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Department of Human Services

Department of Human Services

Office of Contracts Management

Contracting Resources

Total number of Non-Profit Contracts administered annually = 187 contracts in three major service areas. Approximately 260 million per year.

· Family and Children’s Services

· Homeless and Supportive Housing Services

· Welfare to Work/Self Sufficiency Services

Contracting staff:

1 Director                                             

3 Senior Contract Managers

4 Contract Managers (1-position vacant and frozen)

4 Fiscal administration 

1 Administrative Assistant

Total  13 staff… 1 vacancy

General Duties:

Contract Procurement, Preparation, Commission Presentation, Certification, Administration, Payments, Desktop Auditing, Fiscal and Compliance monitoring/ Site visits/Technical Assistance

Program Monitoring performed Jointly with Program Manager and Contracts Manager. One program contact (Program Manager or Supervisor) is assigned to assist on program monitoring for each contract by area of expertise.

Program Staff

12 Program managers @ .15FTE each =  1.8 Full time program mangers dedicated to monitoring.

Average workload per Contract Manager--32 Contracts.
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