C1viL SERVICE COMMISSION
CiTY AND COUNTY OF SAN FRANCISCO

CIVIL SERVICE COMMISSION REPORT TRANSMITTAL (FORM 22)

L Civil Service Commission Register Number: - -
2, For Civil Service Commission Meeting of* March 6, 2017
3. Check One: Ratification Agenda
Consent Agenda X
Regular Agenda
4, Subject: Report on Appointments Exempt from Civil Service under Charter Section

10.104.16 through 10.104.18.

5. Recommendation: Adopt Report
0. Report prepared by: Clare Leung Telephone number: 701-5062
7. Notifications: (Attach a list of the person(s) to be notified in the format described in

IV. Commission Report Format -A)

8. Reviewed and approved for Civil Service Commission Agenda; b

SFMTA Director, Human Resources: W ’g &ZMWJ

By: Donald E. Ellison
Date: -Q—/ / /6 / / 7

9, Submit the original time-stamped copy of this form and person(s) to be notified
(see Item 7 above) along with the required copies of the report to:

Executive Officer

Civil Service Commission

25 Van Ness Avenue, Suite 720
San Francisco, CA 94102

CSC RECEIPT STAMP

10.  Receipt-stamp this form in the CSC RECEIPT STAMP
box to the right using the time-stamp in the CSC Office.
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j/§ SFMTA

\ Municipal i
\ Transportation
Agency
B 0 et r 00 e e e
MEMORANDUM

DATE: February 10, 2017
TO: Honorable Civil Service Commission
THROUGH: Donald E. Ellison

Director, Human Resou

THROUGH: Derek Kim@@,

HR Operations Managér

FROM: Clare Leung {j‘
Recruitment Manager

SUBJECT: Report on Appointments Exempt From Civil Service under Charter Section 10.104-
16 through 10.104-18

Charter Sections 10.104-16, 10.104-17 and 10.104-18 provide that certain part-time, seasonal, temporary,
and substitute positions may be exempt from civil service selection, appointment and removal procedures
subject to approval of the Civil Service Commission. On June 3, 1996, the Civil Service Commission
established and adopted procedures and guidelines for the processing and approval of such appointments
and authorized the Human Resources Director to act on written requests for exemptions, issue instructions to
departments for the expeditious processing of departmental requests for exemptions, and provide the
Commission with reports of transactions processed under the guidelines,

Charter Section 8A.104 provides that, as of July 1, 2000, except for the administration of health services, the
Municipal Transportation Agency assumed all powers and duties vested in the Department of Human
Resources and the Human Resources Director under Articles X and X! of the Charter in connection with job
classifications within the Municipal Transportation Agency (MTA) performing service-critical functions.

The attached report reflects requisitions with project titles for MTA service-critical positions approved in
categories 10.104-16 through 10.104-18 for the period from July 1, 2016 through December 31, 2016
(Attachment A). As requested, we attach a report showing the total number of exempt appointments with
individual appointment date and project title as of 12/31/2016 (Attachment B). There was a total of 204
appointments for MTA service-critical positions including category 10.104-16 (34 appointments representing
0.6% of our workforce), category 10.104-17 (13 appointments representing 0.22% of our workforce), and
category 10.104-18 (247 appointments representing 4.2% of our workforce). The total workforce as of
6/30/2016 was 5,872; there was a slight increase in the workforce so as of 12/31/2016, the total was 5,926,

Also, attached is a graph showing the total number of exempt appointments for service-critical positions for
last three fiscal years including the total number of appointments for the current report period (Attachment C).

Key:
16 - Temporary and seasonal appointments not to exceed the equivalent of half-time during any fiscal year,
except that such positions may be filled through regular civil service proceduras

17 - Appointments, which shall not exceed two years and shall not be renewable, as substitutes for civil
service employees on leave, except that such positions may be filled through regular civil service procedures.

18 - Appointments, which shall not exceed three years and shail not be renewable, for special projects and
professional services with limited term funding, except that such positions may be filled through regular civil
service procedures.
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Attachment A



Exempt Appointments from Civil Service under Charter Section 10.104-16 through 10.104-18 at SFMTA
Approved Regquisitions for Service Critical Positions
for the period from 7/1/2016 through 12/31/2016

oh Req roject Title PRIO
1052 [1S Business Analyst 01128643 |SFMTA Digital Communications Project 18 special Project - Limited Term Vacant 11/9/2016
IS Business Analyst -
1053 {Senior 01135177 |Business Project Applications Integration 18 special Project - Limited Term Vacant 11/4/2016
Digital/Social Media and Transportation
Management Center {TMC} Integration
1314 |Public Relations Officer 01132949 |Project 18 special Project - Limited Term Filled 7/11/2016
1314 |Public Reiations Officer (01134400 |Muni Forward Program 18 special Project - Limited Term Vacant 8/16/2016
Senior Administrative SFMTA Real Estate and Facility Vision
1823 |Analyst 01128658 [Project 18 special Project - Limited Term Vacant 11/23/2016
Senior Administrative Automated Speed Enforcement/Large City
1823 |Analyst 1128638 Transportation Working Group Project 18 special Project - Limited Term Vacant 1111772016
Senior Administrative Commercial Paper and Revenue Bonds
1823 |Analyst 01134757 tProject 18 special Project - Limited Term Filled 9/9/2016
Parking Access and Revenue Control
1824 |Principal Admin Analyst [01117060 |Systems {(PARCS) Project 18 special Project - Limited Term Filled 8/15/2016
Consciidated Purchasing Backlog and
Immediate Maintenance Purchasing
1950 jAssistant Purchaser 01135339 |Support Project 18 special Project - Limited Term Vacant 12/5/2016
Procurement 30-ft, 40-ft, & 60-ft Low Fioor
5207 {Associate Engineer 01125319 |Diesel Hybrid Coaches 18 special Project - Limited Term Filled 8/12/2016
5207 |Associate Engineer 01125316 [New Flyer 60-ft Trolley Coach Replacement |18 special Project - Limited Term Filled 8/12/2016
5211 |Senior Engineer 01053175 [The Better Market Street (BMS) Project 18 special Project - Limited Term Filled 8/16/2016
Fillmore, Marina, and San Jose Substations
5211 |Senior Engineer 01133956 [Upgrades 18 special Project - Limited Term Filled 9/28/2016




Exempt Appointments from Civil Service under Charter Section 10.104-16 through 10.104-18 at SFMTA
Approved Requisitions for Service Critical Positions
for the period from 7/1/2016 through 12/31/2016

emp!
Senior Construction
6319 [Inspector 01133977 |Van Ness Bus Rapid Transit (BRT) Project |18 special Project - Limited Term 1 Filled 9/28/2016 ¥
Electrical Transit System Light Rail Vehicle (LRV) Breda Campaign
7371 [Mechanic 01041444 |Projects 18 special Project - Limited Term 1 Vacant 8/12/2016 y
Electrical Transit System Light Rail Vehicle (LRV) Breda Campaign
7371 {Mechanic 01041470 |Projects 18 special Project - Limited Term 1 Vacant 9/8/2016 y
National Transit Database (NTD) Data
9126 |Transit Traffic Checker |01021993 |Collection 18 special Project - Limited Term 1 Fitled 7/6/2016 y
National Transit Database (NTD) Data
9126 {Transit Traffic Checker [01060942 |Collection 18 special Project - Limited Term 1 Filled 7/6/2016 y
9139 |Transit Supervisor 01128521 |Varicus Construction Projects 18 special Project - Limited Term 1 Filled 8/16/2016 y
9139 [Transit Supervisor 01125621 |Varicus Construction Projects 18 special Project - Limited Term 1 Filled 8/16/20186 y
9138 |Transit Supervisor 01125628 |Various Construction Projects 18 special Project - Limited Term 1 Filled 8/16/2016] vy
9139 |Transit Supervisor 01125622 |Various Construction Projects 18 special Project - Limited Term 1 Filled 8/16/2016 y
9139 |Transit Supervisor 01117746 {Various Construction Projects 18 special Project - Limited Term 1 Filled 8/16/2016 y
9139 |Transit Supervisor 01121131 {Various Construction Projects 18 special Project - Limited Term 1 Filled 8/16/2016 y
9139 |Transit Supervisor 01044303 |Various Construction Projects 18 special Project - Limited Term 1 Filled 8/16/2016 y
Training a Large Number of New Transit
9139 |Transit Supervisor 01126462 {Operators 18 special Project - Limited Term 1 Filled 10/19/2016] vy
: Training a Large Number of New Transit
9139 |Transit Supervisor 01126463 {Operators 18 special Project - Limited Term 1 Filled 10/19/2016 y




Exempt Appointments from Civil Service under Charter Section 10.104-16 through 10.104-18 at SFMTA
Approved Requisitions for Service Critical Positions
for the period from 7/1/2016 through 12/31/2016

ob:Req { : roject Title on b Exempt Statis | Count| ‘Status | App

Transportation Controtler
8152 |Trainee 01036539 |Transit Management Center {TMC)} Project |18 special Project - Limited Term 1 Filled 9/13/2016 y
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Attachment C



