; expir
3/19/2020 (William).


4 BLDG 8/11/20 12/14/20 2/23/21 1/4/22 QUAN SUE  
5 BLDG 12/14/20 2/23/21 2/23/21 1/4/22 QUAN SUE wkp 999


6 DPW-
BSM 8/11/20 8/12/20 8/12/20 12/1/21 12/1/21 DENNIS


RASSENDYLL


9.1 Approved EPR SITE Permit only. ADDEND
requirement(s) for sign off:Inspection
Conformity Urban Forestry. All sidewalk
applications and plans MUST be applied onlin
Download sidewalk applications at
http://www.sfpublicworks.org/services/permi
Your application will be ON-HOLD until all
necessary PUBLIC WORKS-BSM permits are
completed or plan checker(s) could recommen
sign off to the satellite office via email. - RD
8.13- EPR, comments issued RD


7 SFPUC 8/11/20 8/20/20 8/20/20 8/28/20 8/28/20 CHUNG DIANA


EPR - Permit has been assessed a Capacity
Charge. DBI will collect. See Invoice attached t
application. - 08/28/20. Comments addressed
Hold released. - 08/28/20 Placed in Hold
pending comments. - 08/20/20


8 SFPUC 1/5/22 1/5/22 1/5/22 CHUNG DIANA
RESTAMP. EPR - Permit has been assessed a
Capacity Charge. DBI will collect. See Invoice
attached to application. - 01/05/22.


9 CP-ZOC 1/27/22 1/27/22 1/27/22 HORN
JEFFREY


1/27/2022. Restamp of EPR for non-planning
revisions. jeffrey.horn@sfgov.org


10 BLDG 1/27/22 2/3/22 2/3/22 QUAN SUE Restamp



http://www.sfgov.org/

http://www6.sfgov.org/index.aspx?page=2

http://www6.sfgov.org/index.aspx?page=3

http://www6.sfgov.org/index.aspx?page=4

http://www6.sfgov.org/index.aspx?page=5

http://www6.sfgov.org/index.aspx?page=6

http://www6.sfgov.org/index.aspx?page=44

http://www.sfgov.org/
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Contact SFGov Accessibility Policies
City and County of San Francisco © 2022


11 SFPUC 1/27/22 2/1/22 2/1/22 CHUNG DIANA
RESTAMP. EPR - Permit has been assessed a
Capacity Charge. DBI will collect. See Invoice
attached to application. - 02/01/22.


12 DPW-
BUF 1/27/22 2/7/22 2/7/22 KELLER


STEPHEN Approved


13 DFCU 1/27/22 1/27/22 1/27/22 BLACKSHEAR
JOHN


1/27/22: Planning entered a Child Care impact
fee on this permit. DPW-Bureau of Urban
Forestry has entered a requirment to plant (1)
tree. The project sponsor must contact DPW-
BUF at urbanforestry@sfdpw.org or 628-652-
8733 to have the planting inspected and signed
off. This requirement must be completed befor
a final inspection can be scheduled with DBI.


14 PPC 8/11/20 8/11/20 2/8/22 PHAM ANH
HAI


2/8/22: Invite sent to CPB to close out permit;
HP 1/27/22: Invite sent to BLDG, SFPUC &
DPW-BUF to review and stamp REV3.2
drawing; HP 1/27/22: Email sent to DFCU; HP
1/27/22: Invite sent to DCP to review and stam
REV3 drawing. Email BSM & PUC to stamp
application form; HP 11/6/20: scanned by
Jennifer Lung of CPC . Plans still with City
Planning. ibb 8/12/20: Physically In-Hold by
City Planning for scanning. ibb 8/11/20; BB
session created. Invite sent to
applicant,Horn,BLDG,BSM,PUC; AD 11/16/18
To DCP; HP


15 CPB 2/8/22 2/9/22 2/11/22 SONG SUSIE


2/11/22: PAYMENT RECEIVED. SITE ISSUED
EMAILED LINKS TO APPLICANT.
STRUCTURAL NITIFICATION MATERIRAL
TO CPB. SS 2/11/22: OWNER BUILDER FORM
RECEIVED. PENDING PAYMENT, SS 2/9/22
SITE APPROVED IN BB. 22 PGS. EMAILED
APPLICANT FOR OWNER BUILDER FORM
OR CONTRACTOR LETR/STATEMENT. SS
01/10/2022: School fees posted.ay 01/07/202
School fees sent.ay


This permit has been issued. For information pertaining to this permit, please call 628-652-3450. 


 


Appointments:


Appointment Date Appointment AM/PM Appointment Code Appointment Type Description Time Slots


Inspections:


Activity Date Inspector Inspection Description Inspection Status


Special Inspections:


Addenda No. Completed Date Inspected By Inspection Code Description Remarks


For information, or to schedule an inspection, call 628-652-3400 between 8:30 am and 3:00 pm.


Station Code Descriptions and Phone Numbers


Online Permit and Complaint Tracking home page.


Technical Support for Online Services
If you need help or have a question about this service, please visit our FAQ area.



http://www6.sfgov.org/index.aspx?page=44

http://www6.sfgov.org/index.aspx?page=73

http://www6.sfgov.org/index.aspx?page=45

http://www.sfgov.org/

https://dbiweb.sfgov.org/dbipts/

http://dbiweb.sfgov.org/DBI_FAQ/DBI_FAQs.html
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SPECIAL INSTRUCTIONS FOR PARTIES 


City & County of San Francisco 
BOARD OF APPEALS 


 
 


 
 


APPROVED PLANS 
 


Permit holders whose building permits have been appealed are strongly encouraged to submit electronic copies 
of the City-approved plans for the subject project no later than one Thursday prior to the scheduled hearing. If  
plans are not submitted and the Board needs the plans to make its decision, the resolution of the appeal may  
be delayed. The Board’s physical office is closed to the public and hard copies of the brief or the City-approved 
plans do NOT need to be submitted. 


An electronic copy should be sent to: boardofappeals@sfgov.org. 
 


WRITTEN & ORAL ARGUMENTS 


Parties are strongly encouraged, but not required, to submit a written statement (called a “brief”) to the 
Board describing the dispute at issue, outlining their arguments and what action they’d like the Board 
to take. At the hearing, parties are given time to present their arguments orally to the Board. 


 
Please consider the following information and instructions for written and oral arguments, and written 
submittals: 


Keep in mind the correct standard of review the Board will use in deciding the case. 
• For most appeals, the Board applies de novo review, which means it hears the case fresh 


and does not need to defer to the findings of fact or determinations made by the underlying 
decision-maker. 


• Decisions by the Zoning Administrator (ZA), other than Variance decisions, require that the 
Board defer to the ZA unless the Board finds that the ZA erred or abused his or her 
discretion. Variance decisions are decided under the de novo standard described above. 


• In deciding a case, the Board may only uphold, overturn or place conditions on a 
departmental decision; it cannot remand (send back) a decision to the underlying 
department for further review or action. 


• Jurisdiction Requests: To grant late jurisdiction, the Board must find that the City 
intentionally or inadvertently caused the requestor to be late in filing the appeal. If a 
Jurisdiction Request is granted, the requestor will have five days from the date of the 
Board’s decision to file an appeal. 


• Rehearing Requests: The Board may grant a rehearing in extraordinary cases to prevent 
manifest injustice, or where new or different facts or circumstances have arisen that if 
known at the time of the original hearing could have affected the outcome of the hearing. 
The written request should state the nature and character of the new facts or 
circumstances, the names of the witnesses and/or a description of the documents to be 
produced, and why the evidence was not produced at the original hearing. 


 
 
 


49 South Van Ness Avenue, Suite 1475� San Francisco, CA 94103 
Phone: 628-652-1150  � Email: boardofappeals@sfgov.org  


www.sfgov.org/boa 
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Consider the votes needed. 
• Appeals: In most cases, an appellant must get four out of the five Board members to vote 


to overturn or modify a departmental decision. That means it takes the vote of two Board 
members for the underlying departmental decision to remain unchanged. 


• Jurisdiction Requests and Rehearing Requests: Four out of five votes are needed to grant 
a Jurisdiction Request or Rehearing Request. 


 
Explain what action you’d like the Board to take. The type of action requested will depend 
upon the nature of the appeal and the party submitting the brief. Some examples include: 


• Protest Appeals – when someone objects to a permit or other entitlement issued to 
someone else: 


o An appellant in a protest appeal typically requests either that the entitlement be denied, or 
new conditions be placed on the entitlement so that the project is changed in some way 
(example: new construction be set back further from the appellant’s property line). 


o A permit holder in this type of case typically requests that the Board uphold the 
entitlement as is, with no new conditions. 


• Appeals of a Denial, Revocation, Condition, Suspension or Penalty: 


o An appellant who appeals the denial or revocation of his or her own permit typically asks 
the Board to overturn the denial or revocation. 


o An appeal of conditions placed on a permit seeks to eliminate or modify the conditions. 


o An appeal of a permit suspension or penalty seeks to eliminate or reduce the length of 
the suspension or the amount of the penalty. Note that in many cases, there is a statutory 
limit that prevents the Board from completely eliminating a penalty. 


 


Follow the Board’s formatting requirements for written submittals. The Rules of the 
Board of Appeals set out very specific requirements with respect to the length of briefs for 
different types of cases and how they need to look on the page. Briefs that don’t meet these 
requirements may be rejected. 


• All briefs, whether handwritten or typewritten, must be double-spaced. Typewritten 
submittals shall be in a font size no smaller than twelve (12) point. 


• Length: 
o Appeal briefs must not exceed twelve double-spaced pages in length and may include an 


unlimited number of exhibits. 


o Briefs associated with Jurisdiction Requests and Rehearing Requests must not exceed 
six double-spaced pages in length and may include an unlimited number of exhibits. 


o At the time an appeal is filed, an appellant may submit a supplementary statement that must 
not exceed one double-spaced page in length. No exhibits are allowed at that time. 


• Exhibits may include photographs, maps, plans, drawings, letters of support or opposition, 
or any other information or material relevant to the appeal. 


• Exhibits may not include additional pages of argument. 


• Board members are given an electronic copy of the determination being appealed, the 
Preliminary Statement of Appeal, and the appellant’s initial statement; these documents do 
not need to be included as exhibits. 
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• Typewritten briefs must be in a font size no smaller than 12 point.


• Double-sided printing is encouraged, especially for long documents. Do not bind double- 
sided documents at the top of the page.


• The parties do not need to submit hard copies of their briefs.


• Late or overlong submittals will be rejected. Please contact the Board at least 24 hours in
advance of your deadline if you wish to request permission to file a late or longer brief.


• Where exhibits exceed ten pages in length, the Board encourages the submitting party to
separate exhibits with tabs and provide a table of contents.


Meet all deadlines and delivery requirements. When an appeal is filed, Board staff will set a 
briefing schedule, and notify the parties both verbally and in writing, as to when their brief is due. 


• Appeals (For hearings scheduled for 11/17/21)


o Appellant’s Brief is due no later than three Thursdays prior to the hearing.  The deadline for 
submission is 4:30 p.m.


o Respondent’s and Other Parties’ Briefs are due no later than  Wednesday, November 10, 2021 (due 
to the Veteran's Day Holiday). The deadline for submission is 4:30 p.m.


o Electronic copies of the brief with exhibits must be sent via email to the Board office by
4:30 p.m. on or before the date it is due to boardofappeals@sfgov.org.


o Additional copies must be delivered to the other parties on the same day via e-mail.


o If you do not receive a brief from the other party on the due date, please contact the
Board Office to get a copy of the brief via e-mail.


o All briefs and written public comment submitted to the Board are considered public 
documents and will be posted on the Board’s website.


o If the hearing date is changed, the briefing schedule may also change. Notice will be sent out by 
Board staff with any revised briefing schedule.


• Jurisdiction Requests and Rehearing Requests


o Requestor’s Brief is due at the time the request is filed. Requestors do not need to submit 
hard copies of their briefs. The Board will distribute copies to the other parties via e-mail.


o Respondent’s Brief is due ten days after the request is filed. Electronic copies of the
brief with exhibits must be delivered to the Board office by 4:30 p.m. on or before the
date it is due. An additional electronic copy must be delivered to the other parties on the 
same day. If a deadline falls on a weekend or City holiday, it will move to the next
business day unless otherwise specified by Board staff.


HEARINGS 


• Hearings are conducted via Zoom video platform.


• All parties or their representatives must be present on the scheduled date of the hearing.







Page 4 Instructions for Parties (8-20) 


• Parties to an appeal shall have seven minutes for presentation and three minutes for
rebuttal. Parties to a Jurisdiction Request or Rehearing Request shall have three minutes for
presentation and no rebuttal.


• Appellants or Requestors speak first, then the determination (permit) holder, then the
respondent City Department(s) and then public comment. On appeals, the Board will then hear
rebuttal testimony from the parties in the same order.


• Members of the public who are not affiliated with a party may speak once for up to three minutes.


• If you are not familiar with the Board’s public hearing procedures, it is recommended that you
watch a Board meeting before your scheduled hearing date to prepare for your presentation.
You may watch meetings on SFGovTV (San Francisco cable Channels 26 and 78), or on-
demand on the internet at: www.sfgovtv.org.


• Additional written arguments may not be submitted at the hearing without Board approval;
only photographs, maps, plans and drawings may be submitted at that time.


• Computer-assisted presentations are permitted at the hearing. However, parties should
have an alternate means of presentation prepared in case the equipment is not working.
Parties may request assistance from the Board of Appeals staff to present their materials
if they prefer.  Parties are encouraged to send any materials to Board staff in advance of
the hearing date in order to ensure a smoother meeting process.


RESCHEDULING OF APPEALS 


If an appeal is rescheduled prior to hearing, written notification will be mailed to all parties 
involved. However, if the Board reschedules an appeal at a public hearing, no written notification 
will be mailed out. 


REHEARING REQUESTS 


• If the Board does not rule in your favor, you may request a rehearing.


• A Rehearing Request must be filed within ten calendar days from the date of the Board's
decision, and may be filed only by the parties to an appeal.


• Only one Rehearing Request may be filed per appeal.


• If the Rehearing Request period ends on a weekend or City holiday, the last day to file the
request is the next business day.


• See page 1 of this document for the standard of review applied to Rehearing Requests, or
see Rules of the Board, Article V.9.


CONTACT WITH BOARD MEMBERS 


The Board of Appeals functions as a quasi-judicial body. In an effort to further the Board’s mission 
to create a forum where appeals are heard and decided in a manner that is fair for all involved, all 
evidence to be considered on each appeal should be provided as part of the public record through 
the briefs and other documents submitted to the Board as described above, and through oral 
testimony at public hearings. Parties to appeals, their representatives, and members of the public 
should not contact Board members on matters that are pending before the Board. 
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MORE INFORMATION 


More information about the Board of Appeals, including copies of the Rules of the Board, related 
Charter and Code provisions, and other resource materials are available at the Board office and 
on the internet at www.sfgov.org/boa. 


 
The supporting documents for the meetings can be found at the following link: 
https://sfgov.org/bdappeal/meetings/10 


A video of the previous meetings, can be found at the following link:  


https://sanfrancisco.granicus.com/ViewPublisher.php?view_id=6 
 


The parties are encouraged to read the Rules of the Board of Appeals for additional information. 







 
 
 
SPECIAL INSTRUCTIONS FOR PARTIES 

City & County of San Francisco 
BOARD OF APPEALS 

 
 

 
 

APPROVED PLANS 
 

Permit holders whose building permits have been appealed are strongly encouraged to submit electronic copies 
of the City-approved plans for the subject project no later than one Thursday prior to the scheduled hearing. If  
plans are not submitted and the Board needs the plans to make its decision, the resolution of the appeal may  
be delayed. The Board’s physical office is closed to the public and hard copies of the brief or the City-approved 
plans do NOT need to be submitted. 

An electronic copy should be sent to: boardofappeals@sfgov.org. 
 

WRITTEN & ORAL ARGUMENTS 

Parties are strongly encouraged, but not required, to submit a written statement (called a “brief”) to the 
Board describing the dispute at issue, outlining their arguments and what action they’d like the Board 
to take. At the hearing, parties are given time to present their arguments orally to the Board. 

 
Please consider the following information and instructions for written and oral arguments, and written 
submittals: 

Keep in mind the correct standard of review the Board will use in deciding the case. 
• For most appeals, the Board applies de novo review, which means it hears the case fresh 

and does not need to defer to the findings of fact or determinations made by the underlying 
decision-maker. 

• Decisions by the Zoning Administrator (ZA), other than Variance decisions, require that the 
Board defer to the ZA unless the Board finds that the ZA erred or abused his or her 
discretion. Variance decisions are decided under the de novo standard described above. 

• In deciding a case, the Board may only uphold, overturn or place conditions on a 
departmental decision; it cannot remand (send back) a decision to the underlying 
department for further review or action. 

• Jurisdiction Requests: To grant late jurisdiction, the Board must find that the City 
intentionally or inadvertently caused the requestor to be late in filing the appeal. If a 
Jurisdiction Request is granted, the requestor will have five days from the date of the 
Board’s decision to file an appeal. 

• Rehearing Requests: The Board may grant a rehearing in extraordinary cases to prevent 
manifest injustice, or where new or different facts or circumstances have arisen that if 
known at the time of the original hearing could have affected the outcome of the hearing. 
The written request should state the nature and character of the new facts or 
circumstances, the names of the witnesses and/or a description of the documents to be 
produced, and why the evidence was not produced at the original hearing. 
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Consider the votes needed. 
• Appeals: In most cases, an appellant must get four out of the five Board members to vote 

to overturn or modify a departmental decision. That means it takes the vote of two Board 
members for the underlying departmental decision to remain unchanged. 

• Jurisdiction Requests and Rehearing Requests: Four out of five votes are needed to grant 
a Jurisdiction Request or Rehearing Request. 

 
Explain what action you’d like the Board to take. The type of action requested will depend 
upon the nature of the appeal and the party submitting the brief. Some examples include: 

• Protest Appeals – when someone objects to a permit or other entitlement issued to 
someone else: 

o An appellant in a protest appeal typically requests either that the entitlement be denied, or 
new conditions be placed on the entitlement so that the project is changed in some way 
(example: new construction be set back further from the appellant’s property line). 

o A permit holder in this type of case typically requests that the Board uphold the 
entitlement as is, with no new conditions. 

• Appeals of a Denial, Revocation, Condition, Suspension or Penalty: 

o An appellant who appeals the denial or revocation of his or her own permit typically asks 
the Board to overturn the denial or revocation. 

o An appeal of conditions placed on a permit seeks to eliminate or modify the conditions. 

o An appeal of a permit suspension or penalty seeks to eliminate or reduce the length of 
the suspension or the amount of the penalty. Note that in many cases, there is a statutory 
limit that prevents the Board from completely eliminating a penalty. 

 

Follow the Board’s formatting requirements for written submittals. The Rules of the 
Board of Appeals set out very specific requirements with respect to the length of briefs for 
different types of cases and how they need to look on the page. Briefs that don’t meet these 
requirements may be rejected. 

• All briefs, whether handwritten or typewritten, must be double-spaced. Typewritten 
submittals shall be in a font size no smaller than twelve (12) point. 

• Length: 
o Appeal briefs must not exceed twelve double-spaced pages in length and may include an 

unlimited number of exhibits. 

o Briefs associated with Jurisdiction Requests and Rehearing Requests must not exceed 
six double-spaced pages in length and may include an unlimited number of exhibits. 

o At the time an appeal is filed, an appellant may submit a supplementary statement that must 
not exceed one double-spaced page in length. No exhibits are allowed at that time. 

• Exhibits may include photographs, maps, plans, drawings, letters of support or opposition, 
or any other information or material relevant to the appeal. 

• Exhibits may not include additional pages of argument. 

• Board members are given an electronic copy of the determination being appealed, the 
Preliminary Statement of Appeal, and the appellant’s initial statement; these documents do 
not need to be included as exhibits. 
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• Typewritten briefs must be in a font size no smaller than 12 point.

• Double-sided printing is encouraged, especially for long documents. Do not bind double- 
sided documents at the top of the page.

• The parties do not need to submit hard copies of their briefs.

• Late or overlong submittals will be rejected. Please contact the Board at least 24 hours in
advance of your deadline if you wish to request permission to file a late or longer brief.

• Where exhibits exceed ten pages in length, the Board encourages the submitting party to
separate exhibits with tabs and provide a table of contents.

Meet all deadlines and delivery requirements. When an appeal is filed, Board staff will set a 
briefing schedule, and notify the parties both verbally and in writing, as to when their brief is due. 

• Appeals (For hearings scheduled for 11/17/21)

o Appellant’s Brief is due no later than three Thursdays prior to the hearing.  The deadline for 
submission is 4:30 p.m.

o Respondent’s and Other Parties’ Briefs are due no later than  Wednesday, November 10, 2021 (due 
to the Veteran's Day Holiday). The deadline for submission is 4:30 p.m.

o Electronic copies of the brief with exhibits must be sent via email to the Board office by
4:30 p.m. on or before the date it is due to boardofappeals@sfgov.org.

o Additional copies must be delivered to the other parties on the same day via e-mail.

o If you do not receive a brief from the other party on the due date, please contact the
Board Office to get a copy of the brief via e-mail.

o All briefs and written public comment submitted to the Board are considered public 
documents and will be posted on the Board’s website.

o If the hearing date is changed, the briefing schedule may also change. Notice will be sent out by 
Board staff with any revised briefing schedule.

• Jurisdiction Requests and Rehearing Requests

o Requestor’s Brief is due at the time the request is filed. Requestors do not need to submit 
hard copies of their briefs. The Board will distribute copies to the other parties via e-mail.

o Respondent’s Brief is due ten days after the request is filed. Electronic copies of the
brief with exhibits must be delivered to the Board office by 4:30 p.m. on or before the
date it is due. An additional electronic copy must be delivered to the other parties on the 
same day. If a deadline falls on a weekend or City holiday, it will move to the next
business day unless otherwise specified by Board staff.

HEARINGS 

• Hearings are conducted via Zoom video platform.

• All parties or their representatives must be present on the scheduled date of the hearing.
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• Parties to an appeal shall have seven minutes for presentation and three minutes for
rebuttal. Parties to a Jurisdiction Request or Rehearing Request shall have three minutes for
presentation and no rebuttal.

• Appellants or Requestors speak first, then the determination (permit) holder, then the
respondent City Department(s) and then public comment. On appeals, the Board will then hear
rebuttal testimony from the parties in the same order.

• Members of the public who are not affiliated with a party may speak once for up to three minutes.

• If you are not familiar with the Board’s public hearing procedures, it is recommended that you
watch a Board meeting before your scheduled hearing date to prepare for your presentation.
You may watch meetings on SFGovTV (San Francisco cable Channels 26 and 78), or on-
demand on the internet at: www.sfgovtv.org.

• Additional written arguments may not be submitted at the hearing without Board approval;
only photographs, maps, plans and drawings may be submitted at that time.

• Computer-assisted presentations are permitted at the hearing. However, parties should
have an alternate means of presentation prepared in case the equipment is not working.
Parties may request assistance from the Board of Appeals staff to present their materials
if they prefer.  Parties are encouraged to send any materials to Board staff in advance of
the hearing date in order to ensure a smoother meeting process.

RESCHEDULING OF APPEALS 

If an appeal is rescheduled prior to hearing, written notification will be mailed to all parties 
involved. However, if the Board reschedules an appeal at a public hearing, no written notification 
will be mailed out. 

REHEARING REQUESTS 

• If the Board does not rule in your favor, you may request a rehearing.

• A Rehearing Request must be filed within ten calendar days from the date of the Board's
decision, and may be filed only by the parties to an appeal.

• Only one Rehearing Request may be filed per appeal.

• If the Rehearing Request period ends on a weekend or City holiday, the last day to file the
request is the next business day.

• See page 1 of this document for the standard of review applied to Rehearing Requests, or
see Rules of the Board, Article V.9.

CONTACT WITH BOARD MEMBERS 

The Board of Appeals functions as a quasi-judicial body. In an effort to further the Board’s mission 
to create a forum where appeals are heard and decided in a manner that is fair for all involved, all 
evidence to be considered on each appeal should be provided as part of the public record through 
the briefs and other documents submitted to the Board as described above, and through oral 
testimony at public hearings. Parties to appeals, their representatives, and members of the public 
should not contact Board members on matters that are pending before the Board. 
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MORE INFORMATION 

More information about the Board of Appeals, including copies of the Rules of the Board, related 
Charter and Code provisions, and other resource materials are available at the Board office and 
on the internet at www.sfgov.org/boa. 

 
The supporting documents for the meetings can be found at the following link: 
https://sfgov.org/bdappeal/meetings/10 

A video of the previous meetings, can be found at the following link:  

https://sanfrancisco.granicus.com/ViewPublisher.php?view_id=6 
 

The parties are encouraged to read the Rules of the Board of Appeals for additional information. 



From: Washington, Delvin (CPC)
To: Horn, Jeffrey (CPC)
Subject: Automatic reply: 436 Eureka Follow-Up
Date: Wednesday, October 16, 2019 2:51:51 PM

Delvin Washington is out of the office and will return on Monday October 21, 2019. Jeff Horn and Linda Ajello-Hoagland will
share acting Southwest Team Leader functions.

mailto:delvin.washington@sfgov.org
mailto:Jeffrey.Horn@sfgov.org


From: Domingo, Adrian (DBI)
To: Horn, Jeffrey (CPC); BLDG Plan Review (DBI); DPW-BSM.planreview; puc.planreview@sfwater.org
Subject: Begin review for permit 201810092526at 436 Eureka St. – Intake
Date: Tuesday, August 11, 2020 10:22:50 AM

Hello, 

We received an EPR submittal for permit application 201810092526at 436 Eureka St. 

Use this link to join the Bluebeam Studio Session to review and/or assign to a plan reviewer: 

 

436 Eureka St 201810092526 REVIEW
Session ID: 954-555-245
Session URL: https://studio.bluebeam.com/join.html?ID=954-555-245

 

When you are ready to assign the permit, forward this email to the assigned plan reviewer and
update PTS.  

Find step-by-step instructions for how to mark-up and comment in the plan reviewer guide. Update
the Bluebeam status, PTS, and stamp when you are done.  

Reply to this email if you have any questions. 

 

Thank you,  

Adrian Domingo 

Department of Building Inspection 

City & County of San Francisco 

mailto:adrian.domingo@sfgov.org
mailto:Jeffrey.Horn@sfgov.org
mailto:bldg.planreview@sfgov.org
mailto:DPW-BSM.planreview@sfdpw.org
mailto:puc.planreview@sfwater.org
https://studio.bluebeam.com/join.html?ID=954-555-245
https://sfgov1.sharepoint.com/:b:/s/CCSF-PermitCenter/Ec4JQ36jANZGlkZCmFVQEFEBSov6buH4l1Ztjp0aU6Kk1A?e=RFvOqB


From: San, William (CPC)
To: info@mcgriffarchitects.com; cordelia@mcgriffarchitects.com
Cc: Horn, Jeffrey (CPC)
Subject: Dates of Notice for 436 Eureka Street
Date: Tuesday, February 11, 2020 5:32:37 PM

Hi,
 
This is to inform you about your dates for 436 Eureka Street.  It begins 2/18/20 and expires 3/19/20. 
Please write in the dates on the orange poster when posting. 
 
If you have any questions, please contact your planner.
 
 
William San
Current Planning Division
San Francisco Planning Department 
1650 Mission Street, Suite 400 San Francisco, CA 94103
www.sfplanning.org
 

mailto:William.San@sfgov.org
mailto:info@mcgriffarchitects.com
mailto:cordelia@mcgriffarchitects.com
mailto:Jeffrey.Horn@sfgov.org
http://www.sfplanning.org/


 
This message is from outside the City email system. Do not open links or attachments from untrusted
sources.

From: San, William (CPC)
To: Horn, Jeffrey (CPC)
Subject: FW: 436 Eureka-Next Steps (Building Permit Application No. 2018.10.09.2526) Check in
Date: Monday, March 16, 2020 3:13:46 PM

Hi Jeff,
 
For you.
 
Thanks,
 
William
 

From: Cordelia Kotin <cordelia@mcgriffarchitects.com> 
Sent: Monday, March 16, 2020 2:41 PM
To: San, William (CPC) <william.san@sfgov.org>; Benjamin McGriff
<benjamin@mcgriffarchitects.com>
Subject: 436 Eureka-Next Steps (Building Permit Application No. 2018.10.09.2526) Check in
 

 

Hi William,
 
Hope all is well with you and your staying safe amid these uncertain times. We wanted to check in
on next steps regarding 436 Eureka street- Building Permit Application No. 2018.10.09.2526. Our
notification period is up on the 19th and I wanted to know what we should expect (typically vs now
with closures). Will the project move through review of the other stations? Will PIC and DBI be open
in the next few weeks? Are planners/ plan checkers working from home? We'll follow up with our
planner as well, but would like to know all the steps on your end are complete and the project is
ready to move on.  
 
Thanks,
Cordelia
 
--
Cordelia Kotin
 
McGRIFF ARCHITECTS
1475 FIFTEENTH STREET
SAN FRANCISCO, CA 94103 
415.525.3561 
www.mcgriffarchitects.com

mailto:William.San@sfgov.org
mailto:Jeffrey.Horn@sfgov.org
https://maps.google.com/?q=1475+FIFTEENTH+STREET+SAN+FRANCISCO,+CA+94103%C2%A0+415&entry=gmail&source=g
https://maps.google.com/?q=1475+FIFTEENTH+STREET+SAN+FRANCISCO,+CA+94103%C2%A0+415&entry=gmail&source=g
http://www.mcgriffarchitects.com/


 
This message is from outside the City email system. Do not open links or attachments
from untrusted sources.

From: Townes, Chris (REC)
To: Horn, Jeffrey (CPC)
Cc: Washington, Delvin (CPC)
Subject: Fw: 436 Eureka-Next Steps (Building Permit Application No. 2018.10.09.2526) Check in
Date: Tuesday, March 17, 2020 9:20:29 AM

Jeff,
Please see inquiry email below from Cordelia Kotin regarding 436 Eureka Street project for
Planning response.

Thanks,
Chris 

From: Cordelia Kotin <cordelia@mcgriffarchitects.com>
Sent: Monday, March 16, 2020 4:23 PM
To: Townes, Chris (REC) <chris.townes@sfgov.org>; Benjamin McGriff
<benjamin@mcgriffarchitects.com>
Subject: 436 Eureka-Next Steps (Building Permit Application No. 2018.10.09.2526) Check in
 

 
Hi Chris,

Hope all is well with you. We wanted to check in to see what next steps look like as our 30
day period draws to a close. We just got an alert that all non-essential business must close,
however, our office will be working from home. Will Planning/DBI still be open? The
planning website hasn't been updated yet.
We'd like to make sure that we keep this project moving forward (as safely as possible). Can
you confirm next steps for us? What does our timeline look like?

Thanks,
Cordelia

-- 
Cordelia Kotin

McGRIFF ARCHITECTS
1475 FIFTEENTH STREET
SAN FRANCISCO, CA 94103 
415.525.3561 
www.mcgriffarchitects.com

mailto:chris.townes@sfgov.org
mailto:Jeffrey.Horn@sfgov.org
mailto:delvin.washington@sfgov.org
https://maps.google.com/?q=1475+FIFTEENTH+STREET+SAN+FRANCISCO,+CA+94103%C2%A0+415&entry=gmail&source=g
https://maps.google.com/?q=1475+FIFTEENTH+STREET+SAN+FRANCISCO,+CA+94103%C2%A0+415&entry=gmail&source=g
http://www.mcgriffarchitects.com/


From: Cordelia Kotin
To: Horn, Jeffrey (CPC); Ajello Hoagland, Linda (CPC); Benjamin McGriff
Subject: Fwd: 436 Eureka Follow-Up
Date: Wednesday, October 16, 2019 2:30:24 PM

Hi Jeff and Linda,

Hope all is well, we just got an out of office reply from Delvin for the email below. Can one of
you help clear up who our current planner is? We would like to keep our project moving and
at this point seems to be stuck in a transition period. Our project address is 436 Eureka Street,
Permit 201810092526. 

Thanks,
Cordelia

---------- Forwarded message ---------
From: Cordelia Kotin <cordelia@mcgriffarchitects.com>
Date: Wed, Oct 16, 2019 at 2:20 PM
Subject: Fwd: 436 Eureka Follow-Up
To: Washington, Delvin (CPC) <Delvin.Washington@sfgov.org>, Benjamin McGriff
<benjamin@mcgriffarchitects.com>

Hi Delvin,

Hope you are doing well. We just got an email bounce back from Chris Townes saying he's
left the department and the project has been reassigned. Can you help connect us to the new
planner? Permit tracker still has Chris listed as the planner. We're in the middle of picking up
comments for Chris and want to make sure the new planner has no new issues that need to be
addressed. Additionally, we'd like to ensure that we haven't been put at the back of the new
planners queue. We've already waited for almost a year to get to this point, our clients have
been very patient with the process but we would like to keep the remaining work to a leaner
timeline as they're growing restless and any further delays are not fair to them.
Please let me know if you have any questions. 

Our project address is 436 Eureka Street, Permit 201810092526.

Thanks,
Cordelia 

---------- Forwarded message ---------
From: Cordelia Kotin <cordelia@mcgriffarchitects.com>
Date: Wed, Oct 16, 2019 at 2:01 PM
Subject: Re: 436 Eureka Follow-Up
To: Townes, Chris (CPC) <chris.townes@sfgov.org>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>

Hi Chris,

mailto:cordelia@mcgriffarchitects.com
mailto:Jeffrey.Horn@sfgov.org
mailto:linda.ajellohoagland@sfgov.org
mailto:benjamin@mcgriffarchitects.com
mailto:cordelia@mcgriffarchitects.com
mailto:Delvin.Washington@sfgov.org
mailto:benjamin@mcgriffarchitects.com
mailto:cordelia@mcgriffarchitects.com
mailto:chris.townes@sfgov.org
mailto:benjamin@mcgriffarchitects.com


Hope you are well. We're working on wrapping up our responses to your comments. What is
the best way to resubmit these to you? Should we drop them off at CPB? Can we set up a time
to meet/drop them off directly to you? Would you like to review them in person at drop off?
Please let me know your preference.

Thanks,
Cordelia

On Tue, Oct 1, 2019 at 6:07 PM Cordelia Kotin <cordelia@mcgriffarchitects.com> wrote:
Hi Chris,

Thank so much! We've received these comments and will be reviewing them. Will let you
know if we have any questions.

Thanks,
Cordelia

On Tue, Oct 1, 2019 at 5:59 PM Townes, Chris (CPC) <chris.townes@sfgov.org> wrote:

Coredelia,

As promised, please see 1st round plancheck comments attached for your review. I’ve also
attached an example of how to provide demolition calculations to demonstrate compliance
with PC Sec 317. Please let me know if you have any questions.

Your response to confirm receipt is appreciated!

 

Thanks,

Chris

 

From: Cordelia Kotin <cordelia@mcgriffarchitects.com> 
Sent: Monday, September 30, 2019 5:27 PM
To: Townes, Chris (CPC) <chris.townes@sfgov.org>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>
Subject: Re: 436 Eureka Follow-Up

 

Hi Chris,

 

Thanks for your transparency, we always hope to work with you to help get the best
results for everyone involved. Please let me know if there is any way we can help from
our end. Hopefully we can get this project off your hands soon.

mailto:cordelia@mcgriffarchitects.com
mailto:chris.townes@sfgov.org
mailto:cordelia@mcgriffarchitects.com
mailto:chris.townes@sfgov.org
mailto:benjamin@mcgriffarchitects.com


Looking forward to hearing from you.

 

 

Best,

Cordelia

 

On Mon, Sep 30, 2019 at 5:09 PM Townes, Chris (CPC) <chris.townes@sfgov.org>
wrote:

Cordelia,

In looking at project status, I see that my 1st round plancheck review is complete and
the Preservation Planner’s review/issuance of the CEQA CatEx determination is issued
(see attached), I simply need to draft the written plancheck comments and issue
accordingly to address various items to demonstrate full compliance prior to prepping
for 311 Notification. In reviewing the design, I feel it is consistent with the Residential
Design Guidelines as proposed; therefore, Residential Design Advisory Team (RDAT)
review will not be necessary. I apologize for the delay, as I intended to issue comments
earlier; however, I am still handling very significant concurrent project volume during
this era of development in the City (i.e.- approx. 44 building permits and 6 discretionary
cases), a number of which face neighborhood opposition, appeals and hearing
continuances which have simply taken further time to address. That said, I’m committed
to issuing plancheck comments for your item by tomorrow end of day.

 

Thank you for your patience,

 

Chris Townes

Senior Planner

SF Planning, SW Quadrant  

 

From: Cordelia Kotin <cordelia@mcgriffarchitects.com> 
Sent: Monday, September 30, 2019 11:36 AM
To: Townes, Chris (CPC) <chris.townes@sfgov.org>; Washington, Delvin (CPC)
<delvin.washington@sfgov.org>; Benjamin McGriff
<benjamin@mcgriffarchitects.com>
Subject: 436 Eureka Follow-Up

mailto:chris.townes@sfgov.org
mailto:cordelia@mcgriffarchitects.com
mailto:chris.townes@sfgov.org
mailto:delvin.washington@sfgov.org
mailto:benjamin@mcgriffarchitects.com


 
This message is from outside the City email system. Do not open links or attachments from
untrusted sources.

 

 

Hi Chris,

Hope you are well, I wanted to follow up on our last conversation regarding 436 Eureka
Street (Permit 201810092526). You said you would have our plan check comments by
the second week of August. I know there is some confusion with a revision being
recorded for the permit, however we haven't submitted any revisions at this point. Are
you still waiting on this? Is there anything else holding up our work?

Can you give us a clearer timeline on what to expect from your end? Our clients are
getting a bit frustrated as we originally filed this on October 9th of last year (meaning
this project has been sitting in planning for almost a year with no movement). 
Please feel free to call if you have any questions or concerns- our number is (415) 525-
3561

 

Thanks,

Cordelia

 

--

Cordelia Kotin

 

McGRIFF ARCHITECTS

1475 FIFTEENTH STREET
SAN FRANCISCO, CA 94103 

415.525.3561 

www.mcgriffarchitects.com

 

--

Cordelia Kotin

 

McGRIFF ARCHITECTS

https://maps.google.com/?q=1475+FIFTEENTH+STREET+SAN+FRANCISCO,+CA+94103%C2%A0+415&entry=gmail&source=g
https://maps.google.com/?q=1475+FIFTEENTH+STREET+SAN+FRANCISCO,+CA+94103%C2%A0+415&entry=gmail&source=g
http://www.mcgriffarchitects.com/


1475 FIFTEENTH STREET
SAN FRANCISCO, CA 94103 

415.525.3561 

www.mcgriffarchitects.com

-- 
Cordelia Kotin

McGRIFF ARCHITECTS
1475 FIFTEENTH STREET
SAN FRANCISCO, CA 94103 
415.525.3561 
www.mcgriffarchitects.com

-- 
Cordelia Kotin

McGRIFF ARCHITECTS
1475 FIFTEENTH STREET
SAN FRANCISCO, CA 94103 
415.525.3561 
www.mcgriffarchitects.com

-- 
Cordelia Kotin

McGRIFF ARCHITECTS
1475 FIFTEENTH STREET
SAN FRANCISCO, CA 94103 
415.525.3561 
www.mcgriffarchitects.com

-- 
Cordelia Kotin

McGRIFF ARCHITECTS
1475 FIFTEENTH STREET
SAN FRANCISCO, CA 94103 
415.525.3561 
www.mcgriffarchitects.com
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From: Cordelia Kotin
To: Horn, Jeffrey (CPC); Ajello Hoagland, Linda (CPC); Washington, Delvin (CPC); Benjamin McGriff
Subject: Fwd: 436 Eureka Follow-Up
Date: Wednesday, October 16, 2019 3:01:53 PM
Attachments: 436 Eureka St (1st round plck comments).pdf

Demo Diagrams.pdf

Hi Jeff (and Linda),

See the email below for Chris's comments on October 1st. I understand your office is under a
lot of strain, especially with Chris gone. This project is very straight forward, a small
horizontal addition to an existing single family home. We're hopeful that this project can
continue moving through the department without further delay. Please feel free to reach out
with any questions, we're looking forward to working with you on this project.

Thanks,
Cordelia

---------- Forwarded message ---------
From: Townes, Chris (CPC) <chris.townes@sfgov.org>
Date: Tue, Oct 1, 2019 at 5:59 PM
Subject: RE: 436 Eureka Follow-Up
To: Cordelia Kotin <cordelia@mcgriffarchitects.com>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>

Coredelia,

As promised, please see 1st round plancheck comments attached for your review. I’ve also
attached an example of how to provide demolition calculations to demonstrate compliance
with PC Sec 317. Please let me know if you have any questions.

Your response to confirm receipt is appreciated!

 

Thanks,

Chris

 

From: Cordelia Kotin <cordelia@mcgriffarchitects.com> 
Sent: Monday, September 30, 2019 5:27 PM
To: Townes, Chris (CPC) <chris.townes@sfgov.org>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>
Subject: Re: 436 Eureka Follow-Up

 

Hi Chris,

mailto:cordelia@mcgriffarchitects.com
mailto:Jeffrey.Horn@sfgov.org
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Contact: Christopher Townes | Chris.Townes@sfgov.org | 415-575-9195 436 EUREKA ST 
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Provided 
Not 


Provided 
Not 


Required Description & Comment 
☒ ☐ ☐ General Information  


☒ ☐ ☐ Title Sheet & Details  


☐ ☐ ☒ Site Survey  


☒ ☐ ☐ Site Plan  


☒ ☐ ☐ Floor & Roof Plans However, Demo Plans to demonstrate compliance with PC 
Sec. 317 is needed. 


☒ ☐ ☐ Elevations   


☒ ☐ ☐ Sections However, depict grade as dotted line across Sections.  


☒ ☐ ☐ Landscaping Plan However, need to depict required Street Tree at sidewalk.  


☐ ☐ ☒ Streetscape Plan  


☐ ☒ ☐ Material Specifications Provide a Material Legend that specifies materiality of all 
elevations.  


☒ ☐ ☐ Photographs  


☒ ☐ ☐ Renderings However, please ensure that the renderings fully match the 
proposed elevations, as there appear to be some 
discrepancies.  


Permitted 
Use 


Conditional 
Use Planning Code Section & Comment 


☒ ☐ 209.1 RH-2  


Comments:  
 


 


Required Planning Code Section 


☒ 303 Conditional Use Authorization 


☒ 317 Residential Demolition, Merger or Conversion 


Comments: 
Demolition Calculations are required to demonstrate that the project does not constitute a “Residential Demolition” 
pursuant to Planning Code Section 317. If the project constitutes a “Residential Demolition”, a Conditional Use 
Authorization would be required.   


 


Required Planning Code Section 


☒ 311 Neighborhood Notification  


Comments: 
Pursuant to Planning Code Section 311, please note that Neighborhood Notification will be required. Planning admin staff 
member, William San (William.San@sfgov.org) will be assisting with coordination once ready for processing. Labels and 
Radius Map will be generated in-house.  


 


Complies 


Does 
Not 


Comply 
Needs  


Info Planning Code Section Comments 


☒ ☐ ☐ 121 Lot Area/Width  


☐ ☐ ☐ 125 FAR Premiums  



http://www.sf-planning.org/info

http://forms.sfplanning.org/Plan_Submittal_Guidelines.pdf

http://forms.sfplanning.org/Plan_Submittal_Guidelines.pdf

http://www.amlegal.com/nxt/gateway.dll/California/planning/article2usedistricts?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_209.1

http://www.amlegal.com/nxt/gateway.dll/California/planning/article2usedistricts?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_209.1

http://www.amlegal.com/nxt/gateway.dll/California/planning/article3zoningprocedures?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_303

http://www.amlegal.com/nxt/gateway.dll/California/planning/article3zoningprocedures?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_303

http://www.amlegal.com/nxt/gateway.dll/California/planning/article3zoningprocedures?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_317

http://www.amlegal.com/nxt/gateway.dll/California/planning/article3zoningprocedures?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_317

http://library.amlegal.com/nxt/gateway.dll/California/planning/article3zoningprocedures?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_311

http://library.amlegal.com/nxt/gateway.dll/California/planning/article3zoningprocedures?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_311

mailto:William.San@sfgov.org
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http://www.amlegal.com/nxt/gateway.dll/California/planning/article12dimensionsareasandopenspaces?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_121

http://www.amlegal.com/nxt/gateway.dll/California/planning/article12dimensionsareasandopenspaces?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_121

http://library.amlegal.com/nxt/gateway.dll/California/planning/planningcode?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$sync=1
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Record No. 2018-015711PRJ 


Contact: Christopher Townes | Chris.Townes@sfgov.org | 415-575-9195 436 EUREKA ST 


 


  APPENDIX A | PAGE 2  


 


Complies 


Does 
Not 


Comply 
Needs  


Info Planning Code Section Comments 


☒ ☐ ☐ 132 Front Setback Please add information on adjacent properties 


☐ ☐ ☒ 132(g) Green Landscaping 20% of required front setback to be landscaped 
where feasible given garge projection. 


☐ ☐ ☒ 132(h) Permeability 50% of required front setback to be permeable 
where feasible given garage projection. 


☒ ☐ ☐ 133 Side Setback  


☒ ☐ ☐ 134 Rear Yard  


☒ ☐ ☐ 135 Open Space  


☒ ☐ ☐ 136 Permitted Obstructions  


☒ ☐ ☐ 139 Bird Safety  


☒ ☐ ☐ 140 Dwelling Unit Exposure  


☐ ☐ ☒ 141 Rooftop Screening Confirm whether any rooftop mechanical equipment 
will be provided, if so, provide screening.  


☐ ☐ ☒ 142 Parking Screening & 
Greening 


Provide Material Legend that specifies garage door 
material. 


☒ ☐ ☐ 144 Street Frontage No change. 


☒ ☐ ☐ 151 Required Off-Street 
Parking 


 


☒ ☐ ☐ 151.1 Off-Street Parking RTO & RC Only 


☒ ☐ ☐ 155.2 Bicycle Parking However, label as “Class 1 Bicycle Parking” and 
provide # of spaces.  


☒ ☐ ☐ 155(r) Curb Cuts However, dimension curb cut on Existing/Proposed 
Site Plan.  


☒ ☐ ☐ 260(a) Height However, revise height dimension to be taken at base 
from “Top of Curb” (not grade at front) and at top to 
“top of flat roof” (not parapet). Extend 
Existing/Proposed Sections at front to top of curb. 


☒ ☐ ☐ 260(b) Exemptions from Height  


☒ ☐ ☐ 261 Height Limits  


☒ ☐ ☐ 270 Bulk  


 


Required Planning Code Section 


☒ 414A Child-Care for Residential Projects 


Provided N/A 
Needs  
Info Description Comments 


☒ ☐ ☐ Pre-Application Meeting  


☐ ☒ ☐ Block Book Notification  No BBNs 


☐ ☒ ☐ Active Enforcement No active enforcement. 


 
 



http://www.sf-planning.org/info

http://www.amlegal.com/nxt/gateway.dll/California/planning/article12dimensionsareasandopenspaces?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_132.1
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Thanks for your transparency, we always hope to work with you to help get the best results for
everyone involved. Please let me know if there is any way we can help from our end.
Hopefully we can get this project off your hands soon.

Looking forward to hearing from you.

 

 

Best,

Cordelia

 

On Mon, Sep 30, 2019 at 5:09 PM Townes, Chris (CPC) <chris.townes@sfgov.org> wrote:

Cordelia,

In looking at project status, I see that my 1st round plancheck review is complete and the
Preservation Planner’s review/issuance of the CEQA CatEx determination is issued (see
attached), I simply need to draft the written plancheck comments and issue accordingly to
address various items to demonstrate full compliance prior to prepping for 311 Notification.
In reviewing the design, I feel it is consistent with the Residential Design Guidelines as
proposed; therefore, Residential Design Advisory Team (RDAT) review will not be
necessary. I apologize for the delay, as I intended to issue comments earlier; however, I am
still handling very significant concurrent project volume during this era of development in
the City (i.e.- approx. 44 building permits and 6 discretionary cases), a number of which
face neighborhood opposition, appeals and hearing continuances which have simply taken
further time to address. That said, I’m committed to issuing plancheck comments for your
item by tomorrow end of day.

 

Thank you for your patience,

 

Chris Townes

Senior Planner

SF Planning, SW Quadrant  

 

From: Cordelia Kotin <cordelia@mcgriffarchitects.com> 

mailto:chris.townes@sfgov.org
mailto:cordelia@mcgriffarchitects.com


 
This message is from outside the City email system. Do not open links or attachments from untrusted
sources.

Sent: Monday, September 30, 2019 11:36 AM
To: Townes, Chris (CPC) <chris.townes@sfgov.org>; Washington, Delvin (CPC)
<delvin.washington@sfgov.org>; Benjamin McGriff <benjamin@mcgriffarchitects.com>
Subject: 436 Eureka Follow-Up

 

 

Hi Chris,

Hope you are well, I wanted to follow up on our last conversation regarding 436 Eureka
Street (Permit 201810092526). You said you would have our plan check comments by the
second week of August. I know there is some confusion with a revision being recorded for
the permit, however we haven't submitted any revisions at this point. Are you still waiting
on this? Is there anything else holding up our work?

Can you give us a clearer timeline on what to expect from your end? Our clients are getting
a bit frustrated as we originally filed this on October 9th of last year (meaning this project
has been sitting in planning for almost a year with no movement). 
Please feel free to call if you have any questions or concerns- our number is (415) 525-3561

 

Thanks,

Cordelia

 

--

Cordelia Kotin

 

McGRIFF ARCHITECTS

1475 FIFTEENTH STREET
SAN FRANCISCO, CA 94103 

415.525.3561 

www.mcgriffarchitects.com

 

--

Cordelia Kotin

mailto:chris.townes@sfgov.org
mailto:delvin.washington@sfgov.org
mailto:benjamin@mcgriffarchitects.com
https://maps.google.com/?q=1475+FIFTEENTH+STREET+SAN+FRANCISCO,+CA+94103%C2%A0+415&entry=gmail&source=g
https://maps.google.com/?q=1475+FIFTEENTH+STREET+SAN+FRANCISCO,+CA+94103%C2%A0+415&entry=gmail&source=g
http://www.mcgriffarchitects.com/


 

McGRIFF ARCHITECTS

1475 FIFTEENTH STREET
SAN FRANCISCO, CA 94103 

415.525.3561 

www.mcgriffarchitects.com

-- 
Cordelia Kotin

McGRIFF ARCHITECTS
1475 FIFTEENTH STREET
SAN FRANCISCO, CA 94103 
415.525.3561 
www.mcgriffarchitects.com

https://maps.google.com/?q=1475+FIFTEENTH+STREET+SAN+FRANCISCO,+CA+94103%C2%A0+415&entry=gmail&source=g
https://maps.google.com/?q=1475+FIFTEENTH+STREET+SAN+FRANCISCO,+CA+94103%C2%A0+415&entry=gmail&source=g
http://www.mcgriffarchitects.com/
https://maps.google.com/?q=1475+FIFTEENTH+STREET+SAN+FRANCISCO,+CA+94103%C2%A0+415&entry=gmail&source=g
https://maps.google.com/?q=1475+FIFTEENTH+STREET+SAN+FRANCISCO,+CA+94103%C2%A0+415&entry=gmail&source=g
http://www.mcgriffarchitects.com/
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Contact: Christopher Townes | Chris.Townes@sfgov.org | 415-575-9195 436 EUREKA ST 
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Provided 
Not 

Provided 
Not 

Required Description & Comment 
☒ ☐ ☐ General Information  

☒ ☐ ☐ Title Sheet & Details  

☐ ☐ ☒ Site Survey  

☒ ☐ ☐ Site Plan  

☒ ☐ ☐ Floor & Roof Plans However, Demo Plans to demonstrate compliance with PC 
Sec. 317 is needed. 

☒ ☐ ☐ Elevations   

☒ ☐ ☐ Sections However, depict grade as dotted line across Sections.  

☒ ☐ ☐ Landscaping Plan However, need to depict required Street Tree at sidewalk.  

☐ ☐ ☒ Streetscape Plan  

☐ ☒ ☐ Material Specifications Provide a Material Legend that specifies materiality of all 
elevations.  

☒ ☐ ☐ Photographs  

☒ ☐ ☐ Renderings However, please ensure that the renderings fully match the 
proposed elevations, as there appear to be some 
discrepancies.  

Permitted 
Use 

Conditional 
Use Planning Code Section & Comment 

☒ ☐ 209.1 RH-2  

Comments:  
 

 

Required Planning Code Section 

☒ 303 Conditional Use Authorization 

☒ 317 Residential Demolition, Merger or Conversion 

Comments: 
Demolition Calculations are required to demonstrate that the project does not constitute a “Residential Demolition” 
pursuant to Planning Code Section 317. If the project constitutes a “Residential Demolition”, a Conditional Use 
Authorization would be required.   

 

Required Planning Code Section 

☒ 311 Neighborhood Notification  

Comments: 
Pursuant to Planning Code Section 311, please note that Neighborhood Notification will be required. Planning admin staff 
member, William San (William.San@sfgov.org) will be assisting with coordination once ready for processing. Labels and 
Radius Map will be generated in-house.  

 

Complies 

Does 
Not 

Comply 
Needs  

Info Planning Code Section Comments 

☒ ☐ ☐ 121 Lot Area/Width  

☐ ☐ ☐ 125 FAR Premiums  

http://www.sf-planning.org/info
http://forms.sfplanning.org/Plan_Submittal_Guidelines.pdf
http://forms.sfplanning.org/Plan_Submittal_Guidelines.pdf
http://www.amlegal.com/nxt/gateway.dll/California/planning/article2usedistricts?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_209.1
http://www.amlegal.com/nxt/gateway.dll/California/planning/article2usedistricts?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_209.1
http://www.amlegal.com/nxt/gateway.dll/California/planning/article3zoningprocedures?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_303
http://www.amlegal.com/nxt/gateway.dll/California/planning/article3zoningprocedures?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_303
http://www.amlegal.com/nxt/gateway.dll/California/planning/article3zoningprocedures?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_317
http://www.amlegal.com/nxt/gateway.dll/California/planning/article3zoningprocedures?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_317
http://library.amlegal.com/nxt/gateway.dll/California/planning/article3zoningprocedures?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_311
http://library.amlegal.com/nxt/gateway.dll/California/planning/article3zoningprocedures?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_311
mailto:William.San@sfgov.org
mailto:William.San@sfgov.org
http://www.amlegal.com/nxt/gateway.dll/California/planning/article12dimensionsareasandopenspaces?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_121
http://www.amlegal.com/nxt/gateway.dll/California/planning/article12dimensionsareasandopenspaces?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_121
http://library.amlegal.com/nxt/gateway.dll/California/planning/planningcode?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$sync=1
http://library.amlegal.com/nxt/gateway.dll/California/planning/planningcode?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$sync=1
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Contact: Christopher Townes | Chris.Townes@sfgov.org | 415-575-9195 436 EUREKA ST 
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Complies 

Does 
Not 

Comply 
Needs  

Info Planning Code Section Comments 

☒ ☐ ☐ 132 Front Setback Please add information on adjacent properties 

☐ ☐ ☒ 132(g) Green Landscaping 20% of required front setback to be landscaped 
where feasible given garge projection. 

☐ ☐ ☒ 132(h) Permeability 50% of required front setback to be permeable 
where feasible given garage projection. 

☒ ☐ ☐ 133 Side Setback  

☒ ☐ ☐ 134 Rear Yard  

☒ ☐ ☐ 135 Open Space  

☒ ☐ ☐ 136 Permitted Obstructions  

☒ ☐ ☐ 139 Bird Safety  

☒ ☐ ☐ 140 Dwelling Unit Exposure  

☐ ☐ ☒ 141 Rooftop Screening Confirm whether any rooftop mechanical equipment 
will be provided, if so, provide screening.  

☐ ☐ ☒ 142 Parking Screening & 
Greening 

Provide Material Legend that specifies garage door 
material. 

☒ ☐ ☐ 144 Street Frontage No change. 

☒ ☐ ☐ 151 Required Off-Street 
Parking 

 

☒ ☐ ☐ 151.1 Off-Street Parking RTO & RC Only 

☒ ☐ ☐ 155.2 Bicycle Parking However, label as “Class 1 Bicycle Parking” and 
provide # of spaces.  

☒ ☐ ☐ 155(r) Curb Cuts However, dimension curb cut on Existing/Proposed 
Site Plan.  

☒ ☐ ☐ 260(a) Height However, revise height dimension to be taken at base 
from “Top of Curb” (not grade at front) and at top to 
“top of flat roof” (not parapet). Extend 
Existing/Proposed Sections at front to top of curb. 

☒ ☐ ☐ 260(b) Exemptions from Height  

☒ ☐ ☐ 261 Height Limits  

☒ ☐ ☐ 270 Bulk  

 

Required Planning Code Section 

☒ 414A Child-Care for Residential Projects 

Provided N/A 
Needs  
Info Description Comments 

☒ ☐ ☐ Pre-Application Meeting  

☐ ☒ ☐ Block Book Notification  No BBNs 

☐ ☒ ☐ Active Enforcement No active enforcement. 

 
 

http://www.sf-planning.org/info
http://www.amlegal.com/nxt/gateway.dll/California/planning/article12dimensionsareasandopenspaces?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_132.1
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http://www.amlegal.com/nxt/gateway.dll/California/planning/article12dimensionsareasandopenspaces?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_133
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This message is from outside the City email system. Do not open links or attachments from untrusted
sources.

From: Susy Chen
To: Horn, Jeffrey (CPC)
Subject: Questions about 436 Eureka - Permit 201810092526
Date: Tuesday, February 22, 2022 4:00:15 PM

 

Hello Jeffrey,

I understand from Claire that you have all the plan information for permit 201810092526 --
436 Eureka Street.  I am the owner of the adjacent property at 432 Eureka Street and I recently
received notice of the permit.

I was wondering if there was a time to speak with you so I can learn about the considerations
for the project's second floor rear addition.  I live next door and I have bedrooms facing a
lightwell next to the permitted addition.  See attached.  

Call me anytime or send me a time that works for you.

Thanks!
Susy
415.867.8100

mailto:susychen@gmail.com
mailto:Jeffrey.Horn@sfgov.org


From: Ajello Hoagland, Linda (CPC)
To: Benjamin McGriff; Cordelia Kotin
Cc: Horn, Jeffrey (CPC); Washington, Delvin (CPC)
Subject: RE: 436 Eureka Follow-Up
Date: Tuesday, October 29, 2019 2:34:21 PM

Hi Benjamin,
 
I just spoke to Delvin and he will get back to you shortly to let you know who he is reassigning the
project to.
 
Regards,
Linda
 
From: Benjamin McGriff <benjamin@mcgriffarchitects.com> 
Sent: Tuesday, October 29, 2019 12:40 PM
To: Cordelia Kotin <cordelia@mcgriffarchitects.com>
Cc: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>; Ajello Hoagland, Linda (CPC)
<linda.ajellohoagland@sfgov.org>; Washington, Delvin (CPC) <delvin.washington@sfgov.org>
Subject: Re: 436 Eureka Follow-Up
 
Hi Jeff and Linda,
 
I am covering her projects while she is out of the office (to return next week). 
 
Circling back to see if there is any progress on project reassignment. Our clients have had a
particularly rough run with their permit routing due to various issues and mistakes within DBI which
has lead this project to take a year to date to review and only the slightest of advancements. Our
clients have been particularly patient and understanding, but that will indeed run short soon
enough. Please advise as to how we can get everything back on track and moving forward once
more.
 
Thanks in advance,
Benjamin

Benjamin McGriff, AIA

McGriff Architects
1475 15th Street
SF, California 94103
415.525.3561
www.mcgriffarchitects.com

 

 
 
On Wed, Oct 16, 2019 at 3:01 PM Cordelia Kotin <cordelia@mcgriffarchitects.com> wrote:

mailto:linda.ajellohoagland@sfgov.org
mailto:benjamin@mcgriffarchitects.com
mailto:cordelia@mcgriffarchitects.com
mailto:Jeffrey.Horn@sfgov.org
mailto:delvin.washington@sfgov.org
http://www.mcgriffarchitects.com/
mailto:cordelia@mcgriffarchitects.com


Hi Jeff (and Linda),
 
See the email below for Chris's comments on October 1st. I understand your office is under a lot
of strain, especially with Chris gone. This project is very straight forward, a small horizontal
addition to an existing single family home. We're hopeful that this project can continue moving
through the department without further delay. Please feel free to reach out with any questions,
we're looking forward to working with you on this project.
 
Thanks,
Cordelia
 
---------- Forwarded message ---------
From: Townes, Chris (CPC) <chris.townes@sfgov.org>
Date: Tue, Oct 1, 2019 at 5:59 PM
Subject: RE: 436 Eureka Follow-Up
To: Cordelia Kotin <cordelia@mcgriffarchitects.com>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>
 

Coredelia,

As promised, please see 1st round plancheck comments attached for your review. I’ve also
attached an example of how to provide demolition calculations to demonstrate compliance with
PC Sec 317. Please let me know if you have any questions.
Your response to confirm receipt is appreciated!
 
Thanks,
Chris
 
From: Cordelia Kotin <cordelia@mcgriffarchitects.com> 
Sent: Monday, September 30, 2019 5:27 PM
To: Townes, Chris (CPC) <chris.townes@sfgov.org>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>
Subject: Re: 436 Eureka Follow-Up
 
Hi Chris,
 
Thanks for your transparency, we always hope to work with you to help get the best results for
everyone involved. Please let me know if there is any way we can help from our end. Hopefully we
can get this project off your hands soon.
Looking forward to hearing from you.
 
 
Best,
Cordelia
 

mailto:chris.townes@sfgov.org
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This message is from outside the City email system. Do not open links or attachments from untrusted
sources.

On Mon, Sep 30, 2019 at 5:09 PM Townes, Chris (CPC) <chris.townes@sfgov.org> wrote:

Cordelia,

In looking at project status, I see that my 1st round plancheck review is complete and the
Preservation Planner’s review/issuance of the CEQA CatEx determination is issued (see
attached), I simply need to draft the written plancheck comments and issue accordingly to
address various items to demonstrate full compliance prior to prepping for 311 Notification. In
reviewing the design, I feel it is consistent with the Residential Design Guidelines as proposed;
therefore, Residential Design Advisory Team (RDAT) review will not be necessary. I apologize for
the delay, as I intended to issue comments earlier; however, I am still handling very significant
concurrent project volume during this era of development in the City (i.e.- approx. 44 building
permits and 6 discretionary cases), a number of which face neighborhood opposition, appeals
and hearing continuances which have simply taken further time to address. That said, I’m
committed to issuing plancheck comments for your item by tomorrow end of day.
 
Thank you for your patience,
 
Chris Townes
Senior Planner
SF Planning, SW Quadrant  
 

From: Cordelia Kotin <cordelia@mcgriffarchitects.com> 
Sent: Monday, September 30, 2019 11:36 AM
To: Townes, Chris (CPC) <chris.townes@sfgov.org>; Washington, Delvin (CPC)
<delvin.washington@sfgov.org>; Benjamin McGriff <benjamin@mcgriffarchitects.com>
Subject: 436 Eureka Follow-Up
 

 

Hi Chris,

Hope you are well, I wanted to follow up on our last conversation regarding 436 Eureka Street
(Permit 201810092526). You said you would have our plan check comments by the second
week of August. I know there is some confusion with a revision being recorded for the permit,
however we haven't submitted any revisions at this point. Are you still waiting on this? Is there
anything else holding up our work?

Can you give us a clearer timeline on what to expect from your end? Our clients are getting a
bit frustrated as we originally filed this on October 9th of last year (meaning this project has
been sitting in planning for almost a year with no movement). 
Please feel free to call if you have any questions or concerns- our number is (415) 525-3561
 
Thanks,

mailto:chris.townes@sfgov.org
mailto:cordelia@mcgriffarchitects.com
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Cordelia
 
--
Cordelia Kotin
 
McGRIFF ARCHITECTS
1475 FIFTEENTH STREET
SAN FRANCISCO, CA 94103 
415.525.3561 
www.mcgriffarchitects.com

 
--
Cordelia Kotin
 
McGRIFF ARCHITECTS
1475 FIFTEENTH STREET
SAN FRANCISCO, CA 94103 
415.525.3561 
www.mcgriffarchitects.com

 
--
Cordelia Kotin
 
McGRIFF ARCHITECTS
1475 FIFTEENTH STREET
SAN FRANCISCO, CA 94103 
415.525.3561 
www.mcgriffarchitects.com
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From: Benjamin McGriff
To: Cordelia Kotin
Cc: Horn, Jeffrey (CPC); Ajello Hoagland, Linda (CPC); Washington, Delvin (CPC)
Subject: Re: 436 Eureka Follow-Up
Date: Tuesday, October 29, 2019 12:41:09 PM

Hi Jeff and Linda,

I am covering her projects while she is out of the office (to return next week). 

Circling back to see if there is any progress on project reassignment. Our clients have had a
particularly rough run with their permit routing due to various issues and mistakes within DBI
which has lead this project to take a year to date to review and only the slightest of
advancements. Our clients have been particularly patient and understanding, but that will
indeed run short soon enough. Please advise as to how we can get everything back on track
and moving forward once more.

Thanks in advance,
Benjamin

Benjamin McGriff, AIA

McGriff Architects
1475 15th Street
SF, California 94103
415.525.3561
www.mcgriffarchitects.com

On Wed, Oct 16, 2019 at 3:01 PM Cordelia Kotin <cordelia@mcgriffarchitects.com> wrote:
Hi Jeff (and Linda),

See the email below for Chris's comments on October 1st. I understand your office is under
a lot of strain, especially with Chris gone. This project is very straight forward, a small
horizontal addition to an existing single family home. We're hopeful that this project can
continue moving through the department without further delay. Please feel free to reach out
with any questions, we're looking forward to working with you on this project.

Thanks,
Cordelia

---------- Forwarded message ---------
From: Townes, Chris (CPC) <chris.townes@sfgov.org>
Date: Tue, Oct 1, 2019 at 5:59 PM
Subject: RE: 436 Eureka Follow-Up
To: Cordelia Kotin <cordelia@mcgriffarchitects.com>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>
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Coredelia,

As promised, please see 1st round plancheck comments attached for your review. I’ve also
attached an example of how to provide demolition calculations to demonstrate compliance
with PC Sec 317. Please let me know if you have any questions.

Your response to confirm receipt is appreciated!

 

Thanks,

Chris

 

From: Cordelia Kotin <cordelia@mcgriffarchitects.com> 
Sent: Monday, September 30, 2019 5:27 PM
To: Townes, Chris (CPC) <chris.townes@sfgov.org>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>
Subject: Re: 436 Eureka Follow-Up

 

Hi Chris,

 

Thanks for your transparency, we always hope to work with you to help get the best results
for everyone involved. Please let me know if there is any way we can help from our end.
Hopefully we can get this project off your hands soon.

Looking forward to hearing from you.

 

 

Best,

Cordelia

 

On Mon, Sep 30, 2019 at 5:09 PM Townes, Chris (CPC) <chris.townes@sfgov.org> wrote:

Cordelia,

In looking at project status, I see that my 1st round plancheck review is complete and the
Preservation Planner’s review/issuance of the CEQA CatEx determination is issued (see
attached), I simply need to draft the written plancheck comments and issue accordingly to

mailto:cordelia@mcgriffarchitects.com
mailto:chris.townes@sfgov.org
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This message is from outside the City email system. Do not open links or attachments from untrusted
sources.

address various items to demonstrate full compliance prior to prepping for 311
Notification. In reviewing the design, I feel it is consistent with the Residential Design
Guidelines as proposed; therefore, Residential Design Advisory Team (RDAT) review
will not be necessary. I apologize for the delay, as I intended to issue comments earlier;
however, I am still handling very significant concurrent project volume during this era of
development in the City (i.e.- approx. 44 building permits and 6 discretionary cases), a
number of which face neighborhood opposition, appeals and hearing continuances which
have simply taken further time to address. That said, I’m committed to issuing plancheck
comments for your item by tomorrow end of day.

 

Thank you for your patience,

 

Chris Townes

Senior Planner

SF Planning, SW Quadrant  

 

From: Cordelia Kotin <cordelia@mcgriffarchitects.com> 
Sent: Monday, September 30, 2019 11:36 AM
To: Townes, Chris (CPC) <chris.townes@sfgov.org>; Washington, Delvin (CPC)
<delvin.washington@sfgov.org>; Benjamin McGriff <benjamin@mcgriffarchitects.com>
Subject: 436 Eureka Follow-Up

 

 

Hi Chris,

Hope you are well, I wanted to follow up on our last conversation regarding 436 Eureka
Street (Permit 201810092526). You said you would have our plan check comments by the
second week of August. I know there is some confusion with a revision being recorded for
the permit, however we haven't submitted any revisions at this point. Are you still waiting
on this? Is there anything else holding up our work?

Can you give us a clearer timeline on what to expect from your end? Our clients are
getting a bit frustrated as we originally filed this on October 9th of last year (meaning this
project has been sitting in planning for almost a year with no movement). 
Please feel free to call if you have any questions or concerns- our number is (415) 525-
3561

mailto:cordelia@mcgriffarchitects.com
mailto:chris.townes@sfgov.org
mailto:delvin.washington@sfgov.org
mailto:benjamin@mcgriffarchitects.com


 

Thanks,

Cordelia

 

--

Cordelia Kotin

 

McGRIFF ARCHITECTS

1475 FIFTEENTH STREET
SAN FRANCISCO, CA 94103 

415.525.3561 

www.mcgriffarchitects.com

 

--

Cordelia Kotin

 

McGRIFF ARCHITECTS

1475 FIFTEENTH STREET
SAN FRANCISCO, CA 94103 

415.525.3561 

www.mcgriffarchitects.com

-- 
Cordelia Kotin

McGRIFF ARCHITECTS
1475 FIFTEENTH STREET
SAN FRANCISCO, CA 94103 
415.525.3561 
www.mcgriffarchitects.com
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From: Horn, Jeffrey (CPC)
To: Cordelia Kotin; Ajello Hoagland, Linda (CPC); Benjamin McGriff
Cc: Washington, Delvin (CPC)
Subject: RE: 436 Eureka Follow-Up
Date: Wednesday, October 16, 2019 2:52:00 PM

Hi Cordelia,
 
Thanks for checking in. Delvin is currently reassigning Chris Townes projects, this will take some time
as Chris (and all of us) have large case loads. I assume the either Linda or I will ultimately take over
the project’s processing, but I will like to have Delvin confirm the assignment when he returns next
week.
 
We will work our hardest to keep your project on track in light of the staffing change. I am reading
through Chris’ notes on the project and he has an entry that he sent a NOPDR/Plan Check letter on
10/1/2019.  Could you please forward us a copy of that?
 
Thank you, and feel free to reach out again early next week.
 
Jeff Horn, Senior Planner
Southwest Team, Current Planning Division 
San Francisco Planning Department
1650 Mission Street, Suite 400, San Francisco, CA 94103
Direct: 415-575-6925 | Email: jeffrey.horn@sfgov.org
www.sfplanning.org |San Francisco Property Information Map
 
 
From: Cordelia Kotin <cordelia@mcgriffarchitects.com> 
Sent: Wednesday, October 16, 2019 2:30 PM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>; Ajello Hoagland, Linda (CPC)
<linda.ajellohoagland@sfgov.org>; Benjamin McGriff <benjamin@mcgriffarchitects.com>
Subject: Fwd: 436 Eureka Follow-Up
 
Hi Jeff and Linda,
 
Hope all is well, we just got an out of office reply from Delvin for the email below. Can one of you
help clear up who our current planner is? We would like to keep our project moving and at this point
seems to be stuck in a transition period. Our project address is 436 Eureka Street, Permit
201810092526. 
 
Thanks,
Cordelia

---------- Forwarded message ---------
From: Cordelia Kotin <cordelia@mcgriffarchitects.com>
Date: Wed, Oct 16, 2019 at 2:20 PM
Subject: Fwd: 436 Eureka Follow-Up
To: Washington, Delvin (CPC) <Delvin.Washington@sfgov.org>, Benjamin McGriff
<benjamin@mcgriffarchitects.com>

mailto:Jeffrey.Horn@sfgov.org
mailto:cordelia@mcgriffarchitects.com
mailto:linda.ajellohoagland@sfgov.org
mailto:benjamin@mcgriffarchitects.com
mailto:delvin.washington@sfgov.org
mailto:jeffrey.horn@sfgov.org
http://www.sfplanning.org/
http://propertymap.sfplanning.org/
mailto:cordelia@mcgriffarchitects.com
mailto:Delvin.Washington@sfgov.org
mailto:benjamin@mcgriffarchitects.com


 

Hi Delvin,
 
Hope you are doing well. We just got an email bounce back from Chris Townes saying he's left the
department and the project has been reassigned. Can you help connect us to the new planner?
Permit tracker still has Chris listed as the planner. We're in the middle of picking up comments for
Chris and want to make sure the new planner has no new issues that need to be addressed.
Additionally, we'd like to ensure that we haven't been put at the back of the new planners queue.
We've already waited for almost a year to get to this point, our clients have been very patient with
the process but we would like to keep the remaining work to a leaner timeline as they're growing
restless and any further delays are not fair to them.
Please let me know if you have any questions. 
 
Our project address is 436 Eureka Street, Permit 201810092526.
 
Thanks,
Cordelia 
 
---------- Forwarded message ---------
From: Cordelia Kotin <cordelia@mcgriffarchitects.com>
Date: Wed, Oct 16, 2019 at 2:01 PM
Subject: Re: 436 Eureka Follow-Up
To: Townes, Chris (CPC) <chris.townes@sfgov.org>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>
 

Hi Chris,
 
Hope you are well. We're working on wrapping up our responses to your comments. What is the
best way to resubmit these to you? Should we drop them off at CPB? Can we set up a time to
meet/drop them off directly to you? Would you like to review them in person at drop off? Please let
me know your preference.
 
Thanks,
Cordelia
 
On Tue, Oct 1, 2019 at 6:07 PM Cordelia Kotin <cordelia@mcgriffarchitects.com> wrote:

Hi Chris,
 
Thank so much! We've received these comments and will be reviewing them. Will let you know if
we have any questions.
 
Thanks,
Cordelia

mailto:cordelia@mcgriffarchitects.com
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On Tue, Oct 1, 2019 at 5:59 PM Townes, Chris (CPC) <chris.townes@sfgov.org> wrote:

Coredelia,

As promised, please see 1st round plancheck comments attached for your review. I’ve also
attached an example of how to provide demolition calculations to demonstrate compliance
with PC Sec 317. Please let me know if you have any questions.
Your response to confirm receipt is appreciated!
 
Thanks,
Chris
 
From: Cordelia Kotin <cordelia@mcgriffarchitects.com> 
Sent: Monday, September 30, 2019 5:27 PM
To: Townes, Chris (CPC) <chris.townes@sfgov.org>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>
Subject: Re: 436 Eureka Follow-Up
 
Hi Chris,
 
Thanks for your transparency, we always hope to work with you to help get the best results for
everyone involved. Please let me know if there is any way we can help from our end. Hopefully
we can get this project off your hands soon.
Looking forward to hearing from you.
 
 
Best,
Cordelia
 
On Mon, Sep 30, 2019 at 5:09 PM Townes, Chris (CPC) <chris.townes@sfgov.org> wrote:

Cordelia,

In looking at project status, I see that my 1st round plancheck review is complete and the
Preservation Planner’s review/issuance of the CEQA CatEx determination is issued (see
attached), I simply need to draft the written plancheck comments and issue accordingly to
address various items to demonstrate full compliance prior to prepping for 311 Notification.
In reviewing the design, I feel it is consistent with the Residential Design Guidelines as
proposed; therefore, Residential Design Advisory Team (RDAT) review will not be necessary. I
apologize for the delay, as I intended to issue comments earlier; however, I am still handling
very significant concurrent project volume during this era of development in the City (i.e.-
approx. 44 building permits and 6 discretionary cases), a number of which face neighborhood
opposition, appeals and hearing continuances which have simply taken further time to
address. That said, I’m committed to issuing plancheck comments for your item by tomorrow
end of day.
 
Thank you for your patience,
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This message is from outside the City email system. Do not open links or attachments from
untrusted sources.

 
Chris Townes
Senior Planner
SF Planning, SW Quadrant  
 

From: Cordelia Kotin <cordelia@mcgriffarchitects.com> 
Sent: Monday, September 30, 2019 11:36 AM
To: Townes, Chris (CPC) <chris.townes@sfgov.org>; Washington, Delvin (CPC)
<delvin.washington@sfgov.org>; Benjamin McGriff <benjamin@mcgriffarchitects.com>
Subject: 436 Eureka Follow-Up
 

 

Hi Chris,

Hope you are well, I wanted to follow up on our last conversation regarding 436 Eureka
Street (Permit 201810092526). You said you would have our plan check comments by the
second week of August. I know there is some confusion with a revision being recorded for
the permit, however we haven't submitted any revisions at this point. Are you still waiting on
this? Is there anything else holding up our work?

Can you give us a clearer timeline on what to expect from your end? Our clients are getting a
bit frustrated as we originally filed this on October 9th of last year (meaning this project has
been sitting in planning for almost a year with no movement). 
Please feel free to call if you have any questions or concerns- our number is (415) 525-3561
 
Thanks,
Cordelia
 
--
Cordelia Kotin
 
McGRIFF ARCHITECTS
1475 FIFTEENTH STREET
SAN FRANCISCO, CA 94103 
415.525.3561 
www.mcgriffarchitects.com

 
--
Cordelia Kotin
 
McGRIFF ARCHITECTS
1475 FIFTEENTH STREET
SAN FRANCISCO, CA 94103 
415.525.3561 
www.mcgriffarchitects.com
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--
Cordelia Kotin
 
McGRIFF ARCHITECTS
1475 FIFTEENTH STREET
SAN FRANCISCO, CA 94103 
415.525.3561 
www.mcgriffarchitects.com

 
--
Cordelia Kotin
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--
Cordelia Kotin
 
McGRIFF ARCHITECTS
1475 FIFTEENTH STREET
SAN FRANCISCO, CA 94103 
415.525.3561 
www.mcgriffarchitects.com

 
--
Cordelia Kotin
 
McGRIFF ARCHITECTS
1475 FIFTEENTH STREET
SAN FRANCISCO, CA 94103 
415.525.3561 
www.mcgriffarchitects.com
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From: Cordelia Kotin
To: Washington, Delvin (CPC)
Cc: Ajello Hoagland, Linda (CPC); Benjamin McGriff; Horn, Jeffrey (CPC)
Subject: Re: 436 Eureka Follow-Up
Date: Wednesday, November 06, 2019 9:02:15 AM

Hi Delvin,

Thanks for the update, we'll reach out to Jeffery Horn shortly.

Thanks again,
Cordelia

On Tue, Oct 29, 2019 at 2:54 PM Washington, Delvin (CPC) <delvin.washington@sfgov.org>
wrote:

Hello Benjamin,

 

Sorry for not getting back to you sooner.  I briefly reviewed the permit with Jeffrey Horn
and he will taking this permit over.  Please allow him a little time to bring himself up to
speed on the permit and if he has any additional design or code questions he will get back to
you.

 

F. Delvin Washington
Southwest Team Leader

 

Planning Department, City and County of San Francisco
1650 Mission Street, Suite 400, San Francisco, CA 94103
Direct: 415-558-6443 Fax: 415-558-6409

Email: delvin.washington@sfgov.org

Web: www.sfplanning.org

 

From: Ajello Hoagland, Linda (CPC) <linda.ajellohoagland@sfgov.org> 
Sent: Tuesday, October 29, 2019 2:34 PM
To: Benjamin McGriff <benjamin@mcgriffarchitects.com>; Cordelia Kotin
<cordelia@mcgriffarchitects.com>
Cc: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>; Washington, Delvin (CPC)
<delvin.washington@sfgov.org>
Subject: RE: 436 Eureka Follow-Up

 

Hi Benjamin,

mailto:cordelia@mcgriffarchitects.com
mailto:delvin.washington@sfgov.org
mailto:linda.ajellohoagland@sfgov.org
mailto:benjamin@mcgriffarchitects.com
mailto:Jeffrey.Horn@sfgov.org
mailto:delvin.washington@sfgov.org
mailto:delvin.washington@sfgov.org
http://www.sfplanning.org/
mailto:linda.ajellohoagland@sfgov.org
mailto:benjamin@mcgriffarchitects.com
mailto:cordelia@mcgriffarchitects.com
mailto:jeffrey.horn@sfgov.org
mailto:delvin.washington@sfgov.org


 

I just spoke to Delvin and he will get back to you shortly to let you know who he is
reassigning the project to.

 

Regards,

Linda

 

From: Benjamin McGriff <benjamin@mcgriffarchitects.com> 
Sent: Tuesday, October 29, 2019 12:40 PM
To: Cordelia Kotin <cordelia@mcgriffarchitects.com>
Cc: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>; Ajello Hoagland, Linda (CPC)
<linda.ajellohoagland@sfgov.org>; Washington, Delvin (CPC)
<delvin.washington@sfgov.org>
Subject: Re: 436 Eureka Follow-Up

 

Hi Jeff and Linda,

 

I am covering her projects while she is out of the office (to return next week). 

 

Circling back to see if there is any progress on project reassignment. Our clients have had a
particularly rough run with their permit routing due to various issues and mistakes
within DBI which has lead this project to take a year to date to review and only the slightest
of advancements. Our clients have been particularly patient and understanding, but that will
indeed run short soon enough. Please advise as to how we can get everything back on track
and moving forward once more.

 

Thanks in advance,

Benjamin

Benjamin McGriff, AIA

McGriff Architects
1475 15th Street
SF, California 94103
415.525.3561
www.mcgriffarchitects.com
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On Wed, Oct 16, 2019 at 3:01 PM Cordelia Kotin <cordelia@mcgriffarchitects.com> wrote:

Hi Jeff (and Linda),

 

See the email below for Chris's comments on October 1st. I understand your office is
under a lot of strain, especially with Chris gone. This project is very straight forward, a
small horizontal addition to an existing single family home. We're hopeful that this project
can continue moving through the department without further delay. Please feel free to
reach out with any questions, we're looking forward to working with you on this project.

 

Thanks,

Cordelia

 

---------- Forwarded message ---------
From: Townes, Chris (CPC) <chris.townes@sfgov.org>
Date: Tue, Oct 1, 2019 at 5:59 PM
Subject: RE: 436 Eureka Follow-Up
To: Cordelia Kotin <cordelia@mcgriffarchitects.com>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>

 

Coredelia,

As promised, please see 1st round plancheck comments attached for your review. I’ve also
attached an example of how to provide demolition calculations to demonstrate compliance
with PC Sec 317. Please let me know if you have any questions.

Your response to confirm receipt is appreciated!

 

Thanks,

Chris

 

From: Cordelia Kotin <cordelia@mcgriffarchitects.com> 
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Sent: Monday, September 30, 2019 5:27 PM
To: Townes, Chris (CPC) <chris.townes@sfgov.org>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>
Subject: Re: 436 Eureka Follow-Up

 

Hi Chris,

 

Thanks for your transparency, we always hope to work with you to help get the best
results for everyone involved. Please let me know if there is any way we can help from
our end. Hopefully we can get this project off your hands soon.

Looking forward to hearing from you.

 

 

Best,

Cordelia

 

On Mon, Sep 30, 2019 at 5:09 PM Townes, Chris (CPC) <chris.townes@sfgov.org>
wrote:

Cordelia,

In looking at project status, I see that my 1st round plancheck review is complete and
the Preservation Planner’s review/issuance of the CEQA CatEx determination is issued
(see attached), I simply need to draft the written plancheck comments and issue
accordingly to address various items to demonstrate full compliance prior to prepping
for 311 Notification. In reviewing the design, I feel it is consistent with the Residential
Design Guidelines as proposed; therefore, Residential Design Advisory Team (RDAT)
review will not be necessary. I apologize for the delay, as I intended to issue comments
earlier; however, I am still handling very significant concurrent project volume during
this era of development in the City (i.e.- approx. 44 building permits and 6 discretionary
cases), a number of which face neighborhood opposition, appeals and hearing
continuances which have simply taken further time to address. That said, I’m
committed to issuing plancheck comments for your item by tomorrow end of day.

 

Thank you for your patience,

 

Chris Townes

mailto:chris.townes@sfgov.org
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This message is from outside the City email system. Do not open links or attachments from
untrusted sources.

Senior Planner

SF Planning, SW Quadrant  

 

From: Cordelia Kotin <cordelia@mcgriffarchitects.com> 
Sent: Monday, September 30, 2019 11:36 AM
To: Townes, Chris (CPC) <chris.townes@sfgov.org>; Washington, Delvin (CPC)
<delvin.washington@sfgov.org>; Benjamin McGriff
<benjamin@mcgriffarchitects.com>
Subject: 436 Eureka Follow-Up

 

 

Hi Chris,

Hope you are well, I wanted to follow up on our last conversation regarding 436 Eureka
Street (Permit 201810092526). You said you would have our plan check comments by
the second week of August. I know there is some confusion with a revision being
recorded for the permit, however we haven't submitted any revisions at this point. Are
you still waiting on this? Is there anything else holding up our work?

Can you give us a clearer timeline on what to expect from your end? Our clients are
getting a bit frustrated as we originally filed this on October 9th of last year (meaning
this project has been sitting in planning for almost a year with no movement). 
Please feel free to call if you have any questions or concerns- our number is (415) 525-
3561

 

Thanks,

Cordelia

 

--

Cordelia Kotin

 

McGRIFF ARCHITECTS

1475 FIFTEENTH STREET
SAN FRANCISCO, CA 94103 
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415.525.3561 

www.mcgriffarchitects.com

 

--

Cordelia Kotin

 

McGRIFF ARCHITECTS

1475 FIFTEENTH STREET
SAN FRANCISCO, CA 94103 

415.525.3561 

www.mcgriffarchitects.com

 

--

Cordelia Kotin

 

McGRIFF ARCHITECTS

1475 FIFTEENTH STREET
SAN FRANCISCO, CA 94103 

415.525.3561 

www.mcgriffarchitects.com

-- 
Cordelia Kotin

McGRIFF ARCHITECTS
1475 FIFTEENTH STREET
SAN FRANCISCO, CA 94103 
415.525.3561 
www.mcgriffarchitects.com
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From: Washington, Delvin (CPC)
To: Ajello Hoagland, Linda (CPC); Benjamin McGriff; Cordelia Kotin
Cc: Horn, Jeffrey (CPC)
Subject: RE: 436 Eureka Follow-Up
Date: Tuesday, October 29, 2019 2:54:29 PM

Hello Benjamin,
 
Sorry for not getting back to you sooner.  I briefly reviewed the permit with Jeffrey Horn and he will
taking this permit over.  Please allow him a little time to bring himself up to speed on the permit and
if he has any additional design or code questions he will get back to you.
 
F. Delvin Washington
Southwest Team Leader
 
Planning Department, City and County of San Francisco
1650 Mission Street, Suite 400, San Francisco, CA 94103
Direct: 415-558-6443 Fax: 415-558-6409
Email: delvin.washington@sfgov.org
Web: www.sfplanning.org
 

From: Ajello Hoagland, Linda (CPC) <linda.ajellohoagland@sfgov.org> 
Sent: Tuesday, October 29, 2019 2:34 PM
To: Benjamin McGriff <benjamin@mcgriffarchitects.com>; Cordelia Kotin
<cordelia@mcgriffarchitects.com>
Cc: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>; Washington, Delvin (CPC)
<delvin.washington@sfgov.org>
Subject: RE: 436 Eureka Follow-Up
 
Hi Benjamin,
 
I just spoke to Delvin and he will get back to you shortly to let you know who he is reassigning the
project to.
 
Regards,
Linda
 
From: Benjamin McGriff <benjamin@mcgriffarchitects.com> 
Sent: Tuesday, October 29, 2019 12:40 PM
To: Cordelia Kotin <cordelia@mcgriffarchitects.com>
Cc: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>; Ajello Hoagland, Linda (CPC)
<linda.ajellohoagland@sfgov.org>; Washington, Delvin (CPC) <delvin.washington@sfgov.org>
Subject: Re: 436 Eureka Follow-Up
 
Hi Jeff and Linda,
 
I am covering her projects while she is out of the office (to return next week). 
 
Circling back to see if there is any progress on project reassignment. Our clients have had a
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particularly rough run with their permit routing due to various issues and mistakes within DBI which
has lead this project to take a year to date to review and only the slightest of advancements. Our
clients have been particularly patient and understanding, but that will indeed run short soon
enough. Please advise as to how we can get everything back on track and moving forward once
more.
 
Thanks in advance,
Benjamin

Benjamin McGriff, AIA

McGriff Architects
1475 15th Street
SF, California 94103
415.525.3561
www.mcgriffarchitects.com

 

 
 
On Wed, Oct 16, 2019 at 3:01 PM Cordelia Kotin <cordelia@mcgriffarchitects.com> wrote:

Hi Jeff (and Linda),
 
See the email below for Chris's comments on October 1st. I understand your office is under a lot
of strain, especially with Chris gone. This project is very straight forward, a small horizontal
addition to an existing single family home. We're hopeful that this project can continue moving
through the department without further delay. Please feel free to reach out with any questions,
we're looking forward to working with you on this project.
 
Thanks,
Cordelia
 
---------- Forwarded message ---------
From: Townes, Chris (CPC) <chris.townes@sfgov.org>
Date: Tue, Oct 1, 2019 at 5:59 PM
Subject: RE: 436 Eureka Follow-Up
To: Cordelia Kotin <cordelia@mcgriffarchitects.com>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>
 

Coredelia,

As promised, please see 1st round plancheck comments attached for your review. I’ve also
attached an example of how to provide demolition calculations to demonstrate compliance with
PC Sec 317. Please let me know if you have any questions.
Your response to confirm receipt is appreciated!
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Thanks,
Chris
 
From: Cordelia Kotin <cordelia@mcgriffarchitects.com> 
Sent: Monday, September 30, 2019 5:27 PM
To: Townes, Chris (CPC) <chris.townes@sfgov.org>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>
Subject: Re: 436 Eureka Follow-Up
 
Hi Chris,
 
Thanks for your transparency, we always hope to work with you to help get the best results for
everyone involved. Please let me know if there is any way we can help from our end. Hopefully we
can get this project off your hands soon.
Looking forward to hearing from you.
 
 
Best,
Cordelia
 
On Mon, Sep 30, 2019 at 5:09 PM Townes, Chris (CPC) <chris.townes@sfgov.org> wrote:

Cordelia,

In looking at project status, I see that my 1st round plancheck review is complete and the
Preservation Planner’s review/issuance of the CEQA CatEx determination is issued (see
attached), I simply need to draft the written plancheck comments and issue accordingly to
address various items to demonstrate full compliance prior to prepping for 311 Notification. In
reviewing the design, I feel it is consistent with the Residential Design Guidelines as proposed;
therefore, Residential Design Advisory Team (RDAT) review will not be necessary. I apologize for
the delay, as I intended to issue comments earlier; however, I am still handling very significant
concurrent project volume during this era of development in the City (i.e.- approx. 44 building
permits and 6 discretionary cases), a number of which face neighborhood opposition, appeals
and hearing continuances which have simply taken further time to address. That said, I’m
committed to issuing plancheck comments for your item by tomorrow end of day.
 
Thank you for your patience,
 
Chris Townes
Senior Planner
SF Planning, SW Quadrant  
 

From: Cordelia Kotin <cordelia@mcgriffarchitects.com> 
Sent: Monday, September 30, 2019 11:36 AM
To: Townes, Chris (CPC) <chris.townes@sfgov.org>; Washington, Delvin (CPC)
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This message is from outside the City email system. Do not open links or attachments from untrusted
sources.

<delvin.washington@sfgov.org>; Benjamin McGriff <benjamin@mcgriffarchitects.com>
Subject: 436 Eureka Follow-Up
 

 

Hi Chris,

Hope you are well, I wanted to follow up on our last conversation regarding 436 Eureka Street
(Permit 201810092526). You said you would have our plan check comments by the second
week of August. I know there is some confusion with a revision being recorded for the permit,
however we haven't submitted any revisions at this point. Are you still waiting on this? Is there
anything else holding up our work?

Can you give us a clearer timeline on what to expect from your end? Our clients are getting a
bit frustrated as we originally filed this on October 9th of last year (meaning this project has
been sitting in planning for almost a year with no movement). 
Please feel free to call if you have any questions or concerns- our number is (415) 525-3561
 
Thanks,
Cordelia
 
--
Cordelia Kotin
 
McGRIFF ARCHITECTS
1475 FIFTEENTH STREET
SAN FRANCISCO, CA 94103 
415.525.3561 
www.mcgriffarchitects.com

 
--
Cordelia Kotin
 
McGRIFF ARCHITECTS
1475 FIFTEENTH STREET
SAN FRANCISCO, CA 94103 
415.525.3561 
www.mcgriffarchitects.com

 
--
Cordelia Kotin
 
McGRIFF ARCHITECTS
1475 FIFTEENTH STREET
SAN FRANCISCO, CA 94103 
415.525.3561 
www.mcgriffarchitects.com
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This message is from outside the City email system. Do not open links or attachments from untrusted
sources.

From: Ellise Gallagher
To: Horn, Jeffrey (CPC)
Cc: Eric Pereira; Jimenez, Sylvia (CPC)
Subject: Re: 436 Eureka St - 201810092526 - Bluebeam Session ID: 954-555-245
Date: Thursday, January 20, 2022 10:04:14 AM

 

Hi Jeff, 

Just checking in again about 436 Eureka St to see if you could re-stamp Revision 03 (named:
201810092526_BLDG DWGS-REV03) set in the Bluebeam Session 954-555-245? You're the
last stamp we're waiting on for the site permit, so if you could get to this by the end of the
week, that would be great. Thanks so much. 

Best, 
Ellise

On Wed, Jan 12, 2022 at 10:09 AM Ellise Gallagher <ellise@mcgriffarchitects.com> wrote:
Hi Jeff, 

Just checking in again about 436 Eureka St to see if you could re-stamp Revision 03
(named: 201810092526_BLDG DWGS-REV03) set in the Bluebeam Session 954-555-245?
Thanks so much. 

Best, 
Ellise

On Tue, Jan 4, 2022 at 5:09 PM Ellise Gallagher <ellise@mcgriffarchitects.com> wrote:
Hi Jeff, 

Happy New Year!

I'm reaching out on behalf of the site permit for 436 Eureka St. We needed to complete a
few revisions for final approval, and we received those stamps today. You initially
approved this project on February 09, 2021. Could you please re-stamp the Revision 03
(named: 201810092526_BLDG DWGS-REV03) set in the Bluebeam Session 954-555-
245?

Please let me know if you have any questions.

Thanks, 
Ellise

-- 
Ellise Gallagher

McGRIFF ARCHITECTS
San Francisco | New York
office: 415.525.3561
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direct: 415.815.2547
www.mcgriffarchitects.com

-- 
Ellise Gallagher

McGRIFF ARCHITECTS
San Francisco | New York
office: 415.525.3561
direct: 415.815.2547
www.mcgriffarchitects.com

-- 
Ellise Gallagher

McGRIFF ARCHITECTS
San Francisco | New York
office: 415.525.3561
direct: 415.815.2547
www.mcgriffarchitects.com
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This message is from outside the City email system. Do not open links or attachments from untrusted
sources.

From: Ellise Gallagher
To: Horn, Jeffrey (CPC)
Cc: Eric Pereira
Subject: Re: 436 Eureka St - 201810092526 - Bluebeam Session ID: 954-555-245
Date: Wednesday, January 12, 2022 10:10:14 AM

 

Hi Jeff, 

Just checking in again about 436 Eureka St to see if you could re-stamp Revision 03 (named:
201810092526_BLDG DWGS-REV03) set in the Bluebeam Session 954-555-245? Thanks so
much. 

Best, 
Ellise

On Tue, Jan 4, 2022 at 5:09 PM Ellise Gallagher <ellise@mcgriffarchitects.com> wrote:
Hi Jeff, 

Happy New Year!

I'm reaching out on behalf of the site permit for 436 Eureka St. We needed to complete a
few revisions for final approval, and we received those stamps today. You initially approved
this project on February 09, 2021. Could you please re-stamp the Revision 03 (named:
201810092526_BLDG DWGS-REV03) set in the Bluebeam Session 954-555-245?

Please let me know if you have any questions.

Thanks, 
Ellise

-- 
Ellise Gallagher

McGRIFF ARCHITECTS
San Francisco | New York
office: 415.525.3561
direct: 415.815.2547
www.mcgriffarchitects.com

-- 
Ellise Gallagher

McGRIFF ARCHITECTS
San Francisco | New York
office: 415.525.3561
direct: 415.815.2547
www.mcgriffarchitects.com
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This message is from outside the City email system. Do not open links or attachments from untrusted
sources.

From: Ellise Gallagher
To: Horn, Jeffrey (CPC)
Cc: Eric Pereira; Jimenez, Sylvia (CPC)
Subject: Re: 436 Eureka St - 201810092526 - Bluebeam Session ID: 954-555-245
Date: Tuesday, January 25, 2022 9:01:03 AM

 

Hi Jeff, 

Reaching out again for 436 Eureka St to see if you could re-stamp Revision 03 (named:
201810092526_BLDG DWGS-REV03) set in the Bluebeam Session 954-555-245? You're the
last stamp we're waiting on for the site permit. Thanks so much. 

Ellise

On Thu, Jan 20, 2022 at 10:03 AM Ellise Gallagher <ellise@mcgriffarchitects.com> wrote:
Hi Jeff, 

Just checking in again about 436 Eureka St to see if you could re-stamp Revision 03
(named: 201810092526_BLDG DWGS-REV03) set in the Bluebeam Session 954-555-245?
You're the last stamp we're waiting on for the site permit, so if you could get to this by the
end of the week, that would be great. Thanks so much. 

Best, 
Ellise

On Wed, Jan 12, 2022 at 10:09 AM Ellise Gallagher <ellise@mcgriffarchitects.com> wrote:
Hi Jeff, 

Just checking in again about 436 Eureka St to see if you could re-stamp Revision 03
(named: 201810092526_BLDG DWGS-REV03) set in the Bluebeam Session 954-555-
245? Thanks so much. 

Best, 
Ellise

On Tue, Jan 4, 2022 at 5:09 PM Ellise Gallagher <ellise@mcgriffarchitects.com> wrote:
Hi Jeff, 

Happy New Year!

I'm reaching out on behalf of the site permit for 436 Eureka St. We needed to complete a
few revisions for final approval, and we received those stamps today. You initially
approved this project on February 09, 2021. Could you please re-stamp the Revision 03
(named: 201810092526_BLDG DWGS-REV03) set in the Bluebeam Session 954-555-
245?
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Please let me know if you have any questions.

Thanks, 
Ellise

-- 
Ellise Gallagher

McGRIFF ARCHITECTS
San Francisco | New York
office: 415.525.3561
direct: 415.815.2547
www.mcgriffarchitects.com

-- 
Ellise Gallagher

McGRIFF ARCHITECTS
San Francisco | New York
office: 415.525.3561
direct: 415.815.2547
www.mcgriffarchitects.com

-- 
Ellise Gallagher

McGRIFF ARCHITECTS
San Francisco | New York
office: 415.525.3561
direct: 415.815.2547
www.mcgriffarchitects.com

-- 
Ellise Gallagher

McGRIFF ARCHITECTS
San Francisco | New York
office: 415.525.3561
direct: 415.815.2547
www.mcgriffarchitects.com
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This message is from outside the City email system. Do not open links or attachments from untrusted
sources.

From: Ellise Gallagher
To: Horn, Jeffrey (CPC)
Subject: Re: 436 Eureka St - 201810092526 - restamp Rev 03
Date: Thursday, January 27, 2022 3:36:24 PM

Thanks so much!

Ellise

On Thu, Jan 27, 2022 at 2:35 PM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org> wrote:

Hi Elise,

 

The revision has Planning’s approval in Bluebeam and PTS.

 

Thank you!

 

Jeff Horn, Senior Planner

Southwest Team, Current Planning Division 

San Francisco Planning

49 South Van Ness Avenue, Suite 1400, San Francisco, CA 94103

Direct: 628.652.7366 | www.sfplanning.org

San Francisco Property Information Map

 

From: Ellise Gallagher <ellise@mcgriffarchitects.com> 
Sent: Thursday, January 27, 2022 12:33 PM
To: Ellise Gallagher <ellise@mcgriffarchitects.com>
Subject: 436 Eureka St - 201810092526 - restamp Rev 03

 

 

Hello, 
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I'm emailing to request you re-stamp Revision 3 for 436 Eureka Street. This set includes the
Licensed Architect stamp & signature. Apologies for the delay and mix-up on this, and
thanks for re-stamping! 

 

No changes had been made.

 

436 Eureka St 201810092526 REVIEW

Session ID: 954-555-245

Session URL: https://studio.bluebeam.com/join.html?ID=954-555-245

 

Best,

Ellise

 

--

Ellise Gallagher

 

McGRIFF ARCHITECTS

San Francisco | New York

office: 415.525.3561

direct: 415.815.2547

www.mcgriffarchitects.com

-- 
Ellise Gallagher

McGRIFF ARCHITECTS
San Francisco | New York
office: 415.525.3561
direct: 415.815.2547
www.mcgriffarchitects.com
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This message is from outside the City email system. Do not open links or attachments from untrusted
sources.

From: Horn, Jeffrey (CPC)
To: Ellise Gallagher
Subject: RE: 436 Eureka St - 201810092526 - restamp Rev 03
Date: Thursday, January 27, 2022 2:35:00 PM

Hi Elise,
 
The revision has Planning’s approval in Bluebeam and PTS.
 
Thank you!
 
Jeff Horn, Senior Planner
Southwest Team, Current Planning Division 
San Francisco Planning
49 South Van Ness Avenue, Suite 1400, San Francisco, CA 94103
Direct: 628.652.7366 | www.sfplanning.org
San Francisco Property Information Map

 

From: Ellise Gallagher <ellise@mcgriffarchitects.com> 
Sent: Thursday, January 27, 2022 12:33 PM
To: Ellise Gallagher <ellise@mcgriffarchitects.com>
Subject: 436 Eureka St - 201810092526 - restamp Rev 03
 

 

Hello, 
 
I'm emailing to request you re-stamp Revision 3 for 436 Eureka Street. This set includes the Licensed
Architect stamp & signature. Apologies for the delay and mix-up on this, and thanks for re-
stamping! 
 
No changes had been made.
 
436 Eureka St 201810092526 REVIEW
Session ID: 954-555-245
Session URL: https://studio.bluebeam.com/join.html?ID=954-555-245
 
Best,
Ellise
 
--
Ellise Gallagher
 
McGRIFF ARCHITECTS
San Francisco | New York
office: 415.525.3561
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direct: 415.815.2547
www.mcgriffarchitects.com
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From: Cordelia Kotin
To: Horn, Jeffrey (CPC)
Cc: Benjamin McGriff
Subject: Re: 436 Eureka
Date: Thursday, January 30, 2020 5:50:48 PM

Hi Jeff,

Hope all is well. I wanted to reach out and check in on the planning side of things. We're sending an
update to our client and want to give them a timeline of when to expect your mailing to go out. Do you
have any other info we can pass along to them?

Thanks,
Cordelia

On Fri, Jan 24, 2020 at 10:54 AM Cordelia Kotin <cordelia@mcgriffarchitects.com> wrote:
Great, thanks!
Please let me know if you need anything else from us.

Best,
Cordelia

On Fri, Jan 24, 2020 at 10:51 AM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org> wrote:

Hi Cordelia,

 

Everything is handled in-house.

 

Jeff Horn, Senior Planner

Southwest Team, Current Planning Division 

San Francisco Planning Department

1650 Mission Street, Suite 400, San Francisco, CA 94103
Direct: 415-575-6925 | Email: jeffrey.horn@sfgov.org

www.sfplanning.org |San Francisco Property Information Map

 

 

From: Cordelia Kotin <cordelia@mcgriffarchitects.com> 
Sent: Friday, January 24, 2020 9:58 AM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>
Subject: Re: 436 Eureka

 

Great! In our correspondence with Chris, he mentioned that William San will be assisting with the
neighborhood notification. Will you be sending him these drawings? Do we need to coordinate
further with the notification process or will that be completely handled in house?
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Thanks!
Cordelia

 

On Thu, Jan 23, 2020 at 9:49 PM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org> wrote:

Thanks Cordelia,

 

The plans look great.

 

-Jeff

 

 

Sent from Mail for Windows 10

 

From: Cordelia Kotin
Sent: Thursday, January 23, 2020 5:16 PM
To: Horn, Jeffrey (CPC)
Cc: Benjamin McGriff
Subject: Re: 436 Eureka

 

Hi Jeff,

 

I've attached a version of these reduced sheets for your review. You'll note on the short
elevations of the front and rear, we had to cropped down the adjacent properties to fit them all on
the sheets. Will this be okay for the mailing? Let me know and I can adjust the scale accordingly,
right now it matches all the other plans/elevations. Please feel free to call and discuss.

 

Thanks,

Cordelia

 

On Thu, Jan 16, 2020 at 10:53 AM Benjamin McGriff <benjamin@mcgriffarchitects.com>
wrote:

Thanks a bunch, Jeff. This is helpful, indeed.
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Benjamin McGriff, AIA

McGriff Architects
1475 15th Street
SF, California 94103
415.525.3561
www.mcgriffarchitects.com

 

 

 

On Thu, Jan 16, 2020 at 10:28 AM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org> wrote:

Hi Benjamin,

 

4 story buildings are a bit trickier. The cover sheet is not necessary, as the Notice I will draft
contains a lot of the project’s details and scope of work.

 

Also, I think you can remove the roof plans (SheetA-1.50 ), since this information is shown
on the Site Plan drawings.

 

I attached an example of another recent 4 story project, this architect combined the front and
rear Elevations onto one sheet, and included no section drawings.

 

Jeff Horn, Senior Planner

Southwest Team, Current Planning Division 

San Francisco Planning Department

1650 Mission Street, Suite 400, San Francisco, CA 94103
Direct: 415-575-6925 | Email: jeffrey.horn@sfgov.org

www.sfplanning.org |San Francisco Property Information Map

 

 

From: Benjamin McGriff <benjamin@mcgriffarchitects.com> 
Sent: Thursday, January 16, 2020 9:58 AM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Mariana Mijangos <mariana@mcgriffarchitects.com>; Cordelia Kotin
<cordelia@mcgriffarchitects.com>
Subject: Re: 436 Eureka
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Hi Jeff,

 

Thank for this.

 

Does the set still need to include the cover sheet? If so, getting down to just 8 sheets will be
something of a challenge while still showing all of the site conditions and maintaining the
1/4" scale. We can crop off areas that aren't changing from the elevation sheets to reduce the
sheets needed for those but after that I am a little skeptical we can pull it off. Any advice for
further trimming while retaining scale and necessary info?

 

Thanks again,

Benjamin

Benjamin McGriff, AIA

McGriff Architects
1475 15th Street
SF, California 94103
415.525.3561
www.mcgriffarchitects.com

 

 

 

On Wed, Jan 15, 2020 at 10:17 AM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org> wrote:

Hi Mariana,

 

The plans look great, thank you.

 

Please provide me with a PDF of the plans reduced down to 8 Sheets (4 pages when
printed double-sided) for the Section 311 neighborhood notification. The perspective
drawings, demo calcs, and the 2nd section drawing are not needed for the noticing plans.

 

 

Thanks!

 

Jeff Horn, Senior Planner

http://www.mcgriffarchitects.com/
mailto:jeffrey.horn@sfgov.org


Southwest Team, Current Planning Division 

San Francisco Planning Department

1650 Mission Street, Suite 400, San Francisco, CA 94103
Direct: 415-575-6925 | Email: jeffrey.horn@sfgov.org

www.sfplanning.org |San Francisco Property Information Map

 

 

From: Mariana Mijangos <mariana@mcgriffarchitects.com> 
Sent: Thursday, January 09, 2020 3:13 PM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Cordelia Kotin <cordelia@mcgriffarchitects.com>; Benjamin McGriff
<benjamin@mcgriffarchitects.com>
Subject: Re: 436 Eureka

 

Hi Jeff,

 

Thanks the paperless option; attached is the revised Site Permit and a response letter to
Planning's comments. Let us know if you have further questions or comments.

 

Best,

Mariana

 

On Thu, Jan 9, 2020 at 10:48 AM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org> wrote:

Hi Cordelia,

 

The project is being reviewed as a Building Permit Application (2018.1009.2526), any
hard copies of a revised Site Permit should be submitted to the Department of Building
Inspection, on the second floor of 1660 Mission Street.

 

Or, if you want to hold off on printing and submitting the revised Site Permit, you can
just email me a PDF of the plans and we can work electronically until Planning’s
review is complete. I prefer this approach to be honest.

 

Thanks!
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Jeff Horn, Senior Planner

Southwest Team, Current Planning Division 

San Francisco Planning Department

1650 Mission Street, Suite 400, San Francisco, CA 94103
Direct: 415-575-6925 | Email: jeffrey.horn@sfgov.org

www.sfplanning.org |San Francisco Property Information Map

 

 

From: Cordelia Kotin <cordelia@mcgriffarchitects.com> 
Sent: Tuesday, January 07, 2020 9:24 AM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>; Mariana Mijangos
<mariana@mcgriffarchitects.com>
Subject: Re: 436 Eureka

 

Hi Jeff,

 

Hope all is well with you. I wanted to let you know we've picked up your comments
and will be dropping off revised drawings later this week. Can you please confirm the
best place to drop them off? We typically bring them directly to the planning office (at
1650 Mission Street) and dropped them off with the admin at the front desk. Does that
work for you? I'm CC'ing an associate of mine (Mariana Mijangos) who will be
coordinating the drop off as I will be out of town at the end of this week.

 

Thanks!

Cordelia

 

On Fri, Nov 22, 2019 at 5:27 PM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
wrote:

Hi Cordelia,

 

I reviewed your compromise (3’-10”) design with staff architects, and we are in
support of this design alternative.

 

Thanks!
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Jeff Horn, Senior Planner

Southwest Team, Current Planning Division 

San Francisco Planning Department

1650 Mission Street, Suite 400, San Francisco, CA 94103
Direct: 415-575-6925 | Email: jeffrey.horn@sfgov.org

www.sfplanning.org |San Francisco Property Information Map

 

 

From: Cordelia Kotin <cordelia@mcgriffarchitects.com> 
Sent: Thursday, November 21, 2019 2:48 PM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>
Subject: Re: 436 Eureka

 

  Hi Jeff,

 

Thanks for the updated comments. In our review, they should be fairly
straightforward to pick up however, we wanted to revisit the first comment of your
last email:

Along the northwest property line (with 444 Eureka), the project proposes a 
three-story, 9’-6” deep rear addition. The result is a three story massing
adjacent to the open rear yard of 444 Eureka Street. The Department does not
find this design to be consistent with the RDGs in regards to building scale at
the mid-block open space. The Department requests that the  7’-5“ deep
massing/addition at the rear of the 3rd floor (located beyond the depth of the
rear wall at 444 Eureka), should be setback 5’ from the side property line.
(The project is proposing at the 3rd floor a new lightwell, the Department
would support the recapturing of square footage in this area as it is located
above the existing structure at 444 Eureka Street.)  

 

We'd like to propose a compromise, bringing the rear extension at the top floor to be
in line with the floors below, and capturing the space of the lightwell. This brings
back the 9'-6" expansion down to  6'-2" total, and the 7'-5" massing becomes just
3'-10". This is beyond the neighboring building at 444 Eureka, but well within our
rear yard buildable area. In terms of the mid block open space, as the immediate
neighbor at 426 Eureka extends significantly beyond our proposed design, we would
not be disrupting the mid-block open space more than the neighboring building at
426 Eureka. The massing of our project occurs well within the average of the two
neighbors, which is another determination for the appropriateness of the expansion. 

 

I've included updated renderings to show this condition, the expansion depth noted
on the 2nd sheet for clarity. Let me know if updated drawings would be easier to
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read, updating our 3d model was faster for us. We're happy to jump on a call to talk
through this with you as well. 

 

Thanks for taking time to review this. I know your office is particularly busy right
now and we'd like to keep this project moving forward smoothly. 

 

Thanks again,

Cordelia

 

On Wed, Nov 13, 2019 at 8:36 AM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
wrote:

Hi Cordelia,

 

Apologies for not being able to reach out yesterday via phone, I wanted t0 provide
you with these comments before we spoke, and I have just now this morning been
able to prepare them. Yesterday, I reviewed the project with Trent Greenan, a Staff
Architect, for consistency with the Department’s Residential Design Guidelines
(RDGs). Please address the following comments, in addition to the items provided
by Chris Townes.

 

1.      Along the northwest property line (with 444 Eureka), the project
proposes a  three-story, 9’-6” deep rear addition. The result is a three
story massing adjacent to the open rear yard of 444 Eureka Street. The
Department does not find this design to be consistent with the RDGs in
regards to building scale at the mid-block open space. The Department
requests that the  7’-5“ deep massing/addition at the rear of the 3rd floor
(located beyond the depth of the rear wall at 444 Eureka), should be
setback 5’ from the side property line. (The project is proposing at the
3rd floor a new lightwell, the Department would support the recapturing
of square footage in this area as it is located above the existing structure
at 444 Eureka Street.)

 

See RDGs pages 25-26, GUIDELINE: Design the height and depth of the building
to be compatible with the existing building scale at the mid-block open space.

 

2.      On the Proposed Front Elevation (Sheet A-200), please label
windows as “existing to remain” or new windows. If and where new
windows are proposed, call out the proposed materials and operation
type. Windows should have a substantial exterior reveal depth
(minimum 2”).

mailto:jeffrey.horn@sfgov.org


https://default.sfplanning.org/publications_reports/residential_design_guidelines.pdf

 

 

Thank you,

 

Jeff Horn, Senior Planner

Southwest Team, Current Planning Division 

San Francisco Planning Department

1650 Mission Street, Suite 400, San Francisco, CA 94103
Direct: 415-575-6925 | Email: jeffrey.horn@sfgov.org

www.sfplanning.org |San Francisco Property Information Map

 

 

From: Cordelia Kotin <cordelia@mcgriffarchitects.com> 
Sent: Monday, November 11, 2019 9:33 AM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>
Subject: Re: 436 Eureka

 

Hi Jeff,

 

Thanks for reaching out, I look forward to our discussion.

 

Best,

Cordelia

 

On Sun, Nov 10, 2019 at 8:38 PM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
wrote:

Hi Cordelia,

 

I very much understand the frustration you and the owners, including the
Staffing changes. I can assure I am not adding this project to the end of my
queue.
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This message is from outside the City email system. Do not open links or
attachments from untrusted sources.

 

Our office is closed Tomorrow, I will contact you on Tuesday afternoon to
discuss the status of the project and the comments Chris sent last month.

 

Thank you,

 

Jeff

 

Sent from Mail for Windows 10

 

From: Cordelia Kotin <cordelia@mcgriffarchitects.com>
Sent: Wednesday, November 6, 2019 9:31:41 AM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>
Subject: 436 Eureka

 

 

Hi Jeffrey,

 

Hope you are well, I wanted to follow up on our correspondence with you
and Delvin from last week to see if you had any additional comments
regarding our project at Eureka street (Permit 201810092526). Additionally,
do all the comments from Chris Townes still stand? Our clients have been
extremely patient with the permitting process but the project has been sitting
at the planning desk for over a year now.  I hope you understand their
frustration with transitioning to a new planner incurring additional time. Can
you confirm that this project will be attended to immediately? It would be
unfair to add it to the end of your queue as it already sat in Chris's for months,
as well. 

I am happy to answer any questions on the project, please feel free to contact
me- our office line is (415) 525 3561.

 

Thanks,

Cordelia
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From: Horn, Jeffrey (CPC)
To: Cordelia Kotin
Cc: Benjamin McGriff
Subject: RE: 436 Eureka
Date: Thursday, January 23, 2020 9:49:09 PM

Thanks Cordelia,
 
The plans look great.
 
-Jeff
 
 
Sent from Mail for Windows 10
 

From: Cordelia Kotin
Sent: Thursday, January 23, 2020 5:16 PM
To: Horn, Jeffrey (CPC)
Cc: Benjamin McGriff
Subject: Re: 436 Eureka
 
Hi Jeff,
 
I've attached a version of these reduced sheets for your review. You'll note on the short elevations of
the front and rear, we had to cropped down the adjacent properties to fit them all on the sheets. Will
this be okay for the mailing? Let me know and I can adjust the scale accordingly, right now it matches
all the other plans/elevations. Please feel free to call and discuss.
 
Thanks,
Cordelia
 
On Thu, Jan 16, 2020 at 10:53 AM Benjamin McGriff <benjamin@mcgriffarchitects.com> wrote:

Thanks a bunch, Jeff. This is helpful, indeed.

Benjamin McGriff, AIA

McGriff Architects
1475 15th Street
SF, California 94103
415.525.3561
www.mcgriffarchitects.com

 

 
 
On Thu, Jan 16, 2020 at 10:28 AM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org> wrote:
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Hi Benjamin,
 
4 story buildings are a bit trickier. The cover sheet is not necessary, as the Notice I will draft
contains a lot of the project’s details and scope of work.
 
Also, I think you can remove the roof plans (SheetA-1.50 ), since this information is shown on the
Site Plan drawings.
 
I attached an example of another recent 4 story project, this architect combined the front and
rear Elevations onto one sheet, and included no section drawings.
 
Jeff Horn, Senior Planner
Southwest Team, Current Planning Division 
San Francisco Planning Department
1650 Mission Street, Suite 400, San Francisco, CA 94103
Direct: 415-575-6925 | Email: jeffrey.horn@sfgov.org
www.sfplanning.org |San Francisco Property Information Map
 
 
From: Benjamin McGriff <benjamin@mcgriffarchitects.com> 
Sent: Thursday, January 16, 2020 9:58 AM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Mariana Mijangos <mariana@mcgriffarchitects.com>; Cordelia Kotin
<cordelia@mcgriffarchitects.com>
Subject: Re: 436 Eureka
 
Hi Jeff,
 
Thank for this.
 
Does the set still need to include the cover sheet? If so, getting down to just 8 sheets will be
something of a challenge while still showing all of the site conditions and maintaining the 1/4"
scale. We can crop off areas that aren't changing from the elevation sheets to reduce the sheets
needed for those but after that I am a little skeptical we can pull it off. Any advice for further
trimming while retaining scale and necessary info?
 
Thanks again,
Benjamin

Benjamin McGriff, AIA

McGriff Architects
1475 15th Street
SF, California 94103
415.525.3561
www.mcgriffarchitects.com
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On Wed, Jan 15, 2020 at 10:17 AM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org> wrote:

Hi Mariana,
 
The plans look great, thank you.
 
Please provide me with a PDF of the plans reduced down to 8 Sheets (4 pages when printed
double-sided) for the Section 311 neighborhood notification. The perspective drawings, demo

calcs, and the 2nd section drawing are not needed for the noticing plans.
 
 
Thanks!
 
Jeff Horn, Senior Planner
Southwest Team, Current Planning Division 
San Francisco Planning Department
1650 Mission Street, Suite 400, San Francisco, CA 94103
Direct: 415-575-6925 | Email: jeffrey.horn@sfgov.org
www.sfplanning.org |San Francisco Property Information Map
 
 
From: Mariana Mijangos <mariana@mcgriffarchitects.com> 
Sent: Thursday, January 09, 2020 3:13 PM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Cordelia Kotin <cordelia@mcgriffarchitects.com>; Benjamin McGriff
<benjamin@mcgriffarchitects.com>
Subject: Re: 436 Eureka
 
Hi Jeff,
 
Thanks the paperless option; attached is the revised Site Permit and a response letter to
Planning's comments. Let us know if you have further questions or comments.
 
Best,
Mariana
 
On Thu, Jan 9, 2020 at 10:48 AM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org> wrote:

Hi Cordelia,
 
The project is being reviewed as a Building Permit Application (2018.1009.2526), any hard
copies of a revised Site Permit should be submitted to the Department of Building
Inspection, on the second floor of 1660 Mission Street.
 
Or, if you want to hold off on printing and submitting the revised Site Permit, you can just
email me a PDF of the plans and we can work electronically until Planning’s review is
complete. I prefer this approach to be honest.
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Thanks!
 
Jeff Horn, Senior Planner
Southwest Team, Current Planning Division 
San Francisco Planning Department
1650 Mission Street, Suite 400, San Francisco, CA 94103
Direct: 415-575-6925 | Email: jeffrey.horn@sfgov.org
www.sfplanning.org |San Francisco Property Information Map
 
 
From: Cordelia Kotin <cordelia@mcgriffarchitects.com> 
Sent: Tuesday, January 07, 2020 9:24 AM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>; Mariana Mijangos
<mariana@mcgriffarchitects.com>
Subject: Re: 436 Eureka
 
Hi Jeff,
 
Hope all is well with you. I wanted to let you know we've picked up your comments and will
be dropping off revised drawings later this week. Can you please confirm the best place to
drop them off? We typically bring them directly to the planning office (at 1650 Mission
Street) and dropped them off with the admin at the front desk. Does that work for you? I'm
CC'ing an associate of mine (Mariana Mijangos) who will be coordinating the drop off as I will
be out of town at the end of this week.
 
Thanks!
Cordelia
 
On Fri, Nov 22, 2019 at 5:27 PM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org> wrote:

Hi Cordelia,
 
I reviewed your compromise (3’-10”) design with staff architects, and we are in support of
this design alternative.
 
Thanks!
 
Jeff Horn, Senior Planner
Southwest Team, Current Planning Division 
San Francisco Planning Department
1650 Mission Street, Suite 400, San Francisco, CA 94103
Direct: 415-575-6925 | Email: jeffrey.horn@sfgov.org
www.sfplanning.org |San Francisco Property Information Map
 
 
From: Cordelia Kotin <cordelia@mcgriffarchitects.com> 
Sent: Thursday, November 21, 2019 2:48 PM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>
Subject: Re: 436 Eureka
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  Hi Jeff,
 
Thanks for the updated comments. In our review, they should be fairly straightforward to
pick up however, we wanted to revisit the first comment of your last email:

Along the northwest property line (with 444 Eureka), the project proposes a  three-
story, 9’-6” deep rear addition. The result is a three story massing adjacent to the
open rear yard of 444 Eureka Street. The Department does not find this design to be
consistent with the RDGs in regards to building scale at the mid-block open space.
The Department requests that the  7’-5“ deep massing/addition at the rear of the

3rd floor (located beyond the depth of the rear wall at 444 Eureka), should be

setback 5’ from the side property line. (The project is proposing at the 3rd floor a
new lightwell, the Department would support the recapturing of square footage in
this area as it is located above the existing structure at 444 Eureka Street.)  
 

We'd like to propose a compromise, bringing the rear extension at the top floor to be in
line with the floors below, and capturing the space of the lightwell. This brings back the
9'-6" expansion down to  6'-2" total, and the 7'-5" massing becomes just 3'-10". This is
beyond the neighboring building at 444 Eureka, but well within our rear yard buildable
area. In terms of the mid block open space, as the immediate neighbor at 426 Eureka
extends significantly beyond our proposed design, we would not be disrupting the mid-
block open space more than the neighboring building at 426 Eureka. The massing of our
project occurs well within the average of the two neighbors, which is another
determination for the appropriateness of the expansion. 
 
I've included updated renderings to show this condition, the expansion depth noted on
the 2nd sheet for clarity. Let me know if updated drawings would be easier to read,
updating our 3d model was faster for us. We're happy to jump on a call to talk through this
with you as well. 
 
Thanks for taking time to review this. I know your office is particularly busy right now and
we'd like to keep this project moving forward smoothly. 
 
Thanks again,
Cordelia
 
On Wed, Nov 13, 2019 at 8:36 AM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org> wrote:

Hi Cordelia,
 
Apologies for not being able to reach out yesterday via phone, I wanted t0 provide you
with these comments before we spoke, and I have just now this morning been able to
prepare them. Yesterday, I reviewed the project with Trent Greenan, a Staff Architect,
for consistency with the Department’s Residential Design Guidelines (RDGs). Please
address the following comments, in addition to the items provided by Chris Townes.
 

mailto:jeffrey.horn@sfgov.org


1.      Along the northwest property line (with 444 Eureka), the project
proposes a  three-story, 9’-6” deep rear addition. The result is a three story
massing adjacent to the open rear yard of 444 Eureka Street. The
Department does not find this design to be consistent with the RDGs in
regards to building scale at the mid-block open space. The Department

requests that the  7’-5“ deep massing/addition at the rear of the 3rd floor
(located beyond the depth of the rear wall at 444 Eureka), should be

setback 5’ from the side property line. (The project is proposing at the 3rd

floor a new lightwell, the Department would support the recapturing of
square footage in this area as it is located above the existing structure at
444 Eureka Street.)

 
See RDGs pages 25-26, GUIDELINE: Design the height and depth of the building to be
compatible with the existing building scale at the mid-block open space.
 

2.      On the Proposed Front Elevation (Sheet A-200), please label windows as
“existing to remain” or new windows. If and where new windows are
proposed, call out the proposed materials and operation type. Windows
should have a substantial exterior reveal depth (minimum 2”).

https://default.sfplanning.org/publications_reports/residential_design_guidelines.pdf

 
 
Thank you,
 
Jeff Horn, Senior Planner
Southwest Team, Current Planning Division 
San Francisco Planning Department
1650 Mission Street, Suite 400, San Francisco, CA 94103
Direct: 415-575-6925 | Email: jeffrey.horn@sfgov.org
www.sfplanning.org |San Francisco Property Information Map
 
 
From: Cordelia Kotin <cordelia@mcgriffarchitects.com> 
Sent: Monday, November 11, 2019 9:33 AM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>
Subject: Re: 436 Eureka
 
Hi Jeff,
 
Thanks for reaching out, I look forward to our discussion.
 
Best,
Cordelia
 
On Sun, Nov 10, 2019 at 8:38 PM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org> wrote:
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This message is from outside the City email system. Do not open links or
attachments from untrusted sources.

Hi Cordelia,
 
I very much understand the frustration you and the owners, including the Staffing
changes. I can assure I am not adding this project to the end of my queue.
 
Our office is closed Tomorrow, I will contact you on Tuesday afternoon to discuss
the status of the project and the comments Chris sent last month.
 
Thank you,
 
Jeff
 
Sent from Mail for Windows 10
 
From: Cordelia Kotin <cordelia@mcgriffarchitects.com>
Sent: Wednesday, November 6, 2019 9:31:41 AM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>
Subject: 436 Eureka
 

 

Hi Jeffrey,
 
Hope you are well, I wanted to follow up on our correspondence with you and
Delvin from last week to see if you had any additional comments regarding our
project at Eureka street (Permit 201810092526). Additionally, do all the
comments from Chris Townes still stand? Our clients have been extremely patient
with the permitting process but the project has been sitting at the planning desk
for over a year now.  I hope you understand their frustration with transitioning to
a new planner incurring additional time. Can you confirm that this project will be
attended to immediately? It would be unfair to add it to the end of your queue as
it already sat in Chris's for months, as well. 
I am happy to answer any questions on the project, please feel free to contact me-
our office line is (415) 525 3561.
 
Thanks,
Cordelia
 
--
Cordelia Kotin
 
McGRIFF ARCHITECTS
1475 FIFTEENTH STREET
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From: Horn, Jeffrey (CPC)
To: Benjamin McGriff
Cc: Mariana Mijangos; Cordelia Kotin
Subject: RE: 436 Eureka
Date: Thursday, January 16, 2020 10:28:00 AM
Attachments: 60 LAIDLEY ST_311 MAILING_11x17 (ID 1106741).pdf

Hi Benjamin,
 
4 story buildings are a bit trickier. The cover sheet is not necessary, as the Notice I will draft contains
a lot of the project’s details and scope of work.
 
Also, I think you can remove the roof plans (SheetA-1.50 ), since this information is shown on the
Site Plan drawings.
 
I attached an example of another recent 4 story project, this architect combined the front and rear
Elevations onto one sheet, and included no section drawings.
 
Jeff Horn, Senior Planner
Southwest Team, Current Planning Division 
San Francisco Planning Department
1650 Mission Street, Suite 400, San Francisco, CA 94103
Direct: 415-575-6925 | Email: jeffrey.horn@sfgov.org
www.sfplanning.org |San Francisco Property Information Map
 
 
From: Benjamin McGriff <benjamin@mcgriffarchitects.com> 
Sent: Thursday, January 16, 2020 9:58 AM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Mariana Mijangos <mariana@mcgriffarchitects.com>; Cordelia Kotin
<cordelia@mcgriffarchitects.com>
Subject: Re: 436 Eureka
 
Hi Jeff,
 
Thank for this.
 
Does the set still need to include the cover sheet? If so, getting down to just 8 sheets will be
something of a challenge while still showing all of the site conditions and maintaining the 1/4" scale.
We can crop off areas that aren't changing from the elevation sheets to reduce the sheets needed
for those but after that I am a little skeptical we can pull it off. Any advice for further trimming while
retaining scale and necessary info?
 
Thanks again,
Benjamin

Benjamin McGriff, AIA

McGriff Architects
1475 15th Street

mailto:Jeffrey.Horn@sfgov.org
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SF, California 94103
415.525.3561
www.mcgriffarchitects.com

 

 
 
On Wed, Jan 15, 2020 at 10:17 AM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org> wrote:

Hi Mariana,
 
The plans look great, thank you.
 
Please provide me with a PDF of the plans reduced down to 8 Sheets (4 pages when printed
double-sided) for the Section 311 neighborhood notification. The perspective drawings, demo

calcs, and the 2nd section drawing are not needed for the noticing plans.
 
 
Thanks!
 
Jeff Horn, Senior Planner
Southwest Team, Current Planning Division 
San Francisco Planning Department
1650 Mission Street, Suite 400, San Francisco, CA 94103
Direct: 415-575-6925 | Email: jeffrey.horn@sfgov.org
www.sfplanning.org |San Francisco Property Information Map
 
 
From: Mariana Mijangos <mariana@mcgriffarchitects.com> 
Sent: Thursday, January 09, 2020 3:13 PM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Cordelia Kotin <cordelia@mcgriffarchitects.com>; Benjamin McGriff
<benjamin@mcgriffarchitects.com>
Subject: Re: 436 Eureka
 
Hi Jeff,
 
Thanks the paperless option; attached is the revised Site Permit and a response letter to
Planning's comments. Let us know if you have further questions or comments.
 
Best,
Mariana
 
On Thu, Jan 9, 2020 at 10:48 AM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org> wrote:

Hi Cordelia,
 
The project is being reviewed as a Building Permit Application (2018.1009.2526), any hard
copies of a revised Site Permit should be submitted to the Department of Building Inspection,
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on the second floor of 1660 Mission Street.
 
Or, if you want to hold off on printing and submitting the revised Site Permit, you can just email
me a PDF of the plans and we can work electronically until Planning’s review is complete. I
prefer this approach to be honest.
 
Thanks!
 
Jeff Horn, Senior Planner
Southwest Team, Current Planning Division 
San Francisco Planning Department
1650 Mission Street, Suite 400, San Francisco, CA 94103
Direct: 415-575-6925 | Email: jeffrey.horn@sfgov.org
www.sfplanning.org |San Francisco Property Information Map
 
 
From: Cordelia Kotin <cordelia@mcgriffarchitects.com> 
Sent: Tuesday, January 07, 2020 9:24 AM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>; Mariana Mijangos
<mariana@mcgriffarchitects.com>
Subject: Re: 436 Eureka
 
Hi Jeff,
 
Hope all is well with you. I wanted to let you know we've picked up your comments and will be
dropping off revised drawings later this week. Can you please confirm the best place to drop
them off? We typically bring them directly to the planning office (at 1650 Mission Street) and
dropped them off with the admin at the front desk. Does that work for you? I'm CC'ing an
associate of mine (Mariana Mijangos) who will be coordinating the drop off as I will be out of
town at the end of this week.
 
Thanks!
Cordelia
 
On Fri, Nov 22, 2019 at 5:27 PM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org> wrote:

Hi Cordelia,
 
I reviewed your compromise (3’-10”) design with staff architects, and we are in support of
this design alternative.
 
Thanks!
 
Jeff Horn, Senior Planner
Southwest Team, Current Planning Division 
San Francisco Planning Department
1650 Mission Street, Suite 400, San Francisco, CA 94103
Direct: 415-575-6925 | Email: jeffrey.horn@sfgov.org
www.sfplanning.org |San Francisco Property Information Map
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From: Cordelia Kotin <cordelia@mcgriffarchitects.com> 
Sent: Thursday, November 21, 2019 2:48 PM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>
Subject: Re: 436 Eureka
 
  Hi Jeff,
 
Thanks for the updated comments. In our review, they should be fairly straightforward to
pick up however, we wanted to revisit the first comment of your last email:

Along the northwest property line (with 444 Eureka), the project proposes a  three-
story, 9’-6” deep rear addition. The result is a three story massing adjacent to the open
rear yard of 444 Eureka Street. The Department does not find this design to be
consistent with the RDGs in regards to building scale at the mid-block open space. The

Department requests that the  7’-5“ deep massing/addition at the rear of the 3rd floor
(located beyond the depth of the rear wall at 444 Eureka), should be setback 5’ from

the side property line. (The project is proposing at the 3rd floor a new lightwell, the
Department would support the recapturing of square footage in this area as it is
located above the existing structure at 444 Eureka Street.)  
 

We'd like to propose a compromise, bringing the rear extension at the top floor to be in line
with the floors below, and capturing the space of the lightwell. This brings back the 9'-6"
expansion down to  6'-2" total, and the 7'-5" massing becomes just 3'-10". This is beyond the
neighboring building at 444 Eureka, but well within our rear yard buildable area. In terms of
the mid block open space, as the immediate neighbor at 426 Eureka extends significantly
beyond our proposed design, we would not be disrupting the mid-block open space more
than the neighboring building at 426 Eureka. The massing of our project occurs well within
the average of the two neighbors, which is another determination for the appropriateness of
the expansion. 
 
I've included updated renderings to show this condition, the expansion depth noted on the
2nd sheet for clarity. Let me know if updated drawings would be easier to read, updating our
3d model was faster for us. We're happy to jump on a call to talk through this with you as
well. 
 
Thanks for taking time to review this. I know your office is particularly busy right now and
we'd like to keep this project moving forward smoothly. 
 
Thanks again,
Cordelia
 
On Wed, Nov 13, 2019 at 8:36 AM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org> wrote:

mailto:cordelia@mcgriffarchitects.com
mailto:jeffrey.horn@sfgov.org
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mailto:jeffrey.horn@sfgov.org


Hi Cordelia,
 
Apologies for not being able to reach out yesterday via phone, I wanted t0 provide you
with these comments before we spoke, and I have just now this morning been able to
prepare them. Yesterday, I reviewed the project with Trent Greenan, a Staff Architect, for
consistency with the Department’s Residential Design Guidelines (RDGs). Please address
the following comments, in addition to the items provided by Chris Townes.
 

1.      Along the northwest property line (with 444 Eureka), the project proposes
a  three-story, 9’-6” deep rear addition. The result is a three story massing
adjacent to the open rear yard of 444 Eureka Street. The Department does not
find this design to be consistent with the RDGs in regards to building scale at
the mid-block open space. The Department requests that the  7’-5“ deep

massing/addition at the rear of the 3rd floor (located beyond the depth of the
rear wall at 444 Eureka), should be setback 5’ from the side property line. (The

project is proposing at the 3rd floor a new lightwell, the Department would
support the recapturing of square footage in this area as it is located above the
existing structure at 444 Eureka Street.)

 
See RDGs pages 25-26, GUIDELINE: Design the height and depth of the building to be
compatible with the existing building scale at the mid-block open space.
 

2.      On the Proposed Front Elevation (Sheet A-200), please label windows as
“existing to remain” or new windows. If and where new windows are
proposed, call out the proposed materials and operation type. Windows
should have a substantial exterior reveal depth (minimum 2”).

https://default.sfplanning.org/publications_reports/residential_design_guidelines.pdf

 
 
Thank you,
 
Jeff Horn, Senior Planner
Southwest Team, Current Planning Division 
San Francisco Planning Department
1650 Mission Street, Suite 400, San Francisco, CA 94103
Direct: 415-575-6925 | Email: jeffrey.horn@sfgov.org
www.sfplanning.org |San Francisco Property Information Map
 
 
From: Cordelia Kotin <cordelia@mcgriffarchitects.com> 
Sent: Monday, November 11, 2019 9:33 AM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>
Subject: Re: 436 Eureka
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This message is from outside the City email system. Do not open links or
attachments from untrusted sources.

Hi Jeff,
 
Thanks for reaching out, I look forward to our discussion.
 
Best,
Cordelia
 
On Sun, Nov 10, 2019 at 8:38 PM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org> wrote:

Hi Cordelia,
 
I very much understand the frustration you and the owners, including the Staffing
changes. I can assure I am not adding this project to the end of my queue.
 
Our office is closed Tomorrow, I will contact you on Tuesday afternoon to discuss the
status of the project and the comments Chris sent last month.
 
Thank you,
 
Jeff
 
Sent from Mail for Windows 10
 
From: Cordelia Kotin <cordelia@mcgriffarchitects.com>
Sent: Wednesday, November 6, 2019 9:31:41 AM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>
Subject: 436 Eureka
 

 

Hi Jeffrey,
 
Hope you are well, I wanted to follow up on our correspondence with you and Delvin
from last week to see if you had any additional comments regarding our project at
Eureka street (Permit 201810092526). Additionally, do all the comments from Chris
Townes still stand? Our clients have been extremely patient with the permitting
process but the project has been sitting at the planning desk for over a year now.  I
hope you understand their frustration with transitioning to a new planner
incurring additional time. Can you confirm that this project will be attended to
immediately? It would be unfair to add it to the end of your queue as it already sat in
Chris's for months, as well. 
I am happy to answer any questions on the project, please feel free to contact me-
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our office line is (415) 525 3561.
 
Thanks,
Cordelia
 
--
Cordelia Kotin
 
McGRIFF ARCHITECTS
1475 FIFTEENTH STREET
SAN FRANCISCO, CA 94103 
415.525.3561 
www.mcgriffarchitects.com

 
--
Cordelia Kotin
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Cordelia Kotin
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--
Mariana Mijangos
 
McGRIFF ARCHITECTS
1475 FIFTEENTH STREET
SAN FRANCISCO, CA 94103 
415.525.3561 
www.mcgriffarchitects.com
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From: Cordelia Kotin
To: Horn, Jeffrey (CPC)
Cc: Benjamin McGriff
Subject: Re: 436 Eureka
Date: Friday, January 24, 2020 10:55:23 AM

Great, thanks!
Please let me know if you need anything else from us.

Best,
Cordelia

On Fri, Jan 24, 2020 at 10:51 AM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org> wrote:

Hi Cordelia,

 

Everything is handled in-house.

 

Jeff Horn, Senior Planner

Southwest Team, Current Planning Division 

San Francisco Planning Department

1650 Mission Street, Suite 400, San Francisco, CA 94103
Direct: 415-575-6925 | Email: jeffrey.horn@sfgov.org

www.sfplanning.org |San Francisco Property Information Map

 

 

From: Cordelia Kotin <cordelia@mcgriffarchitects.com> 
Sent: Friday, January 24, 2020 9:58 AM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>
Subject: Re: 436 Eureka

 

Great! In our correspondence with Chris, he mentioned that William San will be assisting with the
neighborhood notification. Will you be sending him these drawings? Do we need to coordinate
further with the notification process or will that be completely handled in house?

Thanks!
Cordelia

 

On Thu, Jan 23, 2020 at 9:49 PM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org> wrote:

Thanks Cordelia,
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The plans look great.

 

-Jeff

 

 

Sent from Mail for Windows 10

 

From: Cordelia Kotin
Sent: Thursday, January 23, 2020 5:16 PM
To: Horn, Jeffrey (CPC)
Cc: Benjamin McGriff
Subject: Re: 436 Eureka

 

Hi Jeff,

 

I've attached a version of these reduced sheets for your review. You'll note on the short
elevations of the front and rear, we had to cropped down the adjacent properties to fit them all on
the sheets. Will this be okay for the mailing? Let me know and I can adjust the scale accordingly,
right now it matches all the other plans/elevations. Please feel free to call and discuss.

 

Thanks,

Cordelia

 

On Thu, Jan 16, 2020 at 10:53 AM Benjamin McGriff <benjamin@mcgriffarchitects.com>
wrote:

Thanks a bunch, Jeff. This is helpful, indeed.

Benjamin McGriff, AIA

McGriff Architects
1475 15th Street
SF, California 94103
415.525.3561
www.mcgriffarchitects.com
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On Thu, Jan 16, 2020 at 10:28 AM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org> wrote:

Hi Benjamin,

 

4 story buildings are a bit trickier. The cover sheet is not necessary, as the Notice I will draft
contains a lot of the project’s details and scope of work.

 

Also, I think you can remove the roof plans (SheetA-1.50 ), since this information is shown
on the Site Plan drawings.

 

I attached an example of another recent 4 story project, this architect combined the front and
rear Elevations onto one sheet, and included no section drawings.

 

Jeff Horn, Senior Planner

Southwest Team, Current Planning Division 

San Francisco Planning Department

1650 Mission Street, Suite 400, San Francisco, CA 94103
Direct: 415-575-6925 | Email: jeffrey.horn@sfgov.org

www.sfplanning.org |San Francisco Property Information Map

 

 

From: Benjamin McGriff <benjamin@mcgriffarchitects.com> 
Sent: Thursday, January 16, 2020 9:58 AM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Mariana Mijangos <mariana@mcgriffarchitects.com>; Cordelia Kotin
<cordelia@mcgriffarchitects.com>
Subject: Re: 436 Eureka

 

Hi Jeff,

 

Thank for this.
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Does the set still need to include the cover sheet? If so, getting down to just 8 sheets will be
something of a challenge while still showing all of the site conditions and maintaining the
1/4" scale. We can crop off areas that aren't changing from the elevation sheets to reduce the
sheets needed for those but after that I am a little skeptical we can pull it off. Any advice for
further trimming while retaining scale and necessary info?

 

Thanks again,

Benjamin

Benjamin McGriff, AIA

McGriff Architects
1475 15th Street
SF, California 94103
415.525.3561
www.mcgriffarchitects.com

 

 

 

On Wed, Jan 15, 2020 at 10:17 AM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org> wrote:

Hi Mariana,

 

The plans look great, thank you.

 

Please provide me with a PDF of the plans reduced down to 8 Sheets (4 pages when
printed double-sided) for the Section 311 neighborhood notification. The perspective
drawings, demo calcs, and the 2nd section drawing are not needed for the noticing plans.

 

 

Thanks!

 

Jeff Horn, Senior Planner

Southwest Team, Current Planning Division 

San Francisco Planning Department

1650 Mission Street, Suite 400, San Francisco, CA 94103
Direct: 415-575-6925 | Email: jeffrey.horn@sfgov.org
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From: Mariana Mijangos <mariana@mcgriffarchitects.com> 
Sent: Thursday, January 09, 2020 3:13 PM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Cordelia Kotin <cordelia@mcgriffarchitects.com>; Benjamin McGriff
<benjamin@mcgriffarchitects.com>
Subject: Re: 436 Eureka

 

Hi Jeff,

 

Thanks the paperless option; attached is the revised Site Permit and a response letter to
Planning's comments. Let us know if you have further questions or comments.

 

Best,

Mariana

 

On Thu, Jan 9, 2020 at 10:48 AM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org> wrote:

Hi Cordelia,

 

The project is being reviewed as a Building Permit Application (2018.1009.2526), any
hard copies of a revised Site Permit should be submitted to the Department of Building
Inspection, on the second floor of 1660 Mission Street.

 

Or, if you want to hold off on printing and submitting the revised Site Permit, you can
just email me a PDF of the plans and we can work electronically until Planning’s
review is complete. I prefer this approach to be honest.

 

Thanks!

 

Jeff Horn, Senior Planner

Southwest Team, Current Planning Division 

San Francisco Planning Department
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1650 Mission Street, Suite 400, San Francisco, CA 94103
Direct: 415-575-6925 | Email: jeffrey.horn@sfgov.org

www.sfplanning.org |San Francisco Property Information Map

 

 

From: Cordelia Kotin <cordelia@mcgriffarchitects.com> 
Sent: Tuesday, January 07, 2020 9:24 AM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>; Mariana Mijangos
<mariana@mcgriffarchitects.com>
Subject: Re: 436 Eureka

 

Hi Jeff,

 

Hope all is well with you. I wanted to let you know we've picked up your comments
and will be dropping off revised drawings later this week. Can you please confirm the
best place to drop them off? We typically bring them directly to the planning office (at
1650 Mission Street) and dropped them off with the admin at the front desk. Does that
work for you? I'm CC'ing an associate of mine (Mariana Mijangos) who will be
coordinating the drop off as I will be out of town at the end of this week.

 

Thanks!

Cordelia

 

On Fri, Nov 22, 2019 at 5:27 PM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
wrote:

Hi Cordelia,

 

I reviewed your compromise (3’-10”) design with staff architects, and we are in
support of this design alternative.

 

Thanks!

 

Jeff Horn, Senior Planner

Southwest Team, Current Planning Division 

San Francisco Planning Department
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1650 Mission Street, Suite 400, San Francisco, CA 94103
Direct: 415-575-6925 | Email: jeffrey.horn@sfgov.org

www.sfplanning.org |San Francisco Property Information Map

 

 

From: Cordelia Kotin <cordelia@mcgriffarchitects.com> 
Sent: Thursday, November 21, 2019 2:48 PM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>
Subject: Re: 436 Eureka

 

  Hi Jeff,

 

Thanks for the updated comments. In our review, they should be fairly
straightforward to pick up however, we wanted to revisit the first comment of your
last email:

Along the northwest property line (with 444 Eureka), the project proposes a 
three-story, 9’-6” deep rear addition. The result is a three story massing
adjacent to the open rear yard of 444 Eureka Street. The Department does not
find this design to be consistent with the RDGs in regards to building scale at
the mid-block open space. The Department requests that the  7’-5“ deep

massing/addition at the rear of the 3rd floor (located beyond the depth of the
rear wall at 444 Eureka), should be setback 5’ from the side property line.

(The project is proposing at the 3rd floor a new lightwell, the Department
would support the recapturing of square footage in this area as it is located
above the existing structure at 444 Eureka Street.)  

 

We'd like to propose a compromise, bringing the rear extension at the top floor to be
in line with the floors below, and capturing the space of the lightwell. This brings
back the 9'-6" expansion down to  6'-2" total, and the 7'-5" massing becomes just
3'-10". This is beyond the neighboring building at 444 Eureka, but well within our
rear yard buildable area. In terms of the mid block open space, as the immediate
neighbor at 426 Eureka extends significantly beyond our proposed design, we would
not be disrupting the mid-block open space more than the neighboring building at
426 Eureka. The massing of our project occurs well within the average of the two
neighbors, which is another determination for the appropriateness of the expansion. 

 

I've included updated renderings to show this condition, the expansion depth noted
on the 2nd sheet for clarity. Let me know if updated drawings would be easier to
read, updating our 3d model was faster for us. We're happy to jump on a call to talk
through this with you as well. 
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Thanks for taking time to review this. I know your office is particularly busy right
now and we'd like to keep this project moving forward smoothly. 

 

Thanks again,

Cordelia

 

On Wed, Nov 13, 2019 at 8:36 AM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
wrote:

Hi Cordelia,

 

Apologies for not being able to reach out yesterday via phone, I wanted t0 provide
you with these comments before we spoke, and I have just now this morning been
able to prepare them. Yesterday, I reviewed the project with Trent Greenan, a Staff
Architect, for consistency with the Department’s Residential Design Guidelines
(RDGs). Please address the following comments, in addition to the items provided
by Chris Townes.

 

1.      Along the northwest property line (with 444 Eureka), the project
proposes a  three-story, 9’-6” deep rear addition. The result is a three
story massing adjacent to the open rear yard of 444 Eureka Street. The
Department does not find this design to be consistent with the RDGs in
regards to building scale at the mid-block open space. The Department
requests that the  7’-5“ deep massing/addition at the rear of the 3rd floor
(located beyond the depth of the rear wall at 444 Eureka), should be
setback 5’ from the side property line. (The project is proposing at the
3rd floor a new lightwell, the Department would support the recapturing
of square footage in this area as it is located above the existing structure
at 444 Eureka Street.)

 

See RDGs pages 25-26, GUIDELINE: Design the height and depth of the building
to be compatible with the existing building scale at the mid-block open space.

 

2.      On the Proposed Front Elevation (Sheet A-200), please label
windows as “existing to remain” or new windows. If and where new
windows are proposed, call out the proposed materials and operation
type. Windows should have a substantial exterior reveal depth
(minimum 2”).

https://default.sfplanning.org/publications_reports/residential_design_guidelines.pdf
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Thank you,

 

Jeff Horn, Senior Planner

Southwest Team, Current Planning Division 

San Francisco Planning Department

1650 Mission Street, Suite 400, San Francisco, CA 94103
Direct: 415-575-6925 | Email: jeffrey.horn@sfgov.org

www.sfplanning.org |San Francisco Property Information Map

 

 

From: Cordelia Kotin <cordelia@mcgriffarchitects.com> 
Sent: Monday, November 11, 2019 9:33 AM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>
Subject: Re: 436 Eureka

 

Hi Jeff,

 

Thanks for reaching out, I look forward to our discussion.

 

Best,

Cordelia

 

On Sun, Nov 10, 2019 at 8:38 PM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
wrote:

Hi Cordelia,

 

I very much understand the frustration you and the owners, including the
Staffing changes. I can assure I am not adding this project to the end of my
queue.
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This message is from outside the City email system. Do not open links or
attachments from untrusted sources.

Our office is closed Tomorrow, I will contact you on Tuesday afternoon to
discuss the status of the project and the comments Chris sent last month.

 

Thank you,

 

Jeff

 

Sent from Mail for Windows 10

 

From: Cordelia Kotin <cordelia@mcgriffarchitects.com>
Sent: Wednesday, November 6, 2019 9:31:41 AM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>
Subject: 436 Eureka

 

 

Hi Jeffrey,

 

Hope you are well, I wanted to follow up on our correspondence with you
and Delvin from last week to see if you had any additional comments
regarding our project at Eureka street (Permit 201810092526). Additionally,
do all the comments from Chris Townes still stand? Our clients have been
extremely patient with the permitting process but the project has been sitting
at the planning desk for over a year now.  I hope you understand their
frustration with transitioning to a new planner incurring additional time. Can
you confirm that this project will be attended to immediately? It would be
unfair to add it to the end of your queue as it already sat in Chris's for months,
as well. 

I am happy to answer any questions on the project, please feel free to contact
me- our office line is (415) 525 3561.

 

Thanks,

Cordelia
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Mariana Mijangos
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415.525.3561 

www.mcgriffarchitects.com

-- 
Cordelia Kotin
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From: Horn, Jeffrey (CPC)
To: Mariana Mijangos
Cc: Cordelia Kotin; Benjamin McGriff
Subject: RE: 436 Eureka
Date: Wednesday, January 15, 2020 10:17:00 AM

Hi Mariana,
 
The plans look great, thank you.
 
Please provide me with a PDF of the plans reduced down to 8 Sheets (4 pages when printed double-
sided) for the Section 311 neighborhood notification. The perspective drawings, demo calcs, and the

2nd section drawing are not needed for the noticing plans.
 
 
Thanks!
 
Jeff Horn, Senior Planner
Southwest Team, Current Planning Division 
San Francisco Planning Department
1650 Mission Street, Suite 400, San Francisco, CA 94103
Direct: 415-575-6925 | Email: jeffrey.horn@sfgov.org
www.sfplanning.org |San Francisco Property Information Map
 
 
From: Mariana Mijangos <mariana@mcgriffarchitects.com> 
Sent: Thursday, January 09, 2020 3:13 PM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Cordelia Kotin <cordelia@mcgriffarchitects.com>; Benjamin McGriff
<benjamin@mcgriffarchitects.com>
Subject: Re: 436 Eureka
 
Hi Jeff,
 
Thanks the paperless option; attached is the revised Site Permit and a response letter to Planning's
comments. Let us know if you have further questions or comments.
 
Best,
Mariana
 
On Thu, Jan 9, 2020 at 10:48 AM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org> wrote:

Hi Cordelia,
 
The project is being reviewed as a Building Permit Application (2018.1009.2526), any hard copies
of a revised Site Permit should be submitted to the Department of Building Inspection, on the
second floor of 1660 Mission Street.
 
Or, if you want to hold off on printing and submitting the revised Site Permit, you can just email
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me a PDF of the plans and we can work electronically until Planning’s review is complete. I prefer
this approach to be honest.
 
Thanks!
 
Jeff Horn, Senior Planner
Southwest Team, Current Planning Division 
San Francisco Planning Department
1650 Mission Street, Suite 400, San Francisco, CA 94103
Direct: 415-575-6925 | Email: jeffrey.horn@sfgov.org
www.sfplanning.org |San Francisco Property Information Map
 
 
From: Cordelia Kotin <cordelia@mcgriffarchitects.com> 
Sent: Tuesday, January 07, 2020 9:24 AM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>; Mariana Mijangos
<mariana@mcgriffarchitects.com>
Subject: Re: 436 Eureka
 
Hi Jeff,
 
Hope all is well with you. I wanted to let you know we've picked up your comments and will be
dropping off revised drawings later this week. Can you please confirm the best place to drop them
off? We typically bring them directly to the planning office (at 1650 Mission Street) and dropped
them off with the admin at the front desk. Does that work for you? I'm CC'ing an associate of mine
(Mariana Mijangos) who will be coordinating the drop off as I will be out of town at the end of this
week.
 
Thanks!
Cordelia
 
On Fri, Nov 22, 2019 at 5:27 PM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org> wrote:

Hi Cordelia,
 
I reviewed your compromise (3’-10”) design with staff architects, and we are in support of this
design alternative.
 
Thanks!
 
Jeff Horn, Senior Planner
Southwest Team, Current Planning Division 
San Francisco Planning Department
1650 Mission Street, Suite 400, San Francisco, CA 94103
Direct: 415-575-6925 | Email: jeffrey.horn@sfgov.org
www.sfplanning.org |San Francisco Property Information Map
 
 
From: Cordelia Kotin <cordelia@mcgriffarchitects.com> 
Sent: Thursday, November 21, 2019 2:48 PM
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To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>
Subject: Re: 436 Eureka
 
  Hi Jeff,
 
Thanks for the updated comments. In our review, they should be fairly straightforward to pick
up however, we wanted to revisit the first comment of your last email:

Along the northwest property line (with 444 Eureka), the project proposes a  three-story,
9’-6” deep rear addition. The result is a three story massing adjacent to the open rear
yard of 444 Eureka Street. The Department does not find this design to be consistent with
the RDGs in regards to building scale at the mid-block open space. The Department

requests that the  7’-5“ deep massing/addition at the rear of the 3rd floor (located beyond
the depth of the rear wall at 444 Eureka), should be setback 5’ from the side property line.

(The project is proposing at the 3rd floor a new lightwell, the Department would support
the recapturing of square footage in this area as it is located above the existing structure
at 444 Eureka Street.)  
 

We'd like to propose a compromise, bringing the rear extension at the top floor to be in line
with the floors below, and capturing the space of the lightwell. This brings back the 9'-6"
expansion down to  6'-2" total, and the 7'-5" massing becomes just 3'-10". This is beyond the
neighboring building at 444 Eureka, but well within our rear yard buildable area. In terms of the
mid block open space, as the immediate neighbor at 426 Eureka extends significantly beyond
our proposed design, we would not be disrupting the mid-block open space more than the
neighboring building at 426 Eureka. The massing of our project occurs well within the average
of the two neighbors, which is another determination for the appropriateness of the
expansion. 
 
I've included updated renderings to show this condition, the expansion depth noted on the 2nd
sheet for clarity. Let me know if updated drawings would be easier to read, updating our 3d
model was faster for us. We're happy to jump on a call to talk through this with you as well. 
 
Thanks for taking time to review this. I know your office is particularly busy right now and we'd
like to keep this project moving forward smoothly. 
 
Thanks again,
Cordelia
 
On Wed, Nov 13, 2019 at 8:36 AM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org> wrote:

Hi Cordelia,
 
Apologies for not being able to reach out yesterday via phone, I wanted t0 provide you with
these comments before we spoke, and I have just now this morning been able to prepare
them. Yesterday, I reviewed the project with Trent Greenan, a Staff Architect, for consistency

mailto:jeffrey.horn@sfgov.org
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with the Department’s Residential Design Guidelines (RDGs). Please address the following
comments, in addition to the items provided by Chris Townes.
 

1.      Along the northwest property line (with 444 Eureka), the project proposes a 
three-story, 9’-6” deep rear addition. The result is a three story massing adjacent
to the open rear yard of 444 Eureka Street. The Department does not find this
design to be consistent with the RDGs in regards to building scale at the mid-
block open space. The Department requests that the  7’-5“ deep

massing/addition at the rear of the 3rd floor (located beyond the depth of the
rear wall at 444 Eureka), should be setback 5’ from the side property line. (The

project is proposing at the 3rd floor a new lightwell, the Department would
support the recapturing of square footage in this area as it is located above the
existing structure at 444 Eureka Street.)

 
See RDGs pages 25-26, GUIDELINE: Design the height and depth of the building to be
compatible with the existing building scale at the mid-block open space.
 

2.      On the Proposed Front Elevation (Sheet A-200), please label windows as
“existing to remain” or new windows. If and where new windows are proposed,
call out the proposed materials and operation type. Windows should have a
substantial exterior reveal depth (minimum 2”).

https://default.sfplanning.org/publications_reports/residential_design_guidelines.pdf

 
 
Thank you,
 
Jeff Horn, Senior Planner
Southwest Team, Current Planning Division 
San Francisco Planning Department
1650 Mission Street, Suite 400, San Francisco, CA 94103
Direct: 415-575-6925 | Email: jeffrey.horn@sfgov.org
www.sfplanning.org |San Francisco Property Information Map
 
 
From: Cordelia Kotin <cordelia@mcgriffarchitects.com> 
Sent: Monday, November 11, 2019 9:33 AM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>
Subject: Re: 436 Eureka
 
Hi Jeff,
 
Thanks for reaching out, I look forward to our discussion.
 
Best,
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This message is from outside the City email system. Do not open links or attachments
from untrusted sources.

Cordelia
 
On Sun, Nov 10, 2019 at 8:38 PM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org> wrote:

Hi Cordelia,
 
I very much understand the frustration you and the owners, including the Staffing
changes. I can assure I am not adding this project to the end of my queue.
 
Our office is closed Tomorrow, I will contact you on Tuesday afternoon to discuss the
status of the project and the comments Chris sent last month.
 
Thank you,
 
Jeff
 
Sent from Mail for Windows 10
 
From: Cordelia Kotin <cordelia@mcgriffarchitects.com>
Sent: Wednesday, November 6, 2019 9:31:41 AM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>
Subject: 436 Eureka
 

 

Hi Jeffrey,
 
Hope you are well, I wanted to follow up on our correspondence with you and Delvin
from last week to see if you had any additional comments regarding our project at
Eureka street (Permit 201810092526). Additionally, do all the comments from Chris
Townes still stand? Our clients have been extremely patient with the permitting
process but the project has been sitting at the planning desk for over a year now.  I
hope you understand their frustration with transitioning to a new planner
incurring additional time. Can you confirm that this project will be attended to
immediately? It would be unfair to add it to the end of your queue as it already sat in
Chris's for months, as well. 
I am happy to answer any questions on the project, please feel free to contact me- our
office line is (415) 525 3561.
 
Thanks,
Cordelia
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Cordelia Kotin
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Mariana Mijangos
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From: Cordelia Kotin
To: Horn, Jeffrey (CPC)
Cc: Benjamin McGriff
Subject: Re: 436 Eureka
Date: Friday, January 24, 2020 9:58:54 AM

Great! In our correspondence with Chris, he mentioned that William San will be assisting with the
neighborhood notification. Will you be sending him these drawings? Do we need to coordinate
further with the notification process or will that be completely handled in house?

Thanks!
Cordelia

On Thu, Jan 23, 2020 at 9:49 PM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org> wrote:

Thanks Cordelia,

 

The plans look great.

 

-Jeff

 

 

Sent from Mail for Windows 10

 

From: Cordelia Kotin
Sent: Thursday, January 23, 2020 5:16 PM
To: Horn, Jeffrey (CPC)
Cc: Benjamin McGriff
Subject: Re: 436 Eureka

 

Hi Jeff,

 

I've attached a version of these reduced sheets for your review. You'll note on the short
elevations of the front and rear, we had to cropped down the adjacent properties to fit them all on
the sheets. Will this be okay for the mailing? Let me know and I can adjust the scale accordingly,
right now it matches all the other plans/elevations. Please feel free to call and discuss.

 

Thanks,

mailto:cordelia@mcgriffarchitects.com
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Cordelia

 

On Thu, Jan 16, 2020 at 10:53 AM Benjamin McGriff <benjamin@mcgriffarchitects.com>
wrote:

Thanks a bunch, Jeff. This is helpful, indeed.

Benjamin McGriff, AIA

McGriff Architects
1475 15th Street
SF, California 94103
415.525.3561
www.mcgriffarchitects.com

 

 

 

On Thu, Jan 16, 2020 at 10:28 AM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org> wrote:

Hi Benjamin,

 

4 story buildings are a bit trickier. The cover sheet is not necessary, as the Notice I will draft
contains a lot of the project’s details and scope of work.

 

Also, I think you can remove the roof plans (SheetA-1.50 ), since this information is shown
on the Site Plan drawings.

 

I attached an example of another recent 4 story project, this architect combined the front and
rear Elevations onto one sheet, and included no section drawings.

 

Jeff Horn, Senior Planner

Southwest Team, Current Planning Division 

San Francisco Planning Department

1650 Mission Street, Suite 400, San Francisco, CA 94103
Direct: 415-575-6925 | Email: jeffrey.horn@sfgov.org

www.sfplanning.org |San Francisco Property Information Map
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From: Benjamin McGriff <benjamin@mcgriffarchitects.com> 
Sent: Thursday, January 16, 2020 9:58 AM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Mariana Mijangos <mariana@mcgriffarchitects.com>; Cordelia Kotin
<cordelia@mcgriffarchitects.com>
Subject: Re: 436 Eureka

 

Hi Jeff,

 

Thank for this.

 

Does the set still need to include the cover sheet? If so, getting down to just 8 sheets will be
something of a challenge while still showing all of the site conditions and maintaining the
1/4" scale. We can crop off areas that aren't changing from the elevation sheets to reduce the
sheets needed for those but after that I am a little skeptical we can pull it off. Any advice for
further trimming while retaining scale and necessary info?

 

Thanks again,

Benjamin

Benjamin McGriff, AIA

McGriff Architects
1475 15th Street
SF, California 94103
415.525.3561
www.mcgriffarchitects.com

 

 

 

On Wed, Jan 15, 2020 at 10:17 AM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org> wrote:

Hi Mariana,

 

The plans look great, thank you.
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Please provide me with a PDF of the plans reduced down to 8 Sheets (4 pages when
printed double-sided) for the Section 311 neighborhood notification. The perspective
drawings, demo calcs, and the 2nd section drawing are not needed for the noticing plans.

 

 

Thanks!

 

Jeff Horn, Senior Planner

Southwest Team, Current Planning Division 

San Francisco Planning Department

1650 Mission Street, Suite 400, San Francisco, CA 94103
Direct: 415-575-6925 | Email: jeffrey.horn@sfgov.org

www.sfplanning.org |San Francisco Property Information Map

 

 

From: Mariana Mijangos <mariana@mcgriffarchitects.com> 
Sent: Thursday, January 09, 2020 3:13 PM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Cordelia Kotin <cordelia@mcgriffarchitects.com>; Benjamin McGriff
<benjamin@mcgriffarchitects.com>
Subject: Re: 436 Eureka

 

Hi Jeff,

 

Thanks the paperless option; attached is the revised Site Permit and a response letter to
Planning's comments. Let us know if you have further questions or comments.

 

Best,

Mariana

 

On Thu, Jan 9, 2020 at 10:48 AM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org> wrote:

Hi Cordelia,
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The project is being reviewed as a Building Permit Application (2018.1009.2526), any
hard copies of a revised Site Permit should be submitted to the Department of Building
Inspection, on the second floor of 1660 Mission Street.

 

Or, if you want to hold off on printing and submitting the revised Site Permit, you can
just email me a PDF of the plans and we can work electronically until Planning’s
review is complete. I prefer this approach to be honest.

 

Thanks!

 

Jeff Horn, Senior Planner

Southwest Team, Current Planning Division 

San Francisco Planning Department

1650 Mission Street, Suite 400, San Francisco, CA 94103
Direct: 415-575-6925 | Email: jeffrey.horn@sfgov.org

www.sfplanning.org |San Francisco Property Information Map

 

 

From: Cordelia Kotin <cordelia@mcgriffarchitects.com> 
Sent: Tuesday, January 07, 2020 9:24 AM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>; Mariana Mijangos
<mariana@mcgriffarchitects.com>
Subject: Re: 436 Eureka

 

Hi Jeff,

 

Hope all is well with you. I wanted to let you know we've picked up your comments
and will be dropping off revised drawings later this week. Can you please confirm the
best place to drop them off? We typically bring them directly to the planning office (at
1650 Mission Street) and dropped them off with the admin at the front desk. Does that
work for you? I'm CC'ing an associate of mine (Mariana Mijangos) who will be
coordinating the drop off as I will be out of town at the end of this week.

 

Thanks!

Cordelia

http://dbiweb.sfgov.org/dbipts/default.aspx?page=Permit&PermitNumber=201810092526&Stepin=1
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On Fri, Nov 22, 2019 at 5:27 PM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
wrote:

Hi Cordelia,

 

I reviewed your compromise (3’-10”) design with staff architects, and we are in
support of this design alternative.

 

Thanks!

 

Jeff Horn, Senior Planner

Southwest Team, Current Planning Division 

San Francisco Planning Department

1650 Mission Street, Suite 400, San Francisco, CA 94103
Direct: 415-575-6925 | Email: jeffrey.horn@sfgov.org

www.sfplanning.org |San Francisco Property Information Map

 

 

From: Cordelia Kotin <cordelia@mcgriffarchitects.com> 
Sent: Thursday, November 21, 2019 2:48 PM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>
Subject: Re: 436 Eureka

 

  Hi Jeff,

 

Thanks for the updated comments. In our review, they should be fairly
straightforward to pick up however, we wanted to revisit the first comment of your
last email:

Along the northwest property line (with 444 Eureka), the project proposes a 
three-story, 9’-6” deep rear addition. The result is a three story massing
adjacent to the open rear yard of 444 Eureka Street. The Department does not
find this design to be consistent with the RDGs in regards to building scale at
the mid-block open space. The Department requests that the  7’-5“ deep

massing/addition at the rear of the 3rd floor (located beyond the depth of the
rear wall at 444 Eureka), should be setback 5’ from the side property line.

mailto:jeffrey.horn@sfgov.org
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(The project is proposing at the 3rd floor a new lightwell, the Department
would support the recapturing of square footage in this area as it is located
above the existing structure at 444 Eureka Street.)  

 

We'd like to propose a compromise, bringing the rear extension at the top floor to be
in line with the floors below, and capturing the space of the lightwell. This brings
back the 9'-6" expansion down to  6'-2" total, and the 7'-5" massing becomes just
3'-10". This is beyond the neighboring building at 444 Eureka, but well within our
rear yard buildable area. In terms of the mid block open space, as the immediate
neighbor at 426 Eureka extends significantly beyond our proposed design, we would
not be disrupting the mid-block open space more than the neighboring building at
426 Eureka. The massing of our project occurs well within the average of the two
neighbors, which is another determination for the appropriateness of the expansion. 

 

I've included updated renderings to show this condition, the expansion depth noted
on the 2nd sheet for clarity. Let me know if updated drawings would be easier to
read, updating our 3d model was faster for us. We're happy to jump on a call to talk
through this with you as well. 

 

Thanks for taking time to review this. I know your office is particularly busy right
now and we'd like to keep this project moving forward smoothly. 

 

Thanks again,

Cordelia

 

On Wed, Nov 13, 2019 at 8:36 AM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
wrote:

Hi Cordelia,

 

Apologies for not being able to reach out yesterday via phone, I wanted t0 provide
you with these comments before we spoke, and I have just now this morning been
able to prepare them. Yesterday, I reviewed the project with Trent Greenan, a Staff
Architect, for consistency with the Department’s Residential Design Guidelines
(RDGs). Please address the following comments, in addition to the items provided
by Chris Townes.

 

1.      Along the northwest property line (with 444 Eureka), the project
proposes a  three-story, 9’-6” deep rear addition. The result is a three

mailto:jeffrey.horn@sfgov.org


story massing adjacent to the open rear yard of 444 Eureka Street. The
Department does not find this design to be consistent with the RDGs in
regards to building scale at the mid-block open space. The Department
requests that the  7’-5“ deep massing/addition at the rear of the 3rd floor
(located beyond the depth of the rear wall at 444 Eureka), should be
setback 5’ from the side property line. (The project is proposing at the
3rd floor a new lightwell, the Department would support the recapturing
of square footage in this area as it is located above the existing structure
at 444 Eureka Street.)

 

See RDGs pages 25-26, GUIDELINE: Design the height and depth of the building
to be compatible with the existing building scale at the mid-block open space.

 

2.      On the Proposed Front Elevation (Sheet A-200), please label
windows as “existing to remain” or new windows. If and where new
windows are proposed, call out the proposed materials and operation
type. Windows should have a substantial exterior reveal depth
(minimum 2”).

https://default.sfplanning.org/publications_reports/residential_design_guidelines.pdf

 

 

Thank you,

 

Jeff Horn, Senior Planner

Southwest Team, Current Planning Division 

San Francisco Planning Department

1650 Mission Street, Suite 400, San Francisco, CA 94103
Direct: 415-575-6925 | Email: jeffrey.horn@sfgov.org

www.sfplanning.org |San Francisco Property Information Map

 

 

From: Cordelia Kotin <cordelia@mcgriffarchitects.com> 
Sent: Monday, November 11, 2019 9:33 AM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>
Subject: Re: 436 Eureka
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This message is from outside the City email system. Do not open links or
attachments from untrusted sources.

Hi Jeff,

 

Thanks for reaching out, I look forward to our discussion.

 

Best,

Cordelia

 

On Sun, Nov 10, 2019 at 8:38 PM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
wrote:

Hi Cordelia,

 

I very much understand the frustration you and the owners, including the
Staffing changes. I can assure I am not adding this project to the end of my
queue.

 

Our office is closed Tomorrow, I will contact you on Tuesday afternoon to
discuss the status of the project and the comments Chris sent last month.

 

Thank you,

 

Jeff

 

Sent from Mail for Windows 10

 

From: Cordelia Kotin <cordelia@mcgriffarchitects.com>
Sent: Wednesday, November 6, 2019 9:31:41 AM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>
Subject: 436 Eureka
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Hi Jeffrey,

 

Hope you are well, I wanted to follow up on our correspondence with you
and Delvin from last week to see if you had any additional comments
regarding our project at Eureka street (Permit 201810092526). Additionally,
do all the comments from Chris Townes still stand? Our clients have been
extremely patient with the permitting process but the project has been sitting
at the planning desk for over a year now.  I hope you understand their
frustration with transitioning to a new planner incurring additional time. Can
you confirm that this project will be attended to immediately? It would be
unfair to add it to the end of your queue as it already sat in Chris's for months,
as well. 

I am happy to answer any questions on the project, please feel free to contact
me- our office line is (415) 525 3561.

 

Thanks,

Cordelia

 

--

Cordelia Kotin

 

McGRIFF ARCHITECTS

1475 FIFTEENTH STREET
SAN FRANCISCO, CA 94103 

415.525.3561 

www.mcgriffarchitects.com

 

--

Cordelia Kotin
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www.mcgriffarchitects.com

 

--

Cordelia Kotin
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--

Cordelia Kotin
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--

Mariana Mijangos
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--

Cordelia Kotin

 

McGRIFF ARCHITECTS

1475 FIFTEENTH STREET
SAN FRANCISCO, CA 94103 

415.525.3561 

www.mcgriffarchitects.com

 

-- 
Cordelia Kotin
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From: Horn, Jeffrey (CPC)
To: Cordelia Kotin
Cc: Benjamin McGriff; Mariana Mijangos
Subject: RE: 436 Eureka
Date: Thursday, January 09, 2020 10:48:00 AM

Hi Cordelia,
 
The project is being reviewed as a Building Permit Application (2018.1009.2526), any hard copies of
a revised Site Permit should be submitted to the Department of Building Inspection, on the second
floor of 1660 Mission Street.
 
Or, if you want to hold off on printing and submitting the revised Site Permit, you can just email me a
PDF of the plans and we can work electronically until Planning’s review is complete. I prefer this
approach to be honest.
 
Thanks!
 
Jeff Horn, Senior Planner
Southwest Team, Current Planning Division 
San Francisco Planning Department
1650 Mission Street, Suite 400, San Francisco, CA 94103
Direct: 415-575-6925 | Email: jeffrey.horn@sfgov.org
www.sfplanning.org |San Francisco Property Information Map
 
 
From: Cordelia Kotin <cordelia@mcgriffarchitects.com> 
Sent: Tuesday, January 07, 2020 9:24 AM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>; Mariana Mijangos
<mariana@mcgriffarchitects.com>
Subject: Re: 436 Eureka
 
Hi Jeff,
 
Hope all is well with you. I wanted to let you know we've picked up your comments and will be
dropping off revised drawings later this week. Can you please confirm the best place to drop them
off? We typically bring them directly to the planning office (at 1650 Mission Street) and dropped
them off with the admin at the front desk. Does that work for you? I'm CC'ing an associate of mine
(Mariana Mijangos) who will be coordinating the drop off as I will be out of town at the end of this
week.
 
Thanks!
Cordelia
 
On Fri, Nov 22, 2019 at 5:27 PM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org> wrote:

Hi Cordelia,
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I reviewed your compromise (3’-10”) design with staff architects, and we are in support of this
design alternative.
 
Thanks!
 
Jeff Horn, Senior Planner
Southwest Team, Current Planning Division 
San Francisco Planning Department
1650 Mission Street, Suite 400, San Francisco, CA 94103
Direct: 415-575-6925 | Email: jeffrey.horn@sfgov.org
www.sfplanning.org |San Francisco Property Information Map
 
 
From: Cordelia Kotin <cordelia@mcgriffarchitects.com> 
Sent: Thursday, November 21, 2019 2:48 PM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>
Subject: Re: 436 Eureka
 
  Hi Jeff,
 
Thanks for the updated comments. In our review, they should be fairly straightforward to pick up
however, we wanted to revisit the first comment of your last email:

Along the northwest property line (with 444 Eureka), the project proposes a  three-story,
9’-6” deep rear addition. The result is a three story massing adjacent to the open rear yard
of 444 Eureka Street. The Department does not find this design to be consistent with the
RDGs in regards to building scale at the mid-block open space. The Department requests

that the  7’-5“ deep massing/addition at the rear of the 3rd floor (located beyond the depth
of the rear wall at 444 Eureka), should be setback 5’ from the side property line. (The project

is proposing at the 3rd floor a new lightwell, the Department would support the recapturing
of square footage in this area as it is located above the existing structure at 444 Eureka
Street.)  
 

We'd like to propose a compromise, bringing the rear extension at the top floor to be in line with
the floors below, and capturing the space of the lightwell. This brings back the 9'-6" expansion
down to  6'-2" total, and the 7'-5" massing becomes just 3'-10". This is beyond the neighboring
building at 444 Eureka, but well within our rear yard buildable area. In terms of the mid block
open space, as the immediate neighbor at 426 Eureka extends significantly beyond our proposed
design, we would not be disrupting the mid-block open space more than the neighboring building
at 426 Eureka. The massing of our project occurs well within the average of the two neighbors,
which is another determination for the appropriateness of the expansion. 
 
I've included updated renderings to show this condition, the expansion depth noted on the 2nd
sheet for clarity. Let me know if updated drawings would be easier to read, updating our 3d model
was faster for us. We're happy to jump on a call to talk through this with you as well. 
 
Thanks for taking time to review this. I know your office is particularly busy right now and we'd like
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to keep this project moving forward smoothly. 
 
Thanks again,
Cordelia
 
On Wed, Nov 13, 2019 at 8:36 AM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org> wrote:

Hi Cordelia,
 
Apologies for not being able to reach out yesterday via phone, I wanted t0 provide you with
these comments before we spoke, and I have just now this morning been able to prepare them.
Yesterday, I reviewed the project with Trent Greenan, a Staff Architect, for consistency with the
Department’s Residential Design Guidelines (RDGs). Please address the following comments, in
addition to the items provided by Chris Townes.
 

1.      Along the northwest property line (with 444 Eureka), the project proposes a 
three-story, 9’-6” deep rear addition. The result is a three story massing adjacent to
the open rear yard of 444 Eureka Street. The Department does not find this design
to be consistent with the RDGs in regards to building scale at the mid-block open
space. The Department requests that the  7’-5“ deep massing/addition at the rear

of the 3rd floor (located beyond the depth of the rear wall at 444 Eureka), should be

setback 5’ from the side property line. (The project is proposing at the 3rd floor a
new lightwell, the Department would support the recapturing of square footage in
this area as it is located above the existing structure at 444 Eureka Street.)

 
See RDGs pages 25-26, GUIDELINE: Design the height and depth of the building to be
compatible with the existing building scale at the mid-block open space.
 

2.      On the Proposed Front Elevation (Sheet A-200), please label windows as
“existing to remain” or new windows. If and where new windows are proposed, call
out the proposed materials and operation type. Windows should have a substantial
exterior reveal depth (minimum 2”).

https://default.sfplanning.org/publications_reports/residential_design_guidelines.pdf

 
 
Thank you,
 
Jeff Horn, Senior Planner
Southwest Team, Current Planning Division 
San Francisco Planning Department
1650 Mission Street, Suite 400, San Francisco, CA 94103
Direct: 415-575-6925 | Email: jeffrey.horn@sfgov.org
www.sfplanning.org |San Francisco Property Information Map
 
 
From: Cordelia Kotin <cordelia@mcgriffarchitects.com> 

mailto:jeffrey.horn@sfgov.org
https://default.sfplanning.org/publications_reports/residential_design_guidelines.pdf
mailto:jeffrey.horn@sfgov.org
http://www.sfplanning.org/
http://propertymap.sfplanning.org/
mailto:cordelia@mcgriffarchitects.com


 
This message is from outside the City email system. Do not open links or attachments
from untrusted sources.

Sent: Monday, November 11, 2019 9:33 AM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>
Subject: Re: 436 Eureka
 
Hi Jeff,
 
Thanks for reaching out, I look forward to our discussion.
 
Best,
Cordelia
 
On Sun, Nov 10, 2019 at 8:38 PM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org> wrote:

Hi Cordelia,
 
I very much understand the frustration you and the owners, including the Staffing
changes. I can assure I am not adding this project to the end of my queue.
 
Our office is closed Tomorrow, I will contact you on Tuesday afternoon to discuss the
status of the project and the comments Chris sent last month.
 
Thank you,
 
Jeff
 
Sent from Mail for Windows 10
 
From: Cordelia Kotin <cordelia@mcgriffarchitects.com>
Sent: Wednesday, November 6, 2019 9:31:41 AM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>
Subject: 436 Eureka
 

 

Hi Jeffrey,
 
Hope you are well, I wanted to follow up on our correspondence with you and Delvin from
last week to see if you had any additional comments regarding our project at Eureka
street (Permit 201810092526). Additionally, do all the comments from Chris Townes still
stand? Our clients have been extremely patient with the permitting process but the
project has been sitting at the planning desk for over a year now.  I hope you understand

mailto:jeffrey.horn@sfgov.org
mailto:benjamin@mcgriffarchitects.com
mailto:jeffrey.horn@sfgov.org
https://go.microsoft.com/fwlink/?LinkId=550986
mailto:cordelia@mcgriffarchitects.com
mailto:jeffrey.horn@sfgov.org
mailto:benjamin@mcgriffarchitects.com


their frustration with transitioning to a new planner incurring additional time. Can you
confirm that this project will be attended to immediately? It would be unfair to add it to
the end of your queue as it already sat in Chris's for months, as well. 
I am happy to answer any questions on the project, please feel free to contact me- our
office line is (415) 525 3561.
 
Thanks,
Cordelia
 
--
Cordelia Kotin
 
McGRIFF ARCHITECTS
1475 FIFTEENTH STREET
SAN FRANCISCO, CA 94103 
415.525.3561 
www.mcgriffarchitects.com

 
--
Cordelia Kotin
 
McGRIFF ARCHITECTS
1475 FIFTEENTH STREET
SAN FRANCISCO, CA 94103 
415.525.3561 
www.mcgriffarchitects.com

 
--
Cordelia Kotin
 
McGRIFF ARCHITECTS
1475 FIFTEENTH STREET
SAN FRANCISCO, CA 94103 
415.525.3561 
www.mcgriffarchitects.com

 
--
Cordelia Kotin
 
McGRIFF ARCHITECTS
1475 FIFTEENTH STREET
SAN FRANCISCO, CA 94103 
415.525.3561 
www.mcgriffarchitects.com

https://maps.google.com/?q=1475+FIFTEENTH+STREET+SAN+FRANCISCO,+CA+94103%C2%A0+415&entry=gmail&source=g
https://maps.google.com/?q=1475+FIFTEENTH+STREET+SAN+FRANCISCO,+CA+94103%C2%A0+415&entry=gmail&source=g
http://www.mcgriffarchitects.com/
https://maps.google.com/?q=1475+FIFTEENTH+STREET+SAN+FRANCISCO,+CA+94103%C2%A0+415&entry=gmail&source=g
https://maps.google.com/?q=1475+FIFTEENTH+STREET+SAN+FRANCISCO,+CA+94103%C2%A0+415&entry=gmail&source=g
http://www.mcgriffarchitects.com/
https://maps.google.com/?q=1475+FIFTEENTH+STREET+SAN+FRANCISCO,+CA+94103%C2%A0+415&entry=gmail&source=g
https://maps.google.com/?q=1475+FIFTEENTH+STREET+SAN+FRANCISCO,+CA+94103%C2%A0+415&entry=gmail&source=g
http://www.mcgriffarchitects.com/
https://maps.google.com/?q=1475+FIFTEENTH+STREET+SAN+FRANCISCO,+CA+94103%C2%A0+415&entry=gmail&source=g
https://maps.google.com/?q=1475+FIFTEENTH+STREET+SAN+FRANCISCO,+CA+94103%C2%A0+415&entry=gmail&source=g
http://www.mcgriffarchitects.com/


From: Cordelia Kotin
To: Horn, Jeffrey (CPC)
Cc: Benjamin McGriff
Subject: Re: 436 Eureka
Date: Thursday, January 23, 2020 5:16:23 PM
Attachments: 200123_436 Eureka 311 mailing sheets.pdf

Hi Jeff,

I've attached a version of these reduced sheets for your review. You'll note on the short
elevations of the front and rear, we had to cropped down the adjacent properties to fit them all
on the sheets. Will this be okay for the mailing? Let me know and I can adjust the scale
accordingly, right now it matches all the other plans/elevations. Please feel free to call and
discuss.

Thanks,
Cordelia

On Thu, Jan 16, 2020 at 10:53 AM Benjamin McGriff <benjamin@mcgriffarchitects.com>
wrote:

Thanks a bunch, Jeff. This is helpful, indeed.

Benjamin McGriff, AIA

McGriff Architects
1475 15th Street
SF, California 94103
415.525.3561
www.mcgriffarchitects.com

On Thu, Jan 16, 2020 at 10:28 AM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org> wrote:

Hi Benjamin,

 

4 story buildings are a bit trickier. The cover sheet is not necessary, as the Notice I will draft
contains a lot of the project’s details and scope of work.

 

Also, I think you can remove the roof plans (SheetA-1.50 ), since this information is shown
on the Site Plan drawings.

 

I attached an example of another recent 4 story project, this architect combined the front and
rear Elevations onto one sheet, and included no section drawings.

 

mailto:cordelia@mcgriffarchitects.com
mailto:Jeffrey.Horn@sfgov.org
mailto:benjamin@mcgriffarchitects.com
mailto:benjamin@mcgriffarchitects.com
http://www.mcgriffarchitects.com/
mailto:jeffrey.horn@sfgov.org
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Jeff Horn, Senior Planner

Southwest Team, Current Planning Division 

San Francisco Planning Department

1650 Mission Street, Suite 400, San Francisco, CA 94103
Direct: 415-575-6925 | Email: jeffrey.horn@sfgov.org

www.sfplanning.org |San Francisco Property Information Map

 

 

From: Benjamin McGriff <benjamin@mcgriffarchitects.com> 
Sent: Thursday, January 16, 2020 9:58 AM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Mariana Mijangos <mariana@mcgriffarchitects.com>; Cordelia Kotin
<cordelia@mcgriffarchitects.com>
Subject: Re: 436 Eureka

 

Hi Jeff,

 

Thank for this.

 

Does the set still need to include the cover sheet? If so, getting down to just 8 sheets will be
something of a challenge while still showing all of the site conditions and maintaining the
1/4" scale. We can crop off areas that aren't changing from the elevation sheets to reduce the
sheets needed for those but after that I am a little skeptical we can pull it off. Any advice for
further trimming while retaining scale and necessary info?

 

Thanks again,

Benjamin

Benjamin McGriff, AIA

McGriff Architects
1475 15th Street
SF, California 94103
415.525.3561
www.mcgriffarchitects.com

 

mailto:jeffrey.horn@sfgov.org
http://www.sfplanning.org/
http://propertymap.sfplanning.org/
mailto:benjamin@mcgriffarchitects.com
mailto:jeffrey.horn@sfgov.org
mailto:mariana@mcgriffarchitects.com
mailto:cordelia@mcgriffarchitects.com
http://www.mcgriffarchitects.com/


 

 

On Wed, Jan 15, 2020 at 10:17 AM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org> wrote:

Hi Mariana,

 

The plans look great, thank you.

 

Please provide me with a PDF of the plans reduced down to 8 Sheets (4 pages when
printed double-sided) for the Section 311 neighborhood notification. The perspective
drawings, demo calcs, and the 2nd section drawing are not needed for the noticing plans.

 

 

Thanks!

 

Jeff Horn, Senior Planner

Southwest Team, Current Planning Division 

San Francisco Planning Department

1650 Mission Street, Suite 400, San Francisco, CA 94103
Direct: 415-575-6925 | Email: jeffrey.horn@sfgov.org

www.sfplanning.org |San Francisco Property Information Map

 

 

From: Mariana Mijangos <mariana@mcgriffarchitects.com> 
Sent: Thursday, January 09, 2020 3:13 PM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Cordelia Kotin <cordelia@mcgriffarchitects.com>; Benjamin McGriff
<benjamin@mcgriffarchitects.com>
Subject: Re: 436 Eureka

 

Hi Jeff,

 

Thanks the paperless option; attached is the revised Site Permit and a response letter to

mailto:jeffrey.horn@sfgov.org
mailto:jeffrey.horn@sfgov.org
http://www.sfplanning.org/
http://propertymap.sfplanning.org/
mailto:mariana@mcgriffarchitects.com
mailto:jeffrey.horn@sfgov.org
mailto:cordelia@mcgriffarchitects.com
mailto:benjamin@mcgriffarchitects.com


Planning's comments. Let us know if you have further questions or comments.

 

Best,

Mariana

 

On Thu, Jan 9, 2020 at 10:48 AM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org> wrote:

Hi Cordelia,

 

The project is being reviewed as a Building Permit Application (2018.1009.2526), any
hard copies of a revised Site Permit should be submitted to the Department of Building
Inspection, on the second floor of 1660 Mission Street.

 

Or, if you want to hold off on printing and submitting the revised Site Permit, you can
just email me a PDF of the plans and we can work electronically until Planning’s
review is complete. I prefer this approach to be honest.

 

Thanks!

 

Jeff Horn, Senior Planner

Southwest Team, Current Planning Division 

San Francisco Planning Department

1650 Mission Street, Suite 400, San Francisco, CA 94103
Direct: 415-575-6925 | Email: jeffrey.horn@sfgov.org

www.sfplanning.org |San Francisco Property Information Map

 

 

From: Cordelia Kotin <cordelia@mcgriffarchitects.com> 
Sent: Tuesday, January 07, 2020 9:24 AM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>; Mariana Mijangos
<mariana@mcgriffarchitects.com>
Subject: Re: 436 Eureka

 

mailto:jeffrey.horn@sfgov.org
http://dbiweb.sfgov.org/dbipts/default.aspx?page=Permit&PermitNumber=201810092526&Stepin=1
http://dbiweb.sfgov.org/dbipts/default.aspx?page=Permit&PermitNumber=201810092526&Stepin=1
http://dbiweb.sfgov.org/dbipts/default.aspx?page=Permit&PermitNumber=201810092526&Stepin=1
mailto:jeffrey.horn@sfgov.org
http://www.sfplanning.org/
http://propertymap.sfplanning.org/
mailto:cordelia@mcgriffarchitects.com
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mailto:benjamin@mcgriffarchitects.com
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Hi Jeff,

 

Hope all is well with you. I wanted to let you know we've picked up your comments
and will be dropping off revised drawings later this week. Can you please confirm the
best place to drop them off? We typically bring them directly to the planning office (at
1650 Mission Street) and dropped them off with the admin at the front desk. Does that
work for you? I'm CC'ing an associate of mine (Mariana Mijangos) who will be
coordinating the drop off as I will be out of town at the end of this week.

 

Thanks!

Cordelia

 

On Fri, Nov 22, 2019 at 5:27 PM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
wrote:

Hi Cordelia,

 

I reviewed your compromise (3’-10”) design with staff architects, and we are in
support of this design alternative.

 

Thanks!

 

Jeff Horn, Senior Planner

Southwest Team, Current Planning Division 

San Francisco Planning Department

1650 Mission Street, Suite 400, San Francisco, CA 94103
Direct: 415-575-6925 | Email: jeffrey.horn@sfgov.org

www.sfplanning.org |San Francisco Property Information Map

 

 

From: Cordelia Kotin <cordelia@mcgriffarchitects.com> 
Sent: Thursday, November 21, 2019 2:48 PM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>
Subject: Re: 436 Eureka

mailto:jeffrey.horn@sfgov.org
mailto:jeffrey.horn@sfgov.org
http://www.sfplanning.org/
http://propertymap.sfplanning.org/
mailto:cordelia@mcgriffarchitects.com
mailto:jeffrey.horn@sfgov.org
mailto:benjamin@mcgriffarchitects.com


 

  Hi Jeff,

 

Thanks for the updated comments. In our review, they should be fairly
straightforward to pick up however, we wanted to revisit the first comment of your
last email:

Along the northwest property line (with 444 Eureka), the project proposes a 
three-story, 9’-6” deep rear addition. The result is a three story massing
adjacent to the open rear yard of 444 Eureka Street. The Department does not
find this design to be consistent with the RDGs in regards to building scale at
the mid-block open space. The Department requests that the  7’-5“ deep
massing/addition at the rear of the 3rd floor (located beyond the depth of the
rear wall at 444 Eureka), should be setback 5’ from the side property line.
(The project is proposing at the 3rd floor a new lightwell, the Department
would support the recapturing of square footage in this area as it is located
above the existing structure at 444 Eureka Street.)  

 

We'd like to propose a compromise, bringing the rear extension at the top floor to be
in line with the floors below, and capturing the space of the lightwell. This brings
back the 9'-6" expansion down to  6'-2" total, and the 7'-5" massing becomes just
3'-10". This is beyond the neighboring building at 444 Eureka, but well within our
rear yard buildable area. In terms of the mid block open space, as the immediate
neighbor at 426 Eureka extends significantly beyond our proposed design, we would
not be disrupting the mid-block open space more than the neighboring building at
426 Eureka. The massing of our project occurs well within the average of the two
neighbors, which is another determination for the appropriateness of the expansion. 

 

I've included updated renderings to show this condition, the expansion depth noted
on the 2nd sheet for clarity. Let me know if updated drawings would be easier to
read, updating our 3d model was faster for us. We're happy to jump on a call to talk
through this with you as well. 

 

Thanks for taking time to review this. I know your office is particularly busy right
now and we'd like to keep this project moving forward smoothly. 

 

Thanks again,

Cordelia

 



On Wed, Nov 13, 2019 at 8:36 AM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
wrote:

Hi Cordelia,

 

Apologies for not being able to reach out yesterday via phone, I wanted t0 provide
you with these comments before we spoke, and I have just now this morning been
able to prepare them. Yesterday, I reviewed the project with Trent Greenan, a Staff
Architect, for consistency with the Department’s Residential Design Guidelines
(RDGs). Please address the following comments, in addition to the items provided
by Chris Townes.

 

1.      Along the northwest property line (with 444 Eureka), the project
proposes a  three-story, 9’-6” deep rear addition. The result is a three
story massing adjacent to the open rear yard of 444 Eureka Street. The
Department does not find this design to be consistent with the RDGs in
regards to building scale at the mid-block open space. The Department
requests that the  7’-5“ deep massing/addition at the rear of the 3rd floor
(located beyond the depth of the rear wall at 444 Eureka), should be
setback 5’ from the side property line. (The project is proposing at the
3rd floor a new lightwell, the Department would support the recapturing
of square footage in this area as it is located above the existing structure
at 444 Eureka Street.)

 

See RDGs pages 25-26, GUIDELINE: Design the height and depth of the building
to be compatible with the existing building scale at the mid-block open space.

 

2.      On the Proposed Front Elevation (Sheet A-200), please label
windows as “existing to remain” or new windows. If and where new
windows are proposed, call out the proposed materials and operation
type. Windows should have a substantial exterior reveal depth
(minimum 2”).

https://default.sfplanning.org/publications_reports/residential_design_guidelines.pdf

 

 

Thank you,

 

mailto:jeffrey.horn@sfgov.org
https://default.sfplanning.org/publications_reports/residential_design_guidelines.pdf


Jeff Horn, Senior Planner

Southwest Team, Current Planning Division 

San Francisco Planning Department

1650 Mission Street, Suite 400, San Francisco, CA 94103
Direct: 415-575-6925 | Email: jeffrey.horn@sfgov.org

www.sfplanning.org |San Francisco Property Information Map

 

 

From: Cordelia Kotin <cordelia@mcgriffarchitects.com> 
Sent: Monday, November 11, 2019 9:33 AM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>
Subject: Re: 436 Eureka

 

Hi Jeff,

 

Thanks for reaching out, I look forward to our discussion.

 

Best,

Cordelia

 

On Sun, Nov 10, 2019 at 8:38 PM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
wrote:

Hi Cordelia,

 

I very much understand the frustration you and the owners, including the
Staffing changes. I can assure I am not adding this project to the end of my
queue.

 

Our office is closed Tomorrow, I will contact you on Tuesday afternoon to
discuss the status of the project and the comments Chris sent last month.

 

mailto:jeffrey.horn@sfgov.org
http://www.sfplanning.org/
http://propertymap.sfplanning.org/
mailto:cordelia@mcgriffarchitects.com
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This message is from outside the City email system. Do not open links or
attachments from untrusted sources.

Thank you,

 

Jeff

 

Sent from Mail for Windows 10

 

From: Cordelia Kotin <cordelia@mcgriffarchitects.com>
Sent: Wednesday, November 6, 2019 9:31:41 AM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>
Subject: 436 Eureka

 

 

Hi Jeffrey,

 

Hope you are well, I wanted to follow up on our correspondence with you
and Delvin from last week to see if you had any additional comments
regarding our project at Eureka street (Permit 201810092526). Additionally,
do all the comments from Chris Townes still stand? Our clients have been
extremely patient with the permitting process but the project has been sitting
at the planning desk for over a year now.  I hope you understand their
frustration with transitioning to a new planner incurring additional time. Can
you confirm that this project will be attended to immediately? It would be
unfair to add it to the end of your queue as it already sat in Chris's for months,
as well. 

I am happy to answer any questions on the project, please feel free to contact
me- our office line is (415) 525 3561.

 

Thanks,

Cordelia

 

--

Cordelia Kotin

https://go.microsoft.com/fwlink/?LinkId=550986
mailto:cordelia@mcgriffarchitects.com
mailto:jeffrey.horn@sfgov.org
mailto:benjamin@mcgriffarchitects.com
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Cordelia Kotin
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McGRIFF ARCHITECTS

1475 FIFTEENTH STREET
SAN FRANCISCO, CA 94103 

415.525.3561 

www.mcgriffarchitects.com

 

--

Mariana Mijangos
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From: Horn, Jeffrey (CPC)
To: Cordelia Kotin
Cc: Benjamin McGriff
Subject: RE: 436 Eureka
Date: Friday, November 22, 2019 5:27:00 PM

Hi Cordelia,
 
I reviewed your compromise (3’-10”) design with staff architects, and we are in support of this design alternative.
 
Thanks!
 
Jeff Horn, Senior Planner
Southwest Team, Current Planning Division 
San Francisco Planning Department
1650 Mission Street, Suite 400, San Francisco, CA 94103
Direct: 415-575-6925 | Email: jeffrey.horn@sfgov.org
www.sfplanning.org |San Francisco Property Information Map
 
 
From: Cordelia Kotin <cordelia@mcgriffarchitects.com> 
Sent: Thursday, November 21, 2019 2:48 PM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>
Subject: Re: 436 Eureka
 
  Hi Jeff,
 
Thanks for the updated comments. In our review, they should be fairly straightforward to pick up however, we wanted
to revisit the first comment of your last email:

Along the northwest property line (with 444 Eureka), the project proposes a  three-story, 9’-6” deep rear addition.
The result is a three story massing adjacent to the open rear yard of 444 Eureka Street. The Department does not
find this design to be consistent with the RDGs in regards to building scale at the mid-block open space. The

Department requests that the  7’-5“ deep massing/addition at the rear of the 3rd floor (located beyond the depth
of the rear wall at 444 Eureka), should be setback 5’ from the side property line. (The project is proposing at the

3rd floor a new lightwell, the Department would support the recapturing of square footage in this area as it is
located above the existing structure at 444 Eureka Street.)  
 

We'd like to propose a compromise, bringing the rear extension at the top floor to be in line with the floors below, and
capturing the space of the lightwell. This brings back the 9'-6" expansion down to  6'-2" total, and the 7'-5" massing
becomes just 3'-10". This is beyond the neighboring building at 444 Eureka, but well within our rear yard buildable area.
In terms of the mid block open space, as the immediate neighbor at 426 Eureka extends significantly beyond our
proposed design, we would not be disrupting the mid-block open space more than the neighboring building at 426
Eureka. The massing of our project occurs well within the average of the two neighbors, which is another determination
for the appropriateness of the expansion. 
 
I've included updated renderings to show this condition, the expansion depth noted on the 2nd sheet for clarity. Let me
know if updated drawings would be easier to read, updating our 3d model was faster for us. We're happy to jump on a
call to talk through this with you as well. 
 
Thanks for taking time to review this. I know your office is particularly busy right now and we'd like to keep this project
moving forward smoothly. 
 
Thanks again,
Cordelia

mailto:Jeffrey.Horn@sfgov.org
mailto:cordelia@mcgriffarchitects.com
mailto:benjamin@mcgriffarchitects.com
mailto:jeffrey.horn@sfgov.org
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On Wed, Nov 13, 2019 at 8:36 AM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org> wrote:

Hi Cordelia,
 
Apologies for not being able to reach out yesterday via phone, I wanted t0 provide you with these comments before
we spoke, and I have just now this morning been able to prepare them. Yesterday, I reviewed the project with Trent
Greenan, a Staff Architect, for consistency with the Department’s Residential Design Guidelines (RDGs). Please
address the following comments, in addition to the items provided by Chris Townes.
 

1.      Along the northwest property line (with 444 Eureka), the project proposes a  three-story, 9’-6” deep rear
addition. The result is a three story massing adjacent to the open rear yard of 444 Eureka Street. The
Department does not find this design to be consistent with the RDGs in regards to building scale at the
mid-block open space. The Department requests that the  7’-5“ deep massing/addition at the rear of the

3rd floor (located beyond the depth of the rear wall at 444 Eureka), should be setback 5’ from the side

property line. (The project is proposing at the 3rd floor a new lightwell, the Department would support
the recapturing of square footage in this area as it is located above the existing structure at 444 Eureka
Street.)

 
See RDGs pages 25-26, GUIDELINE: Design the height and depth of the building to be compatible with the existing
building scale at the mid-block open space.
 

2.      On the Proposed Front Elevation (Sheet A-200), please label windows as “existing to remain” or new
windows. If and where new windows are proposed, call out the proposed materials and operation type.
Windows should have a substantial exterior reveal depth (minimum 2”).

https://default.sfplanning.org/publications_reports/residential_design_guidelines.pdf

 
 
Thank you,
 
Jeff Horn, Senior Planner
Southwest Team, Current Planning Division 
San Francisco Planning Department
1650 Mission Street, Suite 400, San Francisco, CA 94103
Direct: 415-575-6925 | Email: jeffrey.horn@sfgov.org
www.sfplanning.org |San Francisco Property Information Map
 
 
From: Cordelia Kotin <cordelia@mcgriffarchitects.com> 
Sent: Monday, November 11, 2019 9:33 AM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>
Subject: Re: 436 Eureka
 
Hi Jeff,
 
Thanks for reaching out, I look forward to our discussion.
 
Best,
Cordelia
 
On Sun, Nov 10, 2019 at 8:38 PM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org> wrote:

Hi Cordelia,
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 This message is from outside the City email system. Do not open links or attachments from untrusted sources.

 
I very much understand the frustration you and the owners, including the Staffing changes. I can assure I am
not adding this project to the end of my queue.
 
Our office is closed Tomorrow, I will contact you on Tuesday afternoon to discuss the status of the project and
the comments Chris sent last month.
 
Thank you,
 
Jeff
 
Sent from Mail for Windows 10
 

From: Cordelia Kotin <cordelia@mcgriffarchitects.com>
Sent: Wednesday, November 6, 2019 9:31:41 AM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>
Subject: 436 Eureka
 

 

Hi Jeffrey,
 
Hope you are well, I wanted to follow up on our correspondence with you and Delvin from last week to see if
you had any additional comments regarding our project at Eureka street (Permit 201810092526). Additionally,
do all the comments from Chris Townes still stand? Our clients have been extremely patient with the permitting
process but the project has been sitting at the planning desk for over a year now.  I hope you understand their
frustration with transitioning to a new planner incurring additional time. Can you confirm that this project will
be attended to immediately? It would be unfair to add it to the end of your queue as it already sat in Chris's for
months, as well. 
I am happy to answer any questions on the project, please feel free to contact me- our office line is (415) 525
3561.
 
Thanks,
Cordelia
 
--
Cordelia Kotin
 
McGRIFF ARCHITECTS
1475 FIFTEENTH STREET
SAN FRANCISCO, CA 94103 
415.525.3561 
www.mcgriffarchitects.com

 
--
Cordelia Kotin
 
McGRIFF ARCHITECTS
1475 FIFTEENTH STREET
SAN FRANCISCO, CA 94103 
415.525.3561 
www.mcgriffarchitects.com

https://go.microsoft.com/fwlink/?LinkId=550986
mailto:cordelia@mcgriffarchitects.com
mailto:jeffrey.horn@sfgov.org
mailto:benjamin@mcgriffarchitects.com
https://maps.google.com/?q=1475+FIFTEENTH+STREET+SAN+FRANCISCO,+CA+94103%C2%A0+415&entry=gmail&source=g
https://maps.google.com/?q=1475+FIFTEENTH+STREET+SAN+FRANCISCO,+CA+94103%C2%A0+415&entry=gmail&source=g
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https://maps.google.com/?q=1475+FIFTEENTH+STREET+SAN+FRANCISCO,+CA+94103%C2%A0+415&entry=gmail&source=g
https://maps.google.com/?q=1475+FIFTEENTH+STREET+SAN+FRANCISCO,+CA+94103%C2%A0+415&entry=gmail&source=g
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--
Cordelia Kotin
 
McGRIFF ARCHITECTS
1475 FIFTEENTH STREET
SAN FRANCISCO, CA 94103 
415.525.3561 
www.mcgriffarchitects.com

https://maps.google.com/?q=1475+FIFTEENTH+STREET+SAN+FRANCISCO,+CA+94103%C2%A0+415&entry=gmail&source=g
https://maps.google.com/?q=1475+FIFTEENTH+STREET+SAN+FRANCISCO,+CA+94103%C2%A0+415&entry=gmail&source=g
http://www.mcgriffarchitects.com/


From: Benjamin McGriff
To: Horn, Jeffrey (CPC)
Cc: Mariana Mijangos; Cordelia Kotin
Subject: Re: 436 Eureka
Date: Thursday, January 16, 2020 10:53:36 AM

Thanks a bunch, Jeff. This is helpful, indeed.

Benjamin McGriff, AIA

McGriff Architects
1475 15th Street
SF, California 94103
415.525.3561
www.mcgriffarchitects.com

On Thu, Jan 16, 2020 at 10:28 AM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org> wrote:

Hi Benjamin,

 

4 story buildings are a bit trickier. The cover sheet is not necessary, as the Notice I will draft
contains a lot of the project’s details and scope of work.

 

Also, I think you can remove the roof plans (SheetA-1.50 ), since this information is shown
on the Site Plan drawings.

 

I attached an example of another recent 4 story project, this architect combined the front and
rear Elevations onto one sheet, and included no section drawings.

 

Jeff Horn, Senior Planner

Southwest Team, Current Planning Division 

San Francisco Planning Department

1650 Mission Street, Suite 400, San Francisco, CA 94103
Direct: 415-575-6925 | Email: jeffrey.horn@sfgov.org

www.sfplanning.org |San Francisco Property Information Map
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From: Benjamin McGriff <benjamin@mcgriffarchitects.com> 
Sent: Thursday, January 16, 2020 9:58 AM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Mariana Mijangos <mariana@mcgriffarchitects.com>; Cordelia Kotin
<cordelia@mcgriffarchitects.com>
Subject: Re: 436 Eureka

 

Hi Jeff,

 

Thank for this.

 

Does the set still need to include the cover sheet? If so, getting down to just 8 sheets will be
something of a challenge while still showing all of the site conditions and maintaining the
1/4" scale. We can crop off areas that aren't changing from the elevation sheets to reduce the
sheets needed for those but after that I am a little skeptical we can pull it off. Any advice for
further trimming while retaining scale and necessary info?

 

Thanks again,

Benjamin

Benjamin McGriff, AIA

McGriff Architects
1475 15th Street
SF, California 94103
415.525.3561
www.mcgriffarchitects.com

 

 

 

On Wed, Jan 15, 2020 at 10:17 AM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org> wrote:

Hi Mariana,

 

The plans look great, thank you.

 

mailto:benjamin@mcgriffarchitects.com
mailto:jeffrey.horn@sfgov.org
mailto:mariana@mcgriffarchitects.com
mailto:cordelia@mcgriffarchitects.com
http://www.mcgriffarchitects.com/
mailto:jeffrey.horn@sfgov.org


Please provide me with a PDF of the plans reduced down to 8 Sheets (4 pages when
printed double-sided) for the Section 311 neighborhood notification. The perspective
drawings, demo calcs, and the 2nd section drawing are not needed for the noticing plans.

 

 

Thanks!

 

Jeff Horn, Senior Planner

Southwest Team, Current Planning Division 

San Francisco Planning Department

1650 Mission Street, Suite 400, San Francisco, CA 94103
Direct: 415-575-6925 | Email: jeffrey.horn@sfgov.org

www.sfplanning.org |San Francisco Property Information Map

 

 

From: Mariana Mijangos <mariana@mcgriffarchitects.com> 
Sent: Thursday, January 09, 2020 3:13 PM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Cordelia Kotin <cordelia@mcgriffarchitects.com>; Benjamin McGriff
<benjamin@mcgriffarchitects.com>
Subject: Re: 436 Eureka

 

Hi Jeff,

 

Thanks the paperless option; attached is the revised Site Permit and a response letter to
Planning's comments. Let us know if you have further questions or comments.

 

Best,

Mariana

 

On Thu, Jan 9, 2020 at 10:48 AM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org> wrote:

mailto:jeffrey.horn@sfgov.org
http://www.sfplanning.org/
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mailto:mariana@mcgriffarchitects.com
mailto:jeffrey.horn@sfgov.org
mailto:cordelia@mcgriffarchitects.com
mailto:benjamin@mcgriffarchitects.com
mailto:jeffrey.horn@sfgov.org


Hi Cordelia,

 

The project is being reviewed as a Building Permit Application (2018.1009.2526), any
hard copies of a revised Site Permit should be submitted to the Department of Building
Inspection, on the second floor of 1660 Mission Street.

 

Or, if you want to hold off on printing and submitting the revised Site Permit, you can
just email me a PDF of the plans and we can work electronically until Planning’s
review is complete. I prefer this approach to be honest.

 

Thanks!

 

Jeff Horn, Senior Planner

Southwest Team, Current Planning Division 

San Francisco Planning Department

1650 Mission Street, Suite 400, San Francisco, CA 94103
Direct: 415-575-6925 | Email: jeffrey.horn@sfgov.org

www.sfplanning.org |San Francisco Property Information Map

 

 

From: Cordelia Kotin <cordelia@mcgriffarchitects.com> 
Sent: Tuesday, January 07, 2020 9:24 AM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>; Mariana Mijangos
<mariana@mcgriffarchitects.com>
Subject: Re: 436 Eureka

 

Hi Jeff,

 

Hope all is well with you. I wanted to let you know we've picked up your comments
and will be dropping off revised drawings later this week. Can you please confirm the
best place to drop them off? We typically bring them directly to the planning office (at
1650 Mission Street) and dropped them off with the admin at the front desk. Does that
work for you? I'm CC'ing an associate of mine (Mariana Mijangos) who will be
coordinating the drop off as I will be out of town at the end of this week.

http://dbiweb.sfgov.org/dbipts/default.aspx?page=Permit&PermitNumber=201810092526&Stepin=1
http://dbiweb.sfgov.org/dbipts/default.aspx?page=Permit&PermitNumber=201810092526&Stepin=1
http://dbiweb.sfgov.org/dbipts/default.aspx?page=Permit&PermitNumber=201810092526&Stepin=1
mailto:jeffrey.horn@sfgov.org
http://www.sfplanning.org/
http://propertymap.sfplanning.org/
mailto:cordelia@mcgriffarchitects.com
mailto:jeffrey.horn@sfgov.org
mailto:benjamin@mcgriffarchitects.com
mailto:mariana@mcgriffarchitects.com


 

Thanks!

Cordelia

 

On Fri, Nov 22, 2019 at 5:27 PM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
wrote:

Hi Cordelia,

 

I reviewed your compromise (3’-10”) design with staff architects, and we are in
support of this design alternative.

 

Thanks!

 

Jeff Horn, Senior Planner

Southwest Team, Current Planning Division 

San Francisco Planning Department

1650 Mission Street, Suite 400, San Francisco, CA 94103
Direct: 415-575-6925 | Email: jeffrey.horn@sfgov.org

www.sfplanning.org |San Francisco Property Information Map

 

 

From: Cordelia Kotin <cordelia@mcgriffarchitects.com> 
Sent: Thursday, November 21, 2019 2:48 PM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>
Subject: Re: 436 Eureka

 

  Hi Jeff,

 

Thanks for the updated comments. In our review, they should be fairly
straightforward to pick up however, we wanted to revisit the first comment of your
last email:

mailto:jeffrey.horn@sfgov.org
mailto:jeffrey.horn@sfgov.org
http://www.sfplanning.org/
http://propertymap.sfplanning.org/
mailto:cordelia@mcgriffarchitects.com
mailto:jeffrey.horn@sfgov.org
mailto:benjamin@mcgriffarchitects.com


Along the northwest property line (with 444 Eureka), the project proposes a 
three-story, 9’-6” deep rear addition. The result is a three story massing
adjacent to the open rear yard of 444 Eureka Street. The Department does not
find this design to be consistent with the RDGs in regards to building scale at
the mid-block open space. The Department requests that the  7’-5“ deep
massing/addition at the rear of the 3rd floor (located beyond the depth of the
rear wall at 444 Eureka), should be setback 5’ from the side property line.
(The project is proposing at the 3rd floor a new lightwell, the Department
would support the recapturing of square footage in this area as it is located
above the existing structure at 444 Eureka Street.)  

 

We'd like to propose a compromise, bringing the rear extension at the top floor to be
in line with the floors below, and capturing the space of the lightwell. This brings
back the 9'-6" expansion down to  6'-2" total, and the 7'-5" massing becomes just
3'-10". This is beyond the neighboring building at 444 Eureka, but well within our
rear yard buildable area. In terms of the mid block open space, as the immediate
neighbor at 426 Eureka extends significantly beyond our proposed design, we would
not be disrupting the mid-block open space more than the neighboring building at
426 Eureka. The massing of our project occurs well within the average of the two
neighbors, which is another determination for the appropriateness of the expansion. 

 

I've included updated renderings to show this condition, the expansion depth noted on
the 2nd sheet for clarity. Let me know if updated drawings would be easier to read,
updating our 3d model was faster for us. We're happy to jump on a call to talk
through this with you as well. 

 

Thanks for taking time to review this. I know your office is particularly busy right
now and we'd like to keep this project moving forward smoothly. 

 

Thanks again,

Cordelia

 

On Wed, Nov 13, 2019 at 8:36 AM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
wrote:

Hi Cordelia,

 

Apologies for not being able to reach out yesterday via phone, I wanted t0 provide

mailto:jeffrey.horn@sfgov.org


you with these comments before we spoke, and I have just now this morning been
able to prepare them. Yesterday, I reviewed the project with Trent Greenan, a Staff
Architect, for consistency with the Department’s Residential Design Guidelines
(RDGs). Please address the following comments, in addition to the items provided
by Chris Townes.

 

1.      Along the northwest property line (with 444 Eureka), the project
proposes a  three-story, 9’-6” deep rear addition. The result is a three
story massing adjacent to the open rear yard of 444 Eureka Street. The
Department does not find this design to be consistent with the RDGs in
regards to building scale at the mid-block open space. The Department
requests that the  7’-5“ deep massing/addition at the rear of the 3rd floor
(located beyond the depth of the rear wall at 444 Eureka), should be
setback 5’ from the side property line. (The project is proposing at the
3rd floor a new lightwell, the Department would support the recapturing
of square footage in this area as it is located above the existing structure
at 444 Eureka Street.)

 

See RDGs pages 25-26, GUIDELINE: Design the height and depth of the building
to be compatible with the existing building scale at the mid-block open space.

 

2.      On the Proposed Front Elevation (Sheet A-200), please label
windows as “existing to remain” or new windows. If and where new
windows are proposed, call out the proposed materials and operation
type. Windows should have a substantial exterior reveal depth
(minimum 2”).

https://default.sfplanning.org/publications_reports/residential_design_guidelines.pdf

 

 

Thank you,

 

Jeff Horn, Senior Planner

Southwest Team, Current Planning Division 

San Francisco Planning Department

1650 Mission Street, Suite 400, San Francisco, CA 94103
Direct: 415-575-6925 | Email: jeffrey.horn@sfgov.org

www.sfplanning.org |San Francisco Property Information Map

https://default.sfplanning.org/publications_reports/residential_design_guidelines.pdf
mailto:jeffrey.horn@sfgov.org
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From: Cordelia Kotin <cordelia@mcgriffarchitects.com> 
Sent: Monday, November 11, 2019 9:33 AM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>
Subject: Re: 436 Eureka

 

Hi Jeff,

 

Thanks for reaching out, I look forward to our discussion.

 

Best,

Cordelia

 

On Sun, Nov 10, 2019 at 8:38 PM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
wrote:

Hi Cordelia,

 

I very much understand the frustration you and the owners, including the
Staffing changes. I can assure I am not adding this project to the end of my
queue.

 

Our office is closed Tomorrow, I will contact you on Tuesday afternoon to
discuss the status of the project and the comments Chris sent last month.

 

Thank you,

 

Jeff

 

mailto:cordelia@mcgriffarchitects.com
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This message is from outside the City email system. Do not open links or
attachments from untrusted sources.

Sent from Mail for Windows 10

 

From: Cordelia Kotin <cordelia@mcgriffarchitects.com>
Sent: Wednesday, November 6, 2019 9:31:41 AM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>
Subject: 436 Eureka

 

 

Hi Jeffrey,

 

Hope you are well, I wanted to follow up on our correspondence with you and
Delvin from last week to see if you had any additional comments regarding
our project at Eureka street (Permit 201810092526). Additionally, do all the
comments from Chris Townes still stand? Our clients have been extremely
patient with the permitting process but the project has been sitting at the
planning desk for over a year now.  I hope you understand their frustration
with transitioning to a new planner incurring additional time. Can you
confirm that this project will be attended to immediately? It would be unfair
to add it to the end of your queue as it already sat in Chris's for months, as
well. 

I am happy to answer any questions on the project, please feel free to contact
me- our office line is (415) 525 3561.

 

Thanks,

Cordelia

 

--

Cordelia Kotin

 

McGRIFF ARCHITECTS

1475 FIFTEENTH STREET
SAN FRANCISCO, CA 94103 

https://go.microsoft.com/fwlink/?LinkId=550986
mailto:cordelia@mcgriffarchitects.com
mailto:jeffrey.horn@sfgov.org
mailto:benjamin@mcgriffarchitects.com
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415.525.3561 

www.mcgriffarchitects.com

 

--

Cordelia Kotin
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--

Cordelia Kotin
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--

Cordelia Kotin

 

McGRIFF ARCHITECTS

1475 FIFTEENTH STREET
SAN FRANCISCO, CA 94103 

415.525.3561 

http://www.mcgriffarchitects.com/
https://maps.google.com/?q=1475+FIFTEENTH+STREET+SAN+FRANCISCO,+CA+94103%C2%A0+415&entry=gmail&source=g
https://maps.google.com/?q=1475+FIFTEENTH+STREET+SAN+FRANCISCO,+CA+94103%C2%A0+415&entry=gmail&source=g
http://www.mcgriffarchitects.com/
https://maps.google.com/?q=1475+FIFTEENTH+STREET+SAN+FRANCISCO,+CA+94103%C2%A0+415&entry=gmail&source=g
https://maps.google.com/?q=1475+FIFTEENTH+STREET+SAN+FRANCISCO,+CA+94103%C2%A0+415&entry=gmail&source=g
http://www.mcgriffarchitects.com/
https://maps.google.com/?q=1475+FIFTEENTH+STREET+SAN+FRANCISCO,+CA+94103%C2%A0+415&entry=gmail&source=g
https://maps.google.com/?q=1475+FIFTEENTH+STREET+SAN+FRANCISCO,+CA+94103%C2%A0+415&entry=gmail&source=g


www.mcgriffarchitects.com

 

--

Mariana Mijangos

 

McGRIFF ARCHITECTS

1475 FIFTEENTH STREET
SAN FRANCISCO, CA 94103 

415.525.3561 
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From: Horn, Jeffrey (CPC)
To: Cordelia Kotin
Cc: Benjamin McGriff
Subject: RE: 436 Eureka
Date: Wednesday, November 13, 2019 8:36:20 AM
Attachments: 48FD52473D2E4FA8A9F671C585FAC03E.png

Hi Cordelia,
 
Apologies for not being able to reach out yesterday via phone, I wanted t0 provide you with these comments before
we spoke, and I have just now this morning been able to prepare them. Yesterday, I reviewed the project with Trent
Greenan, a Staff Architect, for consistency with the Department’s Residential Design Guidelines (RDGs). Please
address the following comments, in addition to the items provided by Chris Townes.
 

1. Along the northwest property line (with 444 Eureka), the project proposes a  three-story, 9’-6” deep rear
addition. The result is a three story massing adjacent to the open rear yard of 444 Eureka Street. The
Department does not find this design to be consistent with the RDGs in regards to building scale at the
mid-block open space. The Department requests that the  7’-5“ deep massing/addition at the rear of the

3rd floor (located beyond the depth of the rear wall at 444 Eureka), should be setback 5’ from the side

property line. (The project is proposing at the 3rd floor a new lightwell, the Department would support the
recapturing of square footage in this area as it is located above the existing structure at 444 Eureka
Street.)

 
See RDGs pages 25-26, GUIDELINE: Design the height and depth of the building to be compatible with the existing
building scale at the mid-block open space.
 

2. On the Proposed Front Elevation (Sheet A-200), please label windows as “existing to remain” or new
windows. If and where new windows are proposed, call out the proposed materials and operation type.
Windows should have a substantial exterior reveal depth (minimum 2”).

https://default.sfplanning.org/publications_reports/residential_design_guidelines.pdf
 
 
Thank you,
 
Jeff Horn, Senior Planner
Southwest Team, Current Planning Division 
San Francisco Planning Department
1650 Mission Street, Suite 400, San Francisco, CA 94103
Direct: 415-575-6925 | Email: jeffrey.horn@sfgov.org
www.sfplanning.org |San Francisco Property Information Map
 
 
From: Cordelia Kotin <cordelia@mcgriffarchitects.com> 
Sent: Monday, November 11, 2019 9:33 AM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>
Subject: Re: 436 Eureka
 
Hi Jeff,
 
Thanks for reaching out, I look forward to our discussion.
 
Best,
Cordelia
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 This message is from outside the City email system. Do not open links or attachments from untrusted sources.

On Sun, Nov 10, 2019 at 8:38 PM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org> wrote:

Hi Cordelia,
 
I very much understand the frustration you and the owners, including the Staffing changes. I can assure I am
not adding this project to the end of my queue.
 
Our office is closed Tomorrow, I will contact you on Tuesday afternoon to discuss the status of the project and
the comments Chris sent last month.
 
Thank you,
 
Jeff
 
Sent from Mail for Windows 10
 
From: Cordelia Kotin <cordelia@mcgriffarchitects.com>
Sent: Wednesday, November 6, 2019 9:31:41 AM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>
Subject: 436 Eureka
 

 

Hi Jeffrey,
 
Hope you are well, I wanted to follow up on our correspondence with you and Delvin from last week to see if
you had any additional comments regarding our project at Eureka street (Permit 201810092526). Additionally,
do all the comments from Chris Townes still stand? Our clients have been extremely patient with the permitting
process but the project has been sitting at the planning desk for over a year now.  I hope you understand their
frustration with transitioning to a new planner incurring additional time. Can you confirm that this project will
be attended to immediately? It would be unfair to add it to the end of your queue as it already sat in Chris's for
months, as well. 
I am happy to answer any questions on the project, please feel free to contact me- our office line is (415) 525
3561.
 
Thanks,
Cordelia
 
--
Cordelia Kotin
 
McGRIFF ARCHITECTS
1475 FIFTEENTH STREET
SAN FRANCISCO, CA 94103 
415.525.3561 
www.mcgriffarchitects.com

 
--
Cordelia Kotin
 
McGRIFF ARCHITECTS
1475 FIFTEENTH STREET
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SAN FRANCISCO, CA 94103 
415.525.3561 
www.mcgriffarchitects.com

https://maps.google.com/?q=1475+FIFTEENTH+STREET+SAN+FRANCISCO,+CA+94103%C2%A0+415&entry=gmail&source=g
http://www.mcgriffarchitects.com/


 

January, 9, 2020 
 

Jeffrey Horn (formerly assigned to Chris Townes) 
jeffrey.horn@sfgov.org | 415-575-9195 
Planning Department, City and County of San Francisco 
1650 Mission Street,  Suite 400,  
San Francisco, CA 94103 
 
Project Address: 436 Eureka Street, San Francisco, 94114 
Permit Number: 201810092526  
 
Please see following responses to planning comments from October 1st, 2019 from Chris Townes. 
Please see additional responses to comments sent via email on November 13, 2019 at the end of 
planning comments response list.  
Please see additional corrections made to site permit at the end of the document.  
 
Plan Submittal Guidelines: 
 

1. Floor and Roof Plans- 
Comment:  “However, Demo Plans to demonstrate compliance with PC Sec. 317 is needed.” 
Response:  residential demolition plans shown in new demolition calculations sheet, see A-1.03 
 

2. Sections- 
Comment:  “However, depict grade as dotted line across Sections.” 
Response:  existing and proposed grade lines depicted in all sections, see sheets A-2.04 & A-2.05 
 

3. Landscaping Plan- 
Comment:  “However, need to depict required Street Tree at sidewalk.  
Response:   Street Tree at sidewalk depicted, see sheet A-1.00 

 
4. Material Specifications-  

Comment:  “Provide a Material Legend that specifies materiality of all elevations.” 
Response:  Existing and Proposed  Materials legend provided on all elevations and sections, see sheets 
A-2.00, A-2.01. A-2.02, A-2.03, A-2.04, A-2.05 
 

5. Renderings- 
Comment:  “However, please ensure that the renderings fully match the proposed elevations, as there 
appear to be some discrepancies.” 
Response: Rendering discrepancies have been corrected to fully match proposed elevations,  
see T-1.00 & A-3.00 
 



 
 
 
 

6. Conditional Use Authorization- 
Comment: “Demolition Calculations are required to demonstrate that the project does not constitute a 
“Residential Demolition” pursuant to Planning Code Section 317. If the project constitutes a “Residential 
Demolition”, a Conditional Use Authorization would be required.” 
 
Response: Demolition Calculations demonstrate this project does not constitute “Residential Demolition”, 
calculations are provided in new sheet, see A-1.03 
 

Additional Planning Code Requirements: 
 

1. Front Setback - planning code section 132 
Comment: “Please add information on adjacent properties.” 
Response: updated information has been added to adjacent properties, see A-1.00 
 

2. Green Landscaping - planning code section 132(g) 
Comment: “20% of required front setback to be landscaped where feasible given garage projection.” 
Response:  20% of required front setback is depicted,  see A-1.20 
 

3. Permeability - planning code section 132(h) 
Comment: “50% of required front setback to be permeable where feasible given garage projection.” 
Response: 50% of required setback for permeability provided, given garage projection. See A-1.20 
 

4. Rooftop Screening - planning code section 141 
Comment: “Confirm whether any rooftop mechanical equipment will be provided, if so, provide screening.” 
Response:  no rooftop mechanical equipment will be provided. 

 
5. Parking Screening & Greening - planning code section 142 

Comment: “Provide Material Legend that specifies garage door material.: 
Response: material legend provided, see sheet A-2.00 
 

6. Bicycle Parking - planning code section 155.2 
Comment: “However, label as “Class 1 Bycicle parking”, and provide # of spaces.” 
Response:  Bicycle parking spaces provided and labeled, see sheet A-1.10 
 

7. Curb Cuts - planning code section 155(r) 
Comment: “However, dimension curb cut on existing/proposed site plan.” 
Response: curb cuts dimensions provided on existing and proposed site plans, see sheet A-1.00 
 

8. Height - planning code section 260(A)  
Comment: “However, revise height dimensions to be taken at base from “Top of Curb” (not grade at front) 
and at “top of flat roof” (not parapet). Extend existing/proposed sections at front to “Top of Curb.” 
Response: Height dimensions on elevations and sections have been revised to show heights at “Top of 
Curb” and “Top of Flat Roof”, see sheets A-2.00, A-2.01, A-2.02, A-2.03, A-2.04, A-2.05 
 



 
 
 

Planning Comments from November, 13, 2019 from Jeffrey Horn to Cordelia Kotin- 
 see email from November 21, 2019 
 

1. Comment: “Along the northwest property line (with 444 Eureka), the project proposes a  three-story, 9’-6” 
deep rear addition. The result is a three story massing adjacent to the open rear yard of 444 Eureka Street. 
The Department does not find this design to be consistent with the RDGs in regards to building scale at the 
mid-block open space. The Department requests that the  7’-5“ deep massing/addition at the rear of the 3 rd 
floor (located beyond the depth of the rear wall at 444 Eureka), should be setback 5’ from the side property 
line. (The project is proposing at the 3 rd floor a new lightwell, the Department would support the recapturing 
of square footage in this area as it is located above the existing structure at 444 Eureka Street.)”   

  
Response:  A compromise was reached in between McGriff Architects and SF Planning on November 21, 
2019. To allow the previously proposed 9'-6" expansion down to  6'-2" total, and the 7'-5" massing to 3'-10". 
Plans and Sections have been adjusted accordingly. 
See sheets A-1.00, A-1.03, A-1.20, A-1.30, A-1.40, A-1.50, A-2.02, A-2.03, A-2.04 
 

2. Comment: “On the Proposed Front Elevation (Sheet A-200), please label windows as “existing to remain” or 
new windows. If and where new windows are proposed, call out the proposed materials and operation type. 
Windows should have a substantial exterior reveal depth (minimum 2”).” 
 
Response: Existing to remain, proposed materials and operation has been labeled on Proposed Front 
Elevation windows, see sheet A-2.00 

 
Additional Corrections to site permit - 
These corrections were made while revising the site permit set by McGriff staff. 

 
1. Parapets:  

New 30” tall 1-hour rates parapet walls at proposed property line skylights, per CBC 705.11.  
See sheets A-.100 & A-1.50 
 

2. Address Correction: 
Correction of adjacent building address at southeast property line. Address has been changed from 426 
Eureka Street to 430 Eureka Street on plans, elevations and sections.  
See sheets A-1.00, A-2.00, A-2.01, A-2.02, A-2.03, A-2.04 
 



From: Benjamin McGriff
To: Horn, Jeffrey (CPC)
Cc: Mariana Mijangos; Cordelia Kotin
Subject: Re: 436 Eureka
Date: Thursday, January 16, 2020 9:58:34 AM

Hi Jeff,

Thank for this.

Does the set still need to include the cover sheet? If so, getting down to just 8 sheets will be
something of a challenge while still showing all of the site conditions and maintaining the 1/4"
scale. We can crop off areas that aren't changing from the elevation sheets to reduce the sheets
needed for those but after that I am a little skeptical we can pull it off. Any advice for further
trimming while retaining scale and necessary info?

Thanks again,
Benjamin

Benjamin McGriff, AIA

McGriff Architects
1475 15th Street
SF, California 94103
415.525.3561
www.mcgriffarchitects.com

On Wed, Jan 15, 2020 at 10:17 AM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org> wrote:

Hi Mariana,

 

The plans look great, thank you.

 

Please provide me with a PDF of the plans reduced down to 8 Sheets (4 pages when printed
double-sided) for the Section 311 neighborhood notification. The perspective drawings,
demo calcs, and the 2nd section drawing are not needed for the noticing plans.

 

 

Thanks!

 

mailto:benjamin@mcgriffarchitects.com
mailto:Jeffrey.Horn@sfgov.org
mailto:mariana@mcgriffarchitects.com
mailto:cordelia@mcgriffarchitects.com
http://www.mcgriffarchitects.com/
mailto:jeffrey.horn@sfgov.org


Jeff Horn, Senior Planner

Southwest Team, Current Planning Division 

San Francisco Planning Department

1650 Mission Street, Suite 400, San Francisco, CA 94103
Direct: 415-575-6925 | Email: jeffrey.horn@sfgov.org

www.sfplanning.org |San Francisco Property Information Map

 

 

From: Mariana Mijangos <mariana@mcgriffarchitects.com> 
Sent: Thursday, January 09, 2020 3:13 PM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Cordelia Kotin <cordelia@mcgriffarchitects.com>; Benjamin McGriff
<benjamin@mcgriffarchitects.com>
Subject: Re: 436 Eureka

 

Hi Jeff,

 

Thanks the paperless option; attached is the revised Site Permit and a response letter to
Planning's comments. Let us know if you have further questions or comments.

 

Best,

Mariana

 

On Thu, Jan 9, 2020 at 10:48 AM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org> wrote:

Hi Cordelia,

 

The project is being reviewed as a Building Permit Application (2018.1009.2526), any
hard copies of a revised Site Permit should be submitted to the Department of Building
Inspection, on the second floor of 1660 Mission Street.

 

Or, if you want to hold off on printing and submitting the revised Site Permit, you can just
email me a PDF of the plans and we can work electronically until Planning’s review is
complete. I prefer this approach to be honest.

mailto:jeffrey.horn@sfgov.org
http://www.sfplanning.org/
http://propertymap.sfplanning.org/
mailto:mariana@mcgriffarchitects.com
mailto:jeffrey.horn@sfgov.org
mailto:cordelia@mcgriffarchitects.com
mailto:benjamin@mcgriffarchitects.com
mailto:jeffrey.horn@sfgov.org
http://dbiweb.sfgov.org/dbipts/default.aspx?page=Permit&PermitNumber=201810092526&Stepin=1
http://dbiweb.sfgov.org/dbipts/default.aspx?page=Permit&PermitNumber=201810092526&Stepin=1
http://dbiweb.sfgov.org/dbipts/default.aspx?page=Permit&PermitNumber=201810092526&Stepin=1


 

Thanks!

 

Jeff Horn, Senior Planner

Southwest Team, Current Planning Division 

San Francisco Planning Department

1650 Mission Street, Suite 400, San Francisco, CA 94103
Direct: 415-575-6925 | Email: jeffrey.horn@sfgov.org

www.sfplanning.org |San Francisco Property Information Map

 

 

From: Cordelia Kotin <cordelia@mcgriffarchitects.com> 
Sent: Tuesday, January 07, 2020 9:24 AM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>; Mariana Mijangos
<mariana@mcgriffarchitects.com>
Subject: Re: 436 Eureka

 

Hi Jeff,

 

Hope all is well with you. I wanted to let you know we've picked up your comments and
will be dropping off revised drawings later this week. Can you please confirm the best
place to drop them off? We typically bring them directly to the planning office (at 1650
Mission Street) and dropped them off with the admin at the front desk. Does that work for
you? I'm CC'ing an associate of mine (Mariana Mijangos) who will be coordinating the
drop off as I will be out of town at the end of this week.

 

Thanks!

Cordelia

 

On Fri, Nov 22, 2019 at 5:27 PM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org> wrote:

Hi Cordelia,

 

mailto:jeffrey.horn@sfgov.org
http://www.sfplanning.org/
http://propertymap.sfplanning.org/
mailto:cordelia@mcgriffarchitects.com
mailto:jeffrey.horn@sfgov.org
mailto:benjamin@mcgriffarchitects.com
mailto:mariana@mcgriffarchitects.com
mailto:jeffrey.horn@sfgov.org


I reviewed your compromise (3’-10”) design with staff architects, and we are in support
of this design alternative.

 

Thanks!

 

Jeff Horn, Senior Planner

Southwest Team, Current Planning Division 

San Francisco Planning Department

1650 Mission Street, Suite 400, San Francisco, CA 94103
Direct: 415-575-6925 | Email: jeffrey.horn@sfgov.org

www.sfplanning.org |San Francisco Property Information Map

 

 

From: Cordelia Kotin <cordelia@mcgriffarchitects.com> 
Sent: Thursday, November 21, 2019 2:48 PM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>
Subject: Re: 436 Eureka

 

  Hi Jeff,

 

Thanks for the updated comments. In our review, they should be fairly straightforward
to pick up however, we wanted to revisit the first comment of your last email:

Along the northwest property line (with 444 Eureka), the project proposes a 
three-story, 9’-6” deep rear addition. The result is a three story massing adjacent
to the open rear yard of 444 Eureka Street. The Department does not find this
design to be consistent with the RDGs in regards to building scale at the mid-
block open space. The Department requests that the  7’-5“ deep massing/addition
at the rear of the 3rd floor (located beyond the depth of the rear wall at 444
Eureka), should be setback 5’ from the side property line. (The project is
proposing at the 3rd floor a new lightwell, the Department would support the
recapturing of square footage in this area as it is located above the existing
structure at 444 Eureka Street.)  

 

We'd like to propose a compromise, bringing the rear extension at the top floor to be in

mailto:jeffrey.horn@sfgov.org
http://www.sfplanning.org/
http://propertymap.sfplanning.org/
mailto:cordelia@mcgriffarchitects.com
mailto:jeffrey.horn@sfgov.org
mailto:benjamin@mcgriffarchitects.com


line with the floors below, and capturing the space of the lightwell. This brings back the
9'-6" expansion down to  6'-2" total, and the 7'-5" massing becomes just 3'-10". This is
beyond the neighboring building at 444 Eureka, but well within our rear yard buildable
area. In terms of the mid block open space, as the immediate neighbor at 426 Eureka
extends significantly beyond our proposed design, we would not be disrupting the mid-
block open space more than the neighboring building at 426 Eureka. The massing of
our project occurs well within the average of the two neighbors, which is another
determination for the appropriateness of the expansion. 

 

I've included updated renderings to show this condition, the expansion depth noted on
the 2nd sheet for clarity. Let me know if updated drawings would be easier to read,
updating our 3d model was faster for us. We're happy to jump on a call to talk through
this with you as well. 

 

Thanks for taking time to review this. I know your office is particularly busy right now
and we'd like to keep this project moving forward smoothly. 

 

Thanks again,

Cordelia

 

On Wed, Nov 13, 2019 at 8:36 AM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
wrote:

Hi Cordelia,

 

Apologies for not being able to reach out yesterday via phone, I wanted t0 provide
you with these comments before we spoke, and I have just now this morning been
able to prepare them. Yesterday, I reviewed the project with Trent Greenan, a Staff
Architect, for consistency with the Department’s Residential Design Guidelines
(RDGs). Please address the following comments, in addition to the items provided by
Chris Townes.

 

1.      Along the northwest property line (with 444 Eureka), the project
proposes a  three-story, 9’-6” deep rear addition. The result is a three story
massing adjacent to the open rear yard of 444 Eureka Street. The
Department does not find this design to be consistent with the RDGs in
regards to building scale at the mid-block open space. The Department
requests that the  7’-5“ deep massing/addition at the rear of the 3rd floor
(located beyond the depth of the rear wall at 444 Eureka), should be

mailto:jeffrey.horn@sfgov.org


setback 5’ from the side property line. (The project is proposing at the 3rd

floor a new lightwell, the Department would support the recapturing of
square footage in this area as it is located above the existing structure at
444 Eureka Street.)

 

See RDGs pages 25-26, GUIDELINE: Design the height and depth of the building to
be compatible with the existing building scale at the mid-block open space.

 

2.      On the Proposed Front Elevation (Sheet A-200), please label windows
as “existing to remain” or new windows. If and where new windows are
proposed, call out the proposed materials and operation type. Windows
should have a substantial exterior reveal depth (minimum 2”).

https://default.sfplanning.org/publications_reports/residential_design_guidelines.pdf

 

 

Thank you,

 

Jeff Horn, Senior Planner

Southwest Team, Current Planning Division 

San Francisco Planning Department

1650 Mission Street, Suite 400, San Francisco, CA 94103
Direct: 415-575-6925 | Email: jeffrey.horn@sfgov.org

www.sfplanning.org |San Francisco Property Information Map

 

 

From: Cordelia Kotin <cordelia@mcgriffarchitects.com> 
Sent: Monday, November 11, 2019 9:33 AM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>
Subject: Re: 436 Eureka

 

Hi Jeff,

 

https://default.sfplanning.org/publications_reports/residential_design_guidelines.pdf
mailto:jeffrey.horn@sfgov.org
http://www.sfplanning.org/
http://propertymap.sfplanning.org/
mailto:cordelia@mcgriffarchitects.com
mailto:jeffrey.horn@sfgov.org
mailto:benjamin@mcgriffarchitects.com


 
This message is from outside the City email system. Do not open links or
attachments from untrusted sources.

Thanks for reaching out, I look forward to our discussion.

 

Best,

Cordelia

 

On Sun, Nov 10, 2019 at 8:38 PM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
wrote:

Hi Cordelia,

 

I very much understand the frustration you and the owners, including the
Staffing changes. I can assure I am not adding this project to the end of my
queue.

 

Our office is closed Tomorrow, I will contact you on Tuesday afternoon to
discuss the status of the project and the comments Chris sent last month.

 

Thank you,

 

Jeff

 

Sent from Mail for Windows 10

 

From: Cordelia Kotin <cordelia@mcgriffarchitects.com>
Sent: Wednesday, November 6, 2019 9:31:41 AM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>
Subject: 436 Eureka

 

 

mailto:jeffrey.horn@sfgov.org
https://go.microsoft.com/fwlink/?LinkId=550986
mailto:cordelia@mcgriffarchitects.com
mailto:jeffrey.horn@sfgov.org
mailto:benjamin@mcgriffarchitects.com


Hi Jeffrey,

 

Hope you are well, I wanted to follow up on our correspondence with you and
Delvin from last week to see if you had any additional comments regarding our
project at Eureka street (Permit 201810092526). Additionally, do all the
comments from Chris Townes still stand? Our clients have been extremely
patient with the permitting process but the project has been sitting at the
planning desk for over a year now.  I hope you understand their frustration with
transitioning to a new planner incurring additional time. Can you confirm that
this project will be attended to immediately? It would be unfair to add it to the
end of your queue as it already sat in Chris's for months, as well. 

I am happy to answer any questions on the project, please feel free to contact
me- our office line is (415) 525 3561.

 

Thanks,

Cordelia

 

--

Cordelia Kotin

 

McGRIFF ARCHITECTS

1475 FIFTEENTH STREET
SAN FRANCISCO, CA 94103 

415.525.3561 

www.mcgriffarchitects.com

 

--

Cordelia Kotin

 

McGRIFF ARCHITECTS

1475 FIFTEENTH STREET
SAN FRANCISCO, CA 94103 

415.525.3561 

https://maps.google.com/?q=1475+FIFTEENTH+STREET+SAN+FRANCISCO,+CA+94103%C2%A0+415&entry=gmail&source=g
https://maps.google.com/?q=1475+FIFTEENTH+STREET+SAN+FRANCISCO,+CA+94103%C2%A0+415&entry=gmail&source=g
http://www.mcgriffarchitects.com/
https://maps.google.com/?q=1475+FIFTEENTH+STREET+SAN+FRANCISCO,+CA+94103%C2%A0+415&entry=gmail&source=g
https://maps.google.com/?q=1475+FIFTEENTH+STREET+SAN+FRANCISCO,+CA+94103%C2%A0+415&entry=gmail&source=g


www.mcgriffarchitects.com

 

--

Cordelia Kotin

 

McGRIFF ARCHITECTS

1475 FIFTEENTH STREET
SAN FRANCISCO, CA 94103 

415.525.3561 

www.mcgriffarchitects.com

 

--

Cordelia Kotin

 

McGRIFF ARCHITECTS

1475 FIFTEENTH STREET
SAN FRANCISCO, CA 94103 

415.525.3561 

www.mcgriffarchitects.com

 

--

Mariana Mijangos

 

McGRIFF ARCHITECTS

1475 FIFTEENTH STREET
SAN FRANCISCO, CA 94103 

415.525.3561 

www.mcgriffarchitects.com
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This message is from outside the City email system. Do not open links or attachments
from untrusted sources.

From: Horn, Jeffrey (CPC)
To: Cordelia Kotin
Cc: Benjamin McGriff
Subject: RE: 436 Eureka
Date: Sunday, November 10, 2019 8:37:59 PM

Hi Cordelia,
 
I very much understand the frustration you and the owners, including the Staffing changes. I can
assure I am not adding this project to the end of my queue.
 
Our office is closed Tomorrow, I will contact you on Tuesday afternoon to discuss the status of the
project and the comments Chris sent last month.
 
Thank you,
 
Jeff
 
Sent from Mail for Windows 10
 

From: Cordelia Kotin <cordelia@mcgriffarchitects.com>
Sent: Wednesday, November 6, 2019 9:31:41 AM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>
Subject: 436 Eureka
 

 

Hi Jeffrey,

Hope you are well, I wanted to follow up on our correspondence with you and Delvin from
last week to see if you had any additional comments regarding our project at Eureka
street (Permit 201810092526). Additionally, do all the comments from Chris Townes still
stand? Our clients have been extremely patient with the permitting process but the project has
been sitting at the planning desk for over a year now.  I hope you understand their frustration
with transitioning to a new planner incurring additional time. Can you confirm that this project
will be attended to immediately? It would be unfair to add it to the end of your queue as it
already sat in Chris's for months, as well. 
I am happy to answer any questions on the project, please feel free to contact me- our office
line is (415) 525 3561.

Thanks,
Cordelia

mailto:Jeffrey.Horn@sfgov.org
mailto:cordelia@mcgriffarchitects.com
mailto:benjamin@mcgriffarchitects.com
https://go.microsoft.com/fwlink/?LinkId=550986


-- 
Cordelia Kotin

McGRIFF ARCHITECTS
1475 FIFTEENTH STREET
SAN FRANCISCO, CA 94103 
415.525.3561 
www.mcgriffarchitects.com

https://maps.google.com/?q=1475+FIFTEENTH+STREET+SAN+FRANCISCO,+CA+94103%C2%A0+415&entry=gmail&source=g
https://maps.google.com/?q=1475+FIFTEENTH+STREET+SAN+FRANCISCO,+CA+94103%C2%A0+415&entry=gmail&source=g
http://www.mcgriffarchitects.com/


From: Mariana Mijangos
To: Horn, Jeffrey (CPC)
Cc: Cordelia Kotin; Benjamin McGriff
Subject: Re: 436 Eureka
Date: Thursday, January 09, 2020 3:13:08 PM
Attachments: 436_Eureka_Planning Comments Response.pdf

436_Eureka_Permit Set_REV_01.pdf

Hi Jeff,

Thanks the paperless option; attached is the revised Site Permit and a response letter to
Planning's comments. Let us know if you have further questions or comments.

Best,
Mariana

On Thu, Jan 9, 2020 at 10:48 AM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org> wrote:

Hi Cordelia,

 

The project is being reviewed as a Building Permit Application (2018.1009.2526), any hard
copies of a revised Site Permit should be submitted to the Department of Building
Inspection, on the second floor of 1660 Mission Street.

 

Or, if you want to hold off on printing and submitting the revised Site Permit, you can just
email me a PDF of the plans and we can work electronically until Planning’s review is
complete. I prefer this approach to be honest.

 

Thanks!

 

Jeff Horn, Senior Planner

Southwest Team, Current Planning Division 

San Francisco Planning Department

1650 Mission Street, Suite 400, San Francisco, CA 94103
Direct: 415-575-6925 | Email: jeffrey.horn@sfgov.org

www.sfplanning.org |San Francisco Property Information Map

 

 

From: Cordelia Kotin <cordelia@mcgriffarchitects.com> 
Sent: Tuesday, January 07, 2020 9:24 AM

mailto:mariana@mcgriffarchitects.com
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January, 9, 2020 
 


Jeffrey Horn (formerly assigned to Chris Townes) 
jeffrey.horn@sfgov.org | 415-575-9195 
Planning Department, City and County of San Francisco 
1650 Mission Street,  Suite 400,  
San Francisco, CA 94103 
 
Project Address: 436 Eureka Street, San Francisco, 94114 
Permit Number: 201810092526  
 
Please see following responses to planning comments from October 1st, 2019 from Chris Townes. 
Please see additional responses to comments sent via email on November 13, 2019 at the end of 
planning comments response list.  
Please see additional corrections made to site permit at the end of the document.  
 
Plan Submittal Guidelines: 
 


1. Floor and Roof Plans- 
Comment: “However, Demo Plans to demonstrate compliance with PC Sec. 317 is needed.” 
Response: residential demolition plans shown in new demolition calculations sheet, see A-1.03 
 


2. Sections- 
Comment: “However, depict grade as dotted line across Sections.” 
Response: existing and proposed grade lines depicted in all sections, see sheets A-2.04 & A-2.05 
 


3. Landscaping Plan- 
Comment: “However, need to depict required Street Tree at sidewalk.  
Response:  Street Tree at sidewalk depicted, see sheet A-1.00 


 
4. Material Specifications-  


Comment: “Provide a Material Legend that specifies materiality of all elevations.” 
Response: Existing and Proposed  Materials legend provided on all elevations and sections, see sheets 
A-2.00, A-2.01. A-2.02, A-2.03, A-2.04, A-2.05 
 


5. Renderings- 
Comment: “However, please ensure that the renderings fully match the proposed elevations, as there 
appear to be some discrepancies.” 
Response: Rendering discrepancies have been corrected to fully match proposed elevations,  
see T-1.00 & A-3.00 
 







 
 
 
 


6. Conditional Use Authorization- 
Comment: “Demolition Calculations are required to demonstrate that the project does not constitute a 
“Residential Demolition” pursuant to Planning Code Section 317. If the project constitutes a “Residential 
Demolition”, a Conditional Use Authorization would be required.” 
 
Response: Demolition Calculations demonstrate this project does not constitute “Residential Demolition”, 
calculations are provided in new sheet, see A-1.03 
 


Additional Planning Code Requirements: 
 


1. Front Setback - planning code section 132 
Comment: “Please add information on adjacent properties.” 
Response: updated information has been added to adjacent properties, see A-1.00 
 


2. Green Landscaping - planning code section 132(g) 
Comment: “20% of required front setback to be landscaped where feasible given garage projection.” 
Response: 20% of required front setback is depicted, see A-1.20 
 


3. Permeability - planning code section 132(h) 
Comment: “50% of required front setback to be permeable where feasible given garage projection.” 
Response: 50% of required setback for permeability provided, given garage projection. See A-1.20 
 


4. Rooftop Screening - planning code section 141 
Comment: “Confirm whether any rooftop mechanical equipment will be provided, if so, provide screening.” 
Response:  no rooftop mechanical equipment will be provided. 


 
5. Parking Screening & Greening - planning code section 142 


Comment: “Provide Material Legend that specifies garage door material.: 
Response: material legend provided, see sheet A-2.00 
 


6. Bicycle Parking - planning code section 155.2 
Comment: “However, label as “Class 1 Bycicle parking”, and provide # of spaces.” 
Response: Bicycle parking spaces provided and labeled, see sheet A-1.10 
 


7. Curb Cuts - planning code section 155(r) 
Comment: “However, dimension curb cut on existing/proposed site plan.” 
Response: curb cuts dimensions provided on existing and proposed site plans, see sheet A-1.00 
 


8. Height - planning code section 260(A)  
Comment: “However, revise height dimensions to be taken at base from “Top of Curb” (not grade at front) 
and at “top of flat roof” (not parapet). Extend existing/proposed sections at front to “Top of Curb.” 
Response: Height dimensions on elevations and sections have been revised to show heights at “Top of 
Curb” and “Top of Flat Roof”, see sheets A-2.00, A-2.01, A-2.02, A-2.03, A-2.04, A-2.05 
 







 
 
 


Planning Comments from November, 13, 2019 from Jeffrey Horn to Cordelia Kotin- 
 see email from November 21, 2019 
 


1. Comment: “Along the northwest property line (with 444 Eureka), the project proposes a  three-story, 9’-6” 
deep rear addition. The result is a three story massing adjacent to the open rear yard of 444 Eureka Street. 
The Department does not find this design to be consistent with the RDGs in regards to building scale at the 
mid-block open space. The Department requests that the  7’-5“ deep massing/addition at the rear of the 3rd 
floor (located beyond the depth of the rear wall at 444 Eureka), should be setback 5’ from the side property 
line. (The project is proposing at the 3rd floor a new lightwell, the Department would support the recapturing 
of square footage in this area as it is located above the existing structure at 444 Eureka Street.)”   


  
Response: A compromise was reached in between McGriff Architects and SF Planning on November 21, 
2019. To allow the previously proposed 9'-6" expansion down to  6'-2" total, and the 7'-5" massing to 3'-10". 
Plans and Sections have been adjusted accordingly. 
See sheets A-1.00, A-1.03, A-1.20, A-1.30, A-1.40, A-1.50, A-2.02, A-2.03, A-2.04 
 


2. Comment: “On the Proposed Front Elevation (Sheet A-200), please label windows as “existing to remain” or 
new windows. If and where new windows are proposed, call out the proposed materials and operation type. 
Windows should have a substantial exterior reveal depth (minimum 2”).” 
 
Response: Existing to remain, proposed materials and operation has been labeled on Proposed Front 
Elevation windows, see sheet A-2.00 


 
Additional Corrections to site permit - 
These corrections were made while revising the site permit set by McGriff staff. 


 
1. Parapets:  


New 30” tall 1-hour rates parapet walls at proposed property line skylights, per CBC 705.11.  
See sheets A-.100 & A-1.50 
 


2. Address Correction: 
Correction of adjacent building address at southeast property line. Address has been changed from 426 
Eureka Street to 430 Eureka Street on plans, elevations and sections.  
See sheets A-1.00, A-2.00, A-2.01, A-2.02, A-2.03, A-2.04 
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McGRIFF ARCHITECTS


CONTACT: BENJAMIN MCGRIFF


1475 15TH STREET


SAN FRANCISCO, CA 94103


(415) 286-5946


INFO@MCGRIFFARCHITECTS.COM


STRUCTURAL ENGINEER:


SURVEYOR AND CIVIL ENGINEER:


T1.00 VICINITY MAP, AREA CALCS, SHEET INDEX


A0.01 GENERAL NOTES


A0.02 GENERAL NOTES CONTINUED


A1.01 PHOTOGRAPHS


A1.02 PHOTOGRAPHS


A-1.00 SITE PLAN EXISTING & PROPOSED


A-1.03 DEMOLITION CALCULATIONS


A-1.10 EXISTING & PROPOSED LEVEL ONE FLOOR PLANS


A-1.20 EXISTING & PROPOSED LEVEL TWO FLOOR PLANS


A-1.30 EXISTING & PROPOSED LEVEL THREE FLOOR PLANS


A-1.40 EXISTING & PROPOSED LEVEL FOUR FLOOR PLANS


A-1.50 ROOF PLANS EXISTING & PROPOSED


A2.00 EXTERIOR ELEVATIONS EXISTING & PROPOSED


A2.01 EXTERIOR ELEVATIONS EXISTING & PROPOSED


A2.02 EXTERIOR ELEVATIONS EXISTING & PROPOSED


A2.03 EXTERIOR ELEVATIONS EXISTING & PROPOSED


A2.04 SECTIONS EXISTING & PROPOSED


A2.05 SECTIONS EXISTING & PROPOSED


A3.00 RENDERINGS


SCOPE OF WORK


PROJECT DATA


PROJECT DIRECTORY


DRAWING INDEX


THIS PROJECT PROPOSES THE FOLLOWING IMPROVEMENTS TO AN EXISTING


4 STORY SINGLE FAMILY HOME IN RH-2 ZONING DISTRICT


- (N) REAR ADDITION AT ALL LEVELS (HORIZONTAL EXPANSION)


- (N) INTERIOR CEILING HEIGHT AT FIRST LIVING LEVEL (LVL 2)


- (N) GARAGE DEPTH, LENGTH & CONNECTION TO REAR YARD


- (N) INTERIOR STAIR TO CONNECT ALL LEVELS


- (N) ELEVATOR TO CONNECT ALL LEVELS


- (N) FENESTRATION PATTERN AT STREET FACING FACADE


- (N) BEDROOMS & BATHROOMS PER PLANS


- (N) KITCHEN LOCATION PER PLANS


- (N) WINDOWS, DOORS & SKYLIGHTS THROUGHOUT


- (N) FIXTURES & FINISHES THROUGHOUT


- (N) DECK & EXTERIOR STAIRS TO YARD AT REAR


- (N) IN GROUND HOT TUB LOCATION IN REAR YARD


- (N) LANDSCAPING TBD


OWNER:


STEVE & COURTNEY MARTISAUSKAS


436 EUREKA STREET


SAN FRANCISCO, CA 94114


LANDSCAPE:


GEOTECHNICAL:


VICINITY MAP


∠ ANGLE


@ AT


C CENTERLINE


Ø DIAMETER


P PROPERTY LINE


ABV ABOVE


ADD'L ADDITIONAL


ADJ ADJACENT


AFF ABOVE FINISH FLOOR


ALLOW. ALLOWABLE


ALT ALTERNATE


ALUM ALUMINUM


AWN AWNING


BD BOARD


BEL BELOW


BFF BELOW FINISH FLOOR


BLDG BUILDING


BLKG BLOCKING


BOT BOTTOM


B.O. BOTTOM OF


BTW BETWEEN


CAB CABINET


CLO CLOSET


CLG CEILING


COL COLUMN


CONC CONCRETE


CONT CONTINUOUS


CLR CLEAR


CAS CASEMENT


CVR COVER


d PENNY


D DEEP


DBL DOUBLE


DET DETAIL


D.H. DOUBLE HUNG


DIA DIAMETER


DIAG DIAGONAL


DIM DIMENSION


DN DOWN


DS DOWNSPOUT


DW DISHWASHER


(E) EXISTING


ELEC ELECTRICAL


ELEV ELEVATION


E.N. EDGE NAIL


EQ EQUAL


EQ X EQUAL - MATCH DIMS


WITH THE SAME LETTER


EQUIP EQUIPMENT


E.S. EACH SIDE


EXT EXTERIOR


FIN FINISH


FLR FLOOR


FLR'G FLOORING


FNDN FOUNDATION


FT FEET


FTG FOOTING


GAL GALLON


GALV GALVANIZED


G.B. GRAB BAR


GWB GYPSUM WALL BOARD


GYP GYPSUM


H HIGH


H.B. HOSE BIB


HD HOLDDOWN


HDWR HARDWARE


HORZ HORIZONTAL


HR HOUR


HT HEIGHT


HW HOT WATER


IN INCHES


INCL INCLUDING


L LONG


MAX MAXIMUM


MECH MECHANICAL


MFR MANUFACTURER


MIN MINIMUM


MTL METAL


(N) NEW


N.W. NOT APPLICABLE


N.I.C NOT IN CONTRACT


NO NUMBER


NTS NOT TO SCALE


OC ON CENTER


OPG OPENING


OPP OPPOSITE


PC PIECE


PERF PERFORATED


PERP PERPENDICULAR


PL PLATE


PLMG PLUMBING


PR PAIR


P.T. PRESSURE TREATED


PTD PAINTED


PWD PLYWOOD


R RISER


R.C. REMOTE CONTROLLED


R&S ROD & SHELF


R.O. ROUGH OPENING


RAD RADIUS


REF REFERENCE


REFR REFRIGERATOR


REM'D REMOVED


REQ'D REQUIRED


RET'G RETAINING


S.A.D SEE ARCHITECTURAL


DRAWINGS


SCH SCHEDULE


S.E.D SEE ELECTRICAL


DRAWINGS


SF SQUARE FEET


SHLV SHELF


SHR SHOWER


SHT SHEET


SHT MTL SHEET METAL


SI SQUARE INCHES


SIM SIMILAR


S.L.D. SEE LANDSCAPE


DRAWINGS


S.M.D. SEE MECHANICAL


DRAWINGS


SQ SQUARE


STD STAINLESS STEEL


S.S.D. SEE STRUCTURAL


DRAWINGS


STD STANDARD


S.W. SHEAR WALL


T TREAD


T.B. TOP & BOTTOM


T&G TONGUE & GROOVE


T.B. TOWEL BAR


T.O. TOP OF


TOT TOTAL


T.P. TOILET PAPER


TYP TYPICAL


UNFIN UNFINISHED


UON UNLESS OTHERWISE


NOTED


VERT VERTICAL


VIF VERIFY IN FIELD


W WIDE


W/ WITH


W/D WASHER/DRYER


WD WOOD


WH WATER HEATER


W.O. WHERE OCCURS


WP WATERPROOF


WWF WELDED WIRE FABRIC
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DEFERRED SUBMITTALS


1. BASEMENT WALLS WATERPROOFING SPECIAL INSPECTION IS


REQUIRED. CITY WILL ACCEPT REPORT FROM MANUFACTURER'S


REP, THE ARCHITECT, OR THE SPECIAL TESTING AGENCY. SUBMIT


INSPECTION TO CITY OF PALO ALTO.


2. NFPA 13-D FIRE SPRINKLER SYSTEM UNDER SEPARATE PERMIT.


PROVIDE FULL SPRINKLER COVERAGE IN THE ATTIC.


PARCEL MAP


SUBJECT PARCEL SUBJECT PARCEL


(E) PRINCIPAL FACADE


(N) REAR PERSPECTIVE RENDERING
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SUPPLY VENT


THERMOSTAT


QUAD FLOOR OUTLET


DUPLEX FLOOR OUTLET


ELECTRICAL LEGEND


(EXISTING)(PROPOSED)


0
1


0
1
/0


8
/2


0
R


E
V


IS
IO


N
 0


1


01


01







SHEET NO:


C
L
IE


N
T


:
M


cG
R


IF
F
 A


R
C


H
IT


E
C


T
S


1
4
7
5
 1


5
T


H
 S


T
R


E
E
T


SA
N


 F
R


A
N


C
IS


C
O


, 
C


A
 9


4
1
0
3


IS
SU


E
D


:


SC
A


L
E
:


in
fo


@
m


cg
ri


ff
ar


ch
it
e
ct


s.
co


m


(4
1
5
) 


5
2
5
-3


5
6
1


P
R


O
J:


P
R


O
JE


C
T


 A
D


D
R


E
SS


:


F
IL


E
:


SH
E
E
T


:


1
7
3
1
_
0
0
_
SH


E
E
T


S-
C


O
V


E
R


.D
W


G


ST
E
V


E
 &


 C
O


U
R


T
N


E
Y


 M
A


R
T


IS
A


U
SK


A
S


4
3
6
 E


U
R


E
K


A
 S


T
R


E
E
T


SI
T


E
 P


E
R


M
IT


4
3
6
 E


U
R


E
K


A
 S


T
R


E
E
T


SA
N


 F
R


A
N


C
IS


C
O


, 
C


A
 9


4
1
1
4


A
P
N


: 
2
7
6
7
 /


 0
0
2
A


2
0
/0


1
/0


9
  
2
:1


4
 P


M
P
R


IN
T


E
D


:


D
A


T
E
:


A
S 


N
O


T
E
D


 @
 2


4
"x


3
6
"


1
/9


/2
0


R
E
V


#


R
E
N


D
E
R


IN
G


S


 (E) PERSPECTIVE @ FRONT


NTS


1


A3.00


 (N) PERSPECTIVE @ FRONT


NTS


2


A3.00


 (E) PERSPECTIVE @ REAR


NTS


3


A3.00


 (N) PERSPECTIVE @REAR


NTS


4


A3.00


0
9
/0


3
/1


8
P
R


E
 A


P
P
 M


E
E
T


IN
G


0
1


0
1
/0


8
/2


0
R


E
V


IS
IO


N
 0


1


01







SHEET NO:


C
L
IE


N
T


:
M


cG
R


IF
F
 A


R
C


H
IT


E
C


T
S


1
4
7
5
 1


5
T


H
 S


T
R


E
E
T


SA
N


 F
R


A
N


C
IS


C
O


, 
C


A
 9


4
1
0
3


IS
SU


E
D


:


SC
A


L
E
:


in
fo


@
m


cg
ri


ff
ar


ch
it
e
ct


s.
co


m


(4
1
5
) 


5
2
5
-3


5
6
1


P
R


O
J:


P
R


O
JE


C
T


 A
D


D
R


E
SS


:


F
IL


E
:


SH
E
E
T


:


1
7
3
1
_
0
1
_
SH


E
E
T


S-
P
L
A


N
S.


D
W


G


ST
E
V


E
 &


 C
O


U
R


T
N


E
Y


 M
A


R
T


IS
A


U
SK


A
S


4
3
6
 E


U
R


E
K


A
 S


T
R


E
E
T


SI
T


E
 P


E
R


M
IT


4
3
6
 E


U
R


E
K


A
 S


T
R


E
E
T


SA
N


 F
R


A
N


C
IS


C
O


, 
C


A
 9


4
1
1
4


A
P
N


: 
2
7
6
7
 /


 0
0
2
A


2
0
/0


1
/0


9
  
2
:0


5
 P


M
P
R


IN
T


E
D


:


D
A


T
E
:


A
S 


N
O


T
E
D


 @
 2


4
"x


3
6
"


1
/9


/2
0


R
E
V


#


SI
T


E
 P


L
A


N
S


E
X


IS
T


IN
G


 &
 P


R
O


P
O


SE
D


 EXISTING SITE PLAN


1/8" = 1'-0"


1


A1.00


N


 PROPOSED SITE PLAN


1/8" = 1'-0"


2


A1.00


EUREKA STREET EUREKA STREET


SUBJECT PROPERTY
436 EUREKA 430 EUREKA444 EUREKA


25'-0" 25'-0"


9
'-
0
" 


SI
D


E
W


A
L
K


0
'-
6
" 


C
U


R
B


9
'-
0
" 


SI
D


E
W


A
L
K


0
'-
6
" 


C
U


R
B


 R
E


A
R


 Y
A


R
D


 S
E


T
B


A
C


K
 (


4
5
%


 O
F


 L
O


T
 D


E
P


T
H


)
 F


R
O


N
T


 Y
A


R
D


S
E


T
B


A
C


K


P
R


O
P


E
R


T
Y


  
L


O
T


 D
E


P
T


H


PROPERTY  LOT WIDTH PROPERTY  LOT WIDTH


0
9
/0


3
/1


8
P
R


E
 A


P
P
 M


E
E
T


IN
G


1
3
'-
1
0
"


1
1
'-
3
"


7'-2" 15'-1" 3'-0"


3
6
'-
1
"


1
3
'-
1
0
"


1
2
'-
3
"


5
'-
3
"


1
4
'-
7
"


12'-0"


1
4
'-
2
"


13'-4"


3
2
'-
1
"


01


02


(N) REAR ADDITION AT ALL LEVELS


(HORIZONTAL EXPANSION)


(N) LEVEL 1 CEILING HEIGHT


(N) GARAGE DEPTH, LENGTH & CONNECTION TO
REAR YARD


(N) INTERIOR STAIR TO CONNECT ALL LEVELS


(N) ELEVATOR BELOW


(N) FENESTRATION PATTERN AT STREET FACING


FACADE - SEE PLANS & ELEVATIONS


(N) BEDROOMS & BATHROOMS PER PLANS


(N) KITCHEN LOCATION PER PLANS


(N) LIGHTWELL LOCATION & PROPOSED
SKYLIGHT TO BE PROTECTED BY FIRE RATED


PARAPET AT PROPERTY LINE


(N) FIXTURES & FINISHES THROUGHOUT


(N) DECK & EXTERIOR STAIRS AT REAR


KEYNOTE LEGEND


03


04


05


06


07


08


09


10


11


01


05


6
7
'-
1
"


6
'-
1
1
"


B
U


IL
D


A
B


L
E


 A
R


E
A


1
3
4
'-
3
"


6
0
'-
5
"


 R
E


A
R


 Y
A


R
D


 S
E


T
B


A
C


K


 (
4
5
%


 O
F


 L
O


T
 D


E
P


T
H


)
 F


R
O


N
T


 Y
A


R
D


S
E


T
B


A
C


K


P
R


O
P


E
R


T
Y


  
L


O
T


 D
E


P
T


H


6
7
'-
1
"


6
'-
1
1
"


B
U


IL
D


A
B


L
E


 A
R


E
A


1
3
4
'-
3
"


6
0
'-
5
"


1
6
'-
1
0
"


1
3
'-
1
0
"


SUBJECT PROPERTY
436 EUREKA 430 EUREKA444 EUREKA


(E) SKYLIGHT


(E) SKYLIGHT


(N) SKYLIGHT


(N) SKYLIGHT


(E) CURB CUT(E) CURB CUT


(E) TREE(E) TREE(E) TREE(E) TREE (N) TREE


(E) TREE


1'-61
2"


(N) SKYLIGHT


(N) SKYLIGHT


1'-11
2"


1'-0"


3
8
'-
5
"


(N) 30" TALL 1-HR RATED


PARAPET WALL PER CBC


705.11 SKYLIGHT WITHIN


5'-0" OF PROPERTY LINE
(N) 30" TALL 1-HR RATED


PARAPET WALL PER CBC


705.11 SKYLIGHT WITHIN


5'-0" OF PROPERTY LINE


(N) 30" TALL 1-HR RATED
PARAPET WALL PER CBC


705.11 SKYLIGHT WITHIN


5'-0" OF PROPERTY LINE


25'-0"25'-0" 25'-0"25'-0"


PROPERTY LINE


PR
O


PE
R
T
Y
 L


IN
E


PR
O


PE
R
T
Y
 LIN


E


PROPERTY LINE


(E) DECK


(N) LOWER DECK


1
3
'-
1
0
"


PROPERTY LINE


PR
O


PE
R
T
Y
 L


IN
E


PR
O


PE
R
T
Y
 LIN


E


PROPERTY LINE


0
1


0
1
/0


8
/2


0
R


E
V


IS
IO


N
 0


1


01


(N) UPPER


DECK


11'-7"


(P) CURB CUT


11'-7"


(E) CURB CUT







SHEET NO:


C
L
IE


N
T


:
M


cG
R


IF
F
 A


R
C


H
IT


E
C


T
S


1
4
7
5
 1


5
T


H
 S


T
R


E
E
T


SA
N


 F
R


A
N


C
IS


C
O


, 
C


A
 9


4
1
0
3


IS
SU


E
D


:


SC
A


L
E
:


in
fo


@
m


cg
ri


ff
ar


ch
it
e
ct


s.
co


m


(4
1
5
) 


5
2
5
-3


5
6
1


P
R


O
J:


P
R


O
JE


C
T


 A
D


D
R


E
SS


:


F
IL


E
:


SH
E
E
T


:


1
7
3
1
_
0
0
_
SH


E
E
T


S-
D


E
M


O
 C


A
L
C


S.
D


W
G


ST
E
V


E
 &


 C
O


U
R


T
N


E
Y


 M
A


R
T


IS
A


U
SK


A
S


4
3
6
 E


U
R


E
K


A
 S


T
R


E
E
T


SI
T


E
 P


E
R


M
IT


4
3
6
 E


U
R


E
K


A
 S


T
R


E
E
T


SA
N


 F
R


A
N


C
IS


C
O


, 
C


A
 9


4
1
1
4


A
P
N


: 
2
7
6
7
 /


 0
0
2
A


2
0
/0


1
/0


9
  
2
:5


1
 P


M
P
R


IN
T


E
D


:


D
A


T
E
:


A
S 


N
O


T
E
D


 @
 2


4
"x


3
6
"


1
/9


/2
0


R
E
V


#


D
E
M


O
L
IT


IO
N


 C
A


L
C


U
L
A


T
IO


N
S


0
9
/0


3
/1


8
P
R


E
 A


P
P
 M


E
E
T


IN
G


DEMO LEGEND


VERTICAL / HORIZONTAL AREA OF DEMO


LINEAR WALL TO BE DEMOLISHED


DEMO CALCULATIONS


LINEAR EXTERIOR WALL DEMO CALCULATIONS


FLOOR EXIST. DEMO. DEMO%


WEST (FRONT) FIRST 24.75 FEET 5 FEET 20.2%


SECOND 24.75 FEET 0 FEET 0%


THIRD 24.75 FEET 0 FEET 0%


NORTH (SIDE) FIRST 45.75 FEET 0 FEET 0%


SECOND 45.75 FEET 0 FEET 0%


THIRD 31.5 FEET 0 FEET 0%


EAST (REAR) FIRST 24.75 FEET 24.75 FEET 100%


SECOND 24.75 FEET 24.75 FEET 100%


THIRD 24.75 FEET 24.75 FEET 100%


SOUTH (SIDE) FIRST 45.75 FEET 14.25 FEET 31.1%


SECOND 45.75 FEET 14.25 FEET 31.1%


THIRD 31.5 FEET 0 FEET 0%


TOTAL 394.5 FEET 107.75 27.3%


HORIZONTAL AREA DEMO CALCULATIONS


FLOOR EXIST. DEMO. DEMO%


GARAGE/BASEMENT 215 SF 0 SF 0%


FIRST 964.5 SF 70 SF 7.25%


SECOND 964.5 SF 83 SF 8.6%


THIRD 783.25 SF 60 SF 7.6%


ROOF 964.5 251.5 SF 26%


TOTAL 3891.75 SF 464.5 SF 12%


VERTICAL AREA DEMO CALCULATIONS


ELEVATION EXIST. DEMO. DEMO%


WEST (FRONT) 986.25 SF 243 SF 24%


NORTH (SIDE) 1409 SF 0 SF 0%


SOUTH (REAR) 757.25SF 584.5 SF 77.2%


EAST (SIDE) 1409 SF 65 SF 4.6%


TOTAL  892.5 SF   4561.5 SF 19.5% SF


EAST (REAR) ELEVATIONWEST (FRONT) ELEVATION


NORTH (SIDE) ELEVATION


SOUTH (SIDE) ELEVATION


LINEAR FOUNDATION WALL DEMO CALCULATIONS


SIDE EXIST. DEMO. DEMO%


GARAGE/ FRONT 10.75 FEET 0 FEET 0%


BASEMENT SIDE (N.) 20.25 FEET 16 FEET 79%


REAR 10.75 FEET 10.75 FEET 100%


SIDE (S.) 24.75 FEET 0 FEET 0%


TOTAL 62 FEET 26.75 43.15%


BASEMENT/GARAGEFIRST LEVELSECOND LEVEL
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To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>; Mariana Mijangos
<mariana@mcgriffarchitects.com>
Subject: Re: 436 Eureka

 

Hi Jeff,

 

Hope all is well with you. I wanted to let you know we've picked up your comments and
will be dropping off revised drawings later this week. Can you please confirm the best place
to drop them off? We typically bring them directly to the planning office (at 1650 Mission
Street) and dropped them off with the admin at the front desk. Does that work for you? I'm
CC'ing an associate of mine (Mariana Mijangos) who will be coordinating the drop off as I
will be out of town at the end of this week.

 

Thanks!

Cordelia

 

On Fri, Nov 22, 2019 at 5:27 PM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org> wrote:

Hi Cordelia,

 

I reviewed your compromise (3’-10”) design with staff architects, and we are in support of
this design alternative.

 

Thanks!

 

Jeff Horn, Senior Planner

Southwest Team, Current Planning Division 

San Francisco Planning Department

1650 Mission Street, Suite 400, San Francisco, CA 94103
Direct: 415-575-6925 | Email: jeffrey.horn@sfgov.org

www.sfplanning.org |San Francisco Property Information Map
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http://propertymap.sfplanning.org/


 

From: Cordelia Kotin <cordelia@mcgriffarchitects.com> 
Sent: Thursday, November 21, 2019 2:48 PM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>
Subject: Re: 436 Eureka

 

  Hi Jeff,

 

Thanks for the updated comments. In our review, they should be fairly straightforward to
pick up however, we wanted to revisit the first comment of your last email:

Along the northwest property line (with 444 Eureka), the project proposes a  three-
story, 9’-6” deep rear addition. The result is a three story massing adjacent to the
open rear yard of 444 Eureka Street. The Department does not find this design to be
consistent with the RDGs in regards to building scale at the mid-block open space.
The Department requests that the  7’-5“ deep massing/addition at the rear of the
3rd floor (located beyond the depth of the rear wall at 444 Eureka), should be
setback 5’ from the side property line. (The project is proposing at the 3rd floor a
new lightwell, the Department would support the recapturing of square footage in
this area as it is located above the existing structure at 444 Eureka Street.)  

 

We'd like to propose a compromise, bringing the rear extension at the top floor to be in
line with the floors below, and capturing the space of the lightwell. This brings back the
9'-6" expansion down to  6'-2" total, and the 7'-5" massing becomes just 3'-10". This is
beyond the neighboring building at 444 Eureka, but well within our rear yard buildable
area. In terms of the mid block open space, as the immediate neighbor at 426 Eureka
extends significantly beyond our proposed design, we would not be disrupting the mid-
block open space more than the neighboring building at 426 Eureka. The massing of our
project occurs well within the average of the two neighbors, which is another
determination for the appropriateness of the expansion. 

 

I've included updated renderings to show this condition, the expansion depth noted on the
2nd sheet for clarity. Let me know if updated drawings would be easier to read, updating
our 3d model was faster for us. We're happy to jump on a call to talk through this with
you as well. 

 

Thanks for taking time to review this. I know your office is particularly busy right now
and we'd like to keep this project moving forward smoothly. 

mailto:cordelia@mcgriffarchitects.com
mailto:jeffrey.horn@sfgov.org
mailto:benjamin@mcgriffarchitects.com


 

Thanks again,

Cordelia

 

On Wed, Nov 13, 2019 at 8:36 AM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org> wrote:

Hi Cordelia,

 

Apologies for not being able to reach out yesterday via phone, I wanted t0 provide you
with these comments before we spoke, and I have just now this morning been able to
prepare them. Yesterday, I reviewed the project with Trent Greenan, a Staff Architect,
for consistency with the Department’s Residential Design Guidelines (RDGs). Please
address the following comments, in addition to the items provided by Chris Townes.

 

1.      Along the northwest property line (with 444 Eureka), the project
proposes a  three-story, 9’-6” deep rear addition. The result is a three story
massing adjacent to the open rear yard of 444 Eureka Street. The
Department does not find this design to be consistent with the RDGs in
regards to building scale at the mid-block open space. The Department
requests that the  7’-5“ deep massing/addition at the rear of the 3rd floor
(located beyond the depth of the rear wall at 444 Eureka), should be setback
5’ from the side property line. (The project is proposing at the 3rd floor a
new lightwell, the Department would support the recapturing of square
footage in this area as it is located above the existing structure at 444 Eureka
Street.)

 

See RDGs pages 25-26, GUIDELINE: Design the height and depth of the building to be
compatible with the existing building scale at the mid-block open space.

 

2.      On the Proposed Front Elevation (Sheet A-200), please label windows
as “existing to remain” or new windows. If and where new windows are
proposed, call out the proposed materials and operation type. Windows
should have a substantial exterior reveal depth (minimum 2”).

https://default.sfplanning.org/publications_reports/residential_design_guidelines.pdf

 

 

mailto:jeffrey.horn@sfgov.org
https://default.sfplanning.org/publications_reports/residential_design_guidelines.pdf


Thank you,

 

Jeff Horn, Senior Planner

Southwest Team, Current Planning Division 

San Francisco Planning Department

1650 Mission Street, Suite 400, San Francisco, CA 94103
Direct: 415-575-6925 | Email: jeffrey.horn@sfgov.org

www.sfplanning.org |San Francisco Property Information Map

 

 

From: Cordelia Kotin <cordelia@mcgriffarchitects.com> 
Sent: Monday, November 11, 2019 9:33 AM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>
Subject: Re: 436 Eureka

 

Hi Jeff,

 

Thanks for reaching out, I look forward to our discussion.

 

Best,

Cordelia

 

On Sun, Nov 10, 2019 at 8:38 PM Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
wrote:

Hi Cordelia,

 

I very much understand the frustration you and the owners, including the Staffing
changes. I can assure I am not adding this project to the end of my queue.

 

Our office is closed Tomorrow, I will contact you on Tuesday afternoon to discuss

mailto:jeffrey.horn@sfgov.org
http://www.sfplanning.org/
http://propertymap.sfplanning.org/
mailto:cordelia@mcgriffarchitects.com
mailto:jeffrey.horn@sfgov.org
mailto:benjamin@mcgriffarchitects.com
mailto:jeffrey.horn@sfgov.org


 
This message is from outside the City email system. Do not open links or
attachments from untrusted sources.

the status of the project and the comments Chris sent last month.

 

Thank you,

 

Jeff

 

Sent from Mail for Windows 10

 

From: Cordelia Kotin <cordelia@mcgriffarchitects.com>
Sent: Wednesday, November 6, 2019 9:31:41 AM
To: Horn, Jeffrey (CPC) <jeffrey.horn@sfgov.org>
Cc: Benjamin McGriff <benjamin@mcgriffarchitects.com>
Subject: 436 Eureka

 

 

Hi Jeffrey,

 

Hope you are well, I wanted to follow up on our correspondence with you and
Delvin from last week to see if you had any additional comments regarding our
project at Eureka street (Permit 201810092526). Additionally, do all the
comments from Chris Townes still stand? Our clients have been extremely patient
with the permitting process but the project has been sitting at the planning desk for
over a year now.  I hope you understand their frustration with transitioning to a
new planner incurring additional time. Can you confirm that this project will be
attended to immediately? It would be unfair to add it to the end of your queue as it
already sat in Chris's for months, as well. 

I am happy to answer any questions on the project, please feel free to contact me-
our office line is (415) 525 3561.

 

Thanks,

Cordelia

https://go.microsoft.com/fwlink/?LinkId=550986
mailto:cordelia@mcgriffarchitects.com
mailto:jeffrey.horn@sfgov.org
mailto:benjamin@mcgriffarchitects.com


 

--

Cordelia Kotin

 

McGRIFF ARCHITECTS

1475 FIFTEENTH STREET
SAN FRANCISCO, CA 94103 

415.525.3561 

www.mcgriffarchitects.com

 

--

Cordelia Kotin

 

McGRIFF ARCHITECTS

1475 FIFTEENTH STREET
SAN FRANCISCO, CA 94103 

415.525.3561 

www.mcgriffarchitects.com

 

--

Cordelia Kotin

 

McGRIFF ARCHITECTS
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https://maps.google.com/?q=1475+FIFTEENTH+STREET+SAN+FRANCISCO,+CA+94103%C2%A0+415&entry=gmail&source=g
https://maps.google.com/?q=1475+FIFTEENTH+STREET+SAN+FRANCISCO,+CA+94103%C2%A0+415&entry=gmail&source=g
http://www.mcgriffarchitects.com/
https://maps.google.com/?q=1475+FIFTEENTH+STREET+SAN+FRANCISCO,+CA+94103%C2%A0+415&entry=gmail&source=g
https://maps.google.com/?q=1475+FIFTEENTH+STREET+SAN+FRANCISCO,+CA+94103%C2%A0+415&entry=gmail&source=g
http://www.mcgriffarchitects.com/
https://maps.google.com/?q=1475+FIFTEENTH+STREET+SAN+FRANCISCO,+CA+94103%C2%A0+415&entry=gmail&source=g
https://maps.google.com/?q=1475+FIFTEENTH+STREET+SAN+FRANCISCO,+CA+94103%C2%A0+415&entry=gmail&source=g
http://www.mcgriffarchitects.com/
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Provided 
Not 

Provided 
Not 

Required Description & Comment 
☒ ☐ ☐ General Information  

☒ ☐ ☐ Title Sheet & Details  

☐ ☐ ☒ Site Survey  

☒ ☐ ☐ Site Plan  

☒ ☐ ☐ Floor & Roof Plans However, Demo Plans to demonstrate compliance with PC 
Sec. 317 is needed. 

☒ ☐ ☐ Elevations   

☒ ☐ ☐ Sections However, depict grade as dotted line across Sections.  

☒ ☐ ☐ Landscaping Plan However, need to depict required Street Tree at sidewalk.  

☐ ☐ ☒ Streetscape Plan  

☐ ☒ ☐ Material Specifications Provide a Material Legend that specifies materiality of all 
elevations.  

☒ ☐ ☐ Photographs  

☒ ☐ ☐ Renderings However, please ensure that the renderings fully match the 
proposed elevations, as there appear to be some 
discrepancies.  

Permitted 
Use 

Conditional 
Use Planning Code Section & Comment 

☒ ☐ 209.1 RH-2  

Comments:  
 

 

Required Planning Code Section 

☒ 303 Conditional Use Authorization 

☒ 317 Residential Demolition, Merger or Conversion 

Comments: 
Demolition Calculations are required to demonstrate that the project does not constitute a “Residential Demolition” 
pursuant to Planning Code Section 317. If the project constitutes a “Residential Demolition”, a Conditional Use 
Authorization would be required.   

 

Required Planning Code Section 

☒ 311 Neighborhood Notification  

Comments: 
Pursuant to Planning Code Section 311, please note that Neighborhood Notification will be required. Planning admin staff 
member, William San (William.San@sfgov.org) will be assisting with coordination once ready for processing. Labels and 
Radius Map will be generated in-house.  

 

Complies 

Does 
Not 

Comply 
Needs  

Info Planning Code Section Comments 

☒ ☐ ☐ 121 Lot Area/Width  

☐ ☐ ☐ 125 FAR Premiums  

http://www.sf-planning.org/info
http://forms.sfplanning.org/Plan_Submittal_Guidelines.pdf
http://forms.sfplanning.org/Plan_Submittal_Guidelines.pdf
http://www.amlegal.com/nxt/gateway.dll/California/planning/article2usedistricts?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_209.1
http://www.amlegal.com/nxt/gateway.dll/California/planning/article2usedistricts?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_209.1
http://www.amlegal.com/nxt/gateway.dll/California/planning/article3zoningprocedures?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_303
http://www.amlegal.com/nxt/gateway.dll/California/planning/article3zoningprocedures?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_303
http://www.amlegal.com/nxt/gateway.dll/California/planning/article3zoningprocedures?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_317
http://www.amlegal.com/nxt/gateway.dll/California/planning/article3zoningprocedures?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_317
http://library.amlegal.com/nxt/gateway.dll/California/planning/article3zoningprocedures?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_311
http://library.amlegal.com/nxt/gateway.dll/California/planning/article3zoningprocedures?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_311
mailto:William.San@sfgov.org
mailto:William.San@sfgov.org
http://www.amlegal.com/nxt/gateway.dll/California/planning/article12dimensionsareasandopenspaces?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_121
http://www.amlegal.com/nxt/gateway.dll/California/planning/article12dimensionsareasandopenspaces?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_121
http://library.amlegal.com/nxt/gateway.dll/California/planning/planningcode?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$sync=1
http://library.amlegal.com/nxt/gateway.dll/California/planning/planningcode?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$sync=1
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Complies 

Does 
Not 

Comply 
Needs  

Info Planning Code Section Comments 

☒ ☐ ☐ 132 Front Setback Please add information on adjacent properties 

☐ ☐ ☒ 132(g) Green Landscaping 20% of required front setback to be landscaped 
where feasible given garge projection. 

☐ ☐ ☒ 132(h) Permeability 50% of required front setback to be permeable 
where feasible given garage projection. 

☒ ☐ ☐ 133 Side Setback  

☒ ☐ ☐ 134 Rear Yard  

☒ ☐ ☐ 135 Open Space  

☒ ☐ ☐ 136 Permitted Obstructions  

☒ ☐ ☐ 139 Bird Safety  

☒ ☐ ☐ 140 Dwelling Unit Exposure  

☐ ☐ ☒ 141 Rooftop Screening Confirm whether any rooftop mechanical equipment 
will be provided, if so, provide screening.  

☐ ☐ ☒ 142 Parking Screening & 
Greening 

Provide Material Legend that specifies garage door 
material. 

☒ ☐ ☐ 144 Street Frontage No change. 

☒ ☐ ☐ 151 Required Off-Street 
Parking 

 

☒ ☐ ☐ 151.1 Off-Street Parking RTO & RC Only 

☒ ☐ ☐ 155.2 Bicycle Parking However, label as “Class 1 Bicycle Parking” and 
provide # of spaces.  

☒ ☐ ☐ 155(r) Curb Cuts However, dimension curb cut on Existing/Proposed 
Site Plan.  

☒ ☐ ☐ 260(a) Height However, revise height dimension to be taken at base 
from “Top of Curb” (not grade at front) and at top to 
“top of flat roof” (not parapet). Extend 
Existing/Proposed Sections at front to top of curb. 

☒ ☐ ☐ 260(b) Exemptions from Height  

☒ ☐ ☐ 261 Height Limits  

☒ ☐ ☐ 270 Bulk  

 

Required Planning Code Section 

☒ 414A Child-Care for Residential Projects 

Provided N/A 
Needs  
Info Description Comments 

☒ ☐ ☐ Pre-Application Meeting  

☐ ☒ ☐ Block Book Notification  No BBNs 

☐ ☒ ☐ Active Enforcement No active enforcement. 

 
 

http://www.sf-planning.org/info
http://www.amlegal.com/nxt/gateway.dll/California/planning/article12dimensionsareasandopenspaces?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_132.1
http://www.amlegal.com/nxt/gateway.dll/California/planning/article12dimensionsareasandopenspaces?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_132.1
http://www.amlegal.com/nxt/gateway.dll/California/planning/article12dimensionsareasandopenspaces?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_132.1
http://www.amlegal.com/nxt/gateway.dll/California/planning/article12dimensionsareasandopenspaces?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_132.1
http://www.amlegal.com/nxt/gateway.dll/California/planning/article12dimensionsareasandopenspaces?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_132.1
http://www.amlegal.com/nxt/gateway.dll/California/planning/article12dimensionsareasandopenspaces?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_133
http://www.amlegal.com/nxt/gateway.dll/California/planning/article12dimensionsareasandopenspaces?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_133
http://www.amlegal.com/nxt/gateway.dll/California/planning/article12dimensionsareasandopenspaces?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_134
http://www.amlegal.com/nxt/gateway.dll/California/planning/article12dimensionsareasandopenspaces?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_134
http://www.amlegal.com/nxt/gateway.dll/California/planning/article12dimensionsareasandopenspaces?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_135
http://www.amlegal.com/nxt/gateway.dll/California/planning/article12dimensionsareasandopenspaces?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_135
http://www.amlegal.com/nxt/gateway.dll/California/planning/article12dimensionsareasandopenspaces?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_136
http://www.amlegal.com/nxt/gateway.dll/California/planning/article12dimensionsareasandopenspaces?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_136
http://www.amlegal.com/nxt/gateway.dll/California/planning/article12dimensionsareasandopenspaces?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_139
http://www.amlegal.com/nxt/gateway.dll/California/planning/article12dimensionsareasandopenspaces?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_139
http://www.amlegal.com/nxt/gateway.dll/California/planning/article12dimensionsareasandopenspaces?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_140
http://www.amlegal.com/nxt/gateway.dll/California/planning/article12dimensionsareasandopenspaces?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_140
http://www.amlegal.com/nxt/gateway.dll/California/planning/article12dimensionsareasandopenspaces?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_141
http://www.amlegal.com/nxt/gateway.dll/California/planning/article12dimensionsareasandopenspaces?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_141
http://www.amlegal.com/nxt/gateway.dll/California/planning/article12dimensionsareasandopenspaces?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_142
http://www.amlegal.com/nxt/gateway.dll/California/planning/article12dimensionsareasandopenspaces?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_142
http://www.amlegal.com/nxt/gateway.dll/California/planning/article12dimensionsareasandopenspaces?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_144
http://www.amlegal.com/nxt/gateway.dll/California/planning/article12dimensionsareasandopenspaces?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_144
http://www.amlegal.com/nxt/gateway.dll/California/planning/article15off-streetparkingandloading?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_151
http://www.amlegal.com/nxt/gateway.dll/California/planning/article15off-streetparkingandloading?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_151
http://www.amlegal.com/nxt/gateway.dll/California/planning/article15off-streetparkingandloading?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_151
http://www.amlegal.com/nxt/gateway.dll/California/planning/article15off-streetparkingandloading?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_151
http://www.amlegal.com/nxt/gateway.dll/California/planning/article15off-streetparkingandloading?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_155
http://www.amlegal.com/nxt/gateway.dll/California/planning/article15off-streetparkingandloading?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_155
http://www.amlegal.com/nxt/gateway.dll/California/planning/article25heightandbulkdistricts?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_260
http://www.amlegal.com/nxt/gateway.dll/California/planning/article25heightandbulkdistricts?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_260
http://www.amlegal.com/nxt/gateway.dll/California/planning/article25heightandbulkdistricts?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_260
http://www.amlegal.com/nxt/gateway.dll/California/planning/article25heightandbulkdistricts?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_260
http://www.amlegal.com/nxt/gateway.dll/California/planning/article25heightandbulkdistricts?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_261
http://www.amlegal.com/nxt/gateway.dll/California/planning/article25heightandbulkdistricts?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_261
http://www.amlegal.com/nxt/gateway.dll/California/planning/article25heightandbulkdistricts?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_270
http://www.amlegal.com/nxt/gateway.dll/California/planning/article25heightandbulkdistricts?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_270
http://library.amlegal.com/nxt/gateway.dll/California/planning/article4developmentimpactfeesandprojectr?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_414A
http://library.amlegal.com/nxt/gateway.dll/California/planning/article4developmentimpactfeesandprojectr?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_414A
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