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MEMORANDUM
DATE: February 3, 2014
TO: Honorable Civil Service Commission
THROUGH: Donald E. Ellison
Director, Human es
FROM: Clare Leung M\l ’f Ara

Recruitment Manager o

SUBJECT: Report on Appointments Exempt From Civil Service under Charter Section 10.104-16 through

10.104-18

Charter Sections 10.104-16, 10.104-17 and 10.104-18 provide that certain part-time, seasonal, temporary,
and substitute positions may be exempt from civil service selection, appointment and removal procedures
subject to approval of the Civil Service Commission. On June 3, 1996, the Civil Service Commission
established and adopted procedures and guidelines for the processing and approval of such appointments
and authorized the Human Resources Director to act on written requests for exemptions, issue instructions
to departments for the expeditious processing of departmental requests for exemptions, and provide the
Commission with reports of transactions processed under the guidelines.

Charter Section 8A.104 provides that, as of July 1, 2000, except for the administration of health services, the
Municipal Transportation Agency assumed all powers and duties vested in the Department of Human
Resources and the Human Resources Director under Articles X and Xl of the Charter in connection with job
classifications within the Municipal Transportation Agency (MTA) performing service-critical functions.

The attached report reflects requisitions for MTA service-critical positions approved in categories 10.104-16
through 10.104-18 for the period from July 1, 2013 through December 31, 2013. Also, attached is a graph
showing the total number of exempt appointments for service-critical positions for the last three fiscal years,
in addition to the numbers for the current report period.

Key:
16 - Temporary and seasonal appointments not to exceed the equivalent of half-time during any fiscal
year, except that such positions may be filled through regular civil service procedures

17 - Appointments, which shall not exceed two years and shall not be renewable, as substitutes for civil
service employees on leave, except that such positions may be filled through regular civil service
procedures.

18 - Appointments, which shall not exceed three years and shall not be renewable, for special projects
and professional services with limited term funding, except that such positions may be filled through regular
civil service procedures.



Exempt Appointments from Civil Service under Charter Section 10.104-16 through 10.104-18 at SFMTA

Service Critical Positions

for the period from 7/1/2013 through 12/31/2013

Job . R o Head Service
Code Title Job Req Exempt Status Count Status Approve Critical
17 Substitute for Civil Service ,
9132 |Transit Fare inspector 1000824 |Empicyee on Leave 1 Filled 7/30/2013 Y
1042. |IS Engineer-Journey 1126069 |18 Special Project - Limited Term 1 Filled 10/28/2013 Y
[T Operations Support
1691 |Administrator | 1125788 |18 Special Project - Limited Term 1 Filled 12/17/2013 Y
1452 |Executive Secretary Il 1111751 |18 Special Project - Limited Term 1 Filled 1201142013 Y
1824 |Principal Admin Analyst 1124428 |18 Speclal Project - Limited Term 1 Vacant 10/30/2013 Y
1824 |Principal Admin Analyst 1121188 |18 Special Project - Limited Term 1 Vacant /472013 Y
1824 |Principal Admin Analyst 1126424 |18 Special Project - Limited Term 1 Vacant 12/7/2013 Y
5177 |Safety Officer 1125699 |18 Special Project - Limited Term 1 Vacant 10/28/2013 Y
5201 [Junior Engineer 1126034 |18 Special Project - Limited Term 1 Vacant 10/30/2013 Y
5201 |Junicr Engineer 1126035 |18 Special Project - Limited Term 1 Vacant 10/30/2013 Y
5201 |Junior Engineer 1126036 |18 Special Project - Limited Term 1 Vacant 10/30/2013 Y
5203 |Assistant Engineer 1125764 |18 Special Project - Limited Term 1 Filled 10/5/2013 Y
5207 |Associate Engineer 1125763 |18 Special Project - Limited Term 1 Vacant 11/16/2013 Y
-5289 |Transit Planner |l 1125727 118 Special Project - Limited Term 1 Vacant 10/3/2013 Y
5289 |Transit Planner Il 1111165 |18 Special Project - Limited Term 1 Filied 10/5/2013 Y
5280 |Transit Planner IV 1124443 118 Special Project - Limited Term 1 Vacant 12/19/2013 Y
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Exempt Appointments from Civil Service under Charter Section 10.104-16 through 10.104-18 at SFMTA

Service Critical Positions

for the period from 7/1/2013 through 12/31/2013

Job . read SEfVice
Code Title Job Req Exempt Status Counit Status Approve Critical
6318 |Construction Inspector 1123102 |18 Special Project - Limited Term 1 Vacant 12/3/2013 Y
7344 (Carpenter 1125353 |18 Special Project - Limited Term 1 Vacant 8/20/2013 Y
7346 [Painter 1118285 {18 Special Project - Limited Term 1 Filled 10/30/2013 Y
7346 |Painter 1119462 118 Special Project -.Emea Term 1 Vacant 10/17/2013 Y
7346 |Painter 1119464 |18 Special Project - Limited Term 1 Vacant 10/17/2013 Y
7348 |Painter 1123163 |18 Special Preject - Limited Term 1 Filled 10/17/2013 Y
7346 |[Painter 1118287 |18 Special Project - Limited Term 1 Filled 1041772013 Y
7346 |Painter 1119463 |18 Special Project - Limited Term 1 Vacant 10/17/2013 Y
9150 |[Train Controller 1035663 |18 Special Project - Limited Term 1 Vacant 9/20/2013 Y
915G |Train Controller 1123366 |18 Special Project - Limited .ﬁm.:; 1 Vacant 10/31/2013 Y
9150 |Train Controlier 1115201 |18 Special Project - Limited Term 1 Vacant 8/20/2013 Y
9150 |Train Controller 1088189 |18 Special Projeci - Limited Term 1 Vacant 8/20/2013 Y
8504 |Permit and Citation Clerk 1125856 |18 Special Project - Limited Term 1 Filled 10/10/2013 Y
9504 |Permit and Citation Cler 1125857 |18 Specia! Project - Limited Term 1 Filled 10/10/2013 Y
9504 |Permit and Citation Clerk 1125858 |18 Special Project - Limited Term 1 Filled 10/10/2013 Y
8504 |Permit and Citation Clerk 11258589 |18 Special Project - Limited Term 1 Filled 10/10/2013 Y
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San Francisco Municipal Transportation Agency
Exempt Appointments from Civil Service under Charter Section 10.104-16 through 10.104-18

Service Critical Positions
For the Reporting Period from 7/1/2013 through 12/31/2013
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